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OBSERVATIONS. 


I. — Whenever the expression " this Department ” or “ the Department 
occurs in this Volume, it means, unless otherwise defined, the Depaitment of 
Public Woris. 

II. ' — Ditto ditto “ Local Governments ” or the Local Government ” means 
the Local Government or Administration of a Province and officers exercising- 
powers of a Local Government in regaid to the matters referred to. 

III. — Ditto ditto “ Accountant Geneml ” means the Accountant General, 
Public Works Department. 

IV. — Ditto ditto “Examiner” me.ans the Examiner or Deputy Examiner 
of Accounts of the Province or of the Special Branch of the Public Works Depart- 
ment concerned. 

V. — By the word “Gazetted” or equivalent expression as herein employed 
is meant that the Notification is to be inserted in the Gazette of the Local • 
Government or Administration concerned, or, if there be none, in Part II of 
the Q alette of India. 
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Chapter L— Organization of the Department- 
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Introductory- 

1. The rules of this code are rrholly applicable to the i, i. 
department in all territories tiivder the Government of 
India. 

2. With the exception of the rules contained in the i, 2 . 
Civil Service Eegulations, no general rulings of other 
departments are , applicable to this department unless 
they are published in the Public Works Department. 

3. No order of Government relating to the subjects i, s. 
dealt with in these volumes, passed before, the issue of 

i 1 



Chap. I,] organization of the department. 


Introductory-ClaBsiflcation of Establishment. 

I 

this edition of the code, should be quoted or trusted to 
in deciding, or in submitting for orders, any question 
regarding the business of the department. If any 
officer thinks that any order not embodied in this code 
ought to be revived, he should refer the question through 
the proper channel to the Government of India. With- 
out special authority no such order is valid. 

4. Every communication from a Local Goyernment 
regarding the interpretation of the rules in the Civil 
Service Regulations should he addressed direct to the 
Government of India in the Einance Department. 
Applications for tbe alteration or relaxation of the rules, 
or for special concessions in cases not exactly covered by 
the rules, will be addressed to the Secretariat of the 
Government of India in which administrative questions 
relating to the department affected are dealt with. 

5. The immediate control of the operations of the 
department, irrespective of the source from which the 
funds are provided, is entrusted to the chief Civil author- 
ity in each Administration. 

Classification of Establishment. 

6. The establishment of the department is divided 
into two distinct branches, the Executive and the 
Accounts. 

7. The Executive branch includes all officers and 
other persons necessary for the preparation of designs 
and estimates, the supervision and control of the work 
executed, and the disbursement of money, together with 
the requisite office estabhsbment. 

8. Tbe duties of the Accounts branch of the depart- 
ment are connected with the preparation of accounts in 
Executive Engineers’ offices, the control and audit of 
expenditure incurred by the Executive branch, and by 
other persons wiio may be entrusted with tbe expendi- 
ture of Government funds from the grant for Public 

2 
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Classification— Executive Branch. 


Works. The duties of these several establishments are' 
fully detailed in subsequent chapters. 


Classification— Executive Branch. 

9. The Executive branch of the department is 1 , 9 . 
classified as follows : — 

I. Engineer establishment. 

II. Upper Subordinate establishment. 

III, Lower Subordinate establishment. 

IV. Office establishment. 

V, Petty establishment. 

10. The following is the scale of pay and organiza- i, lo- 
tion of classes and grades for (1) officers of the Engineer 
establishment who belong to the Imperial Service 
recruited in England, and (2) for those officers recruited 

in India, otherwise than under the regulations for the 
Provincial service laid down in Public Works Resolu- 
tion 'No. 2112 G., dated 19th July 1892. 


Departmental rank. 

SALARIES PER MENSEM, 

* Civil 
Seals 
of 

poy- 

SCiXB JOB UoTAt 

Engihbbbb beatong 

THE 8TAEP 80AEE 

OE EAT, 


Maxim nm 
to bo drawn 
in P. W. D. 

Ohief Engineer, lat class 

n ft Snd ff ( • » 

Superiutonding Engineer, let; class 

jt 2ncl tt • • 

ft tf Srd tf • • 

Exccatlve Engineer, l*-fc grade 

M f, 2nd j, • • 

tt 8rd „ . 

Assistant Engineer, Ist grade • , 

it it 2nd „ • . , 

tt ft Srd ,i • « , 

Eb, 

2.760 
2,600 
2.000 

1.760 
1,600 
1,000 

860 

700 

660 

450 

360 

Rs. 

1,200 

800 

760 

700 

600 

600 

450 

SOO 

260 

200 

Es. 

2,600 

2,000 

1,800 

1,675 

1,350 

1,260 

900 

800 

600 

600 

450 

b2 3 


3 
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ClasBification— Executive Branch. 


Local allowances of Bs. 250 and Rs. 150 a month will 
be attached to the posts of Secretary or Joint Secretary 
to Local Governments and Administrations; 'the former 
amount will be drawn, in addition to the pay of rank, 
by a Chief Engineer who is also a Secretary or Joint 
Secretary to a Local Government, and the latter by a 
Chief or Superintending Engineer when Secretary to a 
Minor Administration. 

Note 1,— All Eojal Engineer Officers appointed to the Pnblio Works Depart- 
ment after the loth October 1906, will come on to the staff scale 
of pay,' and will continue on that scale through the Assistant and 
Executive grades. On promotion to the administrative grades, 
whetlier officiating or permanent, they will be brought on the 
Civil scale of pay, and will cease to draw Exchange Compensation 
allowance when they rise to these grades. 

The staff scale consists of staff salary; with military pay_ and allowances 
of rank as given in Appendix 15. Royal Engineer officers, on 
this scale of pay wilt draw their Military pay proper indepen- 
dently of the maximum. 

3. — Royal Engineer Officers on the staff scale of pay, who were on tte 

permanent strength of the Department on the loth October 
1906, the date of issue of Pnblio Works Department resolution 
No 1140E., but whobad not reached the administrative grades 
on the date of that refolntion, will continne on that scale ot pay 
until their promotion to the rank of Superintending Engineer, 
officiating or permanent, when they will be allowed the option of 
electing to continue on the staff scale, or of being brought on to 
the Civil scale laid down in paragraph 10. Royal Engineer 
Officers who were on the permanent strength of the Depaitment 
befoie the 15th October 1906, and ,vho had elected the consoli- 
dated scale of pay, will continue on that scale of pay and draw 
their net Military pay in addition, both in the Administrative and 
Executive classes. 

3— Eoval Engineer Officers on the staff scale of pay who were already 
in the administrative grades, whether officiating or permanent, on 
the 15th October 1906, are also given the option conceded in the 
preceding note, the election to take effect from_ the 21st August 
1905, the date on which the revised Civil scale, tnae paragraph lU, 
was introduced, or from the dates of actual promotion to the 
administrative grades, if suhseqnent 

of Fnblie Works Department Resolution No, lldO E-,»i-., the 
15tb October 1906, as the case may be. 

4. -It must be distinctly nndei stood that those wbo elect the one scale 

are not to enjoy any of the advantages confemd by the other scale. 
XTption must he exercised between the two scales m their 
entirety and iu making their election, officers must understand 
that th^y take all risks of subsequent condition 

of service The acting allowances to be passed to officers who 

should he calculated on the Civil . 

prior to the introduction of the consolidated scale. 
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Clussification — Executive Branch. 


These rates me as foUoivs : — 


1st class 
2nd „ 


For Chief Engineers. 
Ks. 


. 2,500 Corresponding to ptesenl C. E, Ci. I, 
•liw"! •’ " e.E.a.ii, 


For Superintending Engineers, 
Rs. 


1st class, 1st grade, 
1st „ 2nd ,, 
2nd ,1 1st ,, 
2nd „ 2nd „ 


1,600 Corresponding to present S. E., CI.I. 
1,400 „ ,, ,, II. 

I TTT 

1,000 J ” '* »> 


Isb grade 

2na „ 

3rd „ 

4th „ 


For Executive Engineers. 

Rs. 

. 900 Corresponding to present E.E., 1. 
.750 „ „ E. E., 2. 

. 6001 

. 500; „ - E. E., 3. 


For Examiners. 

Rs. 

Ist class, 1,200 — 76 — 1,600 Corresponding to present Ist and 2Dd classes. 
2nd „ . . 1,000 „ „ Srd class. 

3rd „ . ' . 900 „ „ 4th class, 1st grade. 

4tL . 750 ,, ,, ,, „ 2nd ,, 

6th ,1 . . 600 ,, ,, ,, ,, 3id ,, 

Poi Deputy Examiner 609 „ two grades of Deputy 

Examiner. 


An officer leaving the department and being subsequently re-ap* 
pointed thereto, must rejoin on the scale of pay which he elected 
originally. 

5. — Examiners should lequiro from Royal Engineer OScers, on their 

officiating or permanent promotion to the rank of Superintending 
Engineer, 3rd class, a written declaration of the scale of pay they 
elect. The declaration should be recorded before audit'of the first 
pay bill of the officer. Everj-case of eleotion of scale of pay by 
a Royal Engineer Officer should be reported by the Examiner to 
the Accountant General for information. 

6. — The pay to be drawn by’Offioara of Royal Engineers, who have elected 

for continuous service in India under the conditions laid down 
in the Royal Warrant of 20th Pebraary 1886, when placed on the 
retired list and when placed on half-pay,- is regulated as follows : — 

(I) An officer serving in a Civil Department, on being placed on 
the retired list, but retaining his departmental appoint- 
ment, will continue to draw the pay wliioh he was then 
drawing, but on promotion to a higher grade in his de- 
partment he will be limited to the eonsoiidated pay of his 
departmental rank, provided this is not lesstfaan the pay 
he was in receipt of before promotion ; otherwise, a 

6 



Chap. I.] organization of the department. 


CloBsifloation — ^Executive Branoh. 


personni nllowanco snfBoienfc to raise it to that amount 
will be granted. 

The term “ retired list” includes “removal from regiments or 
corps’’ in the terms of the Royal Warrant of 20th 
Pebruary 1886. 

(II) An officer placed on the half-pay list shall not in any way 
bo affected in the matter of salary : that is, he will draw 
the staff or consolidated pay of his departmental grade as 
before and the Military pay and allowances, or net Milita- 
as the case may be, of his substantive half -pay 
rank in the corps. 

7. — Executive and Assistant Engineers transferred to the Accounts Branch 
come wholly under the scale of pay fixed for the Accounts Branch. 

11. The following is the scale of pay and classi- 
fication oF grades for oflSoers who enter the department 
tinder the regulations for the Provincial service laid 
down in the Resolution of 1892 quoted in para. 10. 
It will he observed that the classes and grades for offi- 
cers entering nuder the rules for the Provincial service 
are the same as for the officer’s referred to in para.^10 
hut that the rates of pay differ : — 


Departmental rank. 


Salaries per 
meneem. 




Chief Engineer^ 1st class . , 

„ 2nd ,, ; 

Superintending Engineer, 1st class 
,, ,, 3nd 

Executive Engineer, 1st grade 
,, 2nd 

,, 3rd 

Assistant Engineer, 1st grade 
„ „ 2nd 

’’ . 3rd^ 

(a) Apprentices after six months approved 
service and with the sanction of the Local 
Government . . . . . 

Ditto on the first appointment 


V 


33 

33 


Rs. 

2,600 

2,000 

1,050 

900 

750 

650 

550 

475 

400 

350 

250 


150 

100 


(o) The rates of pay prescribed in para. 11 for Apprentices do not apply 
to qualified students appointed from the Thomason College, Rnrki. 
The rates applicable to the latter are those stated in para. 161. 
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12. Two periodic increments, each to the extent of Ris- 
Es. 60 jiep memem, may be made to the salary of Exe- 
cutire Engineers of the 1st grade. A minimum of four 
years’ approved service in the grade is necessary to 
qualify for the first increment and a further minimum 
period of four years’ approved service for the second. 

The increments will he granted by Local Governments. 

In reckoning service towards these increments contin- 
uous substantive pro tempore service followed by 
confirmation in the rank of Executive Engineer, 1st 
grade, and periods of leave with allowances should he 
counted, hut broken periods of a month and time spent 
in Eoreign Service of the first or second kind do not 
count. 

13. No officer holding the position of Superintend- Rib. 
ent of Works shall draw any local allowance as such, 
which w'ill have the effect of raising his salary above 
that of a Superintending Engineer, 3rd class. 

14. The members of the Upper and Lower Sub ordi- i,i6. 
nate establishments are divided as follows: — 


Upper Subordinate Establishment. 


Departmental ranh. 

Staff salary of 
European Warrant 
aud N. C. officers 
and soldiers. 

Consolidated salary 
of civilians and 
Native N. 0. officers 
and soldiers. 

* 


Bs. 

Bs. 

Sub-Engineer, Isfc grade 

250 

400 


2nd „ 

200 

300 


3rd „ 

J50 

260 

Supervisor, 

Isfc „ 

120 

200 

33 

2nd „ 

100 

150 

Overseer, 

1st „ 

85 

100 

. 33 

2nd ,, 

• • • 

80 

33 

3rd „ 

••• 

60 


Note 1. — ^Military Members of the Upper Subordinate establishment are 
entitled to the staff salaries of their grades in addition to the 
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pay and allowances of their Military rank as laid down in 
Appendix 16. When the Military .p«y and allowances of a 
European Military member of the Upper Subordinate estab- 
lishment, together with his staff .salary, are exceeded by the 
Civil, consolidated pay of the grade he holds, so much additional 
staff salary will be allowed • as will make his total pay equal 
to the Civil pay of his grade. 

2 . — The effect of the rule contained in Note I is to place European 

Military members of the Upper Subordinate establishment 
on consolidated rates of pay. 

3. — All military emoluments, including staff pay, are included in 

the term “ pay” as used in Section lJi4, Sub-section 5 , 
Proviso ( 1 ) of the Army Act of 1881. 


LOWEE SuBOEDIHATE jSSTABLISHMENT. 


Departmental rank. 

COKSOLIDATED SaEAET OF ClVIE MeM- 
BBE8 AND NaTIVB HoN-COJIMISSIONED 
Ofeicees and Soldiebs. 


Minimnin. 

Quinquennial 

increase. 

Maximum. 


Rs. 

Bs. 

Es. 

Sub-Overseer, 1st grade 

50 

10 

70 

„ £nd „ 

36 

5 

45 

,, 3rd ,, • 

30 

5 

35 


Note 1. — An increase of pay may, however, be given at any time by 
Lncal Governments when it is desired to reward a deserving 
Sub-Overseer in an economical manner by giving him a small 
increase of pay in his own grade, instead of resoitiug to 
the more expensive measure of promoting him to a higher 
grade. 

2. — A special increment of Bs, 10 a month may be granted to 
' Sub-Overseers, 1st grade, after not less than twenty years’ 

serrice in the Department, of which fifteen years must bo in 
the Ist grade ; and a second special increment of Bs. 10 after 
8 fnrther service of five years. This will not involve any 
modification in the existing power of granting two ordinary 
increments under Note 1. 

3. — The.'e special increments are not to be given merely on account 

of long service, but only on special recommendations to the 
Local Government in each case on account of exceptionally 
good service. 

4. — The maximum average pay of the whole class of Sub-Overseers 

must not exceed Es. 50 . 
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5. — Military subordinates, while temporarily doing duty with troops 
in the field, will be granted tbe same amount of pay, etc., 
including Sub-divisional allowance, which they drew prior to 
transfer to Military duty. Snb-divisional allowance will, how- 
ever, be restricted to those who were actually in receipt of it at 
the time of transfer. 


15. Two periodic incremeuts of Es. 50 per mensem 
eaoli may be granted by Local Governments to Civilian 
Siib-Engineersj 1st grade, of long and meritorious ser- 
vice under tbe following conditions : — 


(t) The first increment may be given to Sub-Engineers, 
Ist grade, who have been five years continuously in 
receipt of tbe pay of their grade, but no subordinate 
bolding temporaty rank tvill be allowed to draw the 
increment until be is permanently appointed to tbe 
grade, and then with effect only from date of such 
permanent appointment. 

(eV) The second increment may he given after ten years' 
such seiwice. 


(m) These increments are not to be given merely on account 

of long service, but only on special recommendations 
to the°Loeal Government in each case, on account of 
exceptionally good service. 

(tv) These increments accrue from the beginning of the 
calendar month following that in which they are 
earned^ any intennediate broken penod being neg- 
lected. 


16. The table of salaries given under para. 14 foi 
Lower Subordinates is framed on the supposition that 
they are so far proficient in English as to be able to keep 
accounts in that language. When ^ 
the salaries will be.Iess than f 

the case ofeach Sub-Overseer, 1st Es ^ 

case of each Sub-Overseer, 2nd grade, and Es. 2 in the 
case of each Sub-Overseer, 3rd grade. 


1,17. 


1,18. 


Ofpicb and Petty Establishments. 

17. Office establishment will be heW 
Tiersons engaged in clerical duties, and inferior servan 
l^oYcil oSices but not graded Aecountaate. ^ 

108 
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18. Petty establishment will include Store-keepersj 
Artificers, Guards, Watchmen, Messengers and inferior 
servants, not attached to offices, employed on general 
duties and whose salaries are not provided for in any 
estimate for a work. 


Classification— Accounts Branch. 

19. The Accounts Branch of the Department is 
divided into Examiners, including Deputy and Assistant 
Examiners and Accountants. 

20. The following statements show the classifica- 
tion and rates of pay of officers of the Superior and Sub- 
ordinate Accounts establishments : — 


Superior Accounts Establishment. 


Salabieb ^er mensem. 


Departmeutal tank. 


Examiner, Class I 

„ n 

Ill 


Deputy Examiner 


fist grade 
1 

„ IV.; 2nd „ . 

I 

L3rd „ . 
Class I . 
II 

fist grade 


C Clasi 

C » 


For Ofilcers appointed 
prior to Ist January 
1893. 

1 For officers appointed 
snhseqneut to 3l8t 
December 1892. 

'Rs. 

*1,600-60—1,800 

Rs. 

1,500 — 60 — 1,800 

1,350 

1,250 

1,100 

1,000 

950 

900 

800 

800 

... 

700 


600 

• •• 

400 

... 

300 


Assistant 


i 2nd „ 

I 

L3rd „ 


250 

200 


* Prior to 2na June 1907 the pay of this class was Ks. l.GOO pw ner.ten. Ofiieerj In that 
on that date may count sendee already rendered therein towards Incrementa on the acilo oi 
Ba. 1,S00-G0-I,600. 
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21 . 


Accountants, 


I, 24. 


Departmental mnk. 


Aceountantj 1st grade 
2nd j, . 
8rd 
4th 


I) 

>1 


}) 

I) 


Minimum. 


Es. 

850 

250 

160 

80 


Ann\i«l 

increment. 


Maximnm. 


Es. 

20 

15 

10 

7 


its. 

450 

340 

240 

150 


jjoxE 1. Military men employed as Accountants will receive the consoli- 

dated salary of their grade. 

2— An. Acceuntant, 1st grade, appointed permanently to the rank of 
Deputy Braminer, Class II, shall, if his actual pay be more than 
Es, 400, the pay of a Deputy Examiner, Class II, bat not 
exceeding Es. 460, the maxtmnm pay of his grade, be al owed to 
draw the difference in excess of Re. 400, as a personal allowance. 

22 Two peiiodic increments of Bs, per mensem 1 . 25 . 
each may be granted by Local Governments to 
Accountants. 1st |rade. of long and merdonous service 
under tie following conditions 

[i] The first mcrement may he given to Accountantj 1st 
^ ^ grade, who have been five years in receipt of tte 
maximum pay of their grade ; hut no Acconntant 
Silfc SmpoW rank wiU he allowed to draw the 

ScrSfent iu he is permanently appomted to the 

fad then with effect only from date of such 
permanent appointment. 

(ii) The second increment may be given to Accoun n s 
after ten years' such service. 

These hJ’eelfoTepeS Moem- 

ZTtioas to the Local Government in each <nse 

on account of esceptionaEy good service. 

in the rank of Deputy Evammer, Oars I . 
'"SndirStolXvinrftat inTuch" they are 
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Branch. 


18. Petty establishment will include Store-keepersj 
Artificers, Guards, Watchmen, Messengers and inferior 
servants, not attaclied to offices, employed on general 
duties and whose salaries are not provided for in any 
estimate for a work. 

Classification— Accounts Branch. 

19. The Accounts Branch of the Department is 
divided into Examiners, including Deputy and Assistant 
Examiners and Accountants. 

20. The following statements show the classifica- 
tion and rates of pay of officers of the Superior and Sub- 
ordinate Accounts establishments 

Superior Accounts Establishment. 



Salabibb joer mentem. 

Departmental tank. 

For Officers appointed 
prior to let J aimary 
1803. 

For officers appointed 
subsequent to 31st 
December 1803. 

Examiner, Class I • . • 

■Rs. 

*1,500-60—1,800 

Rs. 

1,500 — 60 — 1,800 

ff Jf * • • 

1,350 

1,250 

3f • * • 

1,100 

1,000 

fist grade 

950 

900 

„ „ IV ■{ 2na „ . 

800 

800 

L3rd „ . 

... 

700 

r Class I . 

- 

600 

Deputy Exaiuiuer < 

c • 

• •t 

400 

fist; grade 

1 

... 

300 

1 

Assistant „ 2nd „ 


250 

1 

L3rd „ 

... 

200 


« Prior to 2nd Jnne 1907 the pay of this class was Bs. l.GOO per nmiea. OIEoera In that 
on that date may count serrico already rendered therein towards increments on the scale of 
Bb. 1,600 - 60-1,600. 
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21. Accouktants. 1. 24. 


DepaTlmental rank. 

Minimnm. 

Annu.ii 

increment. 

Maximum. 

( 

-s. 

Bs. 

! 

Rs. ! 

R s. 

Accountant, 1st grade 

350 

20 1 

450 

2nd 

250 

15 

340 


160 

10 

240 

„ 4th „ . 

80 

I 

7 

150 


Eotb 1. — Military men employed as Accountants will receire the consoli- 
dated salary of their grade. 

2. — An Accountant, let grade, appointed permanently to the rank of 
Deputy Examiner, Class II, shall, if his aotual pay be more than 
Es. 400, the pay of a Deputy Examiner, Class II, but not 
exceeding Es. 460, the maximum pay of his grade, be allowed to 
draw the difference in excess of Rs. 400, as a personal allowance. 

22, Two periodic increments of Bs. 60 jper mensem i, 26 . 
each may be granted by Local Governments to 
Accountants, 1st grade, of long and meritorious service 
under the following conditions : — 

(t) The first increment may be given to Accountants, 1st 
grade, wbo have been five years in receipt of the 
maximum pay of tbeir grade ; but no Accountant 
holding temporary rank will be allowed to di’aw the 
increment nntil he is permanently appointed to the 
grade, and then with effect only from date of such 
permanent appointment. 

(u) The second increment may be given to Accountants 
after ten years’ such, service. 

{iii) These increments are not to be given merely on 
account of long service, but only on special recom- 
mendations to the Local Government in each case - 
on account of exceptionally good service. 

(*V) These increments must be resigned by an Accountant 
if be is offered and accepts permanent appointment 
in the rank of Deputy Examiner, Class II. 

(v) These increments accrue from the beginning of the 
calendar month following that in which they are 

11 



1 , 26 . 


1 , 27 . 


1 , 28 . 


Chap. L] okganization of the department. 


Classification— Accounts Branch. 


earned, any intermediate broken period being neg- 
lected. 

23. Tlie pay of an Accountant, 4tli grade, wliile on 
probation will, as a rule, be limited to Rs. 60 men~ 
seon, except in special cases, wben if considered desirable 
by the Examiner, the minimum pay of Rs. 80 may be 
granted by the Local Government. This rule is appli- 
cable to temporary Accountants also. 

24. An Accountant of the 4th grade may, after 
confirmation in bis appointment, when detached from 
the Examiner’s ofl&ce and actually in charge of the 
accounts of a division in any branch of the department, 
or of a workshop or department of an open line, be 
allowed by the Examiner, subject to receipt of a satis- 
factory report of his competency from the Executive 
officer under whom be is serving, and subject to the sub- 
mission of bis accounts to the Examiner in a properly 
compiled state, a minimum salary of Rs. 100 per men- 
sem. 

25. An Accountant, 4th grade, drawing the higher 
minimum pay under tlie preceding paragraph, when 
transferred from a divisional office to an Examiner s 
office, or ceasing to perform the duties for which it was 
granted, will revert to the rate of pay he would have been 
drawing bad be never been granted the bighei mnu- 
mum. No exemption from this rule will be allowed 
except under special circumstances and with the express 
sanction of the Government of India. When such 
exemption has not been allowed, the pay the Account- 
ant will draw on again being idaced in charp of the 
accounts of a division, or of duties considered equiva- 
lent thereto under the preceding paragraph, will, if he 
has not in the meanwhile risen to a higher rate in the 
Examiner’s office, be the same as he was last drawing 
as a divisional Accountant, and his previous service on 
the latter rate will count towards his next increment. 

12 
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Tins indulgence -will only be granted if bis transfer to 
tbe Examiner’s office \yas not for misconduct or 
inefficiency. 

26. An Accountant, on confirmation, counts bis 
prob.Ttionary service to the extent of one year only 
towards increments, as laid down in para. 228. Subject 
to Ibis condition, an Accountant is eligible for the 
aunual increase of pay of bis grade after each com- 
plete year’s approved service in that grade from tbe date 
of bis last increase or promotion, or of attaining tbe 
higher minimum pay (Es. 100) of a divisional Account- 
ant, It will rest with the Examiner to determine ' 
•whether tbe increments have been fairly earned in each 
case. 

27. An Accountant bolding temporary rank in a i,30. 
bibber grade may he allowed tbe increments of that 
grade, and they may he continued to him on bis con- 
brmation in it,- but in tbe event of liis reverting to bis 
substantive grade, be will, on again being promoted to 

tbe higher grade either temporarily or permanently, 
forfeit his previous temporary service in it towards 
increments and commence on the minimum. 


28. Time spent on leave with allowances counts as 
service towards increments after return to duty. Time 
■passed under suspension, adjudged as a penalty for, mis- 
conduct, does not count towards increments, unless 
tbe reinstating authority declares that the time snail 
-count. Time spent in Eoreign Service of tbe first or 
second kind does -not count towards increments. 


29. "When an annual increment has been postponed 
as a penalty, tbe JEmmlner will decide whether a full 
year’s service should be required from tbe postponed 
data before another increment can be earned. As a 
rule a full year’s service should be required subsequent 
to tbe grant of tbe last increment, unless the service 
rendered since tbe grant is exceptionally good. 


1,31, 


1,32. 
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Presidency House-rent. 

30. With the exceptions referred to below, all Civil 
and Military members of the Engineer, Upper Subor- 
dinate and Accounts establishments will receive the 
rates of presidency house-rent laid down in Appendix 

19. 


Exceptions — 

(1) Presidency bouse -rent is not admissible to officers of tbe 
Superior Accounts establishment who joined tbe Department after 
tbe 31st December 189*2. 

(2j Departmental officers witb honorary rank a^nd Wawant 
officers of tbe Indian Unattached List not drawing consolidated 
salaries, are entitled when stationed at Presidency towns to tbe 
Military scale of house-rent allowance of their Military rank {vide 
Appendix 15) . Conductors who are Sub-Engineers, 2nd and 3rd 
grade, may, however, be allowed to draw the Presidency house-rent 
allowance of their departmental grade, instead of that of their 
Military rank. 

(S) Lieutenant-Colonels of Royal Engineers on the Engineer 
establishment, who are on the staff scale of pay with Military 
allowances, draw the presidency house-rent of their Military rank. 

Note 1. — An Officer or subordinate ordered on duty to a presidency town by 
the Local Government under which he is serving, may, if in an 
eligible grade, draw presidency honse-rent for the period of bis 
detention at the presidency town, provided that ho draws no allow- 
ance under the Civil Service Regulations. 

2. — The claim to presidency house-rent under this paragraph is subjeot 
to the provisions of para. 923, Rules II, HI and IV. 

(4) Presidency house-rent is not admissible to non-pension- 
able Accountants and Travelling Inspectors of Accounts, ranking 
as Accountants serving on an open line of Railway. 

31. When under note 1 to para. 14f a European 
Military member of tbe Upper Subordinate establish- 
ment is granted additional staff pay to make his total 
emoluments equal to the Oiril pay of his grade, be must 
be held to be drawing consolidated pay and should be 
granted the presidency honse-rent of his departmental 
grade. 
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Presidency Allowance. 

S2.“In addition to the presidency house*rent grant- i, 85. 
ed under paras. 30 and 31 members of the department 
of the classes specified in Appendix 19, while serving at 
a presidency town, may receive presidency allowance 
at the rates laid down therein. 

Exception (1) — This rale does not apply to natives of Bengal, or, to persons 
horn in or near Calcutta, and permanent residents of that town 
who are sufficiently compensated by the grant of presidency • 
hODse-rent. 

(2) — Presidency allowance is not admissible to officers of the 

Superior Aoconnts establishment who joined the Department 
after the Slst December 1892. 

(3) — The allotranoe is also not admissible to noa-pensioaable 

Accountants and Travelling Inspectors of Accounts, ranking as 
Acconntauts, serving on an open line of Railway, 

33. The graat of the presidency allowance cannot i. 36. 
he claimed as a matter of right, but will be dependent 

on the special order of the Local Government concerned 
in each case. A Local Government is empowered to 
disallow, or to reduce the allowance, according to 
discretion, the sums named in Appendix 19 being held 
to be maxima not to be exceeded. 

Noth. — The Accountant General has the same authority as a Local Gov- 
ernment with reference to the graded Accountants in his 
office, 

34. The allowances in paras. 30 to 82 are admissible 
to an oflScer, otherwise entitled to them, only from date 
of taking over charge of his duties at a presidency 
town ; but they may be drawn by a Divisional or Sub- 
divisional Officer while engaged in taking over charge 
of his duties at a presidency town provided he is 
entitled to draw full pay during that period under 
para. 1386. The allowances are not admissible to an 
officer for any period he may remain in a presidency 
town after the date of making over charge of his duties 
on transfer to another appointment. 

35. Officers to w],om presidency allowance has 
once been sanctioned, if temporarily transferred to up- 
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country stations, inay, on return to duty at the Presi- 
dency Town, resume the allowance Without renewal of 
sanction, provided the absence does not exceed six 
months and the return to duty is in the same capacity 

as before. 

Sub-divisional Allowance. 

36 Upper Subordinates in charge of sub-divisions 
mav with the sanction of the Superintending Engineer, 
receive an addition to their salaries of Rs, 30 ‘ger men- 
sem To be entitled to this allowance, an Upper bub- 
ordinate must have dehnite charge directly under the 
Lecutive Engineer, of a duly authorized sub-division 
which will consist of the works at a station or part^ of 
a station, or of some important work or manufacturing 
nnpration or of a portion of a road or canal ; but he 

S not teSssavay have charge of pash or make d.s- 
neeu uu Assistant Engmeer 

oUrgi o£ a sab-division, the allowance cannot 

be SaSted to aa Upper Sahordinate servmg under him 

nor will the charge of more than one »b-dmsion 

:jkeanUppe^Sub— e 

ma7dntborizedby a local Government also to a Sub- 
OvLseer when placed in snob a charge and to a Zilla- 
j fLwn nlaoed in charge of a Canal Kevenne sub- 
-on ^Snoh an arrangement should, however, be 
mis only when no Aasistlnt Engineer or Upper Sub- 
“ to™ £ available for the duty, (r^de also paras. 

296 and 297.) tv ^ 1 , 7 - i. .fo 

Permanent Establisbmeiits. 

97 The permanent scales of the Bugineer, Upper 
q,, wdinote and Accounts establishments, will he laid 
feuDoraiuate^ luD- +hp Government of India, 

annrolal when SeeLry, of the Secretary of 
state ThI permanent scales of the Lower Snboruma e, 
111; and pSy establishments will also be so fi.ed by 
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the Government of India, when they are paid from 
Imperial Eunds, but wlien paid from Provincial Pimds 
or from Local Eunds ivliether adminisiei’ed by a Local 
Government or by Local bodies, the scales for these 
estalilisbments may be sanctioned by the Local Govern- 
ment, provid'ed that without the previous sanction of 
the Government of India — 

I. — No appointment may be created with a salary of more 

than Rs. :i50 a month, and no addition may be 
made to the salary of any officer if it exceeds, or 
would after the addition exceed, lis. 250 a month. 

II. — No appointment of which the salary is more than 

Rs. 250 a month may be abolished, and the salary 
of no such appointment may be reduced. 

■ -in. — No class or grade of officers may be created or abol- 
ished, and the pay of no class or grade of officers • 
may be raised or reduced. 

Note. — Except under very exoeptiowvl oiroamsta-noes no proposals invol- 
ving immediate erpcnditure in connection with Provincial 
establishments shonld be submitted to the Sinctioning author- 
ity unless the outlay can be met from the sanctioned grant of 
the year. 

38. A Local Governmeat may, without previous h4i. 
reference to the Goverument of India, sanctiou the 
revision of sanctioned .scales of Lo'ver Subordinate 
Office and Petty establishments, paid from Imperial 
Punds, subject to the restrictions stated in para. 37, 
and provided that — 

(1) The nggregnte of tlie nicrenses sancbioned does not 

exceed Rs, 3,000 in any year. 

(2) No appointment on an Imperial Establishment of which 

the salary exceeds Rs- 50 a month, and no addition 
to the pay and allowances of any officer in such 
establishment if they exceed, or would after the 
addition exceed, Rs. 50 a month, may be sanctioned 
without reference to the Goverument of India in the 
Finance Department. 

(3) There is sufficient budget provision under the same 

head of charge under any detailed heads other than 
Gazetted officers’ salaries.'” 


C 
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All inci’eases of establishment sanctioned under 
this paragraph must be reported to the Government of 
India in the bhoance Department in quarterly state- 
ments, The sanctions may be held to be confirmed 
unless exception is taken to any of them by the Dinanca 
Department on a review of the statements. 

1 . 42 . 39. In addition to the restriction upon the enter- 
tainment of permanent establishments contained in 
para. 37 a further limit is fixed for each Province by 
the annual allotment for expenditure on establishments, 
which must nob be exceeded, except on a re-considera- 
tion of the Budget Estimate. 

1.43. 40. All proposals for changes in the scales of per- 
manent establishments must be accompanied by a state- 
ment in P. W. D. Form No. 113, Part I, when the 
changes relate to the Engineer or Upper Subordinate 
establishments, and in other cases by a statement in 
P. W. D. Form No. 113, Part II. The present or sanc- 
tioned scales shown in these statements should be 
verified b}^ the Examiner before the statements are 
sanctioned or forwarded to the Government of India for 
sanction. Proposals involving immediate expense 
should not he submitted to the Government of ludia 
unle.ss it can be shown that the ineroased expenditure is 
indispensably necessary, or that it can bo met from sav- 
ings in existing grants. Proi)Osals for revision of 
Examiner’s establishments (inclnding clerks) should be 
submitted first to the Accountant General, Public AYorks 
Department, and on receipt of bis views, to the Local 
Government or the Government of India as the case 
requires. 

T44 41. "When the pay which it is pro]>ns('(l (o increase 

would, with the increase, oxct'ed Its. u.OOO per annum, 
the addition must bo approvtal by tlin St>cri'(!U'y of State 

before it can be passed in till', Hudj^ot Iv^tiiuaU'. K any 

snob increase, therefore, is cnnlc-mplal.d hy :n\y Local 
Government, it must be borne in tttinil (liat, ao .aetion o-in 
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be taken until the receipt of a reply from the Secretary 
of State, pending ivljicli Budget provision for the 
increase cannot be passed by the Government of India. 

42. No new pest can be created by the Govern- 
ment of India carrying a pay of more than Es. 3,000 
per annum whether payable from the general Eevenues 
or from Local Funds, except in cases of real and hona 

emergency, and in such eases the appointment will 
be made provisionally, subject to tbe confirmation of the 
Secretary of State, All notifications appointing persons 
to such posls, as long as they remain unsanotioned by 
the Secretary of State, should declare that the appoint- 
ment is “ subject to the_ approval, by ^ His Majesty’s 
Government, of the creation of the post.” 

43. The term “ pay,” as used in paras. 4il and 42, 
is intended to include local allowances. It also includes 
all fixed allowances of whatever kind (except allowances 
of the nature of travelling allowances, house-rent allow- 
ances, and the value of free quarters) paid from the 
general revenues of the Empire or from any funds ad- 
Siinistered by tbe Gofernnient, and any addition to pay 
in the shape of bonus or honorarium given to an officer 
for work done out of office hours, or in addition to the 
regular duties of his office. But the term does not in- 
clude acting allowances. 

44. The appointment of persons to tbe permanent 
establishment, under titles and on scales of salary not 
recognised in the Department, is prohibited. 

Appointments.— Executive Branch. 

45. First appointments to tbe Engineer establishmpt 
are made by the Secretary of State and from the Indian 
Civil Engineering ^'Colleges to which a certain number 
of appointments to be fixed from time to time is annu- 
ally guaranteed, and from amongst Eoyal Engineer fl- 
eers on the Indian establishment. Appointments of En- 


1,46. 


1,48, 


I,4T. 


1,49. 



I, 50. 


I, 52, 


New. 


1, 53. 
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giaeers under covenants for three or five years to supple- 
ment the permanent Establishment will be made by 
the Secretary of State. The distribution of such officers 
will rest with the Government of India, though due 
weight will be given to the applications of Local 
Governments for the services of individuals — see also 
para. 14il. 

46 . The appointment of Chief Engineers and Super- 
intending Engineers, permanent, temporary or officiat- 
ing, is vested in the Government of India ; in order to 
assist the Government of India in making selections for 
vacancies in Chief and Superintending Engineerships, 
Local Governments should submit an annual return 
of the names of officers recommended by them — see 
also para. 76. 

47 . The filrst appointment of Upper Subordinates 
to the Public Works Department will be made by 
the Government of India from the passed students 
of the Thomason College and from Non-commissioned 
officers and soldiers of the Eoyal Engineers who may 
he reported available for employment. If, after a 
reference to the Government of India, it is ascertained 
that no men of these classes are likely to be soon 
available, Local Governments may make appointments 
to existing vacancies — see also para. 204). 

48 . Appointments of Upper Subordinates to lists 
not under the Government of India will he made hy 
Local Governments as follows : — 

Madras . Prom the College of Engineering, Madras. 

Bombay , Prom tlie College of Scieuce, Poona. 

Bengal . From the Civil Engineering College, 

Sibpur and the Behar School of 
Engineering, 

Burma . From the Engineering School, Eangoon. 

49. Six appointments in the Upper Subordinate 
establishment of the Military Works Services, and one 
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appointment in the Bombay Public Works Department 
will be reserrecl annually for soldiers who succeed in 
obtaining any of the sixteen appointments guaranteed 
to the Thomason Civil Engineering College. Should 
less than seven succeed in obtaining appointments, the 
Military Works Services will provide appointments for 
such number — see also paras. 100 and 201. 

Sul)ject to the above condition, appointments and 
promotions of Upper Subordinates in the Military 
Works Services will be made by the Director Gen* 
eral of Military Works. 

50. Logs.} Gorornmonts may appoint, gt may give 
powers to Superintending or Executive Engineers to 
appoint Lower Subordinates, under rules locally 
approved regarding qualifications, subject to sueli re- 
strictions regarding total maximum expenditure on tins 
establishment as may be imposed by tbe Government 
of India in cases when the cost is debitablo to Imperial, 
or to tlio.se wbich may bo imposed by Local Governments 
as regards Provincial Eunds. Appointments made by 
Superintending or Executive Engineers will be reported 
to the Chief Engineer, 

51. Executive Engineers and superior depart- i,66. 
mental oflicers are at liberty (in the absence of special 
instructions), on the occurrence of vacancies in their 
Office and Petty establishments to appoint any persons 
whom they may deem properly qualihed, excluding • 
those who have been dismissed from any situation under 
Government for causes which disqualify them for the 
public service. (See para. 378.) The clerks’ esrahlish- 
ment may either be organized in one Provinoial 
scale to include all tbe Public Works offices, or a 
separate scale may he sanctioned for each Circle, Divi- 
sion, or Office as may be considered most suitable. 
When the clerks’ establishment forms part^ a Pro- 
vinoial establishment, appointments to it wjdi usp^^ 

be made by, tbe Local Government. / — a 
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52. For the situations of Cashiers and Store-keepers 
(para. 18), Exeoutive Engineers are at liberty to select 
such persons as they consider qualified, on their furnish- 
ing adequate security. 

Appointments—Accounfcs Branch. 

53. Appointments of Superior Officers to the 
Accounts Branch of the department are made by the 
Secretary of State and by the Government of India. 

54. Appointments of Accountants Trill be made as 
follows: — - 

(1) Under Local Governments, by those Govern- 

ments. 

(2) . In the Military Works Services by the 

Director General of Military Works. 

(3) On the North-Western and Eastern Bengal 

State Enilways, by the Managers of those 
Eailways ; and 

(4) Under Local Administrations, (including 

Eastern Bengal and Assam), on State 
Railways (excluding the North-Western 
and Eastern Bengal State Eailways) in 
offices of Government Examiners of 
Accounts and in his own office, by the 
Accountant General. 

In all cases first appointment to a grade higher than 
Accountant, 4th grade, requires the confirmation of the 
Government of India. 

55. On occasions of temporary vacancies. Local 
Administrations and heads of departments are empow- 
ered, in the absence of other specific orders to nominate 
persons who have passed the necessary examinations and • 
are otherwise approved, to temporary Accountantships 
of the 4th grade. Lists of passed candidates will be 
maintained in each Examiner’s office and will he 
submitted to the Local Government when a nomination 
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is made. The Accountant General will supply Examin- 
ers annually wifcli the names of candidates who may hare 
passed (he test during the year — see also para. 95. 


Numerical Scale— Executive Branch. 

56. The total number of Chief Engineers will he r, eo. 
fixed from time. fo time hy the Government of India; 

the distribution between the two classes will be equal, 
an excess of one falling in the second class. The 
salaries of all Chief Engineers are personal and irres- 
pective of the posts held hy them. 

57. The total number of Superintending Engineers i,6i. 
will he fixed hy the Government of India with the 
sanction of the Secretary of State for each province or 
branch according to its lequirements. The numbers 

in the three cla.'ses will he equal ; for a fraction (.■£ 
one-third, one being added to the 2nd class; and for a 
fraction of lwo-third.«, one each to the 2nd and 3rd 
classes. - . 

58. Promotions shall he made from grade to grade i. 62 . 
and class to class under the following rules, subject to 

the rules regarding recommendation and selection of 
the ofBcers most deserving of promotion : — 

(1) A cadre number shall be laid down from time 
to time for each list on which promotions 
are made. The distribution of this number 
over the six grades shall be apportioned as 
follows : — 

The number in the 1st executive grade shall 
not exceed 25 ^er cent, of the cadre 
number. 

The. number in the 1st and 2nd Executive 
grades together shall not exceed 40 per 
cent, oh the cadre number. 
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The number in the 1st, 2ad and 3rd Execu- 
tiye grades together shall not exceed 60 
'per cent, of the cadre number. 

The number in the ]st, 2nd and 3rd Execu- 
tive grades and 1st Assistant Engineer 
grade shall not exceed 70 ^er cent, of the 
cadre number. 

The number in the 1st, 2ud and 3rd- Execu- 
tive grades and 1st and 2nd Assistant 
Engineer grades shall not exceed 85 'pev 
cent, of the cadre number. 

The balance of the staff shall be Assistant 
Engineers, 3rd grade. 


Note (l)— In dividing off the cadre number, if any of the percentages 25, 
40, 60, 70, 85, on the cadre numbers esoeed a whole number 
by a fraction exceeding 5, unity may be added to the grade 
in which the excess occurs. 


(2) The scale, frimed as above, shall he the limit- 
ing scale within and up to which promo- 
tions can be made, provided that the officers 
selected for permanent promotion fulfil the 
conditions of the following time rule : — 


Ee. 


Officers shall he eligible for promo- j 
tion to Assistant Engineer, 2nd \ 
grade . , , , . 4501 


' On completing three years’ 
service (per nanent, or continu- 
ous snb. pro tern, service, fol- 
lowed by confirmation) from dato 
of entering the 3id prade of 
Assistant Engineer. 


Officers shall he eligible for promo- 
tion to Assistant ' Engineer, Ist 
grads ..... 650\ 


On completing 3^ years’ service 
(permanent, or continuous sub. 
pro tern, service, followed by 
confirmation) in the 2nd grade, 
or 6^ from date of entering tbo 
3rd grade of Assistant Engin- 
eer, 
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Es. ! On completing 4^ jears’ serviei 
I (permanent, or continnOus sub. 

Officers slmll be eligible for promo- J fro ten. Berrice, fnllowed by 
tion to Executive Engineer, 3rd \ confirmation) in the Ist grade, 
grade ..... 700) or 11 yeai's from date of entaring 

\ tbe 3rd grade of Assistant Engin- 
'■ eer. 

■On completing years’ sorvice 
(permanent, or continuous sub. 

pro tern, service, followed by 
confirmation) iu tbe 3rd grade 

of Executive Engineer, or 14^ 
years from the date of entenng 
tlie 3rd grade of Assistant Engin- 
eer. 

' ) On completing 4| years’ service- 
j (permanent, or oontinnons sub. 

Officers sliall be eligible for promo- . I fro tern, service, followed by con- 
tion to Executive Engineer, Isfc ( firreation) iu tbe 2nl grade ox 

grade 1,0001 Exeentive Engineer, or 19 years 

I from da'e of entering the 3rd 
( grade of Assistant Engineer. 

ITote.— In the ca'O of otficers wJio entered the department _ above the rank 
of Assistant Engineer, 2ud grade {old organization), an eqaitable 
alloxrance aball be made, if necessary, in estimating their title 
to promofion under this role, "which will ordin inly be the time 
period iu each grade according to tbe above standard. 

(3} If, hoTreror, an officer eligible for promotion 
under tbe time rule is not promoted for any 
reason, such, as not being recommended or 
being otberwise superseded, for each otBcer 
so passed over another officer may be pro- 
moted vrithin tbe measure . of the limiting 
scale of clause. (1). 

The result of this rule will he that tbe actual 
scale will be the same as if all tlie officers 
eligible were promoted, so far as the 
limiting scale permits. 

Under this rule any officer not qualified by length 
of service may be promoted in. place of 
an officer who is eligible by the time rule,, 
but mot equally eligible with the former 
under the rule of selection. 

(4) Officers on deputation for periods exceeding 
six months, provided they are absentees as 
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defiued in Articles 90 and 91, Civil Service 
Regulations, shall not be counted against 
the scale, but may be promoted, if re- 
commend.ed and considered deserving under 
the rules, pari passu with their co-tem- 
poraries (juniors) on the Government list. 
OflBcers promoted sub. pro tem. to the 
Superintending Engineer class, or other 
corresponding posts in the place of pflS.cers 
who are similarly on deputation, shall he 
dealt with in the same way, and permanent 
promotions made in their places, if the 
scale and time rule admit. Such oflScers 
on return to Government service, or on 
reverting from the Superintending Engineer 
class, shall be absorbed in the grades to 
which they belong on the occurrence of the 
first vacancy. 

(5) The number of Executive and Assistant En- 

crineers being distributed among the grades 
as in clauses (1) and (2) of this "paragraph, 
the cadre and time-limiting scale with refer- 
ence to any particular grade means the 
numbers obtained for that grade by clauses 
(1) and (2), together with the sum of the 
numbers so obtained for all superior grades. 
Eor example, the sanctioned cadre and 
time-limiting scale for each grade from 1st 
grade Executive to 2nd grade Assistant 
inclusive being 30, 18, 12, 24, 18 and 32, 
16, 10, 28, 16, respectively, the cadre and 
time-limiting scale for purposes of promo- 
tion is 30, 47, 57, 84, 101. The actuals for 
each grade for comparison with the sanc- 
tioned cadre and time-limiting scale will he 
calculated in the same way. 

(6) Excesses over and above the cadre, clause (1) 

^ or the time-limiting scale, clauses (2) and 
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(3), ■vrlien they occur through unayoidable 
causes, as by the transfer of oflScers from 
other lists, in any grade except the 3rd 
Assistant Engineer grade, shall he absorbed 
by refraining from promoting officers on the 
occurrence oE vacancies until the excesses 
disappear. Excesses in tlie 3rd Assistant 
grade caused by the promotion or appoint- 
ment of officers to that grade under the 
ordinary rules are permissible. Such 
officers, as well as the ungraded officers, 
below the 3rd grade, who are in excess of 
the total cadre, if any, wilt be considered as 
sn p ernum eraries. 

59. Officers of the Provincial establisiimmt appoint- 
ed under the rules relating to that establishment will 
be graded with the officers of the classes referred to ia 
para, 10 in accordance with para. 156 ; and will be 
promoted, subject to the present rules regarding re- 
^jommendation and selection, side by side with the 
officers of those classes, in accordance wuth the scale 
U/nd time rule laid down in clauses (1) and (2) of para. 

58. 

60. Temporary promotions on account of officers h 64. 
absent on furlough, or temporarily promoted to the 
Superintending Engineer class for officers so absent, 

w ill be made in accordance with the rules, from the 
■class of Assistant Engineer, to Executive Engineer, 

3rd grade. The time limit in clause (2) of para. 68 
will not apply to such promotions, but no Assistant 
Engineer should be so promoted unless he is qualified m 
every way for promotion to the rank of Assistant 
Engineer, 1st grade. 

61. The number of Upper Subordinates in each i,66. 
province wil), as in the case of Execulive and Assistant 
Engineers, be determined by the Government of India. 
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, 66 . 


[, 67. 


1,71. 


Ees. 


62. The distribution of Upper Subordinates between 
the several grades will be as follows : — 


(t) Tiie Sub-Engineers under each Local Government 

will be three-sixteenfchs of the total number^ of 
Upper Subordinates^ adding one for any fraction. 
One-half of the total number of Sub-Engineers, 
excluding fractions, will be of tbe .3rd grade, 
and one-half of the remainder, excluding fractions, 
of the 2nd grade. . The rest will belong to the 
1st grade. 

(u) The Supervisors will be five-sixteenths of the total 

number' cf Upper Subordinates, adding one for 
any fraction. Tbe Supervisors of the 1st grade 
will be three-eighths of the number thus found,, 
adding one for any fraction nofc less tban one-balf .. 
The rest will be Snpewisovs of the 2nd grade. 

(m) The rest of the Upper Subordinates will be Overseers.. 

63. Tbe number of messengers should ordinarily be 
fixed on the following scale 

Two for every Executive Engineer in charge of a Division, 
or Survey. 


One for every other Executive or Assistant Engineer. 

One whew absolutely necessary, for each UppCT Subordi- 
' nate holding charge of a Sub-divisional office. 

Other ofiSee servants will be sanctioned separately for 
each divisional office, and such sanction will also be 
seuarately given for servants, including messengers, for 
Chief and Superintending Engineers’ and Examiners 
offices according to requirements. 

fid. It is to be understood that in all these cases the 
prict scale need not necessarily he worked up to. 
vSSia a s.!^erior ohs. or grade may be oompen- 
for bT a corresponding excess m any lower class 
or grade. ' This rule applies also to the Accounts 

Numerical Scale — Accounts Branch- 
es. A scale of Examiners, 

Examiners, will be laid down for the Account 
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■of tlio department, and will be distributed bj the 
GoTernment of India among the several Provinces. 

66. The number of Accountants will be fixed by hea 
the Government of India under the difi'erent lists 
detailed in j)ava. 94) according to requirements. 

67. Tbe number of Accountants of each grade will h^o- 
be based on the following proportions : — 

(«") Of the total number of Accountants fixed for each 
list, one-eigbtb mil be of tbe 1st and 2nd grades 
tog'etlier, tbe number in tbe 2nd grade predomi- 
nating; one-fourtb of tbe 3rd grade, all o-iving, in 
each case, one for fractions above f j tbe remainder 
will be of tbe dtb grade. 

(?V) In lieu of a senior Accountant, an Assistant Examiner 
may, at tbe discretion of tbe Government of India, 
be appointed in any of tbe Local Administrations. 


Classified List. 

68. A half-vearlv Classified List and Distribution i, 72 , 
Deturn (P. W. D. Porm No. 110, Parts I and II) of all 
members of the Engineer and Upper Subordinate 
•establishments will be submitted by each Local 
Governmeut to the Government of India. A similar 

list for the Accounts Branch will be prepared by tbe 
Aecountaut General, Public "Works Department. 
Instructions for its preparation are given on the form, 
nnd the general arrangement will be similar to that of 
the lists published half-yearly by the Government of 
India. 

69. The above returns will be issued corrected up h73- 
to SOtb June and 31st December of each .yeaz*. Proofs 

of the lists as issued for the previous half-year will he 
•sent to the Local Authorities for correction in accord- 
ance with events occurring up to the end of the cur- 
rent half-year, and they should he returned so as to 
roach the Government of India not later than 16th. 

June and 15th December of each year. No proof 
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received after that d.ate will be used, and therefore 
particular attention to the prompt despatch of the revised 
proof is enjoined. The Distribution Return' will be 
published as received from the Local Authorities who 
must, for obvious reasons, be held entirely responsible 
for its correctness. It should be sent direct to the 
Calcutta branch ' of the office of the Secretary to the 
Government of India in the Public Works Depart- 
ment, when the head-quarters are at Simla. 

70. A return in P. W. D. Porm No. 110, Part III, 
showing the details of the numbers of officers in the 
Engineer and Upper Subordinate establishments, inclu- 
sive of Direction and all special appointments, should 
be attached to the Classified List. A similar return 
regarding officers in the Accounts Branch should also 
be attached. 


I, 76. 


L76. 


1,77. 


Annual Statement of Inferior Pensionable Establishment. 

71 . An annual statement of inferior pensionable 
servants employed in each division and office, should be 

• submitted in Porm No. 112, by the head of the office, 
as soon after 1st April of each year as possible, to the 
Examiner in whose office it will he retained, after 
being duly audited, for tlie purpose of verification of 
lervices for pension. 

Promotions — Executive Branch- 

72 . PermaneUt;, promotions are those which are 
made to complete the establishment on augmentation, 
or in the room of officers whose names are removed 
from the general departmental list, by death, resigna- 
tion or other permanent cause. 

73. Temporary promotions are those which are 
made, — 

; . .(.11 m> the room of officers n'lio have gone on furlough or 
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(S) in tbe room of officers tempurai’ily promoted to a higher 
grade under tlie operation o£ the foregoing clause. 

Notb. — T emporary promotions in the Engineer establishment can only 
bo made from does to class, and not from grade to grade 
wilbin a class — sea also para. 86. 

74 . The promotion of all Chief and Superintending b78. 
Engineers is regulated by the Goyernment of India. 

Chief and Superintending Engineers of the Irrigation, 

Eoads and Buildings Branch ■will be borne on one list 

for purposes of promotion, irrespective of the province 
of the Department in which tiiey may he serving. 

Local Gorernments and Administrations may appoint 
an officer to he in charge of the current duties of a 
Chief or Superintending Engineer during a joining 
time vacancy but tiie appointment should be notified 
in the Local Gazette. 

75 . Eor pmposes of promotion, Executive Engi- 
neers and Assistant Engineers will be borne on separate 
lists, viz : — 

I. — One for each Local Government, the Buildings and Boads 

and Irrigation Bi'anches being regarded as one list for 
• this purpose. 

II. — One for all the Local Administrations together. 

Nots. — ^1d the fir«t of Ihepe, promotions will be made bj the Local Gov- 
ernment? ; in the second by the Government of India. 

Local Administrations n’iH make oHioiating promotions 
to tbe class of Executive Engineer for absences of 
three months and under. The promotion of Engineer 
apprenlicos and qualified students to the grade of Assistant 
Engineer will bo mado in all coses by the Government 
ol' India, oncept in Madras and Bombay when the promotion 
will be made by these Local Governments — see also 
paras. 167 et seq. 

76. To assist tiie Government of India in dealing i,8o. 
with the promotion of members of the Public Worh^s 
establishments borne on list II, referred to in para, 7o, 

Local Governments and Administrations wpy' 
as soon as possible after the 28th EebruA^^anjfn^ 
returns (P. , W. D. Eorm No. 109) of tle‘^hfimes_Qi 
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1 , 81 . 


1 , 82 . 


officers of the Engineer establishment belo\v the rank 
of Executive Engineer, 1st grade, serving under 
their orders. 


The rolls -will be accompanied by reports drawn up 
on the ^‘Accompaniments to Form, I^o. 109 ” of the work 
and character of each officer during the previous year. 
These reports will form the basis of a yearly record of 
the service of each officer, and promotions will be made 
on a consideration of the whole record of the officer’s 
service, due weight being given to the more recent 
recommendations, rather than to the consideration of 
the report of a single year. 

77. In the selection of officers for permanent pro- 
motion, it should be understood that seniority is not in 
itself a sufficient ground on which to base a claim, and 
must not be allowed to interfere with the advancement 
of junior men who have rendered exceptional service. 

No one should be brought forward who is not con- 
sidered decidedly deserving of promotion on the ground 
of good service, the convenience of the_ public service 
p 0 jj 2 g paramount to all other considerations. 

More importance should be attached to merit in 
the selection of officers for promotion, and senior officers 
whose reports are not satisfactory, should be super- 


seded. 

78 Each Local Government should record its 
oninion fully upon the uork and capacity of every officer 
<,ervins under it who is on a list the promffiions on 
which are made by the Government of India. Whether 
anv general remarks on Ms character and capacity are 
recorded or not, a distinct opinion on his work for the 

vear under report should he recorded in each case. 
XlTe aocompadmeote to Torm No. 109 on wlrioh the 
vemarks are I’ecorded will, on receipt m the Govern- 
of India Seoi-etariat, be filed as the permanent 
Ser of the officer’s sernce on rrh.oh h.s future 
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promotion will depend. The office copies of the above 
forms will be filed in the office of issue ; and, on 
occasions of an officer’s iransfer, will be forwarded to 
the Local Goverumeot or Administration to wliich be 
is transferred, after being completed to date by (he 
Administration from which the officer is transferred. 
Extracts recording praise or censure on specific occa- 
sions regardin" every officer will be filed with his 
permanent register. 

79. The use of P. "W". L. Eorm No. 109, with hsa. 
accompaniments, for officers on lists other tlian that 
under the Government of India, is optional with Local 
Governments. They should, however, if they do not 

use that form, with its accompaniments, use such forms 
as may he considered suitable, as the maintenance, of a 
permanent record of the service of every officer in 
the Lepartment and more particularly in the case of 
officers transferred from one Province to another is a 
necessity, 

80. Owing to the small number of superior posts i, 84. 
in the department compared with the total strength, it 

is necessary to exercise a strict system of selection as 
opposed to that of seniority, in order to secure the , 
appointment of the best officers to those posts. Local 
Governments should therefore be careful in maintain- 
ing a continuous record of character to enable them 
to make proper recommendations regarding officers of 
the rank of Executive Engineer, 1st grade and above. 

A register will he maintained of all such recomnaenda- 
tions in the office of the Secretary to the Government 
of India, Public Works Department, and the selections 
for promotion will be mainly made on the recom- 
mendations in the register. In order to render this 
register effective, it is necessary that the recommenda- 
tions sent np by Local Governments should be very 
' carefully considered and be made very full and. 
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coraplete. The following rules are laid down for the 
guidance of Local Governments ; — 

1. Outlie 1st of January of eacli year, recommendations 

should be carefully prepared concerning all Executive 
Engineers in the 1st grade, whom the Local Govern- 
ment considers fit for promotion to Superintending 
Engineer. Each Local Government will also furnish 
a list, not necessarily containing any remarks, of the 
officers in the 1st grade of Executive Engineers whom 
it considers unfit for promotion to the rank of Superin- 
tending Engineer. 

2. The recommendations regarding the selected officers sbonld 

he made under the following four heads : — 

1. Professional. | 3. Personal. 

2. Administrative. | 4. General. 

3. A''register of such recommendations should be kept up by 

the Local Governments as a continuous record of the 
officer's character and qualifications, in, order to facilitate 
the preparation of subsequent recommendations. 

4. The recommendations sent forward to the Government of 

India should be recorded on a separate sheet for each 
officer. It is not necessary that these recommendations 
should be drawn up in any particular form. All that 
is necessary is that the name and rank of each officer 
should be stated on the sheet, that the information 
required in Rule 2 should be clearly given, and that 
the document should be signed in full by the officer 
who prepares the recommendations for the acceptance 
of the Head of the Administration. 

5. The Government of India will maintain registers of the 

recommendations so forwarded, and by their help will 
prepare a roster of officers selected for promotion to 
SuperinteJiding Engineer. 

6. Similar recommendations sbonld be furnislied of officers 

who are already Superintending Engineers, in regard 
to their fitness for promotion to the post of Chief 
Engineer. 

7. No recommendations, unless specially asked for, need be 

furnished regarding officers who are already substantive 
. Chief Engineers. 
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8. The recommendations sent up should be submitted to the 
Head o£ the Local G-overnment^ and the fact of bis con- 
currence in them invaidably recorded- In the case of 
Superintending and' temporarj Chief- Engineers, -who are 
Secretaries to Local Governments or Administrations, 
the recommendation should be made, by the Head of the 
Administration himself, in the covering letter, 

81. WitE reference to the orders in para. 80 in- b 87. 
culoating great care in the selection of officers for the 
class of Superintending and Chief Engineers, it is con- 
sequently necessary that care shouldj,b 0 taken in promot- 
ing officers to Executive Engineer, 1st grade, from which 
•grade appointments to the Superintending Engineer 
class are made. 

82. When anything so unfavourable as to affect j gg^ 
an officer’s promotion is recorded by his immediate 
-superior in his annual qualification report (accompani- 
ment to P. W, D. Eorm No. 109,— see para. 76) or in 

any similar form used for the same purpose by Local 
Governments (see para. 79), the substance of such 
remarks should be communicated to the officer by the 
Local Government or Administration and any reply 
or explanation received in consequence from the 
officer should be communicated to the Government of 
India in regard to officers of list II (see para. 76) and 
recorded by the Local ^Government in the case of 
-officers of list I. 

No discussion or controversy can, however, be 
permitted, and no officer can claim a reply to any 
^mments he may he th.us permitted to make. 

Under no circumstances can an officer be permitted 
l;o address the reporting officer on the subject of an 
unfavourable report. 

83. When officers are temporarily transferred to ^ 
■another Province or Administration, their names 
remaining on their own lists for promotion, care should 
be taken by the Local Government to which they are 
^transferred to forward yearly any recommendations 
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it may have to make in their behalf to the authority 
.by 'which promotions are made on the lists to which, 
they are permanently attached. 

84. The selection of officers for temporary promo- 
tion will be regulated by the same principle as that 
for permanent promotion, but, inasmuch as this cannot 
be acted on in every instance, the fact of an officer 
having been selected for temporary promotion- should 
not per se be held to .constitute a claim to permanent: 
promotion.'^ 

85. Permanent promotions may, subject to the 
provisions of para. 68, be given to officers borne on the- 
rolls of a Province ivhether tliey are present or absent, 

86. Temporary promotions may, subject to para. 60, 
be given from class to class to officers of the Engineer- 
establishment actually present on duty, or absent on 
privilege leave. They will be lield to commence from 
the date the absentee, in whose place the promotion is 
made, makes over charge of his duties, and to cease on- 
tne date of his return to duty'. Assistant Engineers,, 
while undergoing a course of practical training in Eng- 
land, are not eligible for temporary promotion. 

87. On the return from leave of the officer in 
whose place a promotion has been thus made, he will' 
resume the rank he occupied before going on leave,, 
and, as a rule, the latest temporary promotions will 
he cancelled ; it must, however, be understood that no 
officer has any claim to any particular post, but only tO' 
the rank in the department which he held before goin^- 
on leave. But an Assistant Engineer, who may have 
held the temporary rank of Executive Engineer before- 
going on leave has no claim to resume that rank on 
his return. 

■ 88. When a Military officer of the rank of Chief 
Eno-ineer or Superintending Engineer or Executive 
Engineer is ordered on held sec'vice, and it becomes. 
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necessary to appoint another officer to carry on tlie 
duties of Chief or Superintending Engineer or to the 
charge of an Executive division, officiating promotions 
may he made, but substantive tempoi'e promotions 
under Articles 90 to 93 of the Civil Service Regula- 
tions, are not admissible in the room, ot an officer 
absent from his post on field service. 

89. Officers of Royal Engineers of the Public 
"Works Department ‘will, tvhile employed on field 
service, draw pay and allowances wljoUy under Military 
rules. 

90. Permanent promotions amongst Upper Subor- 
dinates are made as laid down for promotion from one 
grade to another in the classes of Executive and 
Assistant .Engineer ; but temporary promotions may 
also be given to them from gi’ade to grade. 

91. The promotions of Upper and Lower Subordi- 
nates will he made by Local Governments, or in the 
case of Lower Subordinates, .by officers to wiiom they 
may depute the power. 

92. The honorary rank of Assistant Engineer will 
be conferred on selected Civil Upper Subordinates 
under the following rules : — 

(i) The proportion or Civil Upper Subordinates on Tvhom 

the distinction of the honorary rank of Assistant 
Engineer is conferred, may be 6 cent, of their total 
number on each list, with an addition of one for any 
fraction. The distinctions will be conferred by Local 
Governments and Administrations. 

(ii) Selections for the honorary distinction must , be confined 

to the grades of Sub-Engineers. ■ , • • 

(iii) The subordinates who receive the honorary distinction 
as above will be borne as substantive on the list of 
Upper Subordinates, and in italics on the list of 
Engineers of the grade to which' they are appointed 
with the words “ Honorary rank in the column of 
remarks. "The distinction being purely honorary, and 
given solely with the view of improving the social 
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status o£ the reeipient^ their pay wi]] be that o£ their 
rank as Upper Subordinates. But they may exercise 
the option between travelling’ allowances of Upper 
Subordinates and those of Assistant Engineers. They 
must exercise the option at the time they receive the 
distinction once for all, but if they elect the allowances 
of Assistant Engineers, they may, if they choose, revert 
to those of Upper Subordinates while serving in a Pre- 
sidency town. 

(iv) The honorary distinction need not necessarily be accom- 
panied by any change of duty. 

Promotions— Accounts Branch. 

93. Tlie rules for the 'promotion of Examiners,. 
Deputy and Assistant Examiners, will be the same as for 
Engineers. The promotions of these officers will he 
made hy the Government of India. Local Govern- 
ments should submit annnally to the Government of 
India, during the first weet in January, the names of 
those officers whom they consider deserving of promo- 
tion. The recommendations should be made in P, 
W. E, Eorm No. 109 B., and if it is not con- 
sidered necessary to make any recommendations, the 
Government of India should be so informed by letter. 

94. The promotions of Accountants will be regulated 
according to tlie following lists, and will follow the rules 
laid down for the promotions of Upper Subordinates, — 
(See para. 90): — 

I. — ^hladras. 

II. — ^Bombay. 

III.— Bengal. 

jV. United Provinces of Agra and Oudh. 

V. — Pun]*ab. 

VI. — Burma. 

VII.— The Military Works Services. 

yjjl_ The North-Western Railway. 

IX.— The Eastern Bengal State Railway. 
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X. — Local Administrations (including Eastern Bengal and 
Assam), and the Railway Branch, excluding the 
North-Western and Eastern Bengal State Railways. 

XI.— The office of the Accountant General. 

95. Promotions of Accountants on lists I to VI will 
lie made by the 'Local Governments concerned ; on list 
VII, by the Director General, Military Works Services; 
and on lists VIII and IX by the Managers of the Kaii- 
ways. On all these lists tbe promotions will be made, 
when vacancies occur, on the recommendations of the 
Examiners subject to tbe conditions laid down in para. 

96. Promotions on the other lists will be made by the 
Accountant General, on tbe occurrence of vacancies, to 
whom Examiners’ recommendations will he submitted 
annually in P. W. D. Porm No. 109 B (without 
its accompaniment), after taking the orders of the head 
of the AdministrationorDeparfcmentconcerned. 

96. Whenever a vacancy, permanent or officiating, 
occurs in the 1st or 2nd grade of the establishment of 
Accountants under a Local Government, tbe Examiner 
should lay his proposal for filling it before the Account- 
ant General, Public Works Department ; and, on receiv- 
ing that officer’s approval, should submit it for tbe orders 
of the Local Government. If the Local Government 
does not approve of the recommendations of the Account- 
ant General it will refer the case to the Government 
of India for orders. 

Note.— This paragraph applies to the Military Works Services and the 
North-Western and Eastern Bengal State Railways, the 
Director General of Military Works Services and the Managers 
of the Railways representing the Local Government. 

97. Accountants may be granted the honorary 
rank of Assistant Examiner in the same proportion and 
under the rules laid down in para. 92 for conferring the 
honorary rank of Assistant Engineer upon Upper Subor- 
dinates. The selections for these distinctions must be 
confined to permanent 1st grade Accountants. 
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The Governmeut of India, will, on the recommend- 
ation of the Accountant General, Public Works Pepart- 
ment, grant the honorary distinctions, except in Madras 
and Bombay, where those Goyernments willgi’aht them 
on the recommendation of the Examiners concerned, 
witli the preyious approval of the Accountant General. 


1,104. 
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98. Local Governments may transfer within their 
province or charge any member of the Department. 
Superintending Engineers may transfer Assistants and 
Sulmrdinates within their respective circles, and 
Executive Engineers may transfer them within their 
respective divisions —see also paras. 1112 and 136t) ei 
seq. 

99. Transfers of members of the Engineer and 
Upper* Subordinate establishments from one Local 
Government to another will be made by exchange on 
mutual consent of the transferring Governments, except 
on special occasions, when the Government of India may 
see fit to order transfers ; all such transfers from one 
province to another will he reported to, and in the case 
of members of the Engineer establishment notified by, 
the Government of India. 


100. In the absence of notifications in the Gazette, 
the necessary communications to the officers or sub- 
ordinates concerned, and to the Accounts officers, should 
he made by memorandum. 

101. All transfers of members of the Engineer 
establishment within a province or branch of the De- 
paitment, except within divisions, should be gazet- 

-ted. ' j, ,1 » 

102 Transfers of Superior Officers of the Ac- 
conats ‘Branch, except Assistant Examiners, are made 
bv' the Government of India ; transfers of ^sisfant 
Examiners are arranged and carried out by the Account- 
ant General. 
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103. Transfers, appointments and promotions of 1 , 109 . 
Upper Subordinates and Accountants should be reported 

in monthly returns, to be forwarded, without fail, on the 
1st of each month, to the Secretary to the Government 
of India, in the Public Works Department, for the 
correction of the Classified List. If no such events 
Lave taken place in the month, a blank return should 
be sent. 

104. Transfers of Accountants within a province or i, 110 . 
on a State Railway can be made by the Examiner with 

111 e concurrence of the Superintending; Engineer, or 
Manaffer or Engineer-in-Chief. Transfers of Account- 
:ants from one province to another, and in the Railway 
Branch of the Department, from one Railway to another 
can be made only by the Accountant General, 

105. The power of transferring Accountants from i.m. 
•one province to another under the preceding paragraph 
may be exercised by the Accountant General, Public 
Works Department, , in respect of all the provinces, in- 
cluding Local Governments. In exercising this power 

"the Accountant General^will consult, and, so far as may 
be, endeavour to meet the wishes of the Local Govern- 
ments concerned. 

106. Every Engineer or tipper Subordinate trans- tus. 
f erred from one station to another must report his move- 
ments to the oLlicer under whose immediate orders he 

may he proceeding to serve. Officers of the Engineer 
•establishment must also report, if transferred within a 
province, to the Superintending Engineer, and if from 
.one province to another, to the Chief Engineer, under 
whom they may be serving or proceeding to serve. 

107i Before the transfer of any officer (except 
■officers of the Superior Accounts Branch) or Upper 
.Subordinate of the Department from one province, or 
from one branch to another, is carried out, a confidential 
report of his character and qualifications should invari- 
ably be forwarded to the authority by whom the transfer 
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is ordered. It should always be distinctly stated in the 
report whether the promotion of the officer would have 
been recommended had he not been transferred. 

108. On the occasion of the transfer of an Accountant 
the original confidential reports on record with the Ex- 
aminer from whose Province he has been transferred, 
should be forvrarded direct to the Examiner concerned. 
The fresh report which is prepared in connection with 
his transfer should be forwarded to the Accountant 
General who will, after perusal, transmit it to the Ex- 
aminer under whom the Accountant has been trans- 
ferred. 


Temporary Establishments. 

109, In. order to meet the demand for extra super- 
vision which may arise from time to time, as well as 
to insure that the Public Worts establishments be 
capable of contraction as well as of expansion as the 
expenditure on works diminishes or increases, the per- 
manent establishments should be supplemented by 
temporary establishments to such extent as may he 
necessary, and varying in strength from time to time 
according to the nature of the work to be done. The 
powers of Local Governments to sanction such tempo- 
rary establishment are subject to the following restric- 
tions : — 

(а) If the cost is wholly chargeable to Imperial, 

the pay of any one appointment must not 
exceed Ps. 260 a month. 

(б) If the cost is wholly, or partly. Provincial— 

(i) Where the remuneration does not exceed 
Rs. 250 a month, the sanction may be 
for any specified period. 

(ii) Where tiie remuneration exceeds Ks. 250 
a month, the sanction cannot be for 
more than six months. 
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Subject in nil cases to the limit laid down in the 
budget estimate for temjiorarj' establishment under the 
following heads : — 

Engineer. 

Upper Subnrdin.ntc. 

Acconntnnts. 

UoTTOr Subordinate. 

Petty, 

OfUce. 

Note 1. — All psrsonn ro mast bo roquirod to sign tbo deolixTatioa 

indicftted in KtilelVof parn. Ill, Potty cstnbllshmcnt nnd 
pptnbliH/imenf, pav is charged to worhs nndor para. 706, are 

exempted from mbmitting temporary gerrico declarations, 

2. — Tlio powers of the Director General, JHIifaiy Worlcs Serrices, 
to sanction temporary appointments in bis own ofBco are res- 
tricted to appointments on Salaries of Ks. 100 per mensem and 
tinder, 

110, iMemhers of permanent office establis hm 
are not to he deputed on temporary extra work in the 
office in which they are employed at higher paj than 
that which they draw on the regular establishment ; 
such deputations should be made without extra pay, 
officiating arrangements being made to fill up the 
regular staff. The object of this rule is to prevent 
temporary appointments from being sanctioned for tlie 
purpose of increasing the pay of members of the office 
establishment. 

111. The employment of temporary officers, on rates 
of pay higher than Rs. 250 per mensem, is permissible 
under the following rules: — 

I. — The estimate for a Productive or Protective or other 
large work, which cannot be carried out by means of 
the permanent staff of Engineers and Upper Sub- 
ordinates, and of temporary ofiBcers on salaries of 
not more than Ks. 250 per mensem, should make 
separate provision in a lump sum for temporary 
establishment drawing salaries above that limit. 
Simultaneously with the submission of the estimate, 
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a separate report must be submitted to the Govern- 
ment of India, showing in detail the temporary 
etaS required of officers whose salaries exceed Rs. &50 
per mensem, and the necessity for it. It should also 
be stated to what extent the temporary posts can be 
filled up by Ipersons locally engaged, whose names 
and qualifications should be stated, and the rates of 
pay it is proposed to give them. The rates of pay 
for such establishment must not exceed a maximum 
of Rs. 950 per mensm for any individual officer; 
but within this limit any rate may be proposed by 
Local Governments. 

II. The statement of temporary requirements will be con- 

sidered ou its merits ; and if the Government of India 
has no Engineers or Subordinates of the permanent 
staff at its disposal, permission will he given, to the 
extent to which the proposals moy be approved, to 
engage men locally ; or, the Government of India 
will address the Secretary of State with the view 
of getting men from England. The rates of pay 
sanctioned for each individual cannot be increased 
without the previous sanction of the Government of 
India. 

III. — The sanction for such temporary posts will hold good 

for a period not exceeding twelve months ; and if 
required for a fui’tfier period, renewed sanction must 
be applied for three months before the expiry of the 
term for which sanction has been given. 

lY,— .Persons engaged locally will be on the footing of 
monthly servants, and they must be clearly inform- 
ed in writing that their employment carries wdtb it 
absolutely no claim to pension, or to any absentee 
allowances beyond those conditionally given to tern - 
■porary employes under Articles 201 (Note), 242,336 
(llule l) and' 339 (Rule 2) of the Civil Service 
Regulations j and they must be required to sign a 
declaration that this is clearly understood by them. 
As soon as they h.ave joined their appointments, the 
fact should be reported to the Government of India 
in nrder that the transaction may be reported to the 
Secretary of State, tuVtf Clause (1),_ Rule HR para. 

36 1 If they are engaged for a special work, their en- 
■ gagemeut lasts only for the period during which the 
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work Inslp. If disinipscil, otlierwiso than for serious 
mifconduct before the completion of the work, they 
will be entitled to a month’s notice or a month’s 
pay in lieu of notice ; butothorwi";!-, with or without 
notice, their cnf»a"cmout terminates when tlie work 
end‘<. 1 C they desire to rcsiijn their appointments 
they will be rcqnirecl to "ive a month’s notice of 
their intention to do so or forfeit a month’s pay in 
lieu of such notice. 

'I’lic terms of eng-.agoment should be clearly ex- 
plained to men cmpioycrl under the circumstances 
mentioned, in this order. 

V.— Persons cngfacrcd hy the Secretary of Slate will gener- 
ally come out on a form.al agreement for the specific 
work for which their services arc required. 

VI- — Temporar)- employes may also be engaged under the 
above' rules, not only for ]).articu]ar works but for 
works generally and to supplement the permanent 
establishment. Their salaries sliould be charged in 
the accounts of the Public Works Department to the 
sub-head establishment of a particular work, or to 
the departmental head “ ostablishment,” according 
as the establishment is sanctioned for a particular 
work or otherwise. 

112. Soldiers from British regiments, Tvho hare not r, era. 
attained the prescribed standard, or who, for any 
reason, may not appear likely to be permanently em- 
ployed, may, on the requisition of -Local Gorernments, 

be placed at tlie disposal of the departihent for tempor- 
ary employment, directly through General Officers 
Commanding Divisions. The men cannot, however, he 
permanently appointed until reference has been made 
to the Government of India in the Army Department 
and the Lieutenant-General Commanding the l^orth- 
ern or Southern Army. 

113. Soldiers may be employed as temporary y , 677 . 
Upper or Lower Subordinates under the terms of para. 

109. 

114. Applications for the renewal of sanction to 117 . 
temporary appointments and deputations or allowances, 

45 ’ 



1,118. 


1.119. 

1 . 120 . 


1 , 121 . 


\ 


1 , 122 . 


I.J ORGrANIZA.TION’ Op THE DEPAEiTMENT, 


Temporary Establiahmenta— Establishmenta employed on 
Local Fund Works. 


whicli would require a reference to tiie Secretary of 
State should be submitted to the Government 
of India in sufficient time to admit of their consider- 
ation, and to avoid the Secretary of State’s sanction 
bavin" to be anticipated. 

115. The rule given in para. 44 for permanent applies 
to temporary establishments, so far as titles only are 
concerned. There is no restriction as to rates or scales 
of salary within the limits of sanction prescribed. 

Establishments employed on Local Fund Works. 

116. Members of the department may be employed on 
Local Fund Works at the discretion of the Local Govern- 
ment under the rules given in the following paragraphs. 

117. Superintending Engineers may be required to 
exercise, in addition to their ordinary duties, supervi- 
sion over the Local Fund expenditure, in communica- 
tion with the Civil Officers under such orders and rules 
as Local Governments may lay down. 

118 . Members of the department employed in an 
executive capacity upon Local Fund Works, may he 
divided into three classes, viz .: — 

^ 5 ^.— Those detached for the sole purpose o£ superintend- 
ing Local Fund Works, and placed under the orders 
of the Local Civil authorities or Local Boards and 
^ . paid entirely from Local Funds. 

2nd . — Those employed wholly on Local Fund Works 
which arevconstructed under the administration . of 
the Chief ' Engineer and according to the rules of 
the department. 

5 ,.^. — Those employed partly on Imperial or Provincial, 
and partly on Local Fund Works. 

119. Subject to the condition in para. 121 members of 
the Engineer or Upper Subordinate or Accounts estab- 
lishment may, at their own option and subject to the 
sanction of the Local Government, be permanently 
transferred to the first of these classes. 
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120. Sueli persons will lie entered in the Classified 
Lists in italics in the grade which they held at the time 
of transfer and will be treated as supernumeraries. 

121. Any otBcer or Upper Subordinate permanently 
transferred can return to the department in his former 
grade only at til e discretion of the Local Government, 
hut he may be brought back to the regular establish- 
ment of the department by the order of the Local 
Government whenever his services may be required in 
the same or any higher grade it may think suitable, 
sub ject to the usual condition regarding examinations 
and the fixed proportions of the grades. 

122. The rules in paras. 118 to 121 apply to the case 
of ofidoers and Upper Subordinates permanently trans- 
ferred for employment on Local Lund Works, but there 
will be no objection, under the same general restrictions, 
to their temporary deputation for like purposes, the 
officers being retained on the Public Works list and 
the entire charges borne by the Local Punds. All such 
transfers or deputations in the case of Superior Officers, 
should be gazetted. . 

123. Persons of the 2nd class mentioned in para. 118j 
viz., those employed on Local Pund Works which are 
carried out under the orders of the Chief Engineer, will 
be subject to the rules of the department. Officers and 
Upper Subordinates may be thus employed on Local 
Pund Works at the pleasure of the Local Government, 
the transfer of Superior Officers being duly gazetted. 

124. The members of the Engineer and Upper or 
Lower Subordinate establishments of the department 
may, at the discretion of the Local Government, he 
employed on Local Pund Works in addition to their 
regular duties, when it can be done without detriment 
to the public service, in any capacity and with any 
powers except those of a Chief Engineer. 

125. When so employed, their travelling allowances 
for journeys made on duty connected witha Local Pund 
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may be charged to the Local Pund — see Civil Account 
Code, Volume II, Chapter 37, Article 82^ A, (d) 
(Sixth Edition). 

126. No olBccr or subordinate on an Imperial or 
Provincial establisliment may receive any additional 
emoluments on account of the performance of any 
duties in coonection with Local Pund Works, except as 
provided in Article 72 of the Civil Service Pegulations. 

127. The Accounts Branch of the department will 
be available for aid to Local Pund Works on the same 
principles as are laid down above for the Executive 
Branch. 

128. The whole charges for establishment employed 
under paras. 124 and 127 will he audited and paid in the 
department, the charges being adjusted by deduction 
from the Imperial on Provincial and debit to the Local 
Pund estimate as decided by the Government ot India 
or the Local Government in each case according to 
circumstances. 


Employment under Native States- 

199 The rules as to the grant of absentee allowances 
aad pension to officers o£ tlie regul® Publio Works 
e^nblishmeDts transferred to Local Tends which are 
under the control of the GoYerament, and to officers of 
StabUshmeots lent to Hatire States, Mnmcipalities 
and other bodies flnanciaUy independent of the Goyern- 

SSit of India, will be found in Tart VII ot the Cinl 
Service Kegulations. 

1*^0 While an officer is so employed by a Native 
State he will be borne on the Imperial as a super- 
nnmeraxy His claims to promotion will he determined 
from time to time on a consideration of the rep^s of 

thTpomical Officer of tbe -State, and those submitted 
the Foil -j • he is considered hy the 

o{ie£:lo:"rXse placed descr, 
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•viug of promotion, a recommendation should be submit- 
ted to the Secretary to the GoFcrnment of India, in the 
[Foreign Department, with a distinct statement of the 
willingness, or otherwise, of the Durhar to incur any 
increased charge involved by such promotion. Any 
■exceptional rate of remuneration given by the Durbar 
•cannot in any way be taken into consideration as influ- 
encing the officer’s promotion or his grade when he 
xe verts to the Public Works Department. 

131. An officer lent to a Native State on reverting 
lo the Public \V orks Department will re-enter in the 
grade to which he may have attained, and the other 
officers who may have received suh.prn iem, promotions 
in his room will revert to their substantive grades. 

MiscellaneonB. 

132. Local Governments (including Chief Commis- 
sioners and the Director General of Military Works) 
may, subject to the provisos stated below, without 
reference of each case to the Government of India, 
sanction expenditure, whether Local, Provincial or Im- 
perial, on objects customarily recognized as fit objects for 
the expenditure of public money in cases in which a refer- 
ence to the Government of India has hitherto been re- 
quired either (a) by the terms of any rule or order, or (6) 
because the conditions or limitations prescribed in any 
Tule or order are not completely fulfllled, or (c) because 
there is no rule or order authorising the expenditure; 
provided that — 

(1) the sanction relates only to a single payment and' does 

not cover any recurring’ payment ; 

ifOTB. — This do 0 « not pruliibit a j/ayment ca'calated at so much per day 
or per month (e.y., jiiininR time over 30 days), but merely 
excludes periodical payments running into future dates. 

(2) the sanction does not involve the setting aside of any 

existing rule of the Government of India as distin- 
guished from the ^ranting of an exemption from its 
operation, justified by special circumstances ; and 
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tbat ifc does not f-stablish a new rule or practic) 
involving expenditure ; 

(8) the total amount payable under the sanction does not 
exceed Bs. 1,000 in any cascj if charged wholly oi 
partly to Provincial or Local, and Ks. 500 if charged 
wholly to Imperial; 

(4) the expenditure is within- the power of the Government 
of India to fanction and does not require a reference 
to the Secretary of State. 

Each sanction given nuder the 230wers herein con- 
ferred 'must quote the paragraph for the information of 
the Account, Officer concerned ; and a quarterly list of 
all such sanctions shall be prepared by the Account 
Officer and submitted, through the Local Government,, 
to the Government of India in the Einance- 
Department in the form appended ■within three 
months of the quarter to which the list relates. If no 
orders are received regarding any item entered in the 
statement, it may he assumed that the orders have been 
accepted and confirmed by the Government of India.. 
The authority given must not be delegated . 

The order includes all payments under the Civil- 
Service Eegulations in the Pubiic Works Department. 


Number and date 
tof order of Local 
Government. 

Particulars of tLe 
case iis brief as 
possible. 

AMOVKT of PAT3IEXT 
sakctioxek. (To be 
fobwaeded totalled 
each financial 

TEaE.) 

1 

1 Remarks (if 
any) of Account 
Oliicer and 
Local Govern- 
ment in subiuii- 
ting tbe case. 

I Imperial. 

Provincial. 


(TLb object being 
to show the nature 
of the payment and 
■why it coinmeaded 
itself to the Local 
Government.) 

1 

1 

j 

1 



133. Unless, in any particular case, it he otherwise 
distinctly provided, the -^vhcle time of a public officer 
must be held to he paid for by the State, and he may be 
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employed in any manner required by proper authority 
■vrithinhis ovrn branch of duty, without claim for addi- 
tional remuneration, whether the services- rendered are 
such as might ordinarily be paid for from Imperial 
or Provincial Revenues or any Local Fund — see also 
paras. 375 et seq. 

134 . All Municipalities and Funds administered 
under a Local Government, including Port Trust Funds 
and Wards’ Estates, are entitled to the gratuitous advice 
and services of officers of the Public Works Department, 
when these can be given without detriment to the public 
service. It will rest with the Local Government in 
each case to decide whether this last condition is fulfilled, 
and to indicate in each instance to wbat ofBeer applica- 
tion for advice or assistance should be made. 

135. When a Municipality or Fund has its own 
'Engineer or Manager, it would probably desire to only 
consult some superior officer of the department. ^ In 
other cases, more direct supervision and assistance might 
be considered desirable, and should be freely given vvitb- 
out charge, if the Local Government decide that such 
supervision and assistance can be given without detri* 
meat to the public service. 

136. The orders contained in the last two paragraphs 
do not affect any Government officer who, as a member 
of a, Town Council or Port Trust (Chairman and Vice- 
Chairman of the Eangoon Port Trust), etc., is under 
any special or local law entitled to receive fees or other 
remuneration for attendance at meetings of Port Commis- 
sioners; etc., for the transaction of business. 

137 . The usual percentage charges to municipalities 
and Local Funds for work done by Imperial and 
Provincial establishments will be made under the rules 
laid down in paras. 1885 and 1886. It is left to the 
discretion of Local Governments and Administrations 
to sanction any relaxation o£ these rules in the case 
of works carried out by Provincial establishments 
but where such relaxation will affect Imperial Funds, 
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the previous sanction of the Government of India, 
should be obtained. 


‘ 138. Wlien any immoveable public property is made 
over to a local authority for public purposes, the grant 
shall be made expressly on the condition, in addition 
to any others that may be settled, that should the pro- 
perty be at any time resumed by the Government, the 
compensation payable therefor shall in no case exceed 
the amount (if any) paid to the Government for the 
grant, together with the ^cost or their present value 
whichever shall be less, of any buildings erected or other 
works executed on the land by the local authority. 

I, US. 139. At the end of each oflicial year, lists of surplus 

stores iu the Buildings and Eoads and Irrigation 
Branches separately, should be prepared by Local Gov- 
ernments and Administrations and circulated in print 
to other Local Governments and Administrations and to 
State Eailways. 

i, 1 A 4 . 140. Drafts of rules, regulations and notifications 

having the force of law and affecting the outside public 
should before issue under any Act, or in cases in which 
the previous approval or sanction of the Governor General 
in Council is necessary, before submission to tlie Gov- 
ernment of India,- be published with a view to ascertain- 
ing whether any valid objections can be taken thereto. 

A similar course should be adopted in the case of rules 
or notifications affecting the outside public intended 
to he issued not under any Act or Eegulation but as 
executive orders, 

When drafts of any rules, regulations or notifications 
of the foregoing classes are submitted for the sanction 
of the Governor General in Council, it should invariably 
be stated whether they have been published and the 
result of publication, described. If they have not been 
published, the reasons for non-publication should he 
fully explained. 

62 



Chapter II— Rules for Appointment and Promotion. 

Paha. 

. 217 
. 226 


Paha. 

Engineeb Estabeishment 141 j Sttphbioe Oppicees op the 
Uppee Subobdinatb Ebtabeish- Acoopntb Beakch . 

atent .... 185 ) Accountants . 


Engineer Establishment. 

141. The Engineer Establishment is recruited from ii, 145 . 
the following sources : — 

(1) Selected candidates appointed in England by tbe Secre- 
tary of State. 

(2) Oflacers of tbe Corps of Eoyal Engineers on tbe Indian 
Establishment. 

(3) Passed students of the Indian Civil Ensineerino- 
Colleges. 

(4) ) Deserving Upper Subordinates, 

142. Toung officers of the Eoyal Engineers will, onjr, i 4 ff. 
their services being placed atiihe disposal of the depart- 
ment, be appointed permanently at once in tbe 3rd 

or 2nd grade of Assistant Engineers. 

143. Subalterns of Royal Engineers, count their ib 147. 
departmental service as commencing two and-a-half 
years after date of first commission, unless the actual 
date at which they joined was earlier; provided that no 
officer shall add more than one year to his actual service 

in the department under this rule. 

144. An officer of the Royal Engineers whom it is ii,i48. 
considered desirable to appoint to a grade higher than 

_that of Assistant Engineer, 1st grade, -will be employed 
in the department on the conditions given in the 
succeeding paragraph. 

145. On his arriving in India, and intimating his 11, 149 &ii5o| 
desire to he employed, his case wRl he considered with 
reference to the branch for which he is suited, having 

regard to his special qualifications and past service, and 
to the requirements of the service in India at the period ; 
be will then he posted, as a supernumerary, for six 

63 



Chap. II. ] rules for appointment and promotion. 


11,161. 


II, 162, 


11,163. 


Engineer Eetablishment. 


months to the office of some selecte.l officer of experi- 
ence, to give Min tlie means of learning the special 
duties required of Mm. If at the end of this period 
lie is^ reported fully qualified, he will he permanently 
appointed to the grade in which the Government of 
India decides to place him, but he will remain on the 
pay of an Assistant Engineer, 3 st grade, until Jiis grade 
is determined on. Officers appointed as supernumer- 
aries under this rule, may he treated as . permissible 
excesses over the sanctioned scale, provided they are 
absorbed in the sanctioned scale of the department 
Ti’ithin a reasonable time, which should, as a rule, not 
exceed six months ; and that the number of such 
officers is regulated by a consideration of what the 
sanctioned scale can readily absorb. 

146. As a rule, all officers, whether Civil or Military, 
on first joining the department, will he requived to pass 
the departmental standard of proficiency in Hindustani 
(see para. 172). but this rule may be relaxed in the case 
of persons entering the department in ranks higher 
than that of Assistant Engineer, 1st grade. 

147. Officers appointed by the Secretary of State will 
be appointed in the first instance as Assistant Engineers, 
3rd grade. The test prescribed in para. 107 must be 
passed before promotion to the 2nd grade. 

148. Tlie date of commencement of service in the 
department, of Engineers from the Eoyal Indian En- 
gineering College and of Engineers appointed by the 
Secretary of State (see para. 141 (1),) counts after the 
manner laid down in Civil Service Eeguhitions, Articles - 
628—630. 

Mules for the Mrovincial Service of the Engineer 

Establishment. 

149. The Provincial Service of the Engineer Estab- 
lishment recruited in India is under the leave rules of 
Indian services, Chapter XIV, and under the Pension 
Hules, Parts IV and VI of the Civil Service Regula- 
tions. 
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The Provincial Service is recruited — 


(a) from students of the Indian colleges, being 

natives of India as. defined in the Statute 33 
Viet., cap. 3, section 6 ; and 

(b) from Upper Subordinates of the Public 
Works Department. 

The number of appointments annually is 14, and 
they are distributed approximately in the ratio of 9 to 
or 10 to 4 between the two classes, namely, students 
of the colleges and Up23er Subordinates. 

The detailed distribution of tlie appointments is ap- 
proximately as follows : — 


To lists dirfctly under ths Government -Six and seven qualified students in 
of India, e-voludfug Bengal, alternate years from the Thomason 

College, Rnr'ki, and three Upper Sub- 
ordinates. 


To the Bengal list 
To the Madras list 
'To the Bombay list 


. One apprentice from Sibpur, and, in 
alternate years, one Upper Snhordi* 
n.ate. 

. One apprentice from the College of 
Engineering, Madras, and, in alter- 
nate years, one Upper Subordinate. 

. One L. C. E., of the Bombay Univer- 
sity, who has kept six terms in a 
school or college of Civil Engineering 
recognized by that University, and, 
in alternate years, one Upper Sub- 
ordinate. 


This distribution of the appointments shall be strict- 
ly followed, provided, on the one hand, that the pre- 
■scribed number of students from each college qualify 
for the appointments on each list; and, on the other 
hand, that there are, in the opinion of the Government 
of India, or Madras, or Bombay, or Bengal, as the case 
may be, Upper Subordinates who jiossess the necessary 
qualifications. If there is a deficiency in the number 
of qualified candidates of either the student or the 
Upper Subordinate class, or of any of the colleges, the 
' full number of appointments on a list may be made up 
from the other class or from some other college, the 
students of which are qualified. 
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150. Recruits from the Indian colleges other than the 
Thomason College, Burki, are appointed as apprentices 
on Rs. 100 a month. If they have given complete 
satisfaction during the first six months of training, 
their salaries may, with the sanction of the Local Go- 
vernment, he increased to Rs. 160 a month. A report 
on the fitness or otherwise for promotion of an appren- 
tice to the rank of Assistant Engineer should be sub- 
mitted to the Government of India by the local authori- 
ties concerned after one year’s service. If then reported 
to he fully competent in all respects to hold a suh-divi- 
sional charge, the apprentice will he promoted.^ If 
not recommended on this occasion, the local authorities 
will consider whether it will be desirable to give the 
apprentice any further probationary term, or whether 
he should cease to belong to the department. If they 
are not recommended within three years from tlie datn 
of appointment for promotion to Assistant Engineer, 
3rd grade, they are liable to removal from the depart- 
ment. 

151. Recruits from the^Thomason Civil Engineering 
College, Rurki, will be appointed to the Public Works 
Department under the following rules : 

I, In alternate years not more than twelve and 

fourteen qualified Civil Engineering students 
in the order of merit in which they stand in the 
final examination list, wiU be posted for a 
cal course of training in the Public Worts 
Department. They will be allotted to thesevei a 
Local Governments and Administrations in the 
proportion of two qualified students (one being 
from among tlie first six and seven in the order 
of merit, as the case may be) to each paranteed 
appointment, so far as tbe numbers of students 
who qualify may admit. 

jl —On tbe expiry of one year the Local Govern- 
’ ment or Administration shall decide as between 
two qualified students serving under it in respect 
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of a guaranteed appointment •whether either or 
both liave proyed, in the course of their practical 
training, their thorough fitness for appointment 
to the Department. If the Local Goyernment 
or Administration decide that neither has proyed 
his fitness, it may dispense with the services of 
either or both, or may extend the probation of 
either or both for a further period not exceeding 
t'wo years from such date. If the Local Goyern- 
ment or Administration decides that one only of 
the two has proyed his fitness, it shall appoint 
him to be an Assistant Engineer, 3rd grade, and 
discharge the other.' If the Local Government 
or Administration decides that both are fit for 
appointment, it shall select and appoint to be 
Assistant Engineer, 3rd grade, the qualified 
student who stood first in order of merit in the 
college final examination, and, in discharging the 
other, shall cause to be endorsed on his college 
certificate, a certificate of his practical fitness. 

In any case the appointment made should he 
reported to the Government of India for infor- 
mation and for confirmation of the appoint- 
ment. 

III.— A qualified student shall receive a salary^ of 
Rs. 100 a month, if a European or Eurasian, 
and of Es. 60 if a pure native of India. 

152. When two qualified students of the same year n, is6a 

are appointed to the same Province or list as Assistant 
Engineers, 3rd grade, their position for seniority and 
promotion to the next higher grade will be regulated 
according to the order of standing at the end of the final 
examination at the Thomason Civil Engineering College, 
unless there is unreasonable delay on the part of the 
officer who took the higher place in joining bis appoint- 
ment for a course of training. o 

153. The charges on account of pay and travelling ii, 167 
allo’wance for qualified students from the Thomason. 
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Civil Engineering College, B<nrki, admitted under tlie 
foregoing rules to practical training, v^ill be borne by 
the Province to wbicb they are posted for a practical 
course. 

154. The men of the Upper Subordinate class select- 
ed annually for special promotion to the Provincial 
Establishment will be -ordinarily Sub-Engineers chosen 
for their ability and merit. Military Upper Subordi- 
nates will not be appointed unless they consent to 
forego their military rank. 

155. Men of the Supervisor class who may be consi- 
dered qualified by education, practical training, and 
character, will also be eligible for promotion to the 
Provincial Establishment, provided that in selecting 
them due regard is paid to the legitimate claims possessed 
by men of the Sub-Engineer class, who are desirous of 
accepting appointments in the Provincial Engineer 
establishment and are recommended for them. 

156. After an o0acer has been appointed under these 
regulations to the Provincial Service he will belong to 
the general graded establishment of Engineers. He will, 
if qualified, rise in tlie grades by promotion, and, as 
regards the higher grades, by special selection under 
the present rules, and will receive tbe rate of salary laid 
down in para. 11, according to his grade. 

157. The 55 years’ rule is applicable to all members 
of the Engineer establishment {v'^de note to Article 650 
of the Civil Service Regulations), and it is therefore 
applicable to all persons appointed to rhe Provincial 
Engineer service, and no one will be allowed to remain 
in the service after he has attained the age of 55 years. 

158. Upper Subordinates promoted to the Provincial 
Engineer service are not required to pass examinations 
in professional subjects and in tbe native languages 
under Public Works Department Code, paras. 167 to 
169, 171 and 172. 

159. On promotion to tbe Provincial Engineer ser- 
vice men of the Upper Subordinate class will be ordinarily 
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placed in the 3rd grade of Assistant Engineer and Trill 
draw the pay of that grade. The difference between this 
sum and the pay of their grade in the Tipper {Subordinate 
establishiuentj including the increments they may have, 
at the time of promotion, earned as Sub-Engineers, 
will be granted to them as a personal allowance. Men 
■of the tipper Subordinate class shall he, as a rule, 
•selected for promotion to the Provincial Service before 
they have qualified for the increments of Sub-Engineer. 

160. Sub'Engineers promoted to the Provincial En- 
■gineer service will not be granted the sub-divisional 
allowance which they may have been receiving prior to 
iiheir promotion. It is optional with any subordinate 
to decline promotion. 

161. Promotions of Assistant Engineers in then. lea 
Provincial Service from the 3rd to 2nd grade will be 
made only as vacancies admit and on recommendations. 
Promotions will also he regulated by selection for 
vacancies ■within the sanctioned scale. Passing the 
examination prescribed in Public Works Department 
Code, paras. 1G7 to 169, merely qualifies for promotion 
subject to the above conditions, in rhe case of students 
appointed from the Indian colleges. 

162. Officers of the Imperial and Provincial services i64 
will be borne on one list for purposes of promotion. 

163. Departmental officers with honorary rank hold- ^^16. 
ing the rank of Commissary, Deputy Commissary and 
Assistant Commissary, Warrant officers of the rank of 
Conductor and Sub- Conductor and non-oofnmissioned 
officers when promoted from the Upper Subordinate 
class to the Provincial Engineer service are required 

to take their discharge from the Army, and will then 
count their whole departmental service for civil pension 
(vide Article 856, clause 2, Civil Service Regulations). 

It will, however, be optional with such officers to 
decline promotion, and R should be clearly pointed out 
to each such officer who may accept promotion on tins 
condition, that his n on-departmental Army service -will 
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not count for pension and that he forfeits his right 
to a stertiog pension under military rales and also to 
a possible pension for his widow. 

^ 164. The claims of Upper Subordinates of the 
Military Worts Services will be considered when select- 
ing men for promotion to the Provincial establishment. 

165. The date of commencement of service in the . 
department of Engineers from the Thomason College^ 
Rurki, is the date. of joining their first appointment. 

166. Without the special sanction of the Secretary - 
of State, no appointment to the Engineer establishment 
can be made otherwise' than in the manner indicated in 
the foregoing paragraphs. 

167. Assistant Engineers, 3rd grade, before they can 
be promoted to the 2nd grade, must pass the examination- 
prescribed in the following paragraphs. An Assistant 
Engineer desirous of undergoing this examination will 
apply to the Chief Engineer, and, in forwarding his. 
application, the Executive and Superintending Engi- 
neers will ' attach a special report upon those points 
of qualification which cannot be tested by examination,, 
specially in regard to his physical energy and efficiency 
in practical work and capacity to manage those under 
liis authority. These reports will always be considered 
preliminary to the examination, and the candidate will 
not be entitled to be examined until they have been 
received and found satisfactory by the Chief Engineer- 
— see also para. I7l. 

168. The examination will be such as to show that 
he is acq-uainted with the processes for preparing mate* 
rials, and with the modes of construction in use in 
India ; that he has a good knowledge of the resources 
of the districts in which he has been employed ns to 
materials, and of the best mode of applying them, and 
that he understands the management of work-people ; 
also that he has made himself acquainted with the rules 
of, and is conversant with, the forms of account in use 
in, the, department. 
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169. The examination - will be condncted by a com- n,i 7 i. 
mittee convened by the :Ohief Engineer, and composed 

of one Superintending Engineer as President, and two 
officers of the Engineer establishment as members. 

No theoretical points, such as. would in ordinary 
practice be me t by a resort to books of reference, 
should be introduced. A report of the committee’s 
proceedings, together with the special report prescribed 
in para. 167, and with the Superintending Engi- 
neer’s observations and recommendation, will be 
submitted to the Local Government, who will decide, 
on the report, whether the examinee has passed. The 
passing of the examination should be notified in the 
Gazette. 

170. Cases may occur in which, owing to the exigen- ii, 173*174 
cies of the public service, illness, or want of time or 
opportunity for convening a committee, an officer’s exa- 
mination has been delayed ; or an officer may have been 
employed on work other than construction (such as 
survey or office work), in which he had little or no 
opportunity of qualifying himself for the exaniinations 

laid down in paras. i68 and 171, and he may either de- 
cline to appear or fail to pass the examinations in conse- 
qijence. In such oases, in order to avoid unmerited 
supersession, an officer will> on passing the examinations 
noted in the above-mentioned paragraphs, be restored 
to his original position in the seniority list unless the 
Superintending Engineer should record his opinion 
that the delay, or non-appearance, or failure to pass, 
has been due to causes within the officer’s control. 

The effect of this rule will be, not to allow an officer to 
he promoted before he has passed the examinations, nor 
to exempt him from the examinations, but to prevent 
his permanent supersession by officers wlio were pre- 
viously his juniors, and who, on passing the examma- 
tions, are promoted before him. The same principle 
may, at the discretion of the Local Government, be 
applied in the case of the language examination pre- 
scribed in paragraph 172. The .Government of India 
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may, iu special cases, dispense ■with the examination, or 
reduce the period ot‘ service on probation. 

171. Before an Assistant Engineer of the 3rd grade, 
can be promoted to the 2nd grade, he must pass a collo- 
quial examination in Hindustani, or in the language of 
the district in which be may be employed. This exami- 
nation will be conducted by a committee of three ofidcers 
of the department, assembled under the orders of a 
Superintendiug Engineer. The committee will pre- 
pare twelve questions, or short sentences, on _ matters 
relatiuo; to tlie duty of an Engineer in connection with 
his woidis, which the candidate will be required to trans- 
late viva voce at once on then being readto him, in a 
sufficiently accurate manner to be intelligible to a native. 
If the committee consider that the translation has been 
sufficiently accurate, they will certify the fact, and fur- 
ther, that the candidate has conversed intelligibly with 
a native workman in their presence. This certificate is 
to be forwarded, with a copy of the questions or sen- 
tences, to the Superintending Engineer, who, if satis- 
fied, w ill counteisign it. On this being submitted to 
and’approved by the Local Government, the fact of 
the candidate having passed should he notified m the 
Gazette, and the mark t affixed to his name in the Ulassi- 
fiied List. The colloquial examination is not necessary 
when an officer has passed the’ Lower Standard.— sec 


Lso para. 167. 

172. No Assistant Engineer, serving on any list 
nder the Government of India except Burma, will be 

romoted to the rank of Assistant Engineer, 1st grade, 
nth he has passed the examination ^ for the Lower 
tandard (see Appendix 1) in Hindustani. He may also, 
muld a Local Government consider it necessary, bn 
muiredto pass an examination in reading native 
ccounts. On an officer passing the Lower Standard 
xamination in Hindustani the fact should he notified in 
le Gazette and the letters L. S. will be placed agai^t 
is name in the Classified List, Natives of India,. 
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wliose Yei’uacular is Hindustani, are exempted from the 
comimlsory test. All other natires will fall under the 
same rules as Europeans. 

Eor officers on the Madras Eist the compulsory 
standard is the third class test in Tamil, Telugu, Cana- 
rese or J.ialayalam. 

Note. — ibis role iloes not arplv to tbe eetablUbmeiit under the Government 
of Bombay. 

173. Eor officers stationed in Burma the compulsory ii, 177. 
standard corresponding to the above will be Burmese, 
instead of Hindustani, hut a pass by the Lower Standard 
alone, without the further test in reading native ac- 
counts, will suffice. Is' atives of Burma, when stationed 

in Burma, are exempted from passing any compulsory 
standard, but, when stationed elsewhere, they fall under 
the general rules. N atives of India, stationed in Burma, 
are subject to the same rule as Europeans. . 

174. Assistant Engineers transferred to Burma who ii,i78. 
have already passed the Departmental standard ' exa- 
mination in Hindustani previous to their transfer, may 

be exempted by the Local Goveimment from the neces- 
sity of passing in Burmese in order to qualify for 
Assistant Engineer, 1st grade. The fact of such exemp- 
tion should be noted, on the half-sheet accompaniment 
to the promotion recommendation roll. 

175. In the case of officers appointed from then, 179 . 
Thomason College before March 1892, the hnal college 
examination in Hindustani will be accepted instead of 

the Lower Standard, and such officers wiB not be entitled 
to the honorarium admissible under Appendix 1. They 
will, however, on passing by the Higher Standard within 
five years of joininsr the department, he entitled to the 
bonus of BjS. 200 allowed under that Appendix. 

176. Officers appointed Irom the Thomason College n.iso. 
after M*arch 1892 will be subject to the same rules, as 
re‘’’ards passing by the Lower Standard in the verna- 
cular prescribed by the LocB Government, as other 
officers of the Engineer establishment. They wilt not 
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be allowed to take language leave, but will be entitled 
to the reward admissible under Appendix 1 for passing 
by the Lower Standard. 

177 . Lor examination in a language, other than 
Hindustani Under para. 173 or under Appendix 1 , the 
head of the Local Government will make use of the 
most suitable committee at his disposal, which, under 
such orders as may be furnished for their guidance, will 
set an examination equivalent to the Lower Standard 
in Hindustani. 

178 . Members of the Engineer establishment, who 
are employed at stations where committees for the 
examination of Military ofiScers in Hindustani assemble 
periodically, or within a reasonable distance mf those 
stations, will have to appear before these committees, 
when desirous of being examined. Candidates should 
apply to the Staff Officer of the station through the 
Executive Engineers under whom they are serving. 

179 . When the candidate does not reside near such 
Military station, and the Local Government considers it 
d.e8irabie that he should be examined, the examination 
shall be held at the nearest Civil station, and be^ con- 
ducted in the same manner as that of a junior Civil ser- 
vant, by the Commissioner or Judge, with the Magis- 
trate, Joint Magistrate, Sudder Ameen, or a passed 
Military officer, as members if available. 

An y member of the department who may have 
passed the Higher Standard examination in Hindustani 
will he exempt from the operation .of the rule in para. 
172 . 

180 . Neither Apprentice Engineers nor qualified 
students of the Thomason College should be allowed to 
present themselves for language examinations before 
permauenr, appointment to the Department as members 
of the Engineer establishment. Their whole time 
should he devoted to works. 

181 . Executive and Assistant Engineers, not appoint- 
ed from any Civil Engmeering College in India, who have 
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not passed the necessary examinations in the native 
languages, may, once in their service, at such time as is 
found convenient, obtain from the Local Government 
three months’ leave for this purpose without loss of 
salary or service. This leave may be taken in inslal- 
ments, and the grant of it will not affect- any privilege 
leave to which, under the rules, they may be entitled ; 
it can only he taken in India, and may he granted in 
continuation of any other leave, and vtoe versa, except 
privilege leave, -which latter may, however, be taken in 
continuation of the special leave. As this leave is 
granted for a specific purpose, viz., to enable the officer 
to pass an examination, he should, after completing the 
examination, return to duty at once, if not proceeding 
on any otlier leave and not wait until the expiry of the 
full period of leave granted; An officer whether on 
examination leave or not must, after completing the 
examination, rejoin within the joining time admissible, 
which does not include the time allowed for preparation. 

But no leave under this paragraph is admissible to an 
officer who has already passed the Lower Standard 
■examination. 

182. An officer on leave to study the native lang- jr^igs. 
uages may draw house-rent and other local allowances, 
subject to the same restrictions as in the case of privilege 
leave — see Article 267 of the Civil Service Begula- 
tions. ■ 

183. Covenanted temporary Engineers appointed by New. 
the Secretary of State are eligible for all rewards 
■for passing in the vernaculars on the scale laid down 

for permanent Engineers and subject to the same rules, 
hut they will n^ot be permitted to take language 
leave. 

184. The posting of Assistant or Executive Eng- n, 194 
ineers to particular charges will he regulated by the 
exigencies of the service, without reference to the grade 
to which officers belong. 


F 
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Upper Subordinate Establisliment. 

185. Upper Subordinates inay be appointed from 
tlie Nou-oommissioned officers and Soldiers of His 
Majesty’s Army in India, or from civilians (European 
or Native). 

186. Overseers are required to have a good knoiv- 
ledge of Aritlimetic, - Mensuration, .Account-keeping, 
and of elementary practical Geometry ; to be able to 
prepare simple drawings ; to* lay- down and construct, 
a building from drawings and specifications ; to 
prepare a simple estimate on being furnisbed with a 
design and the rates ot work ; also to survey with chain 
and compass and level accurately. Europeans must 
possess a fair colloquial knowledge of Hindustani, or 
of the language of the district in which they are to be 
employed ; and Natives must be able to speak and write 
English with tolerable accuracy. 

187. The above test may be dispensed with in the 
case of men tiaving tliorough practical knowledge and 
experieno ' in any useful branch of Engineering, who 
may be admitted, at the discretion of the Government 
of India or of a Local Government, in any grade 
thought suitable, without any test in theoretical know- 
ledge ; but no one shall he appointed to the Upper 
Subordinate e.srablishment who cannot render his 
accounts in English— see also para. 47 . 

188. The qualifications of candidates must be 
attested by certificates from the Principals of the 
Government Civil Engineering Colleges. 

189. All candidates for certificates as Sub-Engin- ‘ 
cers or Overseers from the Thomason Civil Engin- 
eering College, except members of the Ujiper Subordi- 
nate establishment, are required to ajtpcar at that 
college for examination at the time the examination is 
held, at the end of June of each year. 

190. Twelve non-commissioned officers of British 
Corps and Batteries, of not less than three years’ service 
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in tiie Army, will, if that number pass the entrance 
examination, be admitted annually into the Thnmason 
College for the purpose of qualifying themselves for the 
situation of Overseer, under rules which can .be ascer- 
tained from the Principal. They will go through two 
sessions of theoretical training at the college. 

AH who pass among the first sixteen at .the final 
00116" e Examination will be apppointed Overseer 
Apprentices, 1st grade. Should either none, or any 
numberless than six pass aoaong the first sixteen, then 
the first six or any less number required to make up 
the number six of those who. pass lower than sixteenth 
on the list will he so appointed provided they qualify 
as Overseers. These Apprentice Overseers will spend 
a year in acquiring the practical part of their educa- 
tion, and for this purpose will be sent in suitable 
hatches to the Alditary Works Services, and to such 
provinces and brandies of the Public Works Depart- 
ment as the Principal- of the College may arrange with 
the local authorities. Each hatch will, as far as possible, 
be located at the site of some large work under ' the 
charge of an experienced Upper Subordinate selected as 
Apprentice instructor. 

191. During this tliird or “ Afiprentice year, they u, 
will retain their position of “Students” and will con- 
tinue to be borne on the College as well as on their 
Eegimental lists. -Their Military pay and batta will 
be draAvh from the Military Department (as during 
their College course) by the Principal. Their clothing 
and bedding will also continue to be drawn by the 
Principal. They will in addition he provided with 
free quarters and receive a Staff allowance' sufficient 
to bring their total consolidated pay to Es. 80 per 
mensem \ married men will, in addition, receive the 
usual Begimental allowance for wife and children. 

Notb 1. — Staff allowance will be chargeable to the Thomason College, Itnrhi. 

2. — ^Apprentices who have elected for the messing .nllowauce inles will 
continne to draw the messing allowance in addition to their pay 
of Es. 80 jpef mensem. 

F 2 
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192. Ifc will be the duty of the Instructor to- report 
monthly, in the form of a Note on the Apprentice’s 
diary, on each candidate to the Executive Engineer, 
and the permanent appointment of an Apprentice to the 
department will depend upbn the decision of the Prin- 
cipal of the Colieg-e. These reports will be transmitted 
by the Executive Engineer direct to the Principal, and 
should be accompanied by the opinion of the Executive 
Engineer as to the steadiness, temper, intelligence, in- 
dustry and p,raG(ical knowledge of the descriptions of 
work on which the Apprentice has been instructed. 

193. If these reports be satisfactory and the decision 
of the Principal is favourable, the passed Apprentice 
will be appointed permanently to the department with 
the rank and pay of Overseer, 1st grade. 

194. An outfit allowance of Es. 160 will be granted 
to a passed 1st grade Military Apprentice on his 
appointment to the department — See also para, 641, 

195. In the case of Soldiers who are desirous of being 
admitted into the department under para. 187, on the 
ground of practical qualifications only, the Commanding 
Officer, should he see no objection,, will apply to the 
nearest Executive Engineer, who wiU, in communi- 
cation with the Superintending Engineer, subject the 
candidate to such tests as may appear proper. On 
being satisfied that the man is qualified, a certificate 
to that effect, signed by the Executive and Superintend- 
ing Engineer, will he granted. In the case of Royal 
Engineer soldiers the production of a certificate signed by 
the Officer Commanding the Sappers and Miners will bo . 
sufficient proof of qualification for admission into the 
department. These certificates should be granted to 
none but soldiers of good character. 

196. Soldiers, on being first appointed either perma- 
nently or on probation (see para. 207) to the department 
as Overseers, will he transferred to the unattached list 
of the Command to which their Begiment may belong 
at the time of appointment. Applications for such 
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ti'anfefei’s are to be made in tbe manner directed in 
para. 542. 

197. Candidates not in the Army, qualified under n- 207 . 
paras. 186 — 188, may be appointed to fill vacancies in 
any of the three grades of Overseers, as may be con- 
sidered desirable in each case. 

198. On being presented with the medical certificate ^os. 
prescribed in para. 493, tbe Executive Engineer will 
send tbe candidate to a Government Civil Engineering 
College, if there is one within a short distance ; other- 
wise he will apply to the Principal of the nearest of 
these colleges for examination papers. Examination 
papers will not, however, be sent from tbe Thomason 
Civil Engineering College. Candidates for certificates 

as Overseers must present themselves at that college for 
the examination which is held at the end of June^ of 
each year. If the applicant be a candidate for appoint- 
ment under para. 187, the Executive Engineer will tabe 
necessary steps for testing his practical qualifications in 
the manner prescribed in para. 195. On a certificate 
being obtained, the Executive Engineer will transmit 
it, with the medical certificate, and a report stating the 
residence, age and character of the candidate, through 
the Superintending to the Chief Engineer, by whom 
the papers will be forwarded for registry in the office 
of the Local Government. 

199. The names of Lower Subordinates may he simi- 11 , 209 . 
larly registered by Local Governments for appointment 

- as Upper Subordinates, either as theoretically qualified 
men as in para. 188, or as practical men as in para. 187. 

200. Passed students of tbe Upper Subordinate n, 210. 
classes of the Thomason Civil Engineering College, to the 
extent to which appointments may he guaranteed, will 

he appointed Overseer Apprentices of the 2nd or 3rd 
grade, and will be dealt with as described in paras. IQO 
. to 193, their names being borne on tbe college lists 
during the apprentice year; 2nd grade Apprentices 
will receive Es. 60 per mensem as salary, with free 
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quarters; 3rd grade Apprentices will receive Rs. 40 
]}er mensem without quarters; they will succeed to 
appointments in the Upper Subordinate establishment 
as Overseers of the grades to which they respectively 
belong. 

Noie.— From and afier the year 1892, the number of CiVilfan passed 
students of the Upper Subordinate classes of the Thomason 
College to be posted as Orerseer Apprentices in any one year 
must not exceed such number as, added to the number of 
lliliiary students posted under para. 190 will malte up a total 
of 16 postings. 

201. In order to secure that appointments may, as far 
as possible, he filled by Apprentice Overseers, vacancies 
occurring in the strength of the Upper Subordinate 
establishment of a Province will not usually be filled up 
as soon as they occur, hut will remain open until tlie 
next annual distribution of Apprentice Overseers, which 
takes place on the 16th July in each year. , isix of the 
Military students, or any less number who pass at this 
examination in the manner stated in para. 190, will, as 
laid down in para. 49, be appointed to the Military 
Works Services by the Director General of Military 
Works. One Military student, if that numbei’ is 
available after the requirements of the Militarv \\'orks 
Services have been satisfied, will be apfiointed to the 
Bombay Public Works Department by the Bombay 
Government and the remainder will be distributed by 
the Government of India as Apprentice Overseers 
among the different Provinces to fill the vacancies 
then existing. If there be not sufficient, vacancies for all 
the Apprentice Overseers, those in excess will be posted— 
as supernumeraries. 

202 Until they join their appointments at the close 
of their Apprentice year, the Aj)prcntices, whether Sol- 
diers or Civilians, will draw the same pay they have 
drawn as Apprentices, and their whole pay, for the 
period intervening between date of cunpletintr their 
Apprenticeship and actually joining their lirst appoint- 
ment, will be borne by the Thomason College, Burki. 
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203, The charges on account of the pay and allow- ir. 2 is, 
ances of Apprentice Oversoers from the 'Jhomason 
College, Iturki, who are posted on works for piactical 
training, and of the allowances to the Instructors of 
such Oyerseers will be borne by the College. The 
Principal of the Thomason College, Rurki, will draw 

the amount of the pay and allowances as sho\Tn in bills 
received from the Executive Engineers under whom 
the apprentioes are serving on a consolidated hill form 
from the 'J’reasury at Rurki, and will remit the amounts 
by remittance transfer receipts. In the case of Mili- 
tary Apprentice Overseers their military pay and hatta 
will, however (as provided for in para. 191), be drawn 
from the Military Eepartment, but their staff 
allowances (difference between Rs. 80 per mensem and 
their military pay and batta) will be drawn as above. 
Instructors receive a diurnal allowance of one rupee 
for the first Apprentice Overseer and of eight annas 
for each additional apprentice. 

204. If, on the other hand, the number of students 11 , 214 . 
qualihed, or for whom appointments are guaranteed, 

be less than the vacancies, the, remaining vacancies 
will he filled up, once a year, immediately after the 
postings from the Thomason Oolleae, Rurki, have been 
settled, by the promotion of so many qualified Lower 
Subordinates or other qualified candidates who have 
not passed through a Government college, selected from 
the register referred to in paras. 198 and 199 as will 
bring the numbers up to the full cadre strength. 
Appointments of this class will he made by the Lccal . 
Administrations concerned, after a reference to the Gov« 
ernment of India. (See also para. 47). The Govern- 
ments of the United Provinces of Agra and Oudh and. 
the Punjab may complete their lists in the manner 
ahoTe described once a year immediately after the 
allotment of the Thomason College Overseers has been 
completed without reference to the Government of 
India. Any vacancies occurring after thus completing 
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their lists should remain open until after the folbxring 
year’s postings from the Thomason College, Hurki, have 
been settled by the Government of India. 


205. Paras. 200 to 204 apply generally to the 
recruitment of Upper Subordinates on the lists under 
the Government of India with the exception of Bengal 
and to the extent specified below to Burma. Appoint- 
ments to the Bengal Upper Subordinate establishment 
are made under the orders of the Government of Bengal 
from qualified students of the Sibpur Civil Engineering 
College and the Behar School of Engineering who, 
like the students of the Thomason College, undergo a 
period of practical training before being appointed to 
the department, or, failing such, as in para. 204. 


206. One appointment of Overseer 2nd^ or Srd 
grade, on the Burma Upper Subordinate establishment, 
is guaranteed annually to passed students of the Bangoon 
Eugineering School. This appointment will be made 
by the Uocal Government. Of the balance of vacancies 
in a year, the Local Government will, as in para. 204, 
fill the first by the promotion of a deserving and 
fully qualified Lover Subordinate or other qualified 
candidate resident in Burma. The remainder, it any, 
in that establishment will be filleJ by the Government 
of India from qualified students of the Thomason 
College or otherwise. 

207. All Overseers, except men promoted from the 
Lower s'uhordiuate Establishment, and those who have 
undergone a year’s training as Overseer Apprentices, 
will be considered as on probation for one y.nr, and will 
not be appointed permanently to the department m 
this rank till they have passed through their probation, 
and been recom'mended for permanent employment- 
see para. 208. Overseers, while on probation, wih be 
emploved, as far as possible, at head-quarters of divi- 
sions ‘under the Executive Engineer, and wliencvcr 
practicable, should he placed under the immediate orders 
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of an Assistant Engineer, or experienced Upper Sabor* 
clinate, for instrnction in their duties. 

208. ' On completing their probationary service the ii, 220 = 
Overseers ■will be reported on by the Executive Engin- 
eers under whom they have been serving- If satisfied 
with their conduct and qualifications, the Superintend- 
ing Engineer will recommend their permanent appoint- 
ment to the department and this may be sanctioned by 

the Local Government. If not fully satisfied the Super- 
intending Engineer may order tliem to he kept on 
probation for any further period, not exceeding one year ; 
but if he be of opinion that they are not qualified for 
permanent employment as Overseers, he will recommend 
their being remanded to their corps, if Soldiers, or dis- 
charged, if Civilians. 

209. In ordinary cases, the grades of the Upper Sub- 22 U 
ordinate establishment, above Pversepr of tbe 1st grade, 

will be filled by promotions from the lower to the nest 
superior grade. 

210. Promotions will be made by selecting the indi- 11 , 222 .- 
vidual who, from his good conduct, superior manage- 
ment and the possession of a higher degree of profes- 
sional knowledge, as evinced by bis passing tbe test 
known as the higher or college standard at Uurki, shall 
appear to be tbe most deserving of advancement. 

211. No one will be admitted in, or promoted to, tbe 11 , 223 - 
grade of a Sub-Engineer without holding a certificate 
showing that he has passed the test referred to in pira. 

210 , unless he is a person of good character possessing 
special and superior qualifications as a practical Engi- 
neer. ' . ^24 

212. Warrant officers in the Upper Subordinate es-^ 
•tablisbment, who receive Commissions on the Indian 
Unattached List, will, as a rule, be promoted to the rank 
of Assistant Engineer. Those who are in the 1st grade 
of Sub-Engineers will be placed in tbe 2nd grade of As- 
sistant Engineer, and all others will be placed in the 3rd 
grade.’ These promotions will, in the case of Local 
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Governments, be made by those Governmenfs, ond in 
the case of LocalAd.ministrations (including the Military 
Works Services) by the Government of India. They 
must be considered as speeial and outside the sanctioned 
strength of Assistant Engineeis. The subsequent 
promotion of those who do not at once enter the 2nd 
grade of Assistant Engineers, as well as tlie numbers 
in the several grades of Upper Subordinates, will be 
regulated just as if the officers who have been promoted 
on account of their Army rank were still present in the 
Upper Subordinate giades ; that is to say, these officers 
will, for purpose of regulating the numbers in those 
grades, be counted against the scale, their own subsequent 
promotion and that of the Upper Subordinates being 
regulated as if they were in the respective Upper Subor- 
dinate grades. Departmental officers with honorary rank 
qDi’ornoted under this rule must not look for promotion 
beyond the 2ad grade of As>istant Engineers ; and they 
will, in all oases, continue to draw the pay of the corre- 
sponding grades* of Upper 
Subordinates, Ih^y may elect 
to draw either the rravellmg 
allowances of Assistant Engi- 
neers, or those they would be 
entitled to as Sub-Engineers ; 
the option must, however, be exercised once for all, but 
if they elect for the allowances admissible to Assistant 
EngineiTS, they may, if they choose, revert to those of 
Upper Subordinates while serving in a presidency 
town. 

213. Upper Subordinates, other than natives of India, 
whether civil or military, may be examined for tlic 
Lower or Higher Standard in Hindustani un(i('r tlie 
same rules as members of the Engineer E-^tablishment. 
Civil Upper Subordinates who, not being pure Asiatics, 
have been lorn and hrouirht up in Imlia, ami who arc 
presumed to have thus had greater facilities for acquir- 
ing the vernacular, will receive on passing Parts I and 
II of the Lower Standard Examination a reward of 
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Rs. SO for each part and a further reward of Rs. 40 
for afterwards passing by t.b.e Higher Standard; or' 
on passing by the Higher Standard at once Rs. 100. 
Those who have not been born and brought up in India 
will reeeive Rs. 80 for passing by the Lower Standard 
and Rs. 120 for afterwards passing by the Higher 
Standard, or Rs. 200 for passing by the Higher Standard 
at once. 

Military Upper Subordinates who have-not had the 
advantage of a regimental or other Government school 
will receive the same rewards as Civil Upper Subordi- 
nates who have not been born and brought up in India. 
Those who have had tlie advantage of such schools will 
receive the rewards admissible to Civil Upper Subordi- 
nates who have been boro and brought up in India. 

214. Rewards will also be granted to Civil and tt, 226 . 
Military Upper Subordiuates for passing by the Lower 
Standard in certain languages mentioned in the table in 
Apioendix 1, provided that the language in which the 
examination is passed is that of the district in which they 

are seiwing. Upper Subordinates whO;, not being pure 
Asiatics, have been born and brought up in India, will 
receive Rs, 90 for passing in these languages ; and 
others, who have not been born and brought up in 
India, W’ll receive the full reward of Rs. 180. 

Note 1. — Tliei'e is no limit as to time within which Civil and Military 
Upper Suhoroiuates may pass the examinations to entitle 
them to these payments. 

2. — Certain. Upper Subordinates of the Irrigation Branch in the 
Punjab will be liable to the rules for e.vamination and rewards 
as notified in Punjab Government, General Uepavtment, Noti- 
fication No. 432, dated 9th May 1899. To such subordinates this 
Code rule will not^ therefore, apply as regard i'ushtoo or Baluchi. . 

215. The follow'ing are the rewards admissible ton, 227 . 
CiviL;ind Military Upper Subordinates, both European 
nrid Native, for passing iu the Shan language : — 

Rs. 

Elemental’/ Standard . . . .90 

Lower Standard ..... 180 
Higher „ . . , . .180 

Or for passing by the Higher Stand- 
ard at once ...... 360 
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216. Ciyil and Militaay Upper Subordinates, otbei 
tban natives ot Burma, whilst serving in Burma wili 
be entitled to rewards for passing in Burmese on the 
same scale as for Engineers, vide Appendix 1. Those 
who, not being pure Burmese, have been born and 
brought up in Burma will receive half those rates. 

Superior Officers of the Accounts Branch- 

217. The establishment of the Superior Accounts 
Branch is recruited partly in England and partly in 
India in the manner indicated below : — 

In England . — By the appointment of officers 
selected by the Secretary of State. 
The recruitment from this source 
is limited to fths of the vacancies 
to he filled. 

In India. — (1) By the promotion of deserving 
subordinates to the extent of 
|ths of the vacancies to be fill- 
ed. 

(2) By competitive examh)ation of 
nominated candidates to tbe 
extent of ftbs of tbe vacancies 
to be filled. 

218. Tbe Government of India reserve the power of 
making special and exceptional appointments to the 
Superior Accounts Establishment otherwise, tban in tbe 
manner described above. 

219. Tbe recruitment in India is restricted to 
Natives of India within ihe meaning of the Statute 33, 
Viet. cap. 3, section 6. The definition in the statute 
is ; — 

“ The words ' Native of India ’ shall include any 
person horn and domiciled within tbe domi- 
nions of His Majesty in India of parents 
habitually resident in India, and not establish- 
ed there for temporary purposes only.” 
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, Superior Officers of the Accounts Branch, 


220. The number of vacancies to be competed for ii, ^32, 
and the date on wbiob the examination will be held, 
will be notided by Government in the Gazette of 
India about the end of November. 

221. The nominated candidates will be examined ij, 233. 
in the subjects described in Appendix 2 and (subject 

to the oonditious bereinafter stated) those who pass will 
be appointed Assistant Examiners, 3rd grade, on proba- 
tion, in order of merit, and to the extent of the 
number of vacancies announced for competition, 

222. There will be two departmental examinations n> 23 ;. 
■as detailed in Appendix 2. 

223. Both the lower and higher departmental ii, 235 . 
examinations must be passed by all Assistant Exami- 
ners, whetber appointed from England by the Secretary 

of State, or appointed on probation in India. 2 in Assis- 
tant Examiner who fails twice in the lower depart- 
mental examination is liable to forfeit, bis appointment. 
Similarly an Assistant Examiner who fails to pass the 
■higher departmental examination within five years of 
date of appointment, will forfeit his appointment upon 
the declaration of the results of the last annual exami- 
nation falling within the five years, unless an extension 
of time is specially granted to him by the Government 
■of India. 

224. No Assistant Examiner appointed in India on 11 , 2 k 
probation, is eligible for confirmation and promotion 
to the higher grades of Assistant Examiner until he 
has passed the lower departmental examination. No 
*' Assistant Examiner is eligible for promotion to the 
grade of Deputy Examiner until he has passed (1) the 
higher departmental examination, and (2) the lower 
Standard examination in Hindustani, together with an 
examination in reading native accounts. An Assistant 
Examiner, however, who has passed the Higher Stand- 
ard in Hindustani is exempt from the examination in 
reading native accounts. Natives of India whose verna- 
cular is Hindustani, are exempt from the vernacular 
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Accountants. 


tests. All other natives are subject to the same rules 
as Europeans, 

Note. — Asnsfaat Eximiners will be exitnined in reading Native accounts 
by \be nearest available Superintending Engineer under tbe 
orders of the Local Government or Adminht'ation. 

225. The rules laid down in Appeudix 1 for evami-' 
nation in tlie native languages of officers of the Engineer 
establislimentj and tie remuneration to be granted for 

•passing such examination, are applicable to superior 
officers of the Accounts Branch other than Natives of 
India, and any such officer who bas not passed an ex- 
amination in native languages, -but may wish to undergo 
one therein, may once in bis service, at such time as is 
found convenient, obtain from the Government of India 
three months’ leave for that purpose without loss of 
salary or service. This leave may be taken in the man- 
ner laid down in fiara. 181. The rules in Ajd^^udix 1 
for examination and rewards to be granted for passing 
in Burmese are also applicable to superior officers of, 
the Accounts Branch. 

Accountants. 

226. In ordinary cases the appointments of Ac- 
countants above that of Accountant, 4.'th grade, will he 
filled by promotions from the lower to the next higher 
grade ; and, as a general rule, no one will be admitted 
into the department in a higher grade than the 4tli 
grade. The rules for admission as au Accountant, 4th 
grade, are, laid down in Appendix 2. 

227. Every Accountant on first appointment will he _ 
considered as on probation for the first year of his ser- 
vice, and at the expiration of that ]ienod will be ap- 
pointed permanently, onl^ on the condition tliat he is 
reported by the Examiner under whom he is serving to 

he qnalified to conduct the duties entrusted to him, and 
that he has passed an examination in divisional ac- 
counts. This examination will be conducted _ by the 
Examiner or Deputy Examiner of the Province in 
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■wilicli lie is serving under rules laid down by the 
Accountant General. 

228. -An Accountant « ill not di'aw increments of pay 11,244. 
until confirmed in his appointment, nor u-'iU he, on con- 
firmation, be allowed to count more- than one year of 

his probationary service towards increment. An 
Accountant will be liable to be discharged from the 
service if he fails to pass the examination in divis onal 
account^ within two years of his first appointment 
as an Accountant — see also para. 26 . 

229. Promotions from one grade to another in the ^h 245-. 
Accounts It ranch of the department will be made by 
merit, without reference to seniority ; but no Account- 
ant, 3 rd grade, will be eligible for promotion to Account- 
ant, 2 nd grade, until be shall have passed the exnmina' 

tion laid down in the succeeding paragraph. 

230. This examination is. in three parts, — the first 11 . 24 c, 
part being a general educational test, and the second and 
third parts comprising Composition ' and Bo.ik-keeping 

and Accounts as detailed in Appendix 2 . Accountants 
who have passed the Entrance or Matriculation test of 
the Calcutta, Madras, Bombay, Punjab or Allahabad 
Universities, or any other test, such as the High Scimol 
Pass Examination, that may be formally recognised as 
the equivalent of the University Entrance or Matricula- 
tion test, are exempted from the examination in the first 
part. When an Accountant has passed all the tests 
satisfactorily, a certificate of qualification will be issued 
by the Accountant General and the letter A will be 
' affixed to the Accountant’s name in the classified list. 

231. An Accountant desirous of undergoing the 11,247. 
examination will apply to, the Examiner. That officer, 

if satisfied that the applicant has a reasonable chance of 
passing, and is in other respects qualified for promotion, 
will Jovward the application to the Accountant General, 

■ who will arrange for the supply of examination papers 
in the first, second or third part, as the case may he. 
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232 . Tlia esamiuation prescribed in para. 230 may- 
be dispensed with in the cases of persons of good 
character, not already belonging to the A cconnts Branch, 
who may possess special and superior qualifications as 
Accountants. In such cases the appointment will rest 
with the Government of India. 

233 . Accountants are engaged for general service 
under the Government of India, and the Accountant 
General may transfer them from one Province to an- 
other according to the requirements of the servicei 

234 . The rules laid down in para. 213^ for examina- 
tion in native languages of Upper Subordinates and the 
remuneration to be gi anted for passing such examina- 
tions are applicable to Accountants. The rules in para, 
216 for examination and rewards to be granted for 
passing in Burmese are similarly applicable. 
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Chief Engineers. 

235. All rules relating to the general duties and 2 B 1 . 
powers of Chief Engineers are to be held to apply also 

to all ofiScerSj under whatever designation, at the head 
of independent branches of the department, acting 
directly under the orders of a Local Government. 

236. No Chief Engineer is to be concerned with the 
execution of Publio Works, the disbursement of public 
money on account thereof, or with the provision or ous* 
tody of any materials for their construction, otherwise 
than as an officer of control. 

237. The duties of a Chief Engineer are to control i”, 2B3. 
generally the engineering operations of the province 

to which he belongs; to exact from all employed 
under him a strict performance of the duties assigned 
to each ; to receive reports and communications 
from Superintending and Executive Engineers ; to ex- 
amine estimates and drawings and keep himself in- 
formed of the progress and completion of works ; to 
suggest projects and designs suitable for effecting the 
objects proposed to him by Government or by him to 
Government ; to dispose of such matters as may be left 
to his discretion by the rules of the department ; and to 
put clearly before the Local Government, accompanied 
by his own remarks, all subjects reserved for its deci- 
sion or for-that of the Government of India. 

238. The immediate control over the proceedings of 254. 
Executive Engineers is vested in Superintending Engin- 
eers in the manner prescribed in paras. 256 to 293 ; but . 
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tlie proceedings of Superintending Engineers may be 
revieiFed whenever necessary by the Chief Engineer, 
who is responsible for so exercising his functions as to 
ensure that these officers shall perform their duties in a 
thorough and satisfactory manner. 

239. The Chief Engineer will conduct the executive 
business of the department through the Superintending 
Engineers, but where it is an object to save time, com- 
munications may be. made direct to an Executive Engi- 
neer the substance being communicated to the Super- 
intending Engineer. 

240. The Chief Engineer will exercise a concurrent 
control, with the Examiner, over the duties of the offi- 
cers of the department in connection with the accounts 
of expenditure, and will give all legitimate support to 
the Examiner in enforcing strict attention to the regula- 

, tions concerning the disbursement of money, the cus- 
tody of stores and the submission of accounts. He will 
'have no authority over the .Examiner in regard to audit 
matters but will have a claim on him for assistance in 
matters relating to accounts and finance and compli- 
ance with his wishes to the fullest extent possible. 
And at the same time the Chief Engineer will be bound 
to arrange that the Examiner is kept fully cognizant of 
all proceedings and proposals, to enable the latter to 
keep a prompt and efficient watch and to give the 
Chief Engineer, the required advice and aid to enable 
him to comply with the demands of financial regu- 
larity. 

241. A Chief Engineer who is also Secretaiy in tfio' 
department to the Eocal Government will exercise his 
powers as Chief Engineer on his own authority and re- 
sponsibility, submitting to the head of the Government 
schedules of the business he disposes of in that capa- 
city, 

242. In provinces where ^Military "Works are under 
the administi'ation of the Public "IVorks Pepaiiment, 
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questions relating to military- details will be referred by 
the Chief Engineer to the General Officer Commanding 
Divisions or Brigades. A Chief Engineer may corre* 
spond direct with the heads of the Revenue, Judicial, 
Marine, Ordnance, Supply and Transport, Remount and 
other departments on all matters relating to details of 
buildings or works appertaining to tliose departments. 

In the case of the Board of Revenue the Chief Engi- 
neer should address the Secretary of the Board. 

243. All officers are required to furnish the Chief 111 , 259 . 
Engineer with any information he may require regard- 
ing buildings or works connected with their depart- 
ments. 

244. The Chief Engineer is responsible that allni, 260 , 
projects for new works submitted by him to the Local 
Government are prepared in a complete and proper 
iorm, as required by the rules given in Chapter VII, 
except in the case of works which, under the pro- 
visions of para. 682 are dealt with by the Superintending 
Engineer. He is also professionally responsible for 

the character of all such designs and estimates passed 
by the Local Government upon his recommendation, 
to which end all projects, submitted by him, except 
those for which, the Superintending Engineer is 
made responsible, must he accompanied by a distinct 
expression of his opinion on them, recorded by him as 
Chief Engineer. In aU oases of importance the Chief 
Engineer is expected to prepare a special report on 
projects submitted for the sanction of the Local 
Government. 

1 245. The Chief Engineer will accompany the head 26 I. 

of the Local Government on tours of inspection when- • 
over required to do so. He should satisfy himself by 
personal inspection concerning any important question, 
project, or work that may be under execution or 
proposed. 

243. It will be the duty of the Chief Engineer to 202 , 
lecommend to the Local Government removals, trans- 
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fers,^ and postings of Superintending or Exeoutiv 
Engineers within his province, or his special branc 
of the department, as well as the transfers of Assistan 
Engineers and the members of the Subordinate es 
tablishments from one circle of superintendence ti 
another. 

' - 247. The Chief Engineer will, on the occurrenci 

of vacancies, submit to the Local- Government, witl 
such remarks as he may consider necessary, the namei 
of those members of the department who are consi- 
dered by him deserving of promotion. He. will alsc 
recommend fit persons for sucli* situations as may be 
vacant and not within his own competence to fill up. 

248. When detaclied from the head-quarters of the 
Local Government, a Chief Engineer may sanction, 
up to a limit of Ks. 2,500, any work or repair urgently 
required, reporting the circumstance forthwith to the 
Local Government. 

249. The Chief Engineer will consider it part of 
his duty to see that the allotments of the year are, 
as far as possible, fully expended, a special report 
explaining short outlay being submitted at the end of 
the year. This rule is not intended to encourage expen- 
diture, which it might be otherwise desirable to 
postpone, simply for the sake of working up to budget 
estimates. It should be impressed on all disbursing 
oflScers that it is preferable to surrender grants, which 
cannot be profitably utilised, than to spend large 
sums in Eebruary and March merely to show no lapse 
of grant. All that is required is that a careful foi=c^ 
cast of the operations of the year may be made, so as to 
minimize the difference betwee:) actuals and estimates 
to the utmost extent. Any money which is not likely 
to be needed during the year should be promptly 
surrendered, so as to allow the proper authority to 
appropriate it to other purt^oses. 

250. The Chief Engineer will prepare, annually, 
the portion of the budget estimates relating to his 
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charge, and as soon as possible after the close o£ 
■each year, a repoi't of the' progress made during that 
period in the Public "Works under bis cbaige, giring 
•a brief but clear account of the operations of the 
department — see para. 1951 el aeq. He will also submit 
such periodical, reports and returns connected with 
the department as are required by Government. 

251. Each Chief Engineer will keep descriptive 
lists and drawings of the public buildings and works 
in his province or branch, and plans of all the Military 
cantonments, as also drawings showing accurately the 
boundary of all lands, the property of Government, 
under the charge of the officers under his orders, to 
.enable him to furnish promptly any information called 
for by higher authority. He will also keep a series of 
the standard designs approved by Government for 
buildings. 

252. The Chief Engineer will draw his own salary, 
that of his assistant, establishment and other charges 
from the Examiner. (See para, 1751.) 

263. The Assistant to the Chief Engineer will aid 
generally in any manner required in conducting office 
work. 

254. The following is a summary of the powers of 
a Chief Engineer, which, as regards expenditure, can he 
•exercised only within the limits of the budget grants 
'Concerned : — 

(a) General control-^ 

To exercise general control over the Engineering 
operations of the department or province to -which he 
belongs ; to review the proceedings of Superintending 

' Engineers whenever necessaiy; and to exercise a con- 

current control with the Examiner over the duties of 
the officers of the department in connection with the 
accounts of expenditure (paras. 287 — '240), 


III, 268. 


Ill, 269. 


Ill, 270. 


Ill, 272. 
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{l>) Designs and estimates — 

To deal witli details of designs and estimates of a] 
projects, except in the case of works which, under th 
provisions of para. 682, are dealt with by the Superin 
tending Engineer (para. 244). 

(c) Emergent %DorJcs or repairs — 

When detached from the head-quarters of the Loca 
G-ovemment, to sanction the commencement of am 
urgently required work or repair up to a limit o: 
Rs. 2,500, reporting the fact forthwith to the Loca 
Government (para. 248). 

{d) Office furnilnre-— 

To sanction purchases of office furniture (para. 589) . 

((?) Contracts — 

To accept any tender, for the execution of work by 
contract within the limits of sanction competent to a 
Local Government and of the amount of the sanc- 
tioned estimate (para. 757). 

if) Appointments — 

To appoint, within sanctioned limits, office clerks 
(when these do not form a provincial establishment) 
draftsmen and office servants (para. 51). 

(y) Leave — 

To grant leave of any kind to officers whom they 
are empowered to appoint, and also to other officers 
if specially authorized to do so (para. 389). 

{h) Dismissals — 

To dismiss any person appointed by a Chief En- 
gineer or any lower authority. 

(f) Local purchase of European Stores — 

Up to a limit of its. 2,500 for each article or for 
any number of articles purchased at the same time. 
(Appendix 30.) 
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Snperintending Engineers. 

! V 255. The Superintending Engineer is the officer next 
in rank to the Chief Engineer, under whose orders he 
directs the executive operations within the circle assign- 
ed to him. When absolutely necessary, an _ii.ssistant 
Engineer may be attached to the Superintending Engi- 
neer’s office. 


256. Eor any particular work or series of works, too 
large to form a single executive charge, but requiring 
the entire energies of an Engineer for their efficient 
supeiwision, a Superintendent of Works (with Executive 
Engineers under him) will be appointed, who will, with 
the sanction of the Secretary of State, receive a local 
allowance in addition to the pay of his grade. ^ Such 
officers will exercise the powers laid down in the 
following paragraphs for Superintending Engineers, 

’ 257. The Superintending Engineer will control all 
the details of business arising in his circle, subject to 
the supervision of the Chief Engineer (para. 238) ; and 
will' submit, in a clear and faithful manner, to that 
officer, all questions which are beyond his pow^s, ac- 
companied, when necessary, by reports from the Execu- 
tive Engineers. 

/ 258. A Superintending Engineer shall not be con- 

cerned with the actual execution of works, with the dis- 
bursement of money, or with the provision or oust dy 
of anv materials, otherwise than as an officer of control, 
except Xn, on any emergency, he may be required 
temporarily to take executive charge of a division. 

259 The Superintending Engineer IS responsible for 

arestrioUy 

Sye’d from ^uperFor authori^ are 

taally earried out, and that no unsanotioned outlay is 

incurred. 87 
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Ill, 277. 
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260. The Superintending- Engineer is expected to 
communicate freely and personally ivith the Executive 
Engineers under his orders, and to afford them the bene- 
fit of his advice in the performance of their duties. 

261. Although the preparation of the detailed de- 
signs and estimates for works will commonly he entrust- 
ed to the Executive Engineer, the general plan of the 
works should he arranged in consultation with the 
Superintending Engineer, who will be responsible for 
the engineering character of every project that he 
passes on with his approval. The Superintending En- 
gineer, if he see fit, may himself prepare the designs for 
any work in his circle. 

262. The Superintending Engineer will, in submit- 
ting to the Chief Engineer any report, design, estimate 
or other document, invariably state his own opinion and 
recommendations on the subject, particularly as to the 
suitability of the designs and reasonableness of the rates ; 
if papers are sent to him by Executive Engineers with- 
out proper information, he will return them for such 
further explanation as the case may need. _ He must 
also check the calculations in detail of all estimates, and 
compare the quantities in the estimates uith those 
shown in the drawings. 

263. The opinions of the Superintending Engineer 
recorded on the face of original drawings or estimates 
should be confined to the words “ examined and approv- 
ed,” or “disapproved.” Any further remarks should _ 
be recorded separately for the consideration of the Chief 
Engineer. 

264. A record of every official communication re- 
ceived by a Superintending Engineer, and bis proceed- 
ings thereon, will, at the discretion of the Local Govern- 
ment, be submitted weekly, or at such other periods as 
the Local Government may direct, to the Chief 
Engineer. 
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' 265. The eommunioations received from Executive m, 285 . 

Engineers will, in ordinary cases, be disposed of by tbe 
Superintending Engineer under his general discretionary 
powers. Those wbicb require to be laid before the Chief 
Engineer will be passed on, with a simple countersigna- 
ture, memorandum or separate report stating any orders 
the Superintending Engineer may have issued. The 
orders of tbe Chief Engineer for Executive Engineers 
will always be issued through the Superintending Engin- 
eer (except in cases of emergency), when a copy of the 
orders will, at the same time, be>entto the Superintend- 
ing Engineer and by him passed on with such detailed 
instructions as may be necessary. 

\'J 266. A Superintending Engineer is authorized to m, 286 . 
correspond direct with any of the local authorities, , 
Civil or Military, within Ms circle. He will address 
Oeneral Officers Commanding Divisions or Brigades 
through their Staif Officers, and all other officers 
direct. 

\i 267. All divisional and district officers are required ni.m, 
^0 furnish the Superintending Engineer of the circle 
with any information he may require regarding build- 
ings or works connected with their departments. 

' 268. It is the duty of the Superintending Engineer m, 288 . 

to make frequent tours of inspection. In these he will 
not only minutely survey and report upon the state of 
the various works, whether completed or in progress, 
within each division, but will carefully enquire into the 
"system of management prevailing in respect to the pre- 
paration and cost of materials, the style of execution, 
and price of labour. He will satisfy himself that build- 
ing. materials and- other resources available in each 
district are brought into use in the most efficient and 
•economical manner ; that materials are collected in 
proper quantity and quality for the works in progress or 
about to be commenced ; that each work is worth what 
it has cost or it is likely to cost ; that the accounts fairly 
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represent the progress of each work ; that -proper arrange- 
ments are made for the custody and supervision of stores ; 
that useless stores are disposed of ; "that the returns of 
the different articles in stock are duly verified according 
to the rules laid down ; and that there is no accumulation 
of stock in any division beyond its requirements. 

-269. The Superintending Engineer is empowered 
to take summary measures for the correction of any 
faults of system or practice, whether in the execution 
of work or in the preparation of accounts, wliich may 
come to his knowledge ; and he will watch with greater 
care, and visit at shorter intervals, those divisions in 
which such errors may have existed. 

270. The Superintending Engineer is also required 
in his inspections to ascertain and report on the eJfi- 
oiency of the subordinate, office or petty establish- 
ments, and to state whether those employed in each 
division are actually necessary and adequate to its 
management. 

271. The Superintending Engineer shall also care- 
fully examine the books of Executive Engineers and 
their subordinates, and the arrangements and procedure 
for the primary accounts, and see that they are kept in 
the manner prescribed, and that these matters are at- 
tended to by the Executive and Assistant Engineers, 
and not left too much in the hands of Accountants and 
Subordinates. 

272. Detailed reports of such inspections will be 
drawn up by the Superintending Engineer for the in- ' 
formation of the Chief Engineer. That portion of the 
report which relates to the inspection of the office may 
be made in Form IS^o. 144!A. This form has been 
drawn up with the view of aiding Superintending En- 
gineers in their inspections by bringing prominently for- 
ward some of the principal points in connection with 
office work which generally require attention, but a 
mere record of answers to the several questions should 
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not be considered sufldcient. Superintending Engineers 
are expected to make tlieir inspections thorough. 

273. The adoption of this form is not to be consi- 
dered compulsory ; Local Governments or Administra- 
tions are - at liberty to prescribe any other form which 
they may consider more suitable, or to leave the method 
of reporting to Superintending Engineers. ' 

274. Each Executive Engineer will be furnished, as 
soon as convenient, with a copy of the portion which 
refers to his division, ^and he must pay due attention to 
the Superintending Engineer’s remarks, without wait- 
ing for further orders. The inspection report, however, 
must not be considered as authority for commencing, 
adding to or altering a work in a manner which in 
ordinary course would require the sanction of higher 
authority. 

275. Although the Examiner is the bead of the nr, 29 s. 
Accounts Branoli and is required to make inspections 

of the Account offices of disbursing officers, this wili 
not relieve the Superintending Engineer from the res- 
ponsibility for the maintenance of the authorized system 
of account throughout his circle. The Examiner and 
Superintending Engineer should assist one another in 
rendering the management of accounts of the depart- 
ment as perfect as possible. It will be the duty of the 
Superintending Engineer to examine the registers, of 
works, so as to keep a vigilant watcli over the rates of 
work, and when he considers it necessary, he may 
require an Executive Engineer to report to him 
monthly, or at longer intervals, on a "Works Slip 
(Eorm No. 33), the total expenditure to date under 
each sub-head of a work, in contrast with the sanc- 
tioned estimate. 

' ■ Executive Engineers must invariably submit the 
Works Slip, with such explanation as will enable the 
Superintending Engineer to pass orders on the case, on 
the occurrence or the probability of the occurrence, of 
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any irregularity in the rate or cost of a sub-head. It 
will thus be seen that it rests with, the Superintending 
Engineer to investigate excesses over sub-heads with the 
view of deciding whether or not a revised estimate will 
he required for the work. When a revised estimate is 
required it will also devolve on the Superintending 
Engineer to-see that it is submitted in due time to the 
sanctioning authority. A revised estimate is necessary 
whenever the total expenditure from any cause is likely 
to exceeds by more than 5 per cent.) the total of the ori- 
ginal estimate including the provision for contingencies 
— see also para. 1306. 

276. Besides his regular tours of inspection, a 
Superintending Engineer will be expected to proceed to 
any place in his circle, whenever his attention may he 
required, to report upon any important design, or work, 
or on any serious accident or threatened danger to any 
works, or on any calamity, actual or anticipated, the 
remedy for which may appear to be within the range of 
engineering skill. 

277. The permanent residence of the Superintending 
Engineer will be fixed hy the Eoeal Government. 

278. Superintending Engineers may fix the head- 
quarters of Executive Engineers, and the residence of 
Assistant Engineers at the places in their respective 
divisions which they think best. 

279. Superintending Engineers are - empowered to 
transfer and post Assistant Engineers and members of 
the subordinate establishment within their circles. It 
will also he their duty to recommend removals and trans- 
fers of Executive Engineers, Assistants and subordinates 
from tbeir own circles. 

280. Transfers or postings made by Superintending 
Engineers should, in the case of members of the Engi- 
neer establishment, be notified in the Gazette, and in 
the case of members of the Upper Subordinate establish- 
ment, should be reported to the Bocal Government. Inti- 
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mation of all transfers or postings should also be prompt- 
ly given to the Examiner concerned, 

281. Superintending Engineers Trill submit to the 111 , 399 . 
Chief Engineer, from time to time, as the Local Govern- 
ment may direct, the names of the members of the En- 
gineer and Subordinate establishments recommended by 
them for promotion. 

282. The Superintending Engineer will bring espe- m. soa 
cially to the notice of the Chief Engineer the case of any 
Executive Engineer whom he may consider incompe- 
tent or disqualified from any cause for bis public duties. 

In like manner he will bring prominently forward all 
instances of extraordinary zeal and ability. 

283. Superintending Engineers are vested with iii, soi. 
powers to sanction new works, covered by detailed esti- 
mates, to the extent of Rs. 500 for each work ; but the 
Local Government may invest specially selected Super- 
intending Engineers, whenever it is thought desirable, 

■with powers of sanction to any specified limit up to a 
maximum of Es. 10,000. These powers also apply to 
additional works, provided the total of the sanctioned 
project estimate will not be exceeded. 

Note 1. — For Irrigation Works, see para. 293 (c). 

„ 2. — For Military Buildings, see paras. 785 — 787. 

284. A similar power of sanction may be exercised 302 . 
by Superintending Engineers with regard to work for 
other departments in cases of urgency, when there is no 
local authority of the department concerned vested witli 
sufficient powers, but hot otherwise. 

285. They are, moreover, authorized to sanction esti- m. sos. 
mates for the purchase of “ Tools and Plant ” (not 
including live-stock or office furniture) to the extent 

of Rs. 500 for each estimate ; or sucb other amount 
as the Local Government may fix under the authoriza- 
tion in para. 283. Superintending Engineers are also 
authorized to sanction purchases of office furniture 
when the outlay is limited to Rs. 50 for each set of pur- 
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cliases — see para. 689. Live-stock can only be pur- 
chased with the sanction of the Local Government. 

286. Superintend irig Engineers are vested with 
power to pass the detailed estimates of all repairs for 
their circles. The measurements and calculations of 
these estimates will be checked in their offices. ’ 

287. The powers given to Superintending Engineers 
■under paras. 283 to 286 can * only be exercised within 
the limits of the budget allotments. 

288. A monthly list of sanctions given by Superin- 
tending Engineers, Executive Engineers and local Civil 
and Military authorities within their circles, will be 
submitted hy them in P. -W. L. Eorm No. 48 to the 
Chief Engineer. In the case of Superintending En- 
gineers, the return should include sanctions to Major 
as well as Minor Works. 

289. Superintending Engineers may pass indents, in 
connection with sanctioned works, on other departments 
if satished of the necessity of the , demand. With 
reference to indents for European Stores submitted to 
the Director General of Stores, India Office, see Appen- 
dices 27 and 30. 

290. Every Superintending Engineer should have a 
skeleton map of his circle, showing — 

(1) The boundaries of the executive divisions and sub-divi- 
sions, and the head-quarters of Public "Works 
ofScers. 

(2.) The chief stations and outposts showing Public build- 
ings in charge of the department. 

(3) The roads, canals and embankments made and kept in 

repair by the department. 

(4) The extent of the districts under each Local commit- 

tee. 

(5) The roads made and kept in repair by Local commit- 

tees. 

(6) A topographical map showing the main features of the 

country. 
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291. At the close of tbe o£B,cial year each Superin- iii, 309 . 
tending Engineer will forward to tbe Chief Engineer, 

in such form as may be prescribed, a condensed admi- 
nistrative report reviewing the- operations of the past 
year in his circle. 

292. The Superintending Engineer will draw his 
salary and allowances, and those of his office, in 
monthly bills, to be audited by tbe Examiner, and will 
receive tbe amount passed from the Executive Engineer 
-stationed at, or nearest to, his head-quarters. . When 
absent from head- quarters, he may draw tbe amount of 
these audited bills from the Executive Engineer at any 
place where he is on duty ; the amount so drawn must 
he adjusted in transfer in the usual course. 

293. The following is a summary of the powers 

a Superintending Engineer, which, as regards expendi- 
ture, can be exercised only within the limits of the 
budget allotraents. concerned ; 

Original Works. 

(a) Public Works Buildings and works of Irrigation or 
Miscellaneous Public Improvement — For Military 
' Buildings, see paras. 7S5 to 787. 

To sanction estimates for nenr works or additions 
to the extent of Rs. 500 for each work, or- in the 
case of specially selected officers, to such higher 
limit as may be fixed by the Local Government up 
to a maximum of Rs. 10,000 (para. 283). 

(J) Works of other departments — 

To sanction within similar limits estimates for 
new works and additions required for other depart- ^ 
ments in cases of urgency, when there is no local 
authority of the department concerned vested with 
sufficient powers (para. 284-). 

(c) Irrigation works — 

All sanctions against the capital account of Major 
Works and of Minor Works for which capital and 
revenue accounts are kept, must be given by the 
Local Government, except that Superintending 
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Engineers are empowered to sanction estimates for 
Minor Works to the extent of Rs. 500 in each case. 
Officers specially selected for higher powers may 
also be authorized by the Local Government to 
sanction detailed estimates chargeable to the general 
estimate for a project, up to a limit of Rs. 10,000 
in each case, and within the lump-sum sanctioned 
for such project. 

(d) Suhsidiary works for large projects — 

To sanction all subsidiary works and operations con- 
nected with large projects other than Imperial Produc- 
tive works, the cost of which is covered by lump-sum 
sanctions, to the extent of Rs. 500, or, in the case of 
specially selected officers when duly authorized,. 
Rs. 10,000 for each work. 

[e) Alterations of designs — 

To sanction necessary alterations in the construc- 
tive details of works during theii* execution, provided 
that no increase of charge, to the amount of more- 
than 5 per cent, above the estimate, shall be caused 
by such alterations. 

(_/) Suspension of work — ■ 

To suspend the commencement or progress of any 
work pending orders of the Local Government (para. 
' 842 ). 

{g) Budget grants— 

To .nppropriate from the the lump-sum Minor Works 
grant placed at their disposal to such new works as 
they may be competent to sanction within a limit of 
Rs. 2,500 in each case, 

Repaiks. 

{h) Buildings and Hoads and Irrigation — 

To sanction estimates for current and special repairs 
within the limits assigned for their circles in the 
budget estimate under each head of service (para. 28G), 

(i) Beriodical repairs — 

To authorize commencement of urgent periodical 
repairs in anticipation of formal sanction to estimate. 
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(?) Emergent repairs — 

To pnnetion emergent repairs io Irrigation or 
other works to any reasonable and neeessary amount 
in case of imminent danger to the structure. 

{h) Budget grants — 

To appropriate from the lump-sum-grant for 
repairs placed at their disposal to such repairs as they 
may think fit to sanction (para. ISSi). 

Rents op buildings. 

(1) Bents of buildings — 

To fix the rent to be recovered for occupation of 
certain public buildings when authorized by the 
Local Government (para. 919 — I (*’)). 

Contracts. 

/{m) Contracts — 

To accept tenders for contracts for sanctioned Ori- 
ginal Works and Repairs up to a limit of Rs. lOjOOO 
(para. 757). 


Establishment, 

■ .(n) Appointments — 

To appoint to sanctioned posts Lower Subordinates 
(if authorized to do so) and Petty and Office estab- 
lishments, excepting office clerks who form part of a 
Provincial establishment (para. 51). 

'.(o) Bromotions — 

To promote, on the occurrence of vacancies, Lower 
Subordinates (if power bas been given them) and 
Petty and Office establishments, with the exception 
noted above. 

'(p) Leave — 

Subject to the rules in the Civil Service Regula- 
tions to orant leave of any kind to officers whom 
they are emnowered to appoint, and also to any other 
officer if specially authorized to do so (para. ,389). 
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iq) Transfer — 

To traBsfer and post within their circles, Assistant 
Engineers and members of the Subordinate establish* 
ments (para. 279). 

(r) Punishnents — 

To punish. Overseers and members of the Lower- 
Subordinate, Petty and Office establishments. 

( 5 ) Dismissals—^ 

To dismiss any person whose appointment has- 
been made by a Superintending Engineer or any 
lower authority. 

(;!) Read-quarters— 

To fix the head-quarters of Executive and Assis- 
tant Engineers (para. 278). 

Tools and Plant. 

(«) Purchase or manufacture and sales of Tools and Plant— 

To sanction estimates for the purchase of Tools 
and Plant (excepting live-stock or office furniture) 
to the extent of Rs. 50U for each estimate, or such 
otlier amount as the Local Government may fix up 
to a maximum of Rs. 10,000 (para. 285). To sanc- 
tion purchases of office furniture when the outlay is 
limited to Rs. 60 for each set of purchases (^{laras. 
285 and 589). 

(v) Jtejmirs of Tools and Plant — 

To sanction estimates for the repairs of Tools and. 
Plant. 

(w) Indents— 

To pass Indents on other departments for articles 
required for sanctioned works, and to forward indents 
for European Stores direct to the Director General 
of Stores, India Office, for any work within his 
powers of sanction — see Appendices 27 and 80. 
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Suspense Accounts. 

(.r) Purchase of Stores — 

To order any stores required for the construction 
in part of a sanctioned work, subject to the conditions 
laid down in Appendix 30. 

(y) Sale of Stores — 

To issue orders for the disposal of all unservice- 
able or surplus stores (para. 1219). 

(z) Advances — 

To grant advances under the conditions and up to 
the limits specified in paras. 483 to 485. 

Executive Engineers. 

294. Each Province nader a Local Government or m, 312 . 
Administration is divided into a certain number of divi- 
sions of Public "Works the' limits of which are deter- 
mined with reference to territorial considerations, or to 

the nature of the works, as may be found most con- 
venient. 

295. The Executive Engineer is the officer in imme* m, si. 
diate charge of a division. In him is vested the man- 
agement of all public works within that division. He 
arranges the details of their construction ; superintends 

the work and the accounts ; receives all cash advances, 
and distributes funds to his subordinates ; is responsible 
for the proper custody and efficient repair of every 
work or buildings, and for the exact performance of all 
duties connected with the Department and the punc- 
tual execution of orders issued by his superiors. 

296. To facilitate the transaction of business^ and in, su. 
complete the chain of responsibility, sub-divisions may 

be formed, each consisting of a portion of a canal, 
road, or embankment, or a cautonment or part of one, or 
of two or more small Civil and Military stations, or of 
some convenient combination of such charges. Ho 
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sub-division can, in tlie first instnnce, 'be constituted 
without the sanction of the' Local Government. 

297. The charsfe of each sub-division will, as a rule, 
be held by an Assistant Engineer or Upper Subor- 
dinate. Executive Engineers, subject to the approval 
of the Superintending Engineer, are at liberty to select 
any Assistant or Subordinate for til e charge of a sub- 
division without reference to his grade or standing in the 
Department, taking care that no person of a superior 
shall be required to serve under one of an inferior 
grade. 

298. Executive Engineers are responsible that 
proper measures are taken to preserve all the buildings 
and works in their divisions, and to prevent encroach- 
ment on Government lands in their charge. In view 
to the latter point, they should keep accurate plans of 
all cantonment or other Government lands; take care 
that their subordinates make themselves acquainted 
with the boundaries and see that they are respected. 

299. Executive Engin eel's may be called upon by 
ofidcers in charge of treasuries to inspect buildings to be 
used as strong-rooms for the storage of coin^ with me 
view of obtaining a certificate of their security and fit- 
ness for such a purpose. The Executive Engineer may 
prescribe any necessary conditions as to the manner of 
storing tbe coin, such as “ that it must not be piled on 
trestles, but must be kept in boxes ; that no bags or 
boxes be placed within a prescribed distance of the wall 
or in any particular part of tbe room.” They must es- 
pecially examine tbe condition of any of the enclosing 
walls which are so situated, that they are not, on the 
outside, under observation of the guard. In casp in 
which, for any reason, a Local Government considers 
that the strong-room cannot conveniently he inspected 
hy an Executive Engineer, an experienced Assistant 
Engineer may be ordered to undertake this duty. 
The power of granting certificates to officers in charge 
of treasuries may he delegated to the District Engineer 
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in those districts iu which the Provincial buildinas 
have been huaded over to the District Boards. 

300. It is the duty of an Executive Engineer tom, sis. 
suggest public improvements, and to prepare detailed 
designs for them, as far as he may he able to do so -with- 
out permitting any interference with the prosecution of 
those designs or works specially ordered by superior 
departmental authority. In Provinces where there is 

no Archseological Officer, he is also required to report 
on, and suggest measures for, the protection of any 
public monument or building of axcbiteoturai or histori- 
cal interest, wbieh appears likely to fall into decay, and 
he will be responsible for any neglect or destruction 
which he has failed to report — see also para, 897. 

301. The term ‘‘ public monument, or building of m, 310 . 
arobitectural or historical interest,” above is intended 

to include all -works of this class whether public or 
priyate property. In the latter case it will be for the 
Local Government to decide whether the Government 
shall take any further steps than those of endeavouring 
to influence the owners. 

302. The Executive Engineer, in addition to his 111 , 320 . 
other duties, will consider himself to be ea^ officio the 
professional adviser of all departments of the Adminis- 
tration within the limits of his charge, fie will trans- 
act business of this sort with the chief Military or Civil 
authorities within his division, and it will, be incumb- 
ent on-him to see that no undue formalities are allowed 

to interfere with the performance of those duties 
which are essential or pressing. 

303. ' Executive Engineers may, where the services m. 321* 
of an officer of the Military Works Services "are not 
available, be called upon by General Officers Command- 
ing Divisions or Brigades to be members of committees 
appointed to select sites and determine general boun- 
daries of cantonments. 

304, At stiitioiis wliere there are no Ordnance work- m,, 322 . 
shops, repairs to ambulance wagons and tongas will be 
carried out by the Military B'orks Ser-vices or by the 
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Public Works Department. In either case the costol 
such repairs will be debited to the Military estimates. 

305. An Executive fEngiueer can receive positivi 
orders only from his own departmental .superiors, thf 
head of th^e Administration, or other Civil officers dulj 
authorized, except in the case of works considerec 
urgent ■ by an Officer Commanding a station, whc 
can, under the circumstances explained in Armj 
Regnlations, India, Volnme 11, para. 169, issue an 
order to the Executive Engineer for the execution ol 
the work. The duty of yielding implicit obedience tc 
imy positive orders of his superiors must be clearlj- 
understood; but in the interpretation of general in- 
struGtionSi an Engineer is not only authorized but bound 
to act upon his own judgment, where he sees sufficient 
ground for deferring compliance with those instructions, 
or even, in cases of emergency, for acting decidedly at 
variance with them. This latter responsibility should 
of course not be assumed excepting in cases where it is 
not possible to await the result of a further reference. 

306. In. their relations with other Departments, 
Executive Engineers should bear in mind that it is 
their duty to facilitate the transaction of business 
as far as possible. 

307. Executive Engineers will address Officers Com- 
manding Divisions, Brigades or Stations through their 
Staff Officers. 

308. Executive Engineers will, in all professional 
matters, receive their orders from, and make ^ their 
reports to, the Superintending Engineer of their circle. 

309. Executive Engineers will prepare designs and 
estimates under the orders of tlie Superintending 
Engineer ; but they may also prepare and submit to the 
Superintending Engineer any design and estimate on 
the requisition of the local authorities, Civil or Military, 
provided the work be one of the necessity for which 
they themselves are convinced. At tiie request of the 
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Executive Engineer, the Superintending Engineer 
"should transmit to the Chief Engineer, in its original 
shape, any design TfMoli the former has submitted. 

IThis, however, will in no way relieve the Executive 
Engineer from the duty of modifying his projects in 
accordance with the directions of the Superintending 
Engineer — see paras. 261 and 262. 

310. Executive Engineers are responsible for the ni, S 29 . 
-accuracy of all drawings they submit and must attest 
them by their signatures. 

4 311, It is the duty of the Executive Engineer to m, 029 . 

pay strict attention to the economical application of 
all labour and materials, and to prevent the expenditure 
on any work exceeding the amount of the sanctioned 
estimate. He should also strive to make arrangements 
for bringing economicUy into use, on all occasions, 
articles procurable in the local markets and the natural 
products of his district. 

! 312. Executive Engineers are strictly prohibited iii, m 

from commencing the construction of any work or ex- 
pending public funds, without the sanction of compe- 
tent authority ; also from making or permitting any, 
except trifling, deviations from any sanctioned design 
in the course of execution unless under specific authority, 
or in case of emergency, when the change should he 
forthwith reported to the Superintending Engineer. 

313. Executive Engineers are responsible for theni.831. 
•good quality of all work done under tbeir orders, and 
■cannot without proper authority, transfer to auy one 

.else the executive charge of works entrusted to them 
for construction. 

314. Immediately on a work being finished, it will 3^2. 
.he the duty of the Executive Engineer to prepare the 
■Completion Eeport — see para. 823. 

315. Executive Engineers will take the necessary 

^teps for obtaining cash for the works under their con- 
trol, and will keep their accounts, and submit them 
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punctually to tlie Examiner’s office under the rules 
laid aowu in Gliapter XII. In their arrangements 
for account-keeping they will exercise a thorough, and 
efficient control and check oyer their Accountants. They 
will also, before submitting Public Works Eepartment 
Form ISTo. 31 B, carefully examine the books, returns 
and papers from Trhicb the monthly accounts are com- 
piled — see also para. 1359. 

316. Executive Engineers are responsible for the 
correctness, in all respects, of the original records of 
cash and stores, receipts and expenditure and for seeing 
that complete vonohers are obtained. The divisional 
Accountant is responsible to the Executive Engineer for 
the correct compilation of the accounts of the division 
from the data supplied to him. The relative position 
of the divisional Accountant to the Executive Engineer 
is defined in para. 373. The Executive Engineer is 
responsible that his accounts are regularly posted from 
day to day and that the Accountant carries out his 
duties regularly and punctually. 

317, Executive Engineers will afford Assistant 
Engineers on first joining the department every aid in 
acquiring professional knowledge, and will, as far as 
possible, arrange their location (under sanction of 
Superintending Engineers), so that they may have the 
best opportunities of learning their duty. 

318. Executive Engineers must exact from their 
subordinates a correct performance of their duties and 
give them all proper instructions. They- will furnish 
them with working drawings and written instructions 
as to the execution of any works they may be entrusted 
with, using additional precautions to prevent errors or 
accidents at a distance from the head-quarters of the 
division. 

319, They will frequently inspect out-stations and 
see that the work carried ou by their subordinates is 
sound and economical. When on tour, they will keep 
a journal in which the distances travelled will be noted. 
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820, iiAecutive iingineers may transfer Upper orxn^jjg^ 
Lower Subordinates from one station to another within 
their respective divisions without reference to superior 
authority. The transfers will be reported in the ordi- 
nary course to the Superintending Engineer. 

321. Execiptive Engineers hare power to sanction ss®* 
improvements and repairs, within the assignment made 

to them from the budget allotment, to the extent of 
Es. 200 for each wDrk, and also the purchase or, manu- 
facture of Tools and Plant (not including iive-stock or 
office furniture) to a similar amount. The above limit 
may at the discretion of Local Governments and Ad- 
ministrations be raised to Es. 500 in the case of specially 
selected officers. 

322. They are also authorized to sanction repairs for in, *340. 
other departments within the same limits. 

323. Every sanction for a new work or repair esti- iii, 341 . 
mated to cost more than Es. 200, whether accorded by 
himself, or by officers of other departments, will be at 
once reported by an Executive Engineer to the Superin- 
tending Engineer j and a monthly list of all sanctions 

not exceeding that sum will be submitted by him to 
the same authority, the ’aggregate expenditure undor 
each of the heads of classification being shown under 
“ Original Works ” and “ Eepairs. ” 

324. Executive Engineers will disburse their own m. 342 . 
salaries and allowances, as well as those of their assis- 

^tants and subordinates, under the rules laid down in 
para. 1198. 

825. Every Executive Engineer is required to report ni, 348. 
immediately to the Superintending Engineer any impor- 
tant accident or unusual occurrence connected with bis 
division and to state how he bas acted in consequence 
—see also para. 816. 

326. All Executive Engineers will be considered as ra,344. 
available for duty as Assistant Engiueers in the event 
of there being an excess of Executive Engineers , over 
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the number of charges. In such cases it will be left 
to the Local Government to determine which of the 
Executive Engineers shall be so employed, but, as a 
rule, the selection should be made from the lowest 
grade. 

327. Executive Engineers are moreover liable, under 
the orders of the Local Government, to undertake the 
execution of Local Eund works. 

328. Every Executive Engineer shall be guided by 
the rules laid down by the proper Provincial authority 
on the subject of law-suits. 

329. The following is a summary of the powers of 
an Executive Engineer, in charge of a division which, 
as regards expenditure, can be exercised only within the 
limits of the budget allotments. Additional powers are 
given to specially selected officers, wde paras. 321, 767, 
1228, 1241, 1245, and 1285 

Oeiginai. Woeks. 

(a) Public Works, Buildings and Works of Irrigation or 
Miscellaneous Public Improvements — 

To sanction new works or additions to the extent 
of Rs. 200 for each work, 

(5) Works for other Pepartmenfs — 

To sanction, to the extent of Rb. 200 for each 
work (new works and additions) required for other 
departments in eases of necessity, when there is no 
local anthority of the department concerned vested- - 
with sufficient powers ; but where such a local 
authority exists. Executive Engineers have no power 
to sanction works of this class for other depart- 
ments. 

(c) Subsidiary works for large projects — 

To sanction all subsidiary works and operations 
connected with large projects, the cost of wliich is 
covered by lump-sum sanction, to the extent of 
Re. 200 for each work. 
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[d) Alterations of designs — 

To sanction trifling alterations in the constructive 
, details of works during their execution in cases of 
necessity, reporting, as a general rule, tkeir action 
to the Superintending Engineer {para. 312). 

(c) Contingencies in the estimate for a worh — 

To divert the provision for contingencies to new 
works or repairs not provided for in the estimate to 
the extent of Rs. 200 for each item, or in the case 
of specially selected officers to E.s. 500 in each case 
(para. 662). 

(/) Surplus articles at site of loorh — 

To sanction the sale of surplus articles at site of 
any work at their full value up to a limit of Rs. 200. 


Repairs. 

i(y) Buildings and Roads and worhs nf Irrigation or Mis- 
cellaneous Puhlic Improvements — 

To sanction repairs, including those for other 
departments, to the extent of Rs, 200 (paras. 821 
and 322). 

To sanction ' repairs connected with the internal 
administration of the department, within the assign- 
ments made to them from the budget allotments, to 
the extent of Es. 200 for each work. 

fh) Emergent repairs — 

Emergent repairs to all works in charge of 
the department to any necessary and reasonable 
amount, in case of imminent danger to the structure. 

CONTRAOT.S. 

if) Contracts — 

To accept tenders for the execution of sanctioned 
works by contract up to Rs. 2,000 (para. 757.) 
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ESTABT.ISHMfi.NT, 

[j) Appoiut7nenis — 

Executive Engineers have no power to create neir 
appointments, either permanent or temporary, bat 
they may appoint to sanctioned posts Lower Subordi- 
nates, if authorized to do so, and Petty and OfBce- 
establishraeiits (except clerks forming part of a Pro- 
vincial establishment) ; also temporary work estab- 
lishment on salaries below Rs. 100 a month for 
which provision, has been duly made in a sanctioned: 
estimate — see also paras. 795 and 796. 

{k) Promotions — 

To promote members of the Office and Petfy 
establishments attached to their divisions (except 
clerks forming part of a Provincial establishment), 
as also Lower Subordinate establishments, if 
authorized to do so. 

{1) Leave — 

Same as Superintending Engineers. 

(///) Transfer — 

To transfer Assistant Engineers and Upper or 
Lower Subordinates within their respective divi- 
sions. 

(a) Punishments — 

To fine, or otherwise punish members of the Office- 
and Petty Establishments employed under them, 
within the limits laid down in paras. dZl and 432.. 


(o) Lisniissals — 

To dismiss any person appointed by an Executive 
Engineer, provided that, in the case of superior pen- 
sionable establishment, the dismissal must be rf'ported 
to Government and be subject to final approval. 
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Tools and Plant. 

(p) Purchase or manufacture of Tools and Plant — 

To P.'inction estimates np to and for Rs. 200 in 
each case for articles other than office furniture or 
live stock (para. 321). 

(j) Bepairs of Tools and Plant — 

To sanction estimates up to and for Bs. 200 in 
each case (para. 124-5). 

(r) Writing off from the Betums of Tools and Plant — 

To sanction the writing off the Returns of Tools 
and Plant of all tools and plant the full value of 
which has been recovered. 

SuspBNSE Accounts. 

(s) Purchase of stores — 

To order any stores in part of a reg-nlavly sanc- 
tioned estimate, subject to the conditions laid down 
in Appendix 30, provided that the cost of stores 
ordered from a G-overnment workshop is less than 
Bs. 500. 

{t)lStoch — 

(i) To purchase or manufacture stock, sufficient to 
keep the stock of the division up to the reserve limit, 
under such rules as may be laid down by the Local 
Government (para. 1268). 

(ii) To sanction the sale of articles on the stock 
accounts for full value plus the usual charge of 10 

per cent, up to a limit of Rs. 200. . 

Assistant Eng-ineers. 

330. Assistant Engineers will be placed under the iii, s48. 
pders of Executive Engineers, to' assist them in the 
erformance of their duties, and will' hare their head- 
uarters at any place in the division which the Execu- 
Lve Engineer may appoint, suljject to approval by the 
luperintending Engineer, 
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i . 331. Assistant Engineers will be employed in ex- 

amining and reporting on any matter requiring investi- 
gation; making surveys; collecting information con- 
cerning, and drawing up projects, designs, and esti- 
mates ; superintending the construction of works; con- 
ducting the general duties of superintendence and con- 
trol in any portion of the division that may be assigned 
to them ; holding specific charge of one or more sub- 
divisions ; or assisting the Executive Engineer in any 
other way that he may require, under the approval of 
the Superintending Engineer. 

332. When detached, an Assistant Engineer, under 
the control of the Executive Engineer of the division, 
will correspond with the local authorities and conduct 
his duties generally agreeably to the rules laid down for 
Executive Engineers. 

333. Assistant Engineers, on being first posted 
should, as a rule, be kept at the head- quarters of the 
division, until they have made themselves thoroughly 
acquainted with the office work and forms of account, 
and with the general routine of duty, as also for the 
purpose of studying the vernacular. 

Upper Subordinates, 

;; 334. Upper Subordinates will generally be employed 

to superintend works or portions of large works, either 
at the head-quarters of the Executive Engineer or his 
Assistant, or in detached localities. They may also be 
placed in charge of the current duties of the depart- 
ment in an out-station or sub-division, Europeans being 
generally selected for those where European troops are 
quartered ; they shall not, as a rule, be required to keep 
any public money beyond an imprest. It w'ill be their 
duty at all times to see that artificers and labourers 
receive full payment at the prescribed periods. 

335. Upper Subordinates are not to be employed as 
clerks or draftsmen in the offices of Executive Engi- 
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neerSj except temporarily in urgent casesj to be specially 
reported and sanctionedj or as a mean^ of instructing 
them while on probation. This is not to prevent Execu- 
tive Engineers from requiring them to prepare or copy 
drawings or documents connected with vvorks or projects 
on which they may he employed. 

336. When in charge of a work, the subordinate iu.ssa 
will keep muster rolls of all labour and accounts of th<- 
cost of labour and materials used under the rules con- 
tained in Chapter XI. 

Sub-Divisional OfiBcers. 

U 337. In cases when Cashiers and Store-keepers are 
not appointed, their duties will devolve upon the Sub- 
divisional officer, who will himself take charge, and 
keep the accounts of the cash and stores. 

338. In communicating with, or executing the orders in. 355 . 
of, the local authorities, Civil or Military* Sub-divisional • • 
officers will be guided by this code, and by the special 
written instructions which they may receive from the 
Executive Engineer. 

Examiners of Accounts, 

339. The Examiner is the head of the Accounts ni, 337 . 
Branch in the Province to which he niay he attached. 

It is his duty to audit the charges for expenditure 
incurred by all disbursing officers, to supervise the 
keeping of the accounts of all the Public Works 
receipts and expenditure according to the prescribed 
forms and to maintain regularity in the financial opera- 
tions of the department. This applies to the Examiner 
of a line of State Kailway, or of a Province, though 
he may have only the grading of a Deputy Examiner. 

340. The Examiner will exercise bis functions under m, sss. 
the orders of the Local Government, of which he is 

the responsible adviser. He will he in close communi- 
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cation with the Secretary to the Local Government in 
the department, whom he will assist in all matters affect- 
ing accounts and financial requirements. 

341. An Examiner o£ Accounts is not only the 
appointed adviser of the Administrative head of the 
Province to which he may be attached in matters relat- 
ing to accounts and financial regularity, but he is the 
head of that brancli of the department, in the Adminis- 
tration, and, as such, is directly, under the orders of the 
Accountant General and not of the head of the Adminis- 
tration. 

342. It is usually found convenient for the .Admin- 
istrative head of the Province, before 23assing orders, to 
obtain the advice of the Examiner as to any particular 
application of financial rules or orders concerning 
which there may be doubt, and whenever an Examiner 
is of opinion that any rule or order is being infringed, 
it is his dnty to represent the matter to the Admin- 
istrative head, who may foUow or disregard the 
advice of the Examiner as may seem to him fit. But 
if the Examiner does not finally acquiesce in the correct- 
ness of the decision, it is his duty to request that the 
question may be submitted for the orders of the Govern- 
ment of India, and such a representation must not be 
withheld unless the Administrative head yields thereto. 
In any case in which the Examiner feels doubt as to 
what ins advice should be, or whether he would be right 
to acquiesce in the final orders of the Administrative 
head, he should refer the question to the Accountant 
General for instructions. 

343. Ill all cases where the Local Government 
addresses the Government of India on matters of account 
or financial regularity, and more especially when there is 
any doubt or dis]pute respecting them with the Examiner 
of Accounts, such references should be accompanied 
by a copy of the latter officer’s objection and of any 
further explanations he may liave given in cojinection 
with it. 
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344. The Examiner has two distinct functions — iii.aes. 

(i) As financial assistant to the Secretary to Government. 

(u) As inflepenfient Auditor on behalf of the Government 
of India. 

345. ’Wheneyer the Examiner is acting in the first 
of these capacities, the whole of the communications 
shall be carried on by office note, as far as possible, 
the papers passing between him and the ojfficer concern- 
ed precisely as they now do in all executive matters 
between a Chief Engineer and his assistant. 

346. "Where, on the other hand, an Examiner 
called on to express an opinion or to take any action as 
independent Auditor, the . oommnuications shall be 
conducted by official letter. 

347. In. making proposals for economy or improve- m, see. 
uent in organization, the Examiner should always con- 
sult the exec u tire officers of the department, especially 

the Chief and Superintending Engineers, and such pro- 
posals should, as a rule, come before the Local Govern- 
ment through the Chief Engineer. 

348. In all matters relating to forms and procedure iir, 367. 
^f accounts in his own office, . and in the department 
generally, the Examiner will he directly under the 
aiders of the Accountant General in respect of orders of 

the Government of India, and will communicate with 
him freely. But he will he responsible that such com- 
munications convey correctly the views of the local or 
other authorities, whenever the case affects matters in 
the administration of which they are ooneerned and is 
not merely a technical question of account. AH corres- 
pondence of this description which he carries on should 
be communicated to the Local Government. 

349. All charges incurred for establishments, audur.ses. 
all charges of whatever kind incurred, will be audited 

by the Examiner on his own responsibility ; hut in deal- 
ino’ with doubtful charges incurred by members of ,the 
department, the Examiner will act in conjunction with 
T iia 
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Superiiitending Engineers, under the rules giyen in the 
following paragraphs. 

350. The Examiner has power, without reference 
to any other authority, to pass to the credit of Execu- 
tive Engineers and other officers entrusted with public 
moneys who are directly in account with his oflBce — 

— Duly authorized salarieB of the permanent and temporary 
establishments, travelling allowances and any specific 
payments which are provided for in some Public Works 
budget estimate. 

— Contingencies of the Public Works establishments to 
the extent of Rs, 600 a month in each division. 

C , — Charges for sanctioned original works and repairs within 
the following limits ; — 

(a) Charges of or under Rs. 500 each, irrespective of the 
amount originally sanctioned. 

{i) Charges above Rs. 500 and not more than Rs. 10,000 
each, when not more than Rs. 500 in excess of 
the amount originally sanctioned, except in the 
case of Productive Public Works. 

(c) Charges above Rs. 10,000 each when not more than 
5 j)er cent, in excess of the amount originally 
sanctioned, except in the case of Productive 
Public Works. 

{d) Charges subsidiary to sanctioned projects, as for 
materials, to such extent as not to exceed, with 
other items of expenditure, the sanctioned outlay 
for the year. 

B . — The Examiner has power to pass at discretion unavoid- 
able charges for postal commission on remittances by 
money order, as ordinary contingent charges. 

851. All charges not in the above list (including 
charges for works which have been incurred on general 
sanction only, and not against regular sanctioned esti- 
mates) must be reported, as soon as passed, to the Local 
Government, with the opinion of the Examiner and 
Superintending Engineer regarding them. 

352. An Examiner of Accounts, Public Works 
Department, in charge of an Accounts Office, has power 
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to write off, without reference to higher authority, sums 
hot exceeding ten rupees in each ease which from any 
cause may have become irrecoverable, or iu his judg- 
ment are such as should be passed though not covered 
by ordinary rule. He may also write off similar 
sums above ten rupees and not exceeding twenty- five 
rupees in each case when he is satisfied that Gov- 
ernment would, on reference, sanction such a course. 
He is also competent under this rule to write 
off outstandings of income-tax not exceeding ten rupees 
in each case. All items exceeding ten rupees must, 
however, be reported annually to the Local Govern- 
ment or Administration, or to the Government of India 
according as the expenditure may pertain to Provincial 
or Imperial funds. 

353. A register will be kept in Perm No. 63 A in 
each account office for all items written off on the 
authority of the Examiner. The annual statement, 
which should be for the period ending 31st December, 
will be an extract from this register, of the items exceed- 
ing ten rupees, the statement for the Government of 
India being submitted through the Accountant General, 
Public Worhs Department. 

354. In all matters relating to the audit of charges 
for establishments and travelling allowances, and gener- 
ally in cases on which fixed rules have been laid down 
by the Government of India, Examiners are on the same 
fating as Civil Auditors. They are hound rigorously 
to act on those rules without admitting of any excep- 
tion ; and in cases of doubt, references as to the con- 
struction of the rules should be made to the Govern- 
ment of India through the Accountant General; or 
when the rules are contained in the Civil Service PegU” 
lations, through the Local Government — see para. 4. 

355. When an Examiner is about to he relieved, 
either permanently or temporarily, of the charge 
office he will draw up a memorandum showing in what 
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respects the working of any of the sections of his office 
is defective or in arrears ; and noting any important 
irregularities in connection with the offices rendering 
accounts to him. In this memorandum the Examiner 
should specify clearly all important defects that may 
exist in the working of his own office or of accounting 
offices and state the causes thereof, and the remedies he 
has applied or intended to apply. 

356. This memorandum should he prepared before 
the arrival of the reKeving Examiner, and should be 
handed to that officer for careful scrutiny and such 
remarks as he may deem necessary, and’ should then be 
submitted to the Accountant General by the relieved 
officer with the advice of his having made over charge. 

357. Should the relieving officer discover, within 
the space of three months, that 'there are important 
defecte in the working of the office or of tlie offices 
rendering accounts to it other than those stated in the 
relieved officer’s memorandum, he should report the- 
defects, on their coming to light, to the Accountant 
General, sending a copy of such report to the relieved 
officer. 

^ 358. Examiners and Deputy Examiners in inde- 

pendent charge will draw their pay and travelling 
allowances on bills separate from those of their office 
establishment and submit tbeir bills, after passing them 
provisionally and jDaying themselves, to the Account- 
ant General, Public Works Department, for final 
audit. 

359. It is the duty of the Examiner to bring to tlie 
notice of the Local Government all cases of expendi- 
ture being irregularly incurred. This will be done 
periodically in the statement of objectionable items, 
but exceptional cases should be specially reported. In 
all cases careful inquiry is first necessary. It should, 
however, be carefully borne in mind that the decision 
as to the sufficiency of the explanations and of the 
action to be taken will rest with the Executive Branch. 
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The Examiner must on no account usurp their func- 
tions but confine liiroself to eliciting the facts and 
representing them to the proper authorities, until 
nothing that he considers irregular, exists without 
haring been brought to" the notice of. the Local Gorern- 
nieut and of the Accountant General. 

360. Examiners of Public Works Accounts are ex- in, sso. 
pected to keep a vigilant watch over expenditure 
which they book and audit, in addition to the ordinary 
routine duties of their office; and while most care- 
fully avoiding any assumption of control and not 
calling upon Executive Engineers for explanation 
except with regard to irregularities falling distinctly 
within rules and orders which can he quoted, to bring 

to the notice of the administrative officers of the 
department all transactions appearing in the accounts, 
which seem.to them to be in any way indicative of 
irregularity or want of attention to economical con- 
siderations. 

361. Certain classes of expenditure require the ni,m. 
sanction of the Seci’etary of State. The Examiner, in 

the exercise of his functions as an independent Auditor, 
shall require the sanction of the Secretary of State for 
India before admitting any charge for which in the 
following rules, the authority of the Secretary of State 
is declared to he necessary. 

I. ' — An audit ofiBcer, before admitting in audit any cbarg'" 
against the public revenues which requires -the sanction of tl 
Secretary of State, must satisfy himself that that sanction ht 
heen accorded either by general or by special order of the Seen 
-tary of State. The cases in which that sanction is necessary ai 
stated in the following rules. For the admissioa of any charg( 
which are not stated in these rules to require the sanction of tl 
Secretary of State, the authority of the Government of Ind 
(or in classes of eases for which the Government of Ind 
has delegated its powers to Local Governments, the anthorit 
of the Local Government) is sufficient. 

II. — In these rules the word “ salary ” includes all paymen 
to officers from general revenues or fx-om local funds administer( 
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by Government, whetber in the nature o£ fixed allowancos or of 
fees, rewards or honoraria. 

III. — The sanction of the Secretary of State is required to 
the following . 

(1) The creation of ajpermanent appointment of which the 
salary exceeds Rs. 8,000 a year and any temporary 
' appointment or deputation in which the remunera- 

tion exceeds Es. 260 a month and which is expected 
to last or does last for more than twelve months. 
Bub in the case of temporary appointments or depu- 
tations the sanction need not necessarily he obtained 
previous to the appointment or deputation taking 
effect. 

, (2) The raising of the salary of an oflSceror of a sanctioned 

appointment to an amount in excess of Rs. 5,000 a 
year, or increasing a salary which is already in 
excess of that amount, whether by the grant of 
* increased fixed allowances, or temporarily by the 

grant of fees, rewards or honoiv-iria. 

(3) All orders involving expenditure of which the Civil 

Service Regulations or other authorised code, speci- 
; fically declare that the sanction of the Secretary of 

State is necessary. 

(4) Revisions of establishments which involve an expendi- 

ture of more than Rs. 25,000 a year. 

In the case of establishment, the scale and remuneration of 
which are determined by courts of law under rules having the foi’ce 
of law, the sanction of the Secretary of State is not required under 
this clause unless the net extra expenditure involved, after allowing 
for the receipt of fees, exceeds Rs. 25,000 a year. 

Notb.— 1. Salary for the purposes of rules I (1) and (2) does not inclndo 
Exchange Compensation Allowance. 

2. In calculations for the purposes of role 1(4), Exchange Compensation 
Allowance should be taken into account in all esses in wliich it is prac- 
tically certain to be an element of proposed expenditure and should ho 
calculated at the rate adopted in the budget estimate of the ye^ir. - 

IV. — The following are exceptions to the preceding rule ; for 
them the sanction of the Government of India is sufficient : — 

(1) The grant of travelling and conveyance allowances. 

(2) The grant of deputation allowances — that is, of allow- 

ances in addition to other emoluments to officers 
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placed- on deputation, as defined in Chapter IV o£ 
the Civil Service Regulations. 

(S) The grant of house-rent alloTvauces or of free quarters. 

y. In applying these rules audit oSlcers may assume that 

ill the provisions of the Civil Service Regulations and any other 
iuthorised code have received the sanction of the Secretary 
Qf State in all cases in which that sanction is necessary. They 
may, therefore, admit, without requiring the sanction of the Secre- 
tary of State, any pensions, acting allowances or other allowauceg 
which are admissible under the rules of those codes. Any allow- 
ances which are in excess of those admissible under those codes 
wiU require the sanction of the Secretary of Stnte if they fall 
within the terms of Rule III above. The rules for the grant of 
honoraria and acceptance of fees by Government officers wiU be 
found in Articles 72 — 74- of the Civil Service Regulations. 

YI. Audit officers may also assume that any general sanc- 

tions issued before 1889 had duly received the Secretary of Statens 
sanction when that was necessary, althougl), under the procedure 
in force up to that year, the orders were communicated to audit 
officers ou the authority of the Government of India only. 

YII_ The following rules are special for the Public Works 

Department 

(1) No outlay sbaU be charged to Loan Funds without the 

sanction of the Government of India or the Secre- 
tary of State as the case may be. In the case of 
Irrigation projects, the Government of India can 
sanction a work of which the. estimated cost does 
not exceed Rs. 10 lakhs, excluding Establishment 
and Tools and Plant charges, or Rs. 12^ lakhs ' 
inclusive of those charges. Beyond that limit the 
sanction of the Secretary of State is necessary, vide 
para. 1889 (c). 

(2) In the case of construction of works charged to Re- 

venue the sanction of the Secretary of State is 
required to any work of which the estimate of cost 
exceeds— 

(a) Es. 10,00,000 when provision for Establish- 
ment and Tools and Plant is not included, 
and 

(J) Rs. 12,50,000 when it is included. 

(3) When the estimate for the construction of a work either 

from Loan Funds or Revenue has been sanctioned 
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- by the Secretary ol State, the Government of India 
can sanction outlay in excess of the original sanc> 
tinned estimate up to an amount of 10 per cent, in 
excess of the estimate, or Rs. IStjBOjOOO including 
Establishment and Tools and Plant, whichever is less; 
but any excess over a revised estimate sanctioned by 
the Secretary of State can be sanctioned only by 
the latter authority. 

(4) For the purpose of determining whether the sanction of 
, the Secretary of Stat0 is necessary under clauses (2) 
and (3) of this rule, a group of works which form one 
project shall be considered as one work, and the 
necessity for obtaining sanction to a project is not 
avoided by reason of the fact that the cost of each 
particular work in the project is within the powers 
of sanction of the Government of India. 

[The foregoing clause does not apply in the case of Irrigation 
projects, the construction estimates of which have been closed. and 
further capital outlay on which is being incurred under the rules 
for open capital expenditure paras. ] 919 and 1969). The 

Secretary of State’s sanction is not required in eases where the 
aggregate sanctions accorded under the open capital rules exceed 
IS^ lakhs, but only when the estimated cost of any one work 
exceeds the limit laid down in Rule VII (2.).] 

VIII. — Any objection raised under these rules to any order 
Issued by the Government of India will be reported to the Secre- 
tary of State for information if the objection is overruled by the 
Government of India, and for the required sanction if the objection 
is not overruled, 

362. The Examiner may caii for such supplementary 
or additional accounts, from any disbursing or execu- 
tive officer as he may consider necessary for the elucida- 
tion of his accounts, but no periodical account or return 
can be established in addition to those laid down in the 
code, nor can the Examiner, of his own motion, make 
any general call for information except under authority 
of ibbe Local Government or of the Accountant General. 

363. The accounts of the department, after passing 
through the Examiner’s books, will be eventually sub- 
mitted to the Accountant General for incorporation 
with the general accounts of the Empire. 
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S64. In' addition to the prescribed returns andiii>s8i. 
accounts, Examiners will furnish the Local. Government 
or the Accountant General, with such others as may be 
called for, but they are not required to submit accounts 
to any other officer or department. Any reasonable 
statistical or, other information required by the Chief 
Engineer which can be obtained from the records of the 
accounts office is to be promptly supplied. 

365. It is the duty of the Examiner to keep the m. 385. 
Chief Engineer advised of the progress of the cash 
expenditure in the province, and to supply that officer 
with such information as may enable him to regulate 

the application of the funds in strict accordance with 
budget rules. 

366. If the accounts of any Executive Engineer in, 386 . 
fall into arrears or confusion, the Examiner is respon- 
sible for promptly taking measures towards the adoption 

of the necessary remedies. Thus, if any investigation 
is advisable, he should' either at once proceed to the 
division himself, or depute an officer or a competent 
Accountant to make it ; and if assistance is requisite, 
additional aid should be sent until the arrears are 
brought up and the accounts put into order. He will 
make a special report of any such case, and suggest any 
measure that may be necessary which . lies beyond his 
own powers, to the Local Government. 

367. The Examiner should be furnished, through the in, 387 . 
Accountant General, with copies of all circulars issued 

by the Government of India to Local Governments, but 
Local Governments and Administrations will supply 
Examiners direct with copies of other Government of 
India resolutions and orders affecting the work of the 
audit office. 

368. The Examiner should submit to the Account- nh 
ant General copies of all circulars and general letters 
issued by him at the end of the month in which issued , 
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Divisional Accountants. 

369. A properly trained Accountant will be posted 
to each divisional ofiBce. To be qualified for such a 
post, the Accountant must have passed the necessary 
examinations in divisional accounts both written and 
viva voce and should, as a general rule, have had at 
least two years’ actual experience in accounts work in 
an Executive Engineer’s office or under a Sub-divisional 
oflS-cer. The Accountant should be treated as the head 
of the Executive Engineer’s office establishment. 

870. The duties of divisional Accountants are to 
check the arithmetical accuracy of all accounts and 
returns received from subordinates, and all bills and 
other claims presented by contractors and others, and to 
compile the divisional accounts and other returns with 
accuracy in accordance with the several forms prescribed 
and generally to assist the Executive Engineer in all 
matters relating to the expenditure of cash and stores in 
the division. 

371. Accountants are responsible for tbe correct 
compilation of the divisional accounts, according to pre- 
scribed rules, from the data furnished by Sub -divisional 
officers and others, for the accuracy of all calculations 
therein, and for bringing to the Executive Engineer’s 
notice any irregularties that may come to light in 
examining the accounts. 

372. The relative position of a divisional Account- 
ant to the Executive Engineer in respect to accounts is 
analogous to that of a Sub-divisional officer to an Exe- 
cutive Engineer in respect to works, and the responsibi- 
lities of the latter for the work of tbe divisional Account- 
ant are similar to those which attach to him in respect 
to the execution of works under charge of other subor- 
dinates. 
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Rules affecting tlie pecuniary and other similar relations of 
members of the department. 

373. All officers of the Public Works Department 
ivill be liable to serve in any part of India unless it is 
otherwise expressly stated in their agreements. 

374. No person employed in the department shall 
have a personal pecuniary interest, directly or indirectly, 
in the construction of any public work, or in the manu- 
facture, supply or sale" of building materials. All 
Government servants should also abstain from any in- 
vestments, which interest them privately, in affairs or 
undertakings with which their public duty is connected, 
and persons, acting as Government Directors of Com- 
panies, must have no personal interest in the Company 
so long as they act as such. — see also Appendix '4. 

375. Every member of the department, whether 
Civil or Military, must consider that his salary or pay, 
for the time being, or as defined in any agreement, 
is bis sole legal remuneration ; and that the receipt of 
commission, or any consideration, directly or indirectly, 
on account of any business or transaction in which 
he shall be concerned on behalf of Government, is 
prohibited. Every officer of Government is bound 
to report to his departmental superior any infringement 
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of this rule which may come to his knowledge— see 
also paras. 126 and 136. 

Note I. — An exception is, however, allowed in cases of arhi- ^ 
tration as follows ; — 

(1) An officer shall not act as Arbitrator in any 
case without the sanction of his immediate 
superior or unless he be directed so to act by 
a court having authority to appoint an Arbi- 
trator. 

(2) No public officer shall act as an Arbitrator in 
any case which is likely to come before him 
in any shape in virtue of any judicial or exe- 
cutive office which he may be holding. 

(3) If an officer act as Arbitrator at the private 
request of disputants, he shall accept no fees 
except as provided in Article 74, Civil Service 
Eegulations. 

(4) If he act by appointment of a court of law, he 
may accept such fees as the court may fix. 

II. — There is also no objection to an officer of the de- 

partment competing for any prize offered by a 
Municipality for preparing for it any designs or 
estimates, and to his receiving the award if he 
competes successfully. 

III, — An officer of the department, called upon by a 

court to act as a Commission to give reliable in- 
formation on certain technical points of Engineer- 
ing, may be permitted to retain such fees as are 
fixed by the court, subject to the condition of 
clause 2 of note I above. 

IV, 396 . 376. The rules of the Governor General in Council 

regulating the conduct of public servants in respect of 
borrowing money, receipt of complimentary addresses- 
and other matters are contained in Appendix 4. 

IV 397 . 377, The receipt, or acceptance, of an offer, or the 

attempt to obtain any consideration beyond the legal 
remuneration of any person in the department, is 
punishable under Section 161 of the Indian Penal Code 
quoted below 

“ "Whoever, being or expecting to be a public servant, accepts 
or obtains, or agrees to accept or attempts to obtain from any 
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person, for himself or for any other person any gratification what- 
ever, other than legal remuneration, as a motive or reward for doing' 
or forbearing to do, any official act, or for showing or forbear- 
ing to show, in the exercise of his official functions, favour or dis- 
favour to any person, or for rendering or attempting to render 
any service or disservice to any person with the Legislative or 
Executive Government of India, or with the Government of any 
presidency, or with any Lieutenant-Governor, ©r with any public 
servant as such, shall be punished with imprisonment of either 
description for a term which may extend to three years, or with 
fine, or with both.^^ 

Kote 1. — The word “ gratififation ” is not restricted to pecuniary grati- 
fications or to gratifications estimable in money, 

2. — The words “legal remuneration ” are not restricted to remunera- 
tion wliich a public servant can lawfnliy demand, but include 
all remuneration which be is permitted, by the Government 
which he serves, to accept. 

Employment of Government servants outside their own 

department. 

378. Persons employed in one department are not 398. 
eligible for employment in another, except with the 
previous consent of the head of the department in 
which they are employed ; and no person dismissed 

from a department for misconduct, which is at the time 
declared by competent authority to he such as to 
incapacitate the person for re-employment, may be so 
employed in that department, or in any other, without 
the sanction of the Government or of the authority 
which dismissed him — see also para. 61. 

379. The following rules are laid down regarding iv, 399i 
the employment of Government officers in establish- 
ments other than that to which they belong, or in any 

other employment, while on leave or otherwise : — 

I. — No head of an office should employ, either tempora- 
rily or permanently, an officer belonging to 
another establishment, without the previous consent 
of the officer on whose establishment he is at the 
time borne. In cases in which, for reasons which 
may appear satisfactory to the new employer, 
such consent cannot be obtained before the officer 
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joins his new appointment, hia employment should 
be made conditions! on consent being obtained in 
due course. 

II. — It shall be incumbent upon an oflBcer employed under 
Government, whether on leave or not, before accept- 
ing other employment under Government, either to 
resign his previous appointment or to obtain the 
consent of his departmental superior to his accepting 
such employment. If such consent is not obtained 
either previously, or when this is not possible, in due 
course, the officer renders himself liable to be dis- 
charged from his previous appointment and thus 
to lose the benefit of his previous service for pen- 
sion. 

There is nothing in the above rules to prevent an 
officer on one establishment seeding employment on 
another. But an officer is not placed under any disabi- 
lity by resigning one appointment to take up another 
[Civil Service Regulations, Article 418 (&)], and it 
must be held to be a breach of discipline if an officer 
actually transfers bis services to a new employer, 
without first obtaining the consent of his old employer, 
or definitely resigning his old employment. 

380. When a gazetted officer desires to take up 
service other than under Government, the special orders 
of the Government of India are in all cases necessary, 
and without the special orders of the Government of 
India and save in exceptional circumstances, no gazetted 
officer of Government, who is in receipt of furlough or 
leave allowance, may take service of a private or casual 
nature under any other employer in India, and no such 
officer, whose services have been lent to any other em- 
ployer in India, can take leave or obtain leave allowances 
from the Government of India, unless he actually quits 
his employment for the period of such leave. In the case 
of a , non-gazetted officer the previous consent of his 
departmental superior is sufficient authority for the 
taking of leave with the object of obtaining such 
employment, provided it is not under a Native State, 
and for the acceptance of such employment during leave. 

In the event, however, of on officer who, during leave, 
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takes up an appointment which is such as should, for 
public reasons and not merely in his own interests, be 
tilled by a servant of Government, he must be trans- 
ferred thereto in the regular way in accordance with 
the Foreign Service rules laid down in the Civil Service 
Hegulations. But in po case may any officer, gazetted 
or n on-gazetted while on leave (whether with or without 
allowances) take service in a Native State, except with 
the consent of the authority whose sanction is required 
to the transfer of his services to Foreign Service under 
Article. 753 of the Civil Service Regulations or other- 
wise than under the conditions imposed by that article. 

381. When a person in private service seeks em- iv, 401 . 
ployment under Government, without producing the 
written permission of his employer, the officer with 
whom the appointment rests should always communi- 
cate with the latter before appointing the applicant. 

The appointment of persons brought out from Europe 
by private firms and societies should be avoided as far 
as is consistent with the interests of public service ; 
but when such an appointment is contemplated the 
employer should be consulted before an offer is made. 

Rules regarding Security Deposits. 

382. Cashiers, Pay Masters, Pay Clerks, Sub-Store- iv, 402 . 
keepers and Store-keepers, whether appointed perma- 
nently or temporarily, must furnish security under the 
general rules contained in the following paragraphs, the 
amount being regulated according to circumstances and 

"to local custom in each case under the sanction of the 
Chief Engineer. Lower Subordinates entrusted with 
the custody of cash or stores may be required to furnish 
security at the option of the Local Government, which 
' shall determine whether the amount shall be paid in a 
lump sum or by deductions from salary. 

383. Without the special sanction of the Local iv, 408 . 
Government security must be either a deposit of cash, 
Government Promissory Notes, Municipal Debentures 

or Port Trust Bonds of Calcutta, Madras, Bombay, 

127 



Chap. IV.] general rules — personal matters. 


IV, 404. 


IV, 405. 


IV, 406. 


Rules regarding Security Deposits. 


Kan^oon and Karachi. Government Promissory Notes, 
Municipal Debentures or Port Trust Bonds deposited 
as securitv must be dealt witb. as laid down in paras. 
134d— 1316. 

384. Officers with whom Government Promissory 
Notes, Debentures or Bonds are deposited as security 
should exercise the greatest care in satisfying them- 
selves, before accepting the notes, etc., as security, 
that they have been formally endorsed to the intending 
depositor by the previous possessor ; that so far as can 
he ascertained, the sole right to their possession is vested 
in the person depositing them and that they liave been 
enfaced for payment of interest at the treasuries iu 
which they are to he deposited. It would also be de- 
sirable, where there is any doubt about the regularity ot 
endorsements to require the depositor to obtain a re- 
newal of it in. his name. The officer receiving the deposit 
should also see that the contract or otiier document 
executed by the depositor conveys authority to Govern- 
ment to appropriate or caucepthe notes, etc., if the con- 
tract is not fulfilled. 

385. When cash, notes, debentures or bonds are 
deposited as security or when security is paid by instal- 
ments, a personal security bond should be drawn up in 
one of the following forms : — 

P. W. D. Porm B (for permanent employes). "1 

„ „ D (for temporary employes). | To be used when 

„ ,, b] (when security is paid by h the risk involved. 

instalments). j exceeds Rs. 500. 

J 

When the risli involved does not exceed B.s. 500, and 
u’ben personal securities are dispensed with, Torms 
B — I, D — I or E — I should be used (see also paras. 770 
and 775). 

386. The security bond or agreement of deposit 
must he executed and made over to the Chief Engineer 
to he deposited with the Examiner before appointment 
to the department, or before entrusting the person 
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employed Avitli the custody of stores or cash. The bond 
should he retained permanently, or until it is certaia 
'^that there is no necessity for keeping it longer. 

387. If cash be deposited as security, the Executive 
Engineer or other officer concerned should, with the 
consent of the person pledging the security, open an 
account in the Postal Savings Bank in his own name 
on behalf of the depositors, e.g., “ Executive Engineer, 
A — Division, on account of security of A. E.” - The 
deposit will be remitted by the officer to whom the 
security is pledged, and must be accompanied by a 
letter (in a form prescribed by the Postal Department) 
■addressed to the Post Master and signed by the person 
pledging the security. The Pass Book will be issued to 
the officer making the remittihce and not to the actual 
•depositor. Bepayment of- the deposit must not he 
sanctioned before the expiry of six months after the 
vacation of his office by the depositor. 

Rules regarding procedure in regard to law suits, etc. 

388. When any officer or subordinate in the depart- 
ment is personally sued in a Court of Bequests, or any 
Civil Court, by parties cdaiming from him wages or 
money arising out of transactions iu which he is con- 
cerned only in his official capacity, and 1)0716 fide . on 
behalf of Government, it will be necessary that he de- 
fend the suit by pleading that Government should be 
■made the defendant as tbe party really interested. But 

-when the kuit is for. damages iu respect of an alleged 
wrongful act of a Government officer, the party ao-- 
;grieved may, as a general rule, bring tbe suit against 
•such officer, and it would be no defence for the officer 
;sued to contend that Government ought to be the de- 
fendant. The plaintiff may legally contend that he 
has a right to look to the party by whose act be has 
Been aggrieved, whether he could dr could not have 
sued that party’s principal. The distinction is between 
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suits on contracts and suits for wrongs. In cases oi 
the latter kind, it will remain with the GoTernment to 
determine whether it would he just and proper that the 
defence should he carried on at the expense of Govern- 
ment. In either case, failing to defend the suit, or to 
reply to the plaint in person or by Counsel as the case 
may require, the ofiicer or subordinate will become 
personally responsible. 

Leave. 

IT, 409. 389. Leave admissible under the rules may be 

V. 689. gj-anted as follows (see Army Hegulations, India,. 
Volume XII, in respect to grant of leave to Military 
Officers of the Military Works Services) 

By Local Governments^ 

(a) Leave of all Hads to civil officers, excepting to superior 
officers of the Accounts branch. 

(5) Leave in India (not including subsidiary leave) to Mili- 
tary officers, both superior and subordinate — but. 
see Note II below. 

(c) Furlough in India to Military officers subject to Military 
rules and on certificates by the Military Department, 
of the presidency concerned, 

{d) Leave to Native Non-Commissioned Officers and 
soldiers under the spirit of the uncovenanted service- 
leave rules. 


By other mdhority. 

Leave of all kinds to any officer by the _ authority whose- 
duty it would be to fill up his appointment if vacant. 

Noxe I. — A Local Government may with or without restrictions, delegate 
iti power of granting leave to any officer who, in lU opinion 
can i'ldire of the expcdienev of gianting the leave and who can,, 
without' reference to higher authority, make the necessap- 
arrangements for carrying on the absentee's duties dnnng tbo 
leave. The giant of leave should, in the ease of pMttccl 
offi.-ers, be reported to the head of the Department. A Local 
Government may at any time withdraw powers bo delegated. 

II.-Lesve in India {privilege leave excepted) to 

officers with honorary rank and Warrant officere ot tan 
Indian Unattached List of all gradcB can be granted only by 
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the Government of India in the Army Department, on 
applications submitted by Local Governments. 

III. — Leave should be granted only on the certificate of the Examiner 
in all cases in which such certificate is neceitary— see para. 393. 

IV. — To enable an Examiner to make the neoassary entry in the, final 
last-pay certificates (P. W. D. Forms Nos. 114 E and 114 L) 
the Local Government or other authority granting leave to 
-an officer to Europe on acoonnt of ill-health, whether the 
leave be technically leave on medical certificate or not, should 
in each case inform the Examiner of the reason for the grant 
of the leave. 

390. All leave, except privilege leave not taken in 
conjunction Tvibh any other kind of leave, granted to 
officers of the Engineer and Superior Accounts estah- 
lishments, must he gazetted. 

391. The dates of making over and receiving charge 
of an office, or of departure on, or return from, leave of 
any kind, trill not he notified in the Gasette of India, 
but the authorities granting the leave will cause the ne- 
cessary communication to be made to the Audit Officer, 
and to the officials concerned' by office memoranda or 
certificates. The dates of vacation of office, and of de- 
parture on leave, and of return to duty, in the case of all 
Chief and Superintending Engineers and of Executive 
and Assistant Engineers of the Local Administration lists, 

’ and also of Superior Accounts officers, must be prompt- 
ly Reported to the Government of India direct by the 
Examiners concerned, to allow of promotions being 
made and reversions ordered without delay. All such 
communications should specify whether the event 
occurred in the forenoon pr afternoon of the date con- 
cerned. 

392. All applications for leave must be made 'to or 
through the. departmental superiors of the applicant; 
in the case of subordinates for whom service hooks are 
maintained, /they should he accompanied by a certificate 
from the officer who keeps the applicant’s service book, 
that the leave is admissible under the rules in force.' 
But this certificate is not necessary when a Military 
subordinate applies for leave under the rules of the 
Army department. 

K 2 . 
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• 393. All applications for leave from oflBcers for 
wliom records of service are maintained vi/'ill be for- 
warded by the applicant through the usual channel to 
the Examiner, who will draw up a statement of previous 
leave granted to the applicant. If the leave can be 
granted under the rules, that oflScer will certify the fact 
in the following form : — 

With Tf-ferencf' to the above application, privilege leave for 

months combined with \_here enter the nature of the 

leave'] for ;_months may be granted to • 

under Articles. ^ , o£ the Civil Service 

Regulations. 


(Signed) A. R., 
Examiner of P. TF. Accounts. 

394. The Examiner will forward the application and 
certificate to the officer vested with power to grant the 
leave, or to the Local Government by whom it will he 
submitted, where necessary, to higher authority. 

395. Temporary Engineers appointed by the Secre- 
tary of State on short covenants may, subject to their 
return to duty on the expiry of the leave, be granted 
leave under the following rules; — - 

(1) On. full pay to the extent of one month for 

every eleven months’ service subject to 
a maximum of three months at a time. 

(2) On half-pay on medical certificate up to a 

limit of six months. 

(3) Any privilege leave due may he combined 

with leave on medical certificate for a 
total period of six months, 

(4) Language and subsidiary leave are not 

admissible to such officers. 

396. Leave, otherwise than what is admissible 
under the regulations to temporary servants generally, 
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nay be granted by the Governineat of India to Tem- 
)orary Engineers appointed in India, on such terms 
ind with such allo\Tances as may be thought fit, but 
;he leave and leave allowances so granted must not 
5 xceed those admissible under the Civil Service Regula- 
;ions to Engineer ofllcers of the Provincial Service. 

[t must, however, be clearly understood that any in- 
lulgence thus granted is a matter of grace and cannot 
30 claimed as a right. 

Last-pay certificates, 

397. The following rules are prescribed for the issue 
)f last-pay certificates to oflSoers when proceeding on 
cave out of India other than on privilege leave only, 
ind when entitled to allowances during the leave ; — 

Note,— In W'0 case of Roynl Ensjmeer officers proceeding Jo Chctlism for 
instruction under ttic rates in Appendix 5 the same procedure 
in granting last-pay certificates aliould be folloived. 

(1) In all cases the Examiner who audits the pay of 

the officer, when be certifies on the officer’s 
application that the leave is_ admissible, or , 
as soon as the officer’s leave is gazetted or 
otherwise notified to him, whichever may 
happen first, will send to the officer a letter 
in Eorm No. 114! A with enclosures inPorms 
Nos, 114 B and 114 C. The officer is required 
to return Povm No. 114 B to the Examiner 
with the information filled in. In the case 
of an officer proceeding on combined leave 
Eorms Nos. 114 A', and 114 13’, will be u^d. 
Subsequent action will depend upon whether 
the officer does or does not intend to pass 
through the Examiner’s station. 

(2) If the officer intends to pass^ through the Ex-^ 

aminer’s station, -ho must call at^ the Ex- 
aminer’s office, and on his producing a 
liminary last- pay certificate, Porm No. 114 1), 
the Examiner will arrange for bis being paid 
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up to the proposed date of departure, and m ill 
give him a final last-pay certificate in Form 
No. 114 E, and also a copy of Form No. 114 
H. Before giving him his preliminary last- 
pay certificate the Executive Engineer of the 
division to which he is attached may, if 
desired, pay him salary and allowances up 
to date'of making over charge, including 
any audited travelling allowance. AH other 
claims must be settled by the Examiner. 

(3) If the officer does not intend to pass through 
ttie Examiner’s station, as soon as the Exr 
aminer receives back Form No. 114 B with 
the information filled in, he will send to the 
Executive Engineer a statement under cover 
of a letter in Form No. 114 J showing in 
detail the salary and allowances, including 
audited travelling allowance, payable to the 
officer up to and including the day before 
sailing, prepared'on the assumption that he 
will make over charge and sail on the dates 
stated in Form No. 114 B, and distinguishing 
between dues accruing up to and dues accru- 
ing after making over charge ; also a last- 
pay certificate in Form N o. 114 E prepared on 
the same assumption. In the case of a Non- 
Commissioned Officer the Examiner will 
send his furlough certificate (in duplicate) as 
well — see para. 564. 

(4) The Executive Engineer will then pay to the - 
officer, after he has made over charge, all 
dues •shown in the Examiner’s statement, 
correcting the amounts, if necessary, with 
reference to any actual change in the date 
of making over charge or any anticipated 
change in the date of sailing, or both, taking 
care that if the change involves any exten- 
sion of the number of days’ subsidiary leave 
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[i.e., between making ovei’ charge and sail- 
ing) beyond the maximum shown as admis- 
sible in tile Examiner’s statement, then 
subsidiary leave allowances must be calcu- 
lated and paid at furlough pay rates, though 
^ they may have been entered by the Examiner 
as payable at full-pay rates. 

(6) If there has been no alteration in either of the 
dates referred to in rule (4), tbe Executive 
Engineer, after paying tbe officer, will hand 
him the final last-pay certificate received 
from the Examiner, and will return the 
Examiner’s statement by post on the same 
day.' But if either of the dates in question 
has been changed, instead of giving the final 
last-pay certificate to the officer, he will 
return it to the Examiner with the, corrected' 
Examiner’s statement, and at the same time 
he will telegraph to the Examiner — (1) the 
actual date of making over charge, whether 
forenoon or afternoon, (2) the date of sail- 
ing, as then intended, and (3) the total 
amount paid to the officer. 

Note, — In 'the case of a Depaitmontal officer with honorary ranh, a 
Warrant ora Non-Commissioned Officer the final last-pay certificate 
will not be returned to the Examiner, bnt will be handed over to the 
officer concerned. The Examiner will, on the data furnished by the 
Executive Engineer, prepare a revised final last-pay certificate 
and submit it to the Military Secretary, India Office, in the manner 
laid down in danse (9) of this paragraph. 

(6) If there has been any change of dates, the 
Examiner, on receipt of the Executive Engi- 
neer’s telegram, will prepare a revised final 
last-pay certificate, and will send it, as re- 
quested or as time permits, either to tbe 
Examiner at tbe port of embarkation, or to 
the officer at his station or at anv address 
given by him, with instruclions to forward it 
to tbe Examiner at tbe port of embarkation 
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if it cannot be delivered to the officer Mm- 
self. If even tijen the revised final last-pay 
certificate misses the officer,. he should leave 
his English address with the Examiner at 
the port of embarkation, who will forward 
the certificate by the first mail after receipt. 

(7) The officer proceeding on leave, on arriving at 

the first port at which the vessel touches 
after leaving the port of embarkation^ is 
required to report to the Examiner in Eorm 
No. 114 H, supplied to him for that purpose, 
the actual date on which he left India. 

(8) When the Examiner delivers or receives from 

the Executive Engineer a report (Form No. 
114 E) that he has delivered the last-pay 
certificate to the officer, he will forward a 
duplicate of that certificate direct to the' 
Secretary in the Einancial Eepartraent, 
India Office, in the case of a Civilian Officer, 
and to the Secretary in the Military Depart- 
ment, India Office, in the case of a Military 
Officer. If delayed beyond fifteen days, or 
the second mail after the officer’s departure, 
it should he accompanied by an explanation 
as to the cause of the delay, unless a tempo- 
rary last-pay certificate has been issued 
under para. 404. 

(9) In cases where the date of sailing as assumed in 
the last-pay certificate actually delivered or 
sent to the officer is not adhered to, an 
amended final last-pay certihcate will be 
sent by the Examiner to the Einancial or 
Military Secretary, India Office, as the case 
may he and not to the officer himself, hut 
the adjustment of any over or under pay- 
ment of dues accruing in India owing to 
alterations of the j ates of subsidiary leave 
allowance, or to any other causes, will he 
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made oq the. officer’s return from leave or 
if necessary soofier. 

398, If an officer proceeding on long leave to Europe iv,ai7. 
does not intend to draw allowances from the Home trea- 
sury during his absence, he must nevertheless take 
with him a certificate to leave in P. W. H. Form 
No. 114 L from the Examiner who audits his pay. If 
the officer visits England this certificate is to he 
presented at the India Office. 

If the officer afterwards desire.s to draw his leave 
allowances at the Home treasury of the Government 
of India, or at some Colonial treasury, he must obtain a 
last-pay certificate in P. W. D. Form No. 114 E from 
the Examiner who audited his pay when he proceeded 
on leave. When an officer proceeding on privilege leave 
combines his leave with leave of another kind he 
may draw liis ]privilege leave allowances either at the 
Home treasury or in India as hitherto. In the former 
case his privilege leave allowances will be converted at 
the rate of exchange fixed for the time being for 
the adjustment of financial transactions between tlie 
Imperial and Indian Governments, at present Rs. 15 = 

£1. .Exchange compensation allowance w ill be added in 
the case of officer entitled to receive it while in India. 

The last-pay certificate of officers who elect to draw their 
privilege leave pay at the Home treasury, should show 
therefore whether they are entitled to the allowance. 

In all cases when the rate of privilege leave* allowances 
shown in an officer’s original last- pay certificate requires 
correction, an amended certificate should be sent to the 
India Office irrespective of the length of his combined 
leave, unless he is known to have started on his return 
to India. If the amended certificate arrives too late for 
action to be taken by the India Office, it will be returned 
the issuing officer in India. 

399. An officer proceeding to Europe should forward iv.us. 
his last-pay certificate to the India Office in London 
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either direct or through his Agents or Bankers. ■ When 
he returns to India he should bring a last-pay certificate 
from the India Office. 

400. In the case of Military commissioned officers in 
Civil employ proceeding on furlough under the Military 
Furlough Begulations of 1868 or 1876, the Controllers 
of Military Accounts will furnish the Examiners con- 
cerned with the certificate of the furloughi taken and 
due to them to enable the Examiners to fill in columns 
IV and XIV of the last-pay certificate in P. W. D. 
Form No. 114i E, and columns II and IX of the certi- 
ficate of leave in P. W. D. Form No. 114 E. The certi- 
ficate is not required from Departmental officers with, 
honorary rank, Warrant or Non- Commissioned Officers, 
in all of whose cases the columns referred to may be 
left blank. 

The final last-pay certificates of officers subject to 
the leave rules applicable to regimental officers of the 
British Army serving in India and holding civil 
appointments, will be prepared by the Examiners con- 
cerned and to enable them to complete the certificates 
the Controllers of Military Accounts will, on applica- 
tion, furnish them with a certificate showing the rate 
of pay admissible during leave, and bow the leave may 
be extended or commuted. 

Note. — T he Military recordi of service of soch oilicers will not be main- 
tained. , 

401. In the case of an officer sent to England as a 
lunatic, and granted leave, his leave and last-pay certifi- 
cate, in original, as well as the duplicate, should be at 
once submitted to tbe Government of India (or Madras 
or Bombay) for transmission to the India Office. 

402. The Examiner who issues the final lasb-pay cer- 
tificate of an officer is entirely responsible for the accu- 
racy of tliat document. .Great care and caution should 
therefore be exercised in tbe preparation of these 
certificates. 
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403 , Duplicate certificates should be so marked 02117,423, 
the face; and wheneyer a corrected last-pay certificate, 
■whether original or duplicate, is furnished for any offi- 
cer of the department, it should invariably he marked 
prominently with the words “Amended certificate.’’ 

The amended certificate should not he forwarded to 
the officer, hut to the Financial or Military Secretary at 
the India Office, as the case may he ; a duplicate with 
appropriate explanations being at the same time sent 
to the Government of India, Madras or Bombay for 
transmission to the India Office. 

404 . The following rules regulate the granting ofvr.izi, 
temporary last-pay certificates : 

(1) A temporary last-pay certificate in Eorm No. 114 

may be issued to any member of tbe Public Works 
Department, Civil or Military, proceeding- on leave 
to Europe, by tbo Examiner -who audits his pay. A 
temporary last-pay certificate should be issued only 
in cases in ■which the final last-pay certificate cannot 
be granted without delay, owing, for instance, to 
delay in the publication of the order granting the 
leave, or in obtaining an interpretation of a rule, 
or some other information necessary to the prepara- 
tion of the final last-pay certificate. 

(2) The issue of a temporary last-pay certificate should be 

the exception, not the rule, and a report of each 
issue of such a certificate should be made to the 
Accountant General, Public Works Department, 
accompanied- by an explanation of the cause of its 
issue. 

(3) In issuing a temporary last-pay certificate, the same 

procedure should, as far as possible, he followed as 
in the case of a final last-pay certificate. 


405 . An officer proceeding to a Colony should submit iv, 425. 
his last-pay certificate — 

(a) IJ be embarks at any ^ ^ 

-in t-Vick Monvoc m* r _ _ _ a _ 


not in the Madras or 
Bombay Presidency or 
Burma. 




of India Trea- 
suries, Calcutta, 
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"] To the Account- 
(5) If he embarks at any port | anfc General ai 
in the Madras or Bombay }- Madras, Bombaj 
Presidency or Burma. j or Burma, as tb( 

J case may be. 

The Comptroller of India Treasuries or the Account- 
ant General at Madras, Bombay or Bangoon, as the case 
may be, will retain the last-pay certificate, and in lieu 
thereof issue a warrant upon the colonial authority con- 
cerned. The rules on this subject are laid down in the 
Civil Service Regulations, Articles 888 to 891. 

406; Privilege leave allowances are not payable out 
of India except when an ofScer wishes to combine this 
leave with leave of another kind; but in case an oflScer 
leaving India should afterwards want bis privilege leave 
to be combined with other leave, be should^ take with 
him a certificate in Perm No. 114 G. This certificate 
should be furnished by the Examiuer, but to those 
ojQdcers only who may apply for it, and the Examiner 
need make no enquiries as to the place in which an 
officer intends to spend his privilege leave. A military 
officer subject to Military rules must furnish the 
Examiner with the Military Department certificate 
referred to in para. 400 to enable the Examiner to 
prepare his privilege leave certificate should he require 
one. 

407. The rules in paras. 397 to 406 regarding the issue 
of final last-pay certificates to officers are also applicable 
to subordinates who take leave out of India ; but in 
their case the communication from and to the E.vaminer 
should be made through their official superior. In the 
case of Non-Commissioned Officers the procedure laid 
down in para. fi64 should be followed. 

408. The following special rules, regardingdocumeuts 
to accompany last-pay certificates, refer to Draftsmen, 
Eoremen, Mechanics, and other men of the same class,. 

140 



GENERA.Ir RULES — PERSONAL. MATTERS. [ ChaP. IV. 
Last-pay certificatas. 


.who have been brought out under covenant with the 
Secretary of State : — 

- (i) A report of any changes in terms of the cove- 

nant which have been made with tbe con- 
sent of the men, should accompany their 
last-pay certificates, when the men leave 
India on the expiration or termination of 
their covenants from any cause. 

(ii) When men who have re-engaged for service 
in India under fresh agreements, on expiry 
of their original covenants with the Secre- 
tary of State, are granted leave out of 
India, the following particulars should in- 
variably accompany the last-pay certificates 
granted to them : — 

(a) Reference to the old covenant execu- 
ted with the Secretary of State giving 
its date and the date on which it 
lapsed. 

(5) Terms of re-engagement (in abstract). 

(c) -Date of fresh agreement. 

(d) Rate of' pay and any special conditions 
under the new agreement. 

If desirable in any particular case, a copy of the 
new agreement should also be attached. 

409. No claim which has been outstanding for more vi, 429 . 
than six months against an officer quitting India on 
leave of absence or retirement should be noted in his 
last-pay eertifi.cate for recovery by tbe Secretary of 
State for India, If any such claims are discovered, they 
should be reported, with full particulars and explana- 
tion of the delay in their assertion, for tbe orders of 
the Government, They should also be entered in tbe 
officer’s last-pay certificate, though not “noted for 
recovery.’/ 
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410. N 0 entries should be made in last-pay certificates 
granted to an officer proceeding on leave out of India, 
or retiring from the service, in regard to leave allowance- 
to date of embarkation and arrears of Indian pay and 
allowances due to the officer, such claims not being 
payable at the Home Treasury. 

411. In all cases when a last-pay certificate is issued 
in India to any member of the department, on whose- 
account family money has been payable in England, the- 
date to which recovery has been made in India shall be 
invariably noted on that certificate. 

Departure on and return from leave. 

412. All members of the department proceeding on- 
leave beyond the sea should, before quitting India,, 
report to the Local Government of the province im 
which they are employed, the date of embarkation,, 
and also on return from leave the date of debarkation. 
Officers of the Accounts Branch going on furlougli out. 
of India should leave with the Accountant General an 
address at which they can be communicated with while 
on furlough, so that they may be informed, whenever- 
possible, of the port in India at which they should 
debark. 

413. All officers of the Engineer, Accounts, and 
the Upper Subordinate establishments should report, 
their intention to return from furlough, at least a month 
before sailing, to the Local Government to which 
they are attached, or to the Accountant General if' 
belonging to the establishments under him, and if 
under the Government of India, to the Secretary, Public- 
"Works Department, stating at the same time the pro- 
bable date of their arrival and the port at which they 
intend to disembark. 

414. On arriving at the port of debarkation, they 
should report themselves personally to the Secretary irk 
the department of Bengal, Madras, Bombay or Burma, 
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as the case may be, and ask for orders. Officers return- 
ing via Karachi should apply at the office of the Exe- 
cutive Engineer, Karachi Canals, for orders. 

415. Officers who have so reported their probable 
arrival may, unless they receive orders to the contrary 
at the port of debarkation, proceed to the head-quarters 
of the Local Government to which they were attached 
before taking furlough. 

416. The Local Government under which the officer 
is serving should, if it is desired to stop his proceeding 
to head-quarters, send orders to the Local Secretary of 
the department at the port where the officer is expected 
-jO arrive. 

417. Officers employed under the Government of 
[ndia will await orders at the port of debarkation. 
These orders will be sent to the Local Secretary of the 
department at the port where the officer is expected to 
arrive. 

Suspension — Besignation — Dismissal. 

418. Serious eases of misconduct or neglect of duty, 
on the part of civil officers of the Engineer establish- 
ment and the superior establishment of the Accounts 
Branch, which would render them liable to removal from 
the department, must he reported to the Government 
of India, which alone has the power of enforcing such 
a measure. Less important cases may be disposed of 
as' may be suitable by the Executive or Superintending 
Engineer, the Local Government or Accountant 
General, as, the case may be. Oases of misconduct on 
the part of Military Commissioned Officers, involving 
only Departmental offences may be disposed of by the 
Local Government after such enquiry as may seem to 
tbe Local Government to he most suitable. 

419. Serious cases of misconduct, or neglect of duty 
bn tbe part of Oivil Upper Subordinates of the per- 
manent- establishment above tbe grade of Overseer 
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must be reported to tlie Local Government. Less 
important cases may be disposed of by the Exe- 
cutive, Superintending or Chief Engineer, as circum- 
. stances require. Any Upper Subordinate may be 
punished by transfer within the. division or circle, at 
the discretion of the Executive Engineer or Superin- 
tending Engineer, respectively. 

420. Lower Subordinates not in the Army may he dis- 
missed by officers wbo are authorised to make appoint- 
ments in that establishment. But when a Snb-Overseer 
or Sub-Surveyor, who has passed out of the Thomason 
College, E-urki, is dismissed, the fact should at once be 
communicated to the Principal of the College. The - 
report should include the cause of dismissal. ' 

421. Eor minor offences, Executive Engineers may 
fine artificers, workmen, office clerks on the temporaiy 
establishment and menial servants, the offender having 
the opinion of being dismissed in preference to sub- 
mitting to the fine ; the arrears of authorised pay due 
to a discharged servant should be paid before dismissal. 

422. Eor offences in general, the punishment of per- 
manent members of the clerical and ministerial establish- 
ments, who are employed exclusively on clerical work 
may take one or other of the following forms, as the 
nature of the offence may be considered to warrant, 
viz., official reprimand, extra hours of work, postpone- 
ment of increment of pay, stoppage of promotion, 
reduction of existing pay, entry of the necessary 
reference to recorded censures in the Service Book, 
suspension, and, in the last resort, dismissal from the 
service of Government. The reduction of pay of a 
member of the clerical or ministerial establishment for 
such a period as a month only, would he considered a 
contravention of this rule. 

423. Any person whose conduct is undergoing in- 
vestigation on a serious charge, should be placed under 
suspension until his case has been decided by competent 
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authority, i.e., the authority competent to dismiss him. 
In the case of Upper Subordinates and Accountants, 
•the authority competent to release from suspension 
■will be the Local Government — ^see also' paras. 465 et 
■seq. 

424. Except with the sanction oE the Government of 
liudja, no person shall be allowed to resign his situa- 
tion, or be transferred from the province or branch in 
uvhich he is serving while his conduct is under investi- 
gation. In forwarding to superior authority any appli- 
Hjation to resign departmental employment or for trans- 
fer, it should be stated whether anything has occurred 
to affect the character of the applicant. 

425. ' Where no special rule is laid down, the author- 
ity by which a person was appointed, and no inferior 
authority, is competent to dismiss him, to remove him 
trord the department, or to accept his resignation. 

426. In every case in which it is possible to do so, 
the specific grounds upon which it is proposed to dis- 
:miss any person should be reduced to writing and fur- 
mished to him, and the answer, or defence or explana- 
tion of the person taken, and the final decision recorded 
in writing. 

427. In no case should a person be dismissed on the 
'plea of inefficiency, simply because he is not so able as 
his superior officer thinks he ought to be. This order 
does not refer to the removal of subordinates who are 
inefficient, in the sense that frequent specific failures 
in work have occurred. 

- 428. When any officer or Upper Subordinate of the 
permanent establishment is reported to be incompetent 
-or disqualified from any cause for his public duties, the - 
Chief or Superintending Engineer must take measures 
to satisfy liimself of the facts of the case, and, if neces- 
-sary, will report to the Local Government, giving a 
specific statement of the facts on which his opinion is 
bounded. 
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429. Opportunity must be afforded to the person 
affected to offer an explanation, and this, or a state- 
ment to the effect that having been called upon for an 
explanation he has failed to give one, must be reported 
to the Local Government, vrhich will deal with the case 
in such manner as it may deem suitable. 

430. When removal from the department of the 
person so reported on appears to the Local Government 
necessary, and it has not the power of enforcing it, the 
case must be submitted in a complete form to the- 
Government of India. 

431. The promotion of persons of all classes may be 
stopped, or their reduction to a lower grade may be 
ordered, as a punishment for misconduct or neglect of 
duty, at the discretion of the Local Government, or the 
Government of India, according as these authorities 
make promotions. 

432. Personal Eegisters (P, W. D. Eorm No. 138) 
showing a continuous record of service, should he main- 
tained by Executive Engineers for every Upper and 
Lower Subordinate (Civil and Military) on the perma- 
nent establishment; commendations as well as cen- 
sures should be entered in the registers. The detailed 
instructions prescribed for the maintenance of the 
register are contained in the “ Notes ” on the Eorm. 

In those Provinces in which a system of Annual 
lleports has been adopted and that system is preferred 
to the Personal Eegister, it is open to Local Govern- 
ments to continue that practice, provided that a con- 
tinuous and readily accessible record, on the lines indi- 
cated in the detailed instructions, is maintained and 
provision is at the same time made for entries in the 
record on occasions of transfers. 

Local Governments, who adopt the above Eorm 
(No. 138), may modify its details to suit their own 
requirements and local circumstances. 
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The nbove procedure may, at the discretion of Local 
^oyeruments, be also adopted for temporary subordi- 
lates. 

433. All o£S.cials are required to be careful, when 
jiving certificates to their subordinates, to state the wliole 
truth, iu respect of character and cause of dismissal or 
resignation of appointment. 

434. The following general principles should be 
observed with regard to giving Government officers 
necessary information as to dismissals of public 
servants : — 

1. It should be remembered that a distinction 

exists between the removal or discharge, 
and the dismissal, of a public servant. 
Bemoval from office for such a cause as 
unfitness for the duties of the office need 
not usually entail any further conse- 
quences. It ought not to bar re-appoint- 
raent to another office for the duties of 
which the person may be suited, and it 
should not be accompanied by any sub- 
sidiary orders which would operate as 
such a bar or otherwise' prejudice the 
person in question. Bemoval should be 
the penalty in all cases where it is not 
thought necessary to bar future re-em- 
ployment under Government. 

2. In cases of dismissal, on the other hand, the 

effect of the order should be to preclude 
the dismissed officer from being re-em- 
ployed. Ordinary cases of the dismissal 
of non-gazetted officers need not be noti- 
fied in the Government Gazette. As a 
precaution against the inadvertent re- 
employment of men who may have been 
dismissed, it would be sufficient to rule 
that officers should ascertain whether an 
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applicant for a post has been in Govern- 
ment. service before,' and should refer t( 
his previous employer if tbe circum 
stances connected, witli bis discharge art 
not clear. '1 he applicant should 'be re- 
quired to produce a copy of his charac- 
ter book or other record of service, and 
a person who succeeds in obtaining em- 
ployment by the concealment of his 
antecedents would obviously merit dis- 
missal on the true facts being discovered. 
The sanction of the Local Government or 
Ad ministration should always be required 
to the re-employment of persons dismiss- 


ed. 


3. The dismissal of public servants should be 
notified in the Gazette only in the follow- 
ing cases, viz., (1) when it is necessary to 
notify the public of the removal from 
service of an of&cer, whether because his 
appointment was imeviously gazetted or 
from any other cause, and (2) when it is 
specially desired to exclude from re-em- 
ployment in the service of Government 
a public servant who has been dismissed 
for a heinous offence, such as fraud or 
falsification of accounts. 


4. The reasons for the dismissal of a public 
officer should not be stated in the notifi- 
cation regarding his dismissal even in .. 
cases in which a conviction has been 
obtained in a Criminal Court. It will be 
sufficient to announce in the case of any 
person, whose dismissal will be notified 
in accordance with the principle laid 
down in clause 3, that the Government 
has dispensed with his services, except in 
those cases in which the cause of dismissal 
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constitutes a disqualification under 
tlie terms of the Jaw reguJating* the 
tenure of a particular appointment, and 
it is for this reason necessary to couple 
with the announcement of the dismissal 
a statement of the grounds upon which 
it has been ordered. 

6. It is left to Local Governments to make such' 
arrangements as they think necessary for 
securing that officers serving under them 
are informed what Government servants, 
other than those whose dismissals have 
been gazetted, have been dismissed. 

Iledical Attendance. 

435. Officers or subordinates, whether Civil or Mil- 
itary, residing in any cantonment under proper autho- 
rity, are entitled to gratuitous professional attendance 
'from the Staff Surgeon for themselves, and in the case 
of Departmental Officers with honorary rank, Warrant 
and Non-Commissioned Officers and soldiers, for their 
families also. 

436. When residing in the immediate vicinity of 
cantonments, though not' within the actual boundary, 
they are, where there is no Civil Surgeon at the station, 
entitled to similar attendance from the Staff Surgeon. 

437. Where there is a Civil Surgeon, they are en- 
titled to attendance from him under like rules subject 
to the limitation laid down in para. 440. Civil medical 
officers of aU grades undertake all the usual civil woi'k 
of their respective charges without extra allowance (ex- 
'cept for travelling under special circumstances), which 
includes attendance on the civil establishments in Gov- 
ernment employ ; and on all isolated or small parties 
of officers employed in, or travelling about, the district. 

438. The Civil Surgeon of a district cannot claim 
extra remuneration for any duties appertaining to his 
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Charge, except those for which a special allowance ma] 
have been sanctioned. Attendance at a distance of i 
miles'should not be required of a medical officer, excep: 
under extraordinary circumstances, and where journey! 
of this distance are frequent, provision should be made 
for the services of a medical subordinate or Assistani 
Surgeon. When an officer requiring medical aid lives 
at a distance of more than 2 miles from the official resi- 
dence of the medical subordinate, and the latter has tc 
hire a conveyance for the journey, the expense so incur: 
red should be defrayed by the officer concerned. 

439. In cases of severe sickness of any mem- 
ber of- the Engineer, Upper Subordinate and Accounts 
establishments, and of the families of Departmental 
Officers with honorary rank, Warrant and Non-Commis- 
sioned Officers and soldiers, at a distance from the station, 
an Executive or Assistant Engineer is authorised, when 
the services of a medical subordinate are not available, 
to send to the nearest station for the Civil Surgeon or 
Assistant Surgeon. Dut' the sick person sl)all as soon 
as possible be removed to the civil station, as the 
medical officer must not be kept long au'ay from his 
post. 

440. All persons drawing Ds. 250 a montli and up- 
wards are entitled to the services of the Civil Surgeon 
and those drawing less than that amount to the services 
of the Assistant Surgeon or medical subordinate pro- 
vided for the purpose ; it being understood -that the 
attendance of the Civil Surgeon should be given in all 
cases of emergency, or of great danger or difficulty 
when applied for by the subordinate medical attendant. 

Medical Establishments. 

441. A Commissioned or Warrant Officer of the 
Indian Subordinate Medical Department employed in 
the department is entitled to the pay of his class and to 
free quarters or compensation under the rules laid down 

150 



GENERAL RULES — PERSONAL MATTERS. [ OhAP. IV. 


Medical Establishments, 


‘u Army Regulations, India, Volume XII, If employed 
n a distinct charge, he will also be entitled to a staff 
llowance of Rs. 30 per mensem, which will be for- 
eited during illness or leave exceeding thirty days. - 

44f2. Native Doctors (Hospital Assistants) will be 
llowed as jiart of the Public Works establishment, and 
urnisbed with medicines at the public expense wher- 
iver any large body of workmen is collected together, 
sanction to their appointment must be obtained under- 
he usual rules regarding increase to establishment, and 
bpplication for the services of individuals to fill sane* 
iioned appointrnents will be made through Superintend- 
ng Engineers to the Principal Medical Officer of the 
command. 

443. The Subordinate Medical service is divided into 
;wo branches ; one for Military and the other for Civil 
!mployment. The requirements of the department will, 
IS a rule, be met from the latter branch, which is a 
ocal one in each province ; but on occasions when the 
services of a Civil Hospital Assistant or a Military 
Hospital Assistant in Civil employment cannot_ be_ 
made available, a Military Hospital Assistant may be 
ibtained by application to the Director General, Indian 
Medical Service, 

444. When a Military Hospital Assistant is lent to 
a Civil Department, he will continue to receive his 
Military rate of pay in the department, 

445. The scale of pay admissible to Civil Hospital 
Assistants is as follows : — 


Classes. 

Without English 
qualification. 

With English 
qualification. 



Per mentem. 

Per mensem. 



Es. 

Eb. 

yirsf — above 

14 years’ service 

35 1 

65 

Second — above 

7 , ditto. • 

25 

36 

Third— 

7 ditto. . -. 

20 

26 


JSTote. — ^W hen employed in ABsam, -Hospital Assistants are granted a local 
allowance of twenty-five cent, on their pay. 
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iv, 466 . 446. The scale of pay and local allowances ad- 

missible to Hospital Assistants in Burma is as fol- 
lows : — 


Rank of Hospital Assistants. 

Pay o£ 
rank. 

Maximum allowance- 
which the Local 
Government is author- 
ised to grant for 
approved service. 


Es. 

Es. 

Military Hospital Assist- ^Senior 

SO 

40 

ants 'witti English j 1st grade 

60 

40 

qualification. 1 2nd „ 

40 

40 

C3rd „ 

25 

25 

Military Hospital Assist- ^ Senior 

55 

35 

ants without English \ 1st grade 

40 

40- 

qualification. ) 2iid ,, 

SO 

30 

Card „ 

20 

20 

Civil Hospital Assistants fist grade 

55 

45 

with English quaiifica- 1 2nd „ 

35 

40 

tion. tSrd „ 

26 

25 

Civil Hospital Assistants rlst grade 

35 

3-5 

without English qnali- 1 2nd „ 

25 

25 

ficaticn. f gid „ 

20 

20 


rr, 466 . 447. In addition to pay, special allowances from 

Bs. 10 to Es. 25 will be granted to Hospital Assistants, 
whether Civil or Military, for independent or other 
charges of more than ordinary importance, or v^hen local 
circumstances, such as reputed unhealthiness or dearness 
of provisions, afford just grounds for increasing the emo- 
luments. Local Governments will decide to what 
charges and ajipointments special allowances shall be at- 
tached, and the amount in each case, within the limits- 
above specified. Special personal aUowances may also, 
on the recommendation of the Inspector General of 
Civil Hospitals of the Province and in Eajputana and 
Central India, Balucbistan and the H'oith-V'est Frontier 
Province by the Administrative liJedical Ofilcer, he 
granted for exceptionally good service. All Hospital 
Assistants nbo are Government servants employed in 
sanctioned appointments, whether under Government,. 
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Local Boards or Mimicipalities, may be granted by 
the authorities paying their salaries, free quarters or 
house-rent in lieu. The grant of house-rent is, hoiFeyer, 
conditional on the Hospital Assistant concerned provid- 
ing himself •with quarters within a convenient distance 
of his duties, or of the hospital or dispensary in which 
he may be employed. The quarters thus rented should 
be approved by the authority under whom the Hospital 
Assistant is serving. In -places where free quarters are 
not provided, and where suitable quarters within a con- 
venient distance are not obtainable, the Local Govern- 
ment or local body concerned, as the case may be, shall 
have the necessary quarters constructed. 

448. Transfers of medical subordinates from Mili- 
tary to Civil employment, and vice versa, will be ar- 

• ranged by the Director General, Indian MedicaT Service. 
It being understood that, except in cases of disci- 
pline, where the moral character of the individual is not 
concerned, no member of the Indian Subordinate 
Medical Department in Civil employment will be re- 
manded to Military duty as a punishment— -see also 
para. 451. 

449. The records of service, con-fidential reports 
and all other papers relating to the conduct and qualifi- 
catious of the members of the Indian Subordinate 
Medical Department, in either Military or Civil em- 
ployment, -will be filed in the office of the Director 
General, Indian Medical Service. 

450. Applications for furlough, to retire or to resign 
the service, as well as casualty reports and invaliding 
papers, will be forwarded to the Director General, Indian 
Medical Service. 

451. Whenever it becomes necessary to remand a 
Military Hospital Assistant to Military duty, the reasons 
for so doing should he briefly reported for the. informa- 
tion o f the Commander-in- Chief — see para. 448. 
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Audit of salaries. 

452. The staff or departmental salary of any person 
on first joining, or on appointment to a new situation, 
will commence from the date on which he may enter 
upon the actual duties of his situation, except in oases 
where it is otherwise ruled. In the case of appoint- 
ments made by the Secretaiy of State from Colleges 
and Institutions in the United Kingdom, or from any 
other source, pay commences from the date of landing 
in India unless the letter of appointment distinctly 
specifies another date. 

453. No officer (except pn joining his first appoint- 
ment) can begin to draw pay or allowances from any 
disbursing officer of the department in India without 
producing a last-pay certificate from the officer by 
whom his pay and allowances were last disbursed ; if 
transferred to another jirovince his last-pay certificate 
should be countersigned by the Examiner — see also 
paras. 397 and 1392. 

454. The salaries of oEhcers and subordinates trans- 
ferred from one charge or station to another will he 
regulated by the rules contained in the Civil Service 
Regulations. 

455. A civil officer of the department, who has no 
substantive appointment, is not entitled to any 
allowance during joining time ; hut if such an officer is 
transferred from one appointment to another under the 
same Local Government, the Local Government -may 
allow him to draw during transit the amount he is 
entitled to in the new or old appointment, whichever 
is less. If the officer is transferred from one Adminis- 
tration to anotlier, the Administration to which he is 
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transferred may allo-w tlie officer to draw similar 
allowances during joining time. 

Note. — The intention of this rule is that temporary employes are not 
■ordinarily entitled to transit pay and travelling allowance. When, however, 
temporary employds are enyaged for general outies to supplement the per- 
manent establisliment and not for particular works it is within the competence 
of the authority who would be competent to transfer them, if permanently em- 
ployed, to transfer them according to the necessities of the public service 
in the same manner as the ordinary permanent staff, and to grant transit pay 
in such cases. When the transfer has been so ordered and transit pay i;ranted 
by the authority referred to, this order should be held to carry with it the 
grant of the usual travelling allowance under the Civil Seiwice Regulations, sub- 
ject always to the approval of the controlling officer. 

456. The salary from date of relief in the old appoint- 
ment together with the travelling allowance for the 
journey to join the new appointment, if admissible will 
form an additional charge against the division or 
appointment to which the officer is transferred. 

457. The allowances of an otBcer transferred from iv, 476 . 
one division or appointment to another, while on jU'ivi- 

lege or examination leave, shall, from the date of the 
order for transfer, be debited to the new division or 
appointment. When an officer is on long leave, the 
transfer to the new division or appointment does not 
take effect until he joins his new appointment if he is 
on furlough in India, or until the commencement of 
subsidiary leave if he is on leave out of India. Any 
chars-es other than allowances during furlough must be 
charged to the new province. 

458. When one person relieves another in any iv, 477 . 

■office the salary for the day of relief belongs to the 
relieving officer if he assumes charge of bis office in the 
forenoon ; otherwise not till the next day. 

459. No officer or subordinate of the department is iv,478. 
entitled to pay or allowances for any time he may 
■spend beyond the limits of his charge without proper 
authority. A Local Government may authorise any 

•of its officers to proceed on duty to any part of British 
India, whether within or beyond its own jurisdiction, 
or to any -Boreign State or Settlement adjoining its 
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jurisdictiou, provided either that the pay and allow 
ances of the officer deputed are chargeable wholly oi 
partially to Provincial Kevenues, or that the officer be 
longs to a Department or Establishment which, thougl 
paid from Imperial Revenues, is under the administra 
tive control of the Docal Government. Heads of Depart 
ments and other officers may authorise any offi.cer oi 
subordinate under their control to proceed on dutj 
beyond the limits of his charge but within their juris- 
diction or to a district or Eoreign State or Settlemeni 
adjoining such jurisdiction. An officer can draw travel- 
ling allowance when on duty beyond the limits of the 
circle of his duty, under the rules of the Civil Service 
Regulations, provided he leaves his jurisdiction under 
competent authority. 

IV, iso. 460. In cases where mechanics engaged by the 
Secretary of State are allowed by the terras of their 
contract of service in each case, the privilege of draw- 
ing a portion of their salary in England, the rate of 
exchange to be applied will be that fixed for tlte time 
being for the adjustment of transactions between the 
English and Indian Exchequers, unless ^ another rate- 
is specified in the contract. The privilege of thus 
making remittances is limited to officers whose pay is 
less than Bs. 4,000 a year and is inodmissible in the 
case of an officer in receipt of exchange compensation 
allowance. 

IV, 481 . 461. When it is desired to commence, alter or 

discontinue payment of a family allowance or allotment 
of an employe the Local Government concerned should 
send the necessary information direct to the Secretary 
in the Public Works Department, India Office, for- 
warding at the same time a copy of the letter to the 
Government of India for information. 'Ihe^ information 
should he communicated to the India Office in Ptiblic 
Works Department Eorms Hos. 151, 152 or 153 , accoid- 
ing to the nature of tlie report and should he despatcne 
by the first mail possible. 
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To olipiate the risk of overpayment in England a 
■sufl&oient sum should bo withheld from the balance of 
pay due to an employ^ whose connection with Govern- 
ment is terminated by decease, resignation, dismissal 
or any other cause ; or where this is not possible, the 
'disbursement in England^sbould be stopped by tele- 
gram. 

462. When, in accordance with the preceding 
paragraphs, an arrangement is made for family pay- 
ments in England, the necessary particulars should be 
entered by the Examiner in a register similar to that 
maintained for recording the leave and pension contri- 
hutions of ofidcers lent to Eoreign Service (Public Works 
Department Form No. 70 B), and the monthly recovery 
:should be carefully watched. If the remitter be trans- 
ferred to another Province not only should the amount 
of the monthly recovery, and the date up to which it 
has been made be entered in the last-pay certificate, 
hut a separate letter of warning should also be des- 
patched to the Examiner of the Province concerned. 

463. The pay of an ‘ officer temporarily doing duty 
in a province is to be charged thereto from the date of 
bis relief in the old province to the date of his relief in 
the new province, even though he may be permanently 
on the list of another province. 

464. The acting allowances of officers of the Depart- 
ment are regulated by the rules contained in the Civil 
Service Begulations. 

Suspension allowance. 

465. Subsistence allowance to Military members of 
the department who may be suspended, pending an 
enquiry into their conduct, is to be limited to the sums 
laid down in the following paragraphs. 

466. Commissioned Officers, Departmental Officers 
with honorary rank and Warrant Officers do not draw 
any subsistence allowance beyond tbeir Military pay and 
allowances, to which, however, they are entitled in full. 
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467. Non-Commissioned Officers and soldiers will be 
granted snch sum as shall make up their total receipts, 
including Military pay, Co one-fourth of what they 
would have been allowed had they continued to do duty. 
But if this reduced sum is less than the Military pay 
of his rank with ration money at 4s annas 6 pies a day 
(or Rs. 8-9-3 per memem)» he will be allowed such 
Military pay with ration money added. The Military 
pay will be that of the rank he held in his regiment. 

“468. When the allowances to a married Non-Oom- 
missioned Officer or soldier are, under the above ruling, 
reduced to less than Rs. 100 per mensem^ family allow- 
ance chargeable to the department, may be allowed at 
the following rates for his wife and family, subject to 
the limitation that only so much of .this allowance may 
be drawn as will raise his aggregate allowances to 
Rs, 100 per mensem-. — 

European ■woman . . Rs. 8 per mensem. 

East Indian ,, . . ,> 6 „ 

Children, each . . , „ „ 

469. The allowances of Civil officers and subordi- 
nates of all ranks dismissed or suspended from office as 
a penalty for misconduct, or pending enquiry into their 
alleged misconduct, will be regulated by the rules con- 
tained in Articles 192 — 191 of the Civil Service Regula- 
tions. 

470. Upper and Lower Subordinates, whether Civil 
or Military, will be allowed, in addition to subsistence 
allowance, any horse or conveyance allowance or presi- 
dency house-rent, of which they may be in receipt at 
the time of their suspension. 

471. An officer, whose suspension is followed by 
reduction in rank, will reckon his service in the reduced 
grade from the date of suspension ; if by dismissal, he 
cannot claim more than the subsistence allowance which 
may be admissible to liim under paragraphs 466 to 470. 
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472. In the eyent of a Military subordinate being 
reinstated in bis appointment after suspension and 
enquiry into bis conduct, the question as to the admis- 
sion or otherwise, of staff pay during the period of 
suspension should be • referred to Government for 
orders.. 

Travelling allowance. 

473. The travelling allowances of all classes of estab- 
lishments in the department are regulated by the rules 
in the Civil Service Regulations. 

474. All individual claims for travelling allowances 
will be prepared in journal form (No. 22 A or No. 22 G). 
The travelling journals of Superintending Engineers 
maybe accepted without countersignature; all other 
journals will be examined and approved by the Exe- 
cutive Engineer, and those of gazetted officers and 
subordinates, who are Sub -divisional officers, will be 
forwarded by him to the Superintending Engineer, as 
controlling officer, for countersig nature and return. The 
journals of other subordinates, office and petty establish- 
ments will be dealt with by the Executive Engineer in 
a like capacity if appointed controlling officer for such 
establishments by the Local Government. Claims for 
travelling allowance may be disbursed by the Execu- 
tive Engineer after acceptance by the authorized con- 
trolling officers, but the travelling allowance bill 
(Eorm No. 22 B) should he prepared and submitted for 
audit without delay. Tbe bill should be supported by 
journals for all claims except those of Lower Subordi- 
nates, members of the Petty establishment and of the 
Irrigation Revenue establishment, for whom it is 
optional with Local Governments and Administrations 
to direct that journals shall, or shall not, be submitted 
to the audit office ; but this option is conditional on all 
travelling allowances passed on tbe sole authority of 
controlling officers being subject to a periodical test- 
audit by the Examiner. When journals are not sub- 
mitted to audit, particulars of claims must be given in 
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the bill, but Tvbeii journals are attached to the bill, ""th 
total amount claimed need only be entered — see als 
paragraphs 1203 and 1204. 

475. It will be the duty of Superintending Engineer 
to scrutinize the travelling allowance drawn by officer 
under their control, and to check any tende'ncy ti 
unnecessary expenditure. 

476. Officers should state specifically, when submit' 
ting exceptional claims for the audit of the Examiner 
under. what rules those claims are made, and support 
them by such certificates as may be prescribed by 
existing regulations. 

477. It is only when the rules are clearly shown to 
be infringed tbat the Examiner will disallow an item. 
If be has reason to think tbat undue advantage is taken 
of the provisions of the rules, bis duty is to bring the 
case to the notice of the Local Government. He will also 
bring to the notice of the same authority all cases in 
which he may consider the letter, rather than the spirit, 
of the travelling allowance rules to have guided con- 
trolling officers in passing their own or subordinates’ 
bills. 

478. When any allowance actually drawn is sub- 
sequently disallowed by the Examiner, it must be imme- 
diately refunded, whether the validity of the Examiner’s 
disallowance be disputed or not. 

479. When an officer disputes the propriety of the 
Examiner’s disallowance, it rests with the officer to 
refer the case to Government through the proper 
channel. 

480. When submitting for the orders of Government 
claims which the Examiner has disallowed, Superin- 
tending Engineers should quote the rules under which 
the claim is made, and explain the grounds upon which 
they support the demand. 
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Eules under which Native Engineers are allowed to proceed 
to England for practical training. 

481. The following are the rules under which Native iv, 501 
Engineers are permitted to be sent to England for 
practical training : — 

(1) In exceptional and very special cases Ergineersj wlo are 

natives of India in the strict stHtutory sepse of the 
term, will be sent to England for a course of practical 
training. 

(2) The contribution made by the St:>te will l e limited to 

pajing the officers, from date of relief to date of return 
to duty in India, two-tbirds. of tbeir salary only, 
together with an allowance of Bs. l,00l'. This 
allowance is intended to assist in defraying the expense 
of the voyage to and from England, and travelling 
expenses to and fi-om .the poit of embarkation. No 
further charge is admissible on this account. 

Notb. — Any portion of the allowance of Rs. 1,000 which may he paid io an 
officer before leaving India, and the balance remaining fo te paid fo him in 
England when reluming to India, shonld be n oted in his last-pay certificate. 

(3) Eecommendations for the deputation of officers io 

England for training under these rules must be restric- 
ted to cases where an officer is required to study seme 
special branch of werk in which he has to seme extent 
distinguished himself whiltt practising his profession 
in this country ; or « hen it is desirable that such an 
officer should finish or supplement bis education by 
seeing works that cannot he seen in this country, and 
where, in each case, it is desirable in the ini crests of 
the public service alone that he should do so. It is 
indispensable also in the case of eveiy officer so recem- 
mended that his antecedents should render it probable 
that he will benefit by the ceurse of training to such 
. an extent as to fully repay Government for the expense 
incurred. 

(4) The age of officers recommended is limited to 25 years. 

(5) The acceptance of the nominations of selected candidates 

rests with the Secretary of State. 

(6) The time spent by an officer who is allowed to go to 

England for practical training will net interrupt ary 
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leave previously earned, but will not count for leav( 
of any kind. 

(7) The time spent on practical training in England will 
count wholly as pensionable service. 

482. Privilege leave may be taken by officers pro- 
ceeding to England for a course of practical training 
eitker — 

(а) between the date of giving over' charge in 

India and joining in England ; or 

(б) between the date of Gompleting the practical 

course in England and embarking for 

India. 

In case (a) officers will be required to defray the 
expenses of their journey to England, and in case (Z>) 
from England, the sum of Es. 1,000 which they receive 
for these expenses being reduced by Es. 500. 

Advances of pay and of travelling allowance. 

483. A Superintending Engineer, or an Examiner 
of Accounts, may grant an advance up to a limit of one 
month’s pay, plus travelling allowance, to any officer 
in his department, including himself, under orders for 
transfer; suoh advance should be recorded on the 
offi-cer’s last-pay certificate, and, in the case of pay, 
recovered from the salary of the officer in three equal 
monthly instalments, beginning with the month in 
which a full month’s pay is drawn after the transfer. 
The advance of travelling allowance should be recover- 
ed in full on submission of the officer’s travelling 
allowance bill. 

484. In cases of emergency, Superintending Engin- 
eers and Examiners of Public Works Accounts, when 
proceeding on tour over two or more divisions, and ^ to 
a considerable distance from head-quarters, may sanction 
advances, to subordinates serving under them, of 
amounts sufficient to cover their travelling allowances 
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for a month, subject to adjustment upon their return 
to head-quarters. la special cases of long and expensive 
tours, Local Governments may in accordance with 
Article 137 (a), Chapter 8, Volume -I of the Civil 
Account Code, sanction similar advances to gazetted 
officers, subject to adjustment by the officers receiving 
them on completion of their tours. Officers may 
sanction small advances of travelling allowance to 
subordinates serving under them when considered 
necessary in the interests of the public service.^ Such 
advances should in no ease be in excess of the amount 
probably admissible and should be treated as final - 
charges and not as miscellaneous advances. The 
allowances actually admissible should be entered in the 
rravelling Allowance Bill, and any adjustments neces- 
sary made in due course on audit. 

485. A Local Government may sanction an advance iv, 505 . 
of one month’s pay under very special circumstances, 

e g.i if an officer’s camp is burnt down ; such an advance 
must be recovered in three equal monthly instalments. 
Superintending Engineers may grant to Overseers an 
advance for the purchase of a tent on the first occasion 
of their requiring one; such an advance should be 
Limited to a reasonable amount, and will be recovered in 
iiwelve equal monthly deductions from salary commen- 
cing three months after the date of the advance. 

486. The rules for advances to officers returning ly, 506 , 
Tom leave are laid down in the Civil Service Regula- 
tions. 

487. The amount to be recovered monthly on ac- iv, eos. 
count of an advance of salary made to an officer should 

aot ordinarily be affected by his going on leave, but 
it is open to a Local Government to sanction a 
reduction in any case in which it deems it right to 
lo so. 

488. Any Government servant who has been bitten iv, eng, 
by a rabid animal and who is too poor to proceed to 
Kasauli or Coonoor at his own expense may, provided 
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that he is drawing not more than Es. 100 a month 
he granted — 

(i) his actual travelling expenses to Kasauli or 
Coonoor and hack, namely, (a) a -singlo 
fare each way by railway of the class by 
which be is entitled to travel on duty, (&} 
the actual cost of any journeys which they 
may perform by river and ocean steamers,, 
not exceeding the amount admissible under- 
rule, (c) for journeys by road, the actual 
cost of transit, not exceeding the amount- 
admissible under rule. The expenses foi*; 
the return journey should be paid to the 
patient at Kasauli or Coonoor, after the- 
treatment has been undergone, by the 
Treasury Officer at those stations, on pro- 
duction of a discharge certificate from the- 
Director of the Institute ; 

(u) an advance of one month’s pay ; 

(m) one month’s casual leave, any leave required' 
in excess being treated as privilege or sick 
leave. 

II — Any Government servant who has a difficulty 
in finding at once the means to enable him 
to proceed to an institute, and whose pay 
exceeds Ks. 100 but does not exceed Bs. 600 
a month, may be granted an advance not 
exceeding the amount admissible under rule 
(t), and may also be given (he concessions 
specified in (ii) and (in) above. The sums 
thus advanced will he recovered by instal- 
ments on the usual scale. 

HI. — Subject to such further rules as local Gov- 
ernments may make, any indigent person 
unconnected with the public service wl)o, 
in the opinion of any officer authorized to 
grant the concession, is unable to pioceed to 
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a Pasteur Institute at his own expense, may- 
be granted his actual travelling expenses to 
Kasauli or Coonoor and back, namely (a) 
single third class fare each way by rail- 
way, (5) for journeys by river and ocean 
steamers and by road, the actual cost of 
transit, (c) maintenance allowance at the 
following daily rates: Europeans^ and 
Eurasians Re. 1 during the journey and 
Rs. 2-8 during treatment, natives 4 annas 
during the journey and 6 annas during treat- 
ment. The expenses for the return journey 
should be paid to the patient at Kasauli or 
Coonoor after the treatment has been under- 
gone, by the Treasury Officer at those sta- 
tions on production of a discharge certificate 
from the Director of the Institute. 

IV. — Women, children under 16 years of age, and 
men who are, by reason of age or other 
sufficient cause, incapable of travelling 
alone may be allowed an attendant to 
accompany them to a Pasteur Institute. 
Such attendant shall be granted — 

(i) travelling allowance and maintenance 

allowance at the rate sanctioned for 
patients. 

(ii) wages, not exceeding 4 annas a day, in 

cases where the despatching officer is 
satisfied that the patient is unable to 
pay the daily expenses of the attendant. 

"When patients are proceeding to Kasauli, this conces- 
sion should be granted only in cases where the services 
of an attendant are absolutely necessary as the accom- 
modation at that station is limited. 

V. — Any Government servant, not below such rank 
as may be fixed by the Local Government, is 
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empowered to grant the above-mentioned 
concessions, and to authorize the immediate 
departure for Kasauli. or Coonoor of any 
of the classes of persons specified, whether 
Government servants or indigent persons 
unconnected with the public service. 

VI. — On the production of a certificate from the 
Director of the Pasteur Institute that the 
person sent has been treated, the Local 
Government will adjust the expenditure as 
Provincial, Local or Municipal according to 
the local conditions and rules. In provinces 

/ where the provincial settlement system is 

not in force, the expenditure, so far as it is 
not met from Local or Municipal funds, will 
he borne by Imperial revenues. 

489. Travelling allowance, subject to the follow- 
ing rules, may be admitted to an attendant accom- 
panying a sick officer proceeding on leave on medical 
certificate, or undertaking a journey with the object 
of procuring further medical advice. 

I. — Government will not pay the travelling allowance 
of such an attendant unless he is a medical officer 
whose official duty it is to attend on tlie patient, or is a 
Government officer ordered or requested by the medical 
officer to accompany the patient. 

II. — If a Govemment servant, under the advice of the 
Civil Surgeon or other Government medical officer 
whose official duty it is to attend him professionally, 
is required to undertake a journey to a Presidency town 
or elsevthere, either when proceeding on leave on medi- 
cal certificate, or to procm'e further medical advice, and 
the Civil Surgeon (or other medical officer as above) 
considers that it would not he safe for him to make the 
journey without attendance on the way, the medical 
officer may either himself accompany the patient to his 
destination, or depute or arrange with some other 
Government officer to do so. 
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III. — In such a case, the attendant shall be deemed to 
have been travelling on duty, and may draw travelling 
„ allowance at the usual rates for the journey both ways. 

Irrecoverable personal advances. 

490. Local Governments 'and Administrations may 
sanction the write-off of irrecoverable personal advan- 
ces, to the debit of Establishment, — sub-head Contingen- 
cies, in cases where the persons to whom the advances 
were made are no longer in the service of Government, 
within a limit of Us. 1,000 in each case, a report being 
made to the Government of India. 

491. Advances of pay of every description made in 
England (except where security has been required) are 
not recoverable in the event of the dearth of the re- 
cipient before the equivalent in pay has become due. 

Miscellaneous. 

492. No public officer is entitled to compensation for 
loss of property caused by an accident of any kind, 
merely because such accident may have happened to 
him while he was employed in the service of the State. 

493. No Civilian will be appointed in the Depart- 
ment, without producing- the medical certificate pre- 
scribed in Article 49 of the Civil Service Regula- 
tions. The certificate should be attached to the salary 
bill when the pay of the person is first charged for. 
In the absence of this document, the Examiner should 
pass the pay provisionally pending its receipt, and if it 
be not submitted within a reasonable time, he should 
report the matter to the Local Government. This certi- 
ficate is not required in the case of appointments to 
inferior service as defined in Article 396 of the Civil 
Service Regulations. Nor is it required in the case of 
qualified students of the Thomason College who are 
permanently appointed to the Department within 18 
months from the date of the medical certificate granted 
to them on completion of the college course. 


IV, 510. 


IV, 511. 


IV, 512. 


IV. 613. 
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IV, 514 . 494. In the event of the death of any civil officer or 

snbordinatej the Local Government, under which the 
deceased may have been serving, should communicate 
with his relatives or friends if none such he present on 
the spot. If the deceased leaves assets, then the case 
should be dealt udth under the rules in Appendix 14. 

^ 5 l 5 . 495. Casualties of any persons, holding appoint- 

m mts in the Department, must be reported immediate- 
ly, through the regular channel, to the authority by 
which the appointment was made. Deports of all 
deaths of European officers must he made in Public 
Works Department Eorm No. 143. 

..,', 516 . 493. When European officers and subordinates are 

killed or severely wounded by fanatics or others or meet 
with sudden or violent death in any very exceptional 
circumstances, particulars connected with the occurrence 
should be telegraphed to the Government of India to 
enable early information to be given to the relatives 
and friends of those killed or injured. 

IV, 617. 497. No auonyraous communication regarding the 

conduct of any Government officer shall be acted upon 
without the permission of the Local Government, except- 
ing so far as to endeavour to remove any apparently 
well-founded causes of complaint which do not affect 
the character of individuals. With the above excep- 
tion, every complaint by or against any jierson in tlie 
Department must be received and enquired into by his 
superior officer. 

IV, 518. 498. The rules relating to the submission of memo- 

rials to His Majesty the King and the Secretary of 
State for India, and of petitions to the Government of 
India are contained ia Appendix 17. 

IV, 519 . 499. Every Engineer and Upper Subordinate on 

the permanent establishment must provide himself, 
at his own expense, within six months of his appoint- 
ment to the Department, with a copy each of the latest 
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editions oi Volumes I, II and III of the Public Works 
Department Code, in the case of the form3r, and with a 
copy of the latest edition of Volume I only, in the case 
of the latter. Divisional Officers will be held respon- 
■ sible that this rule is complied with. Subsequent edi- 
tions of those volumes will be supplied free of charge 
to all officers and subordinates who have once purchased 
copies as above. Officers and subordinates must keep 
their codes corrected up to date and produce them 
when required by their departmental superiors. Copies 
of Standing Orders as issued are supplied free for this 
purpose through the Local Government or Adminis- 
tration (see notice prefixed to this Volume). Copies 
cf the latest edition (with subsequent Standing Orders) 

•of Volume I may be given, in special cases, under the 
orders of the Local Government free of charge, to Sub- 
Overseers who understand English. 

500, Service copies of the Public Works Department iv, 519 a. 
■Code and of the Standing Orders as issued, will be, 
supplied for the use of offices, under -the orders of the 
Local ' Government. 

601. Local bodies, such as Local Pund Boards and iv, 6 i 9B. 
Municipalities, should not be supplied with copies of 
the Public Works Department Codes free of charge, 
but should obta'n them, on payment, from the Superin- 
tendent, Governmerit Printing, India, Calcutta, 

502. Rules relating to officers and subordinates when iv, 620 . 
^employed with an Army in the field, with' regard to 
relative military rank, pensions, medals, uniform, etc., 
will be found in Appendix 6 and Army Regulations, 

India, Volume VII, page I69. The rules regarding the 
wearing of the decorations of the Orders of the Star of 
India and the Indian Empire and of medals by civi- 
lians will be found in the memar-indum which accom- 
panied Government of India, Public Works Depart- 
ment, letter No. 618 E., dated the 25th May 1907. 
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IV, 521 . 503. Extra allowances will be granted to civil 

oflScers and subordinates of the Department when serv- 
ing with an Army in the field, on the following scale :-r- 


Superior officers 
Upper Subordinates and. 

men of same rank 
Lower Subordinates and 
men of same rank 


25 per cent. 
35 „ 

50 „ 




of their pay from 
date of ' leaving- 
their station to 
take the field,, 
to date of with- 
drawal of troops. 


These allowances will supersede all departmentai 
local allowances, but will not affect travelling allow- 
ances which will be granted at the ordinary rates. 

IV, 522 . 504. All applications for the grant of the Royal 

Humane Society’s medals and certificates should he- 
submitted to the Government of India in the Home- 
Department, for transmission to the India Office. 
Eighteen months is the maximum time allowed for- 
reporting to that Society cases from any part of the- 
world. This rule should be strictly observed by all 
officers, 

IV, 523 . 505. The rates of local allowances admissible to 

members of the Department will be found in Appendix 
19. 

IV, 525 . 506, All fees paid to Government servants by Courts- 

of Law for attendance in suits must be credited to the 
State in full. Travelling expenses incurred in attend- 
ing Law Courts, in connection with matters relating tO' 
departmental business, will be charged for under the 
rules of the Civil Service Regulations. 

V, 626 , 527 . 507. The rules relating to deductions on account of 

income-tax are contained in the Civil Account Code, 
Yolume I, Chapter 3, Article 32 et seq, and in the notes 
on PuhlicWorks Department Eorm Eo. 21 C.^ The 
batta or ration-money of Military subordinates is not 
liable to income-tax. 
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Paea. 

Eiteopean Non-Commissioned 

Paea. 

COMMISSIOKBD ObFICEES — 

608 

OfFICEBS and SOIDIEES — 

(a) Teansfeb to Unattach- 


(a) GEHEEili 

ed List and Peomotion 


(J) Leave . 

514 

TO Sekgeant . 

541 

(c) Militaet Examinatioks 

616 

(i) Dochments, Volhnieee- 
iNQ AND Casualties 

646 

DEPAETMBNTAI. OFFICEBS -WITH 


(c) Discifline . . 

652 

HONOEAET EANK AND WAE- 


{ d ) Family eemittances . 

556 

BANT OfFICEES OF THE 

Indian Unattached List — 


( e ) Leave . . 

(/) Passages, Passage 

559 

(a) Peohotion on Waeeant 


Money, etc. 

666 

List .... 

625 

{ g ) Miscellaneous, . 

667 

(J) Eetieements and Ee- 


Native . Non-Commissioned 


MANDS 

530 

Officees and Soldiees — 


(c) Leave 

534 

( a ) Genebal . , . 

(5) Native Militaey Pen- 

672 

(rf) MisCEDlANEOUS 

639 

SIONEES , . 

673 


Commissioned Officers. 

{a) — General. 

508. If a Military officer employed in the Depart- 
ment seriously misconducts himself, he should be sus- 
pended from all duty by his immediate superior, and 
bis case referred to the Army Department for consi- 
deration by the Goyernor General in Council. In the 
case of an officer ■whom it may be considered necessary 
to remove from his appointment in the Department, be 
should, in the first instance, he only suspended from 
Civil duty, and his case referred to the Army Depart- 
ment with an expression of opinion as to the manner 
in which it should he dealt with. 

509. Commissioned Officers are not exempted from 
the reports required from Military officers when on 
leave or in progress to join their appointments. 

510. On retiring from effective Military service they 
vacate their appointments, and will only be re-appointed 
under special sanction of the Government of India. 

511. The rules for tire preparation and submission of 
annual confidential reports on Eoyal Engineer officers 
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- will ba found in Army Regulafeious, India, Volum 
IT, paragraphs 340—34)2 (Edition 1904), and on Ann 
Form No. B 194. These reports should be forwarde 
to the Military Secretary to the Oomminder-in-Ohief. 

App. 15 (xii). 512. Officers of Bojal Engineers in Civil emplo; 

serving under the orders of officers who, although depart 
mentally senior to them, are their juniors in militar 
rank, will not he reported on by the latter, the answers am 
general remarks of the Commanding Officer, and th( 
opinion of the Inspecting Officer being left blank, o: 
referred for completion to higlier departmental authority 

V, 652 . 513. Officers of Royal Engineers of the Imperial list 

when granted furlough to Europe should, on arrival 
in England, report themselves in writing to the India 
Office as well as to the Deputy Adjutant General of 
lloral Engineers. They will also apply at the India 
Office for idstructions as to medical examination, exten- 
sions of leave and return to duty. 

(A) — Leave. 

Y, 663 . 514. Local Governments and Heads of Departments 

when granting furlough or leave to a Military officer 
will forward a copy of the order or notification to the 
Controller of Military Accounts, or the Comptroller, 
Hyderabad, as the case may he, as also to the Army 
Department; and the Examiner of Accounts will keep 
the Controller of Military Accounts and the Army De- 
partment informed of the date of the beginning and 
ending of all such furlough or leave. 

Note. — W hen a gr:int of furloigh or leave is notified in the Oaztils of India 
or in a Lo^al Gazette, a sep irate copy of the notification need not be for- 
warded as above. 

Y, 553 A. 515. In notifying the grant of furlough or leave to 
officers of Royal Engineers, whether under Military 
Regulations or the Civil Leave Rules, the articles or 
ptragraphs of the Regulations should be clearly stated 
in the notification, so that there may he no doubt as to 
the rate of furlough pay admissible, and the conditions 
under which the furlough or leave may he extended. 
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(c) — Military Examinations. 

516. Wbenever a Lieutenant of the Eoyal Engineers 
can be spai ed from his ordinary duties, he may, if he 
so desitfs, be sttaohed fora period, not exceeding two 
months in the aggregate, to the Military Works Services 
or to a Corps of Sappers and Miners, with a view to 
preparing himself for the technical examination for 
promotion to tlie rank of Captain; while so attached 
he will draw the full pay of his appointment, on the 
understanding that his ordinary duties are carried on 
without any additional expense to Government. 

517. Officers of the Army and Public Works De- 
partment presenting themselves for the examination 
referred to in the preceding paragraph, and when pro- 
ceeding to join or returning from the station to which 
they may be peimitted to proceed under the above rale, 
will travel under departmental rules. ' 

518. Officers of Eoyal Engineers in the Public 
Works Department nay be allowed to take special 
leave in India, on full pay to the extent of tliree months 
in each of the three ranks of Lieutenant, Captain, and 
Major,, to enable them to prepare for each of the three 
examinations for fromotion to the several ranks (f 
Captain, Major, and Lieutenant-Colonel; such leave 
will count as service in all respects and may be taken 
in instalmehts but must not exceed three months in the 
aggregate in any one rank, vide Army Regulations, 
India, Volume IT, para. 256 [Edition 1904], This 
leave cannot be granted iu combination with privilege 
or other leave. 

519. In the case of an ofiBcer in Eoreign Service, the 
sancticn of the Government of India should be obtained to 
the grant of leave under the preceding paragraph. The 
officer will, during the leave, be treated as having reverted 
to Government service, and will he paid bis leave allow- 
ances at Government rates. Contributions on account 
of leave and pension will not be recovered from the- 
foreign employer for the period of the leave. During^ 
the period of special leave, the officer should be brought 
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on to the Engineering scale of the list to which he is 
permanently attached. In the case of officers of the 
General (Irrigation and Buildings and Hoads) Branch, 
the leave allowances will be charged against the Budget 
grant of the Province to which the officer belongs. 

V, 558 . 520. An officer of the Royal Engineers, while on 

examination leave under the preceding rule, may draw 
house-rent and other local allowances, subject to the 
same restrictions as in the case of privilege leave — mde 
Article 267 of the Civil Service Regulations. 

V, 567 . 521. The Executive Engineer will report the death 

* of a British Commissioned officer to the Officer Com- 
manding the nearest military station and to the Local 
Government. 

V, 570 . 522. Whenever a Local Government deems it 

expedient that an officer should be removed from his 
appointment, or that the resignation of his appointment 
by such an officer should be accepted, a full statement 
of the circumstances is to be transmitted to the Govern- 
ment of India in the Public Works Department for 
consideration and orders, and the decision will be com- 
municated to the Army Department for information 
and transmission to the Adjutant General in India — 
see also paragraph 418. 

V, 572 . 523. Whenever an officer is transferred from the 

Public Works to the Civil Department, the Examiner 
of the province in which the officer was serving should 
fmmish the Civil Account officer concerned with a state- 
ment of the salary drawn by such officer for the last 
three years preceding his transfer, and with a state- 
ment of the leave granted to him prior to the date of 
transfer. 

V, 573, 524. The rules regarding the grant of working pay 

to officers of Sappers and Miners, when employed with 
their companies under the Public Works Department, 
are contained in Army Regulations, India, Volume I, 
para. 91 [ Edition 1905]. The cases of all other Mili- 
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tary officers are governed by the rules in paras. 312 
and 313 of the same Regulations. 

Departmental officers with honorary rank and Warrant 
Officers of the Indian Unattached List- 
(a) — Froinotion on Warrant list. 

525 . Local Governments will, on the 1st January 
of each year, submit to the Director General, Military 
Works Services, the names of a few deserving i^on- 
■commissioned officers, and these names will be entered 
in a list from which men will be reeommended to the 
Army Department for promotion to the Warrant ranks, 
according to length of service in the department. Each 
■of these recommendation rolls will be held to supersede 
all previous rolls from the same- province or branch. 
If for any cause the Local Government should wish to 
-withdraw any recommendation when once made, a 
report to that effect should be made to the Director 
•General, Military Works Services — see also para. 515, 

526 . Immediately on the appearance, in tbe Gazette 
of India, ot i'he promotion of any Non-commissioned 
•officer to Warrant rank, the Local Government or 
Administration, under whom the Warrant officer is 
employed, should require the following declaration, 
in India Army Eorm, No. TJ1746, to be signed by the 
Warrant officer in the presence of tbe Executive Engin- 
-eer under ■ whom he is serving, who wiU affix his 
--signature thereto as a witness. This declaration is to 
he attached to tbe Warrant officer’s record of service. 

Declaration. 

“I j at present a - ...in His Majesty’s' 

of and attested at. on the 

^of -19 for a term of years, 

do hereby declare that, in consideration of my appoint- 
ment to be a Warrant officer by tbe Government of 

I agree to be transferred to 

the Unattached List, and to continue to serve in His 
Majesty’s Army until legally discharged. 


V, 577 


V, 578 
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I am aware that if discl.arged or retired as a 
Warrant officer, my claim to pension will be settled 
under Indian Eegulations.” 

(Sd.) 


Witness. 

527. All oiiginal dccuments of departmental officeis 
with honoiary rank and Warrant (fficers, except 
medical history sheets of the latter, are deposited nith 
the head of the depaitment concerned. Ihe defaulter 
sheets t^iU also he kept by the head of the dej ailment, 
hut the medical history shiet will be retained by the 
departmental officer at the station at nhich the War- 
rant officer may be serving until he is promote d to com- 
missioned rank when it will be doted to date of prO' 
motion and deposited with other original records. 

The whole of the original records of departmental 
officers with honoiary rank and Warrant officers who 
become non-effective will, in the case of subordinates 
-vyho, as Non-commissioned officers, belonged to the 
Madras or hombay Unattached Lists, be forwarded to 
the Deputy Adjutant General of the Southern Army j 
those of all other such non-eft'eclive subordinates will 
be fovwaided to the Adjutant General in India. 

528 Beperts of deaths of Departmental officers with 
hororaiy lank and Wan ant ofiiiers, staling the dates 
and cause, are to be made by the Executive Engineer (a 
the Officer Cemmanding the station (or nearest station) 
and to the Local Government. All other casualties 
amono- Dtportmental ( fficers with honorary lank and, 
Warrant officers, such as invaliding, retirements^ dismis- 
sals and lemands, as well as births, deaths and n arriages 
in their families, will be repoitcd to tl e head ot Depart- 
ment concerned, in view to the nece.-saiy alhratkns 
being made in their rccoids— see aho Appendix 13. 

529. Executive Engineers will he guided hy the 
B-eo-imental Debts Act in dealing with the estates ot 
deceased Departmental officers with honorary rank ana 
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SVarrant officers — see also Army Eegulations, India, 
Volume II, for subsidiary rules in connection with the 
iisposal of estates. 

(J ) — Retirements and Remands. 

530. All cases of naisconduct involving purely de- v, 682 . 
partmental offences may be finally disposed of depart- 
tnentally after such enquiry as the Local Government 

may deem most suitable. Military offences should be 
dealt with according to the rules provided in the Army 
Regulations. 

531. Retirement of all Departmental officers with v, sss. 
honorary rank and Warrant officers of the department 

will be compulsory at the age of 55 years, and 
measures should be taken to relieve them of duty 
on the forenoon of the day on which they attain that 
age. 

' Noth. — The age of a Departmental officer with honorary rank or Warrant 
officer as given by him on attestation should be taken for the purpose of Ms 
compulsory retirement. 

532. Departmental officers with honorary rank and v, ssi. 
Warrant officers, who have completed the requisite 
army and departmental service, are entitled to the rates , 

of pension detailed in Army Regulations, India, Volume 
I. When invalided as unfit for further service, a roll in 
India Army Porm No. Y903 is to be prepared for them 
by the Executive Engineer and laid before the 
invaliding board, and when completed with the board’s 
remarks is to be returned to the officer under whose 
orders the individual concerned is serving for transmis- 
"sion to the head of the Department in sufficient time to 
admit of the particulars being verified.from the original 
documents and of transmission to the Controller of 
Military Accounts for adjustment of pension, at least a 
fortnight before the individual is timed to leave his 
station — see paragraph 531. 

India Army Eorm No. Y903 and its accompaniments 
will also he used for departmental subordinates applying 
to retire ou the pension of their rank or compulsorily 
transferred to the pension establishment. 


N 
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Vj587. 533. Wlien a Warrant o£S.cer is removed from h: 

appointment for irregularity or incapacity, his warrar 
shall be returned to the Secretary to the Governnien 
of India, Army Department.' 

(c) — Leave. 

y, 589 . 534. Departmental officers -with honorary rani 

and Warrant officers are entitled to any leave that i 
admissible to them under the Military rules to whicl 
they are subject, other than privilege leave and subsi' 
diary leave, rvhioh are granted under Civil rules. 

V, 590. 535. Durlough or leave to Departmental officer 

with honorary rank and Warrant officers under the 
Military furlough or leave regulations will be granted 
by the Local Government. 

V, 591 . 536. A statement of the services of Departmental 

officers with honorary rank and Warrant officers -in 
the department proceeding on furlough should be trans- 
mitted to the India Office with their duplicate last-pay 
certificates, and no Departmental officer with honorary 
rank or Warrant officer should be allow^ed to leave 
India on furlough, without having in his possession a 
last-pay certificate and all other necessary papers in a 
complete state, and these should be shown to the Staff 
Officer at the port of embarkation. As delays in the 
issue of last-pay certificates are usually due to delay in 
notifying the grant of leave, much inconvenience will be 
avoided by having recourse to temporary last-pay cer- 
tificates— see paragraph 404 

In view to the avoidance of delays in settling up 
with Departmental officers with honorary rank and 
Warrant officers. Executive Engineers or Officers res- 
ponsible for the relief of the person concerned are 
required to report to the Local Government or Ad- 
ministration through the proper channels the date 
of relief and date of completion of papers, ini all cases 
in which a Departmental officer with honorary rank or 
Warrant officer on the Unattached list is permitted to 
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leave India on leave.. Cases of serious delay between 
the date of relief and of final completion of papers 
should be reported to the Government of India with 
necessary explanation. The officer under vrbose im- 
mediate orders the relief is carried out will be held 
primarily responsible for delay in completing the 
papers and for allowing the officer or subordinate 
concerned to leave his station with incomplete papers. 

537. All applications for furlough or leave out of v, 592. 
India from Departmental officers witli honorary rank 

and Warrant officers must be submitted in printed 
India Army iPorm M322 and should be accompanied 
by their records of service, which, after the furlough or 
leave has been announced, will he forwarded by the 
sanctioning authority to the Under Secretary of State 
for India. 

Note. — Printed copies of India Army Form No, .\1 322 can be obtained from 

the Contractors for Printing Government of India Stock Forms, Calcutta. 

538. The rules for the grant of passages to Depart- v, 602 . 
mental Officers with honorary rank and Warrant 
officers proceeding to Europe on leave on medical 
certificate and their families are given in Army Eegula- 
tions, India, Volume X, paras. 69 (6), 7011 {y), [j) 

and 79 {a) [Edition 1904)]. 

Travelling allowances for journeys by rail and road '' 
will be granted at the rates laid down in Army Eegula- 
tions, India, Volume X, para. 29 [Edition 1904], war- 
rants being issued for all journeys performed by river. 

A list of officers who have been authorised to issue 
passage warrants and credit notes, as also their respon- 
sibility in regard to the safe custody of forms issued to 
them, will be found in Army liegulations, India, 
Volume X, para. 4 [Edition 1904]. 

{d) — Miscellaneous. 

539. The rules given in paras. 549, 550 and 569 v, eii. 
regarding the employment of Non-commissioned officers 
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and soldiers in the department after disciiai’ge, wiJl b 
held to apply equally to Departmental officers wit 
honorary rank and Warrant offi-cers. 

540. Departmental ofiicers with honorary ranh ani 
Warrant officers transfeiTed to the deiDartmentj in a pro 
vince not under the orders of the Goyernment of thei 
original presidency, retain their place on the Warran 
list of that presidency. 

European Non-connuissjoned Officers and Soldiers. 

(a ) — Transfer to Unattached List and promotion to 

Sergeant. 

541. A soldier student of any Gorerument Civil 
Engineering college when appointed to the department 
is allowed an outfit allowance of Rs. 150 ; keeping in 
mind the object of the allowance, the Principal of tlie- 
college may, at his discretion, advance a portion of the 
money to the soldier before he starts on his jomniey. 
This rule is also applicable to men appointed direct 
from their corps — see also paragraph 194f. 

542. As soon as a soldier joins the Department 
to fill a full vacancy, application will be made for his 
transfer to the Unattached List. If he is appointed, 
direct from his regiment, the application will be sub- 
miti'ed by the Executive Engineer, if from a college^, 
by the Principal. The form of application (India Army 
Eorm No. Ul74i2) contains all directions. 

Applications for t\\e transfer of a soldier to fill an- 
acting vacancy will only be submitted on his succeed- 
ing to a full vacancy. 

Previous to his transfer a soldier must sign a certi- 
ficate to the effect that he is cognizant of the orders 
contained in Army Regulations, India, Volume II, 
paras. 366—387 [Edition 1904.]. 

543. A regimental Warrant or Uon-commissioned 
officer joining the department is, if of higher rank than 
Colour Sergeant, to sign a certificate to the effect that 
be voluntarily reverts to that rank. 

180 



ArFECTING MIWTAUT OFPICEBS. [ ChAP. V. 

e. • 


European Non-commissioned Officers and Soldiers. 


544 . Soldiers of the Unattached Uist, under the 
rank of Sergeant, -iylio have been three years in the 
service, may be recommended by their immediate 
superiors for the rank of Sergeant, after twelve months’ 
effective service with uniform good conduct, in tlieir 
appointment oi' department, reckoned from the date 
of joining it, whether acting or permanent, ^ Such rank 
is, however, conditional on their remaining on the 
Unattached List, and should they be remanded to their 
corps (except for discharge) they will, unless previously 
reduced, return to them with the rank they held at 
the time of transfer to the said list. Application for 
tin's promotion is to be made to the Deputy Adjutant 
General of the Northern or Southern Army, in which 
the soldier is serving, on India Aimy Dorm No. YS95, 
and should be submitted as soon as the soldier becomes 
qualified ; hut if delay occurs and a back date is asked 
for, an explanation of the circumstances mnst be 
appended. 

Military passed students of the Upper Subordinate 
class of the Thomason College, who are under the rank 
of Sergeant will, on completion of^ their year of practi- 
cal training and permanent appointment to the depart- 
ment, be recommended for promotion to the rank of 
Sergeant, provided they have completed three years 
service in the army. 

545. Heoomniendations for promotion to the rank 
of Sergeant under these rules must be submitted in 
India Army Form No. Y89o by the Executive Engineer 
under whom the man may be serving, to ^ the Superin- 
tending Engineer who, after recording his opinion on 
the application, will pass on the papers to the Chief 
En^'ineer for submission to the Local Government, 
by °wbom, should it agree in the recommendation, they 
will he forwarded to the authorities referred to in 
paragraph 544. 
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V, 620. 


V, 622. 


V, 628. 


T, 629. 


(Z») — Documents, mlunieering and casualties. 


ter Slieet. 

2. Origiiinl Regimentnl ditto. 

3. Original Jledical History 

Sheet. 

4. Copy of third and fourth 

pages of attestation. 


546. Wlien an order for transfer is issued, tlie Com- 
1 . Original Company Dcfaui- luandiug Officer concGi'iied 

■will forward the marginally 
noted papers to the local head 
of the department at tlie sta- 
tion where the man is serving, 
except the last named wliicli 
should he sent to the head of the department. These 
piapers must he filed carefully in the Executive Engi- 
neer’s office, and if the soldier is transferred to another 
division, should be sent by post to the new division. 
Tiie medical history sheet and copy of third and fourth 
pages of attestation are alone required to be kept up. 
Extracts of any entries therein should be forwarded 
annually in January to the Commanding Officer con- 
cerned and in the case of Boyal Artillery soldiers, 
to Colonels on tlie Staff, Koyal Artillery. The 
Executive Engineer of the division to which the man 
is attached is responsible that these papers are in his 
office and that the two last named are written up to 
date. The entries in the medical history sheet should be 
made by the Medical Officer. 


547. Sanction for the marriage of a soldier on the 
Unattached List will be given bv the officer under 
whom he is serving. If a soldier in the department 
be not on the Unattached List, the sanction of the 
Officer Commanding his corps should be applied for. 

548. The rules regarding the up-keep of Eegisters 
of bhihs, marriages and deaths will be found in 
Appendix 13. 

549. If an applicant for discharge wishes to remam 
in the department after discharge, his application will 
he forwarded to the Local Government through the 
usual channel, with the Executive Engineer’s recom- 
mendation. In the event of an application not being 
supportedhy unexceptionable testimony as to character 

^ 152 * 
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tlie Local Government will forward the application to 
the Commanding OflScer or the Colonel on the Staff, 
Boyal Artillery, concerned and the applicant will he 
removed from the department on obtaining his 
discharge. 

550. In the event of his retention in the Depart- 
ment he must clearly understand that he has no claim 
to appointment on the salary he previously received. 
His service for pension will be regulated in accordance 
with Article 356 (5) of the Civil Service Regulations. 

551. Claims of military subordinates should receive 
strict attention and should he settled punctually before 
they are remanded. Those so remanded will returnto 
the regiment on whose returns they are borne or to 
any other regiment of the same arm in the event of the 
corps having left India. Those who previously belonged 
to the Boyal Sagineers will be remanded to their corps 
in India. 

(c) — Discipline. 

552. H'hen a soldier is placed on the Unattached 
List, he becomes subject to his departmental superiors 
in all respects, and any service that may be required 
of him by military authority must ordinarily be 
obtained by application to the chief departmental officer 
on the spot — 

(a) A soldier belongiug to the Unattached List continues 
subject to the general provisions of the Army Act, 
and is therefore bound to obey the lawful commands 
of his superior officers ; but on ordinary occasions 
any order of military authority should be conveyed 
to him through his departmental superior, civil or 
military, on the spot. In those situations where 
a soldier is entrusted with independent executive 
duties, any service required of him by military 
authority should ordinarUy he communicated in 
writing, but on emergency an order from military 
authority may he conveyed to him verbally by an 
officer or soldier. 


V, 630.681. 


V, 636,687, 
638. 


V, 624. 
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(b) Whenever a soldier on the Unattached List is charged 
with the commission of any offence against the 
Army Act, military authority should investigate 
the charge and otherwise deal with the case, only 
after obtaining the sanction of the chief depart- 
mental officer on the spot. Where the soldier is 
himself discharging independent executive duties 
and there is no departmental officer on the spot, 
superior to him, and the ends of discipline compel 
the immediate arrest of such soldier, prompt inform- 
ation by telegraph and letter must be given to the 
departmental officer under whose orders such 
soldier is serving, in view to arrangements being 
made by him for the conduct of the duties of the 
department relinquished by such soldier placed 
under arrest. 

V, 625 . 553. Executive Engineers should inform themselves 

of the habits of soldiers serving under their orders. 
Intemperance or other misbehaviour should be punished 
and entered in the Record of Service * ; see also Army 
Eegulations, India, Volume II, paras. 372 and 4-73 
[Edition 1904]. 

* Notk. — T he Eecord of Service referred to is India, Army Form 
No. 171,744 prescribed in Army Begulations, India, Volume II, paragraph 473. 

V, 626. 554. "Whenever an Executive Engineer may think 

that a man should be removed from the department 
or otherwise seriously punished for misconduct or in- 
competence, he will apply to the Superintending En- 
gineer, who after the fullest investigation in his poiver, 
will submit the evidence, his own opinion, and (in 
cases of alleged misconduct) the defence of the 
accused, to the Chief Engineer. The latter, should 
he see cause for proceeding with the case, will take the 
orders of the Local Government, which will decide on 
the documeuts before it, or cause further investiga- 
tion by a departmental enquiry, or any other special 
agency which it may deem most suitable, or apply to 
the Military authorities for a Court-Martial on the 
accused. 

v,627. 555. In all eases of personal misconduct, involving 

offences punishable under the Army Act, Non-com- 
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missioned officers and soldiers, instead of being simply 
remanded to their regiments, should, when practicable, 
be brought to trial by Court-Martial. 

(d ) — Family Femittances. 

556. If not in receipt of exchange compensation 
allowance, they may make remittances through Govern- 
ment to England and the colonies for the benefit of rela- 
tions and friends, at any time during the course of a 
financial year, in one or more instalments, of a sum 
limited to the full amount of the-net Military pay which 
will accrue to them during that j’ear. The rate of ex- 
change for these remittances is fixed annually. Eamily 
remittances of soldiers (not in receipt of exchange 
compensation allowance) of the British Army only, to 
the Cape, Australia and other colonies, the United States 
or the Continent of Europe can be effected through the 
India Office in London — see Army Kegulations, India, 
Volume III, para. 92 [Edition 1904]. 

557. The sums to be remitted must be paid into the 
nearest civil treasury through the officers under whom 
the men may be serving, and must, in every instance, 
be accompanied by authority from the Controller of 
Military Accounts concerned for the reception of the 
amount into such treasury. The rolls prepared in 
Military Account Eorm No. 144 in accordance with 
instructions contained below and countersigned by 
the officers under whom the men are serving will be 

. forwarded to the Controller of Military Accounts 
concerned. 

558. When a Non-commissioned officer or soldier is 
placed under stoppages for the benefit of his family 
under the provisions of Section 146 of the Army Act, 
the officer under whom he may be jserving must recover 
the amount from the man’s pay at the rate of exchano-e 
fixed annually by His, Majesty’s Government for the 
payment of troops serving in the colonies, and the same 
course of procedure must be adopted in effecting such 
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remittance as -vrlienthe remittance is a voluntary one. 
India Army Form No. A598 gives full information as to 
boTT the form should be filled in. 

(e) — Leaw. 

V, 64?. 559. Non-commissioned officers or soldiers may be 

granted jDrivilege leave under the Civil Service Begula- 
tioDS. No Non-commissioned officer or soldier "will be 
permitted to proceed on privilege leave out of India 
unless be furnishes evidence that a return passage has 
been secured and paid for. 

V, 64S. 560. When requiring change of air they are to be 

treated as if on regimental duty and sent by order of the 
District Military authorities} and after examination by 
a Medical Board, to a convalescent or other de^^dt for 
duty like other men of their rank- They are required 
to take their uniforms •with them. When so detached, 
they rvill continue to be borne on the strength of the 
department, hut will draw only half staff salary ^ in 
addition to the regimental pay of their rank and ration 
money. Men finding their own way to and from con- 
valescent depots will he allowed half their depart- 
mental staff pay and travelling allowances at the^ usual 
rates, for the time they are en route, in addition to 
Military pay, provided ttiat their departmental superiors 
certify that it has not been found practicable to send 
the men with the annual drafts — see Army Begula- 
tions, India, Volume I, para. 472 [Edition 1905], 

649, 650. 561. A Local Government may grant them leave of 

absence in India, on sick certificate, without the res- 
trictions in paragraph 560, when resort to a convales^nt 
dep6t is not practicable, and whenever it is certified 
by a medical officer that a change of air is not neces- 
sary. This leave may be granted for any period not 
exceeding six months in the first instance which may 
be extended to one year. A Local Government rnay 
grant them leave of absence on private affairs in India 
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for any period not exceeding six months. Except in 
special cases they will not he eligible for this leave until 
after six years’ service — see also para. 389. 

562. Men obtaining leave under paragraph 561 
will he allowed the revised rates of furlough pay 
laid down in Army Hegulations, India, Volume I, para- 
graphs di35 (b), and 476 [Edition 1905], which will he 
drawn by the Executive Engineer of the division to 
which they are attached. 

They are also entitled to travel on Eorm E certi- 
ficate when proceeding on, or returning from, leave on 
medical certificate with the restriction that they can 
only travel second class on payment of the nest lower 
class fare. 

563. All claims of men proceeding on furlough are 
to'he settled before they leave their respective divisions, 
and they are to be furnished by the Examiner with tlie 
usual final last-pay certificate under paragraph 397, 
showing the pay and allowances they will be entitled 
to during the first six months of their absence. 

564. If he presents himself at the Examiner’s 
office for his final last-pay certificate, the Examiner 
will require him to certify on the back of his furlough 
certificates that he has been paid in full of all demands, 
and will hand him one copy, together with one copy 
of his final last-pay certificate, for delivery at the India 
Office. If be does not present himself at the Exam- 
iner’s office, the Executive Engineer will carry out 
ibis procedure and return the duplicate certificate, 
which should be forwarded direct to the Secretary in 
the Military Eepartment, India Office. 

He should not be allowed to leave India with- 
out having in his possession a furlough and last-pay 
certificate. These should be shown to the Stall Officer 
at the port of embarkation. Much inconvenience and 
delay will be avoided by having recourse to temporary 
last-pay certificates — see paragraph 404. 


V, 651. 


V, 657. 


V, 658. 
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employment in such capacities as oflSce messengers 
chaiikidars, etc. Qualified men may also be appointed ai 
clerks, mecbanics, artisans, etc. Their pensions wil 
not be affected in any way. 


574. All applications for the services of military 
1. Pesbiiwnr for Puthans. native pensioners should bf 


2. Jbeliim for Punjabi 
Maboiuedans. 

3. JulUindur and Dbaramsala 
for Dogras and Sikbs. 

4. Avnritaar for Sikbs. 

5. Delhi for Jats and 
Hindustani Maliomedans. 

6. Lucknow for Hindustani 
Hindus. 

7. Bangiilore for Madrasi 
Mussulmans. 

8. Triebinopoly for Madrasi 
Hindus and Christians. 

9. Gorakhpur for Gurkhas. 

10. Agra for Rajputana 
Hindus and Mussulmans, 


made direct to the Distric 
Keeruiting Officers of th( 
districts named in the mar 
gin. Pull particulars shouk 
be clearly stated in order tha 
suitable men may be sent— 
see Army .Itegulations, India 
Volume II, paras, 45) and 62^ 
[Edition 1904] . 


575. District Pccruiting Officers will act as a 
medium between the employers and pensioners and will 
furnish any information required, but when iudenting 
officers are once placed in communication with the 
selected men, all details should be settled without 
refereuce to the military authorities. As a general 
rule, the men themselves must bear the expenses of 
joining their posts ; advances, however, may be made 
to them for the purpose through the District Recruiting 
Officer, 

576. The Examiner will consult the Army llegu- 
lations, India, in all matters concerning Military officers, 
Departmental officers, Warrant officers, European IMon- 
commissioned officers and soldiers, but in all cases of 
doubt he will refer to the nearest Military Controller. 
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^lisceUaiieous regulations affecting office establishments. 

577. The ordinary hours of attendance of office es- 
tablishments u'ill generally he fixed at the discretion of 
the head of the office, in the absence of special orders 
from higher authority. 

578. Clerks and other persons of office establish- 
ments are subiect to the rules regarding leave, pen- 
sions, etc., contained in the Civil Service Regulations. 

579. Every person absent on the plea of sickness 
must, if called upon to do so, produce a medical certi- 
ficate of his inability to attend ; and, as a rule, a medical 
certificate should be required when the absence extends 
over more than three days. 

580. Liveries at the expense of Government may be 
supplied to messengers, employed in offices, the cost of 
which is charged to Provincial revenues under the rules 
laid down by the Local Governments concerned. The 
belt and badge ordinarily worn by messengers are not 
included in the term “ livery.” 

581. Messengers and other inferior servants attached 
to offices the cost of which is Imperial, and which are 
located on public grounds at a hill station, may be given 
a suit of warm clothiug costing Rs. 7-8-0 every year, 
or Rs. 15 every second year ; they may also be given a 
blanket every year costing Rs. 2-8-0. 

582. Messengers employed in offices the cost of which 
is Imperial, and in which the grant of liveries has been 
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previously sanctioned by special orders of coinpetea 
authority, will be provided with liveries under the rulei 
laid down by the Local Government for tlieir supply tc 
messengers on Provincial establishments in the sani( 
locality. 

M, 702 . 583. Warm clothing (not liveries) may be given ai 

the public expense to watchmen, guards and bthei 
menial servants whose duties, in the opinion of the 
Local Government, render its issue necessary. 

VI, 703 . 584. Holidays are allowed to all public servants or 

Sundays, Christmas Day, New Year’s Day, Good Friday 
and the King’s Birthday- Besides these. Native 
gazetted holidays will be allowed according to local 
custom at the discretion of the Local Government. 

VI, 704 . 585. The ordinary contingent charges connected with 

office establishments, the cost of woririog punkahs, 
supplying and working tatties, furnishing lights for 
treasure guards, etc., may be disbursed by Executive 
Engineers and brought forward in the monthly contin- 
gent bill. Prior to disbursing charges for the supply 
of tatties and for hot-weather establishment, an esti- 
mate should be framed and submitted to the Superin- 
tending Engineer for sanction. A copy of this sanction 
should accompany tlie contingent bill for the month in 
which the charge first appeal’s. Perishable articles 
obtained for office use in inspection bungalows, such 
as mats and chicks, may also be charged to contin- 
gencies. No salary charges of any kind (except for 
hot weather establishment referred to above) should be 
included in contingent bills ; the salaries of office ser- 
vants should be included in the salary bill of the office. 

VI, 705 . 586. In offices of Direction and Account, advances 

made for the purpose of meeting contingent expenditure 
will be treated as ordinary imprests and held in the cash 
balance of the officer who makes them. Their amounts 
should be fixed in even hundreds and be very seldom 
varied. 
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587. Officers of the department are not supplied 
with, ordinary books of reference bn professional subjects 
at the expense of the State. The rules for the purchase 
of books, newspapers, or other publications required 
for the public service, are given in Appendix 7. All 
■ applications for official publications should be submitted 
in Public Works Department Porm No. 142. 

588. With the view of giving publicity to matters 

•of general engineering interest, selections from the pro- 
ceedings of-the Government will be reprinted, and will 
be available for reference to Engineers of the depart- 
ment. A library has been established in the Govern- 
ment of India. Public Works Department Secretariat, 
which will contain all these selections and other books 
on professional matters, and any of these selections or 
.books can be obtained by direct application to the Libra- 
rian at Calcutta. - ^ 

_ 589. Expenditure on office furniture is debitable to 
office contingencies in the case of offices of Direction 
and Account, and to “ Tools and Plant ” in the case of 
Executive and Ilevenue offices. The sanction of the 
Superintending Engineer is required to outlay up to the 
limit of Es. 50 for each set of purchases and of the 
"Chief Engineer to outlay above that limit. 

590. Unnecessary expenditure on account of print- 
ing should be avoided. Printing should be resorted to 
only when the papers are of importance, or when so 
many copies are required that it would be more expen- ^ 
^ive to have manuscript copies made, but in order to save 
clerical labour and to promote regularity, the forms of 
all ordinary returns and accounts required from subordi- 
nates should be printed. 

591. (1) The amount of rent to be paid for office 
accommodation for Superintending Engineers, may be 
fixed at the discretion of Local Governments. 

(2) When it is necessary to hire a separate 
building for the accommodation of offices of Superin- 
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tendents of Works or Executive Engineers, tlie amour 
of office rent to be paid by Government will be fixed b 
the Local Government. 

(3) When Executive Engineers in charge o 
divisions and Superintendents of Works provide accom 
modation for their offices in the building in which the; 
reside, they may, under the orders of the Local Govern 
ment, be allowed to draw office rent np to Rs, 30 i 
month, chargeable in the monthly contingent bill 
In special cases the office rent may, at the discretioi 
of the Local Government, be increased to a maximun 
of Rs, 4i6 a month ; but in no case should it exceed hall 
the rent of the whole house subject to the same 
maximum. 

(4i) When a sub-divisional office is necessarily 
accommodated in the sub-divisional officer’s residence, 
the sub-divisional officer may, under the sanction of the 
Local Government, be allowed a fair proportion of the 
rent actually paid for the house he occupies on account 
of the accommodation which he necessarily has to pro- 
vide for the office establishment attached to his sub- 
division, subject to the following conditions : — 

(i) In calculating the accommodation set apart 

for office purposes no allowance should be 
made for a separate room, apart from 
the office to be occupied by the sub- 
divisional officer. 

(ii) The sub-divisional officer’s "immediate supe- 

rior must certify both as to the amount 
of necessary accommodation, and that it 
is actually available and suitable in the 
bouse in question. 

(iii) He must also certify that no Government 

building is available, and that no suitable 
separate building can be lured for the 
purpose at a less cost. 
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If the building is a private one, the rent to he paid 
hy Government should he limited to one-third its 
actual rent and to JRs. 20 ’per mensem. - If the house 
is a Government building, the rent to be paid by the 
occupant should be calculated under para. 919, rule 
I (/), but subject to rule 1(5). In the case of a 
building hired specially as a sub-divisional office, the 
rent to he paid mil be fixed by the- Local Government. 

(6) The Municipal tax assessed on the annual value 
of buildings in which office accommodation is provided, 
or on the land .appertaining to them, should be treated 
as 8epa,rate from the rent. If it is the local rule or 
custom for the tax to be chargeable to the owner, the 
tax for the entire building will be paid by Government, 
otherwise the officer concerned should pay the share of 
such tax corresponding with the share of the rent pny- 
able by him and Government should be debited with 
the difference. 

592. When accommodation for an office is provided 
in a private residence, or in a building hired for the pur- 
pose, the first charge in every year that an officer 
makes in his contingent bill on account of house-rent 
shall be supported by a certificate to the effect that a 
suitable public building was not available. 

593. Bond fide charges for conveying furniture and 
tents from one office to another will be admitted when 
their removal has been sanctioned by the Superintend- 
ing or Chief Engineer. Such expenses will be charged 
as “ Carriage of Tools and Plant ” in the case of Exe- 
cutive and Revenue offices and as office contingencies 
in the case of offices of Direction and Account. The. 
removal of records, and the carriage of office furniture 
required on tour, will be charged to office contingencies. 

594. The provisions of Article 1042 (a). Civil Service 
Regulations, which empower a Local Government to 
lay down the scale of Government tents to be sup- 
plied for the use on tour of any particular officer, 
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or class of officers, for office, and, if ib think fit, private 
purposes, are applicable to the Public Works Depalrt- 
ment. The supply of the tents will be sanctioned uiidei 
the same rules as those for the provision of -office furni- 
ture (see para. 589) and the cost of their carriage 
will be jegulated in accordance with clause (51 of 
Article 104)2 of the Civil Service E.egulations. This 
rule is also applicable to officers employed on construc- 
tion, in eases where quarters have' not been constructed 
or cannot be obtained. 

Khalasies or tent-pitchers may be entertained for 
short periods for pitching Government tents used 
wholly or partly for office purposes by officers on tour 
'and when this is the case their pay should be charged 
to “Office Contingeneifes.*' When, however, their 
employment partakes of a somewhat- more permanent 
character, they should be treated as ordinary temporary 
establishment, 

Tiie charges for the establishment thus engaged, and 
' the charge for the carriage of these tents should he 
supported by certificates, showing how the tents were 
used, countersigned by the “ Controlling Officer.’’ 

The cost of carriage of all Government tents will be, 
in the first place, allocated to “ Tools and Plant ’’ in. 
the case of Executive and Revenue officers, and to 
“ Office Contingencies ” in the case of officers of Direc- 
tion and Accounts, those charge heads being promptly 
relieved of the sums recovered for “ private purposes " 
under Article 1012 (^) of the Civil Service Begulaj 
tions. 

Police and other guards. 

71 , 716 . 595 . When marching or in camp on public duty, 

officers are allowed a guard for the protection of public 
property. Such guards are supplied without charge by 
the Police Department, and application for them should 
he made to the District Superintendent of Police by the 
officer requiring them, unless in tlie case of an Assistant 
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Engineer or Subordinate, when the application wiil bo 
(^made by the Executive Engineer. Such guards will 
not, however, be supplied unless the officer travelling 
is in charge of Governraent money or valuable Govern- 
ment property, or unless the country is disturbed. In 
places where village chowkidars are utilised in place of 
constables, any remuneration over and above pay that 
they are authorised to receive should he charged in 
the contingent bill- of the office, and the charge should 
b3 supported by a certificate to the effect that it is 
pr -perly incurred under the above conditions. 

596. In all cases where, through the inability of the 
Tolice Department to supply a guard from the regular 
Police Eorce, special guards have to be entertained, the 
sanction of the Local Government will he necessary. 
■Officers may, however, in urgent eases, entertain the 
guard in anticipation of sanction, reporting their action 
:at once to higher authority. 

597. The services of such extra guards should be 
dispensed with directly they are no longer required. 
The extensive use of cheques should lead to a consider- 
able reduction in the amount of cash required to be 
l^pt in departmental treasure chests, and consequently 
^he services of police for the guard of treasure should 
be seldom, necessary. Por the protection of other 
Government property, the services of the regular Police 
-borce will not be neoessarv.- 


of funds for, all Police guards 
required by the department rests entirely with the Civil 
Department ; no charge on this account is to be borne 
by ^ the department except , under .the circumstances 
^tated in para. 600. IE any expenditure" is incurred in 
Die department in^ consequence of , the inability of the 
Police Department to supply^ the guards required from 
-the regular Police force, , the charge must bo adjusted 
by transfer debit to the Civil Department-^ee also 
para. 998. ' h , ' 


YJ, 718. 


VI, 717. 


VI, 718. 
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599. To ensure such charges being prompfcly accept- 
ed by the Civil Department, a copy of the orders sanc- 
tioning the entertainment of a guard should invariably 
be furnished to the Financial Department of the Local 
Government. 

600. The charge for travelling expenses incurred by 
Police or Barkandaz guards employed in, escorting 
treasure required by disbursing officers of the Public 
Works Department, inclusive of the railway fares of the 
guards, are to be “treated as contingent expenses inouv- 
red in the remittance of treasure, and^^should be account- 
ed for as such by the officer incurring them and not as 
travelling allowance. 

Stationery. 


601. Stationery is supplied to public offices by the 
Controller of Printing, Stationery and Stamps at Calcut- 
ta, and the Superintendents of Stationery at Bombay and 
Madras. Officers are prohibited from obtaining else- 
wbere articles which can be procured from the Station- 
ery offices except under orders of the Local Govern- 
ment in each case. Officers will indent on the nearest 

Stationery office for their supplies. , , , , 

602 The following are the rules which regulate the 
supply of stationerv : generally speaking they apply all 
over India but there are minor differences in the case 
of Madras aud officers in that Presidency should consult 


the Stationery Manual. 

603. The Controller at Calcutta is authorized to 
issue circulars regulating minor points connected with 
the supply of stationery, subject to the approval of o 
Government of India in the Department of Commerce 


604. Indents on the Controller of Pimtmg, Station- 
eiy and Stamps, for supplies to the department will be 

made bv the following officers only : . , „ .nri 

Chief Engineers, for supplies to Superintending and 
Executive Engineers. 
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Examiners and Deputy Examiners o£ Accounts in inde- 
pendent charge, 

Note , — Local GoTerntnents may, at their discretion, authorize Superintending 
Engineers to forward their own indents for stationery, and those 
of officers snhordinate to them, direct to the Controller for com- 
pliance, after careEnl check and countersignature, instead of 
forwarding them through the Chief Engineer. 

605. Indents will be despatched annually, at such 
times as will ensure their reaching the Controller on 
dates tvhich will he fixed by him from time to time for 
the various provinces or divisions. Emergent indents 
on the Controller are not admitted except in cases of 
necessity. 

606. Indents will be made out on printed forms 
supplied by the Controller which must be carefully 
filled up. The number and quantity of articles in- 
dented for must not exceed the scale of supply as per 
prescribed form, nor he in ' excess of actual require- 
ments. 

607. Indents will include drawing pencils, colours 
and drawing paper, but not cloth for mounting draw* 
ings which must be purchased and charged for in the 
monthly office contingent bill. 

608. Chubb’s locks and rubber stamps and stamping 
inks should be obtained through the Stationery office 
and not in the local markets. These articles should, 
therefore, be included in the general stationery indents. 

609. The following rules are laid down for regulat- 
ing the supply, issue and repair of type- writers required 
' for the public service : — 

(1) Type- writers required for the public service 
will, like articles of stationery in general 
use, he. obtained only by indent on the 
Controller, who will procure his supply by 
indent from the Secretary of State or pur- 
chase them in India from local agents of the 
manufacturers. 
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:(2) •Tbe c6st of type- writers will^be charged in the 
same way as thafof stationery. - 

■'(3) ' A type-wrfter should not be .indented 'for 
without the previous sanction of the Local 
' ' ■ Government, or the Department of the 

Government of India concerned, or in the 
f case of Departments, such as the Telegiiiph 
Department, to which the cost of stationery, 
is directly charged, the Head of the Depart- 
ment. 

(4) Local Governments and Heads of Departments 

(including, for j)nrposes of this rule, , the 
Accountant General, Public Works Depart- 
ment), may authorise the j^urchase and use 
of type- writers of more than one pattern, 
provided that only those patterns are admit- 
ted which have been specially apiu’oved by 
them, and that before a new pattern is 
approved it shall have been fully established 
(after trial) that it possesses special advant- 
ages and is in important points superior to 
those already in use : provided also that the 
' ' pattern chosen is one which can be obtained 
on reasonable terras by the Controller from 
local representatives of the manufacturers. 

(5) If a type-writer cannot be repaired locally, 

it should be sent to the Controller, who 
will ‘ issue instructions for the packing and 
transport of the instrument and will arrange 
for the repairs.' No instrument should be 
rejected as worn out or unfit for use until 
it has been examined by the Controller, 

. who, if he finds that it is in such a condi- 

tion as to render, further repair unprofitable, 

’ may issue a new type-writer in place of the 
one returned. 
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610. Indents for forms of accounts andreturos Trill 
1)6 sent annually by Chief and Superintending Engi- ■ 
neers to the Examiner, who, after examination, will 
forward them to the Contractors for Printing Govern- 
ment of India Stock Porras for compliance. Executive 
Engineer will forward their indents direct to the Con- 
tractors. . The forms will be despatched to the indenting 
■officers direct. The Examiner should keep a' small 
rsnpply to meet urgent requirements. 

611. Indents for Public Works Eorms should be 
■despatched to tlie Contractors for Printing Government 
■of India Stock Eorms so as to reach them not later than 
December, the despatch of the forms beginning in 
•January and continuing till May. The practice of 
.sending indents at irregular intervals should be avoided 
as far as possible, as it entails additional expense in 
■packing and carriage. 

612. Standard patterns of the various forms for 
•correspondence,, accounts, or returns, in use in the 
Department, will be supplied, from time to time, from 
the offices of the Accountant General, Chief Engineers 
■or Examiners, to' the Contractors for Printing Govern- 
ment of. India Stock Eorms. 

613. Miscellaneous Eorms used in the Department 
may he obtained frorn local presses, if they can thns be 
bad cheaper than from Calcutta, but expenditure in 
^uch cases is only to be , incurred under the previous 
sanction of Superintending Engineers. 

614. Standard forms of the Department cannot be 
'altered without the previous sanction of the Govern- 
ment of India,, and local forms should not be introduced 
by any officer without thei permission of the Local 
■Government. 

- . 615. All officem entrusted with a supply of station- 
ery and forms for their official use will take proper pre- 
cautions to keep them in the , custody of a responsible 
-and trustworthy person and to maintain a record oLthe 
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VI,' 731. 


VI, 732. 


VI, 733. 


VI, 734. 


VI, 736. 


VI, 736. 
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receipts, issues and balances. Stock sbonld be verified 
annually and the certificate of verification recorded in 
the register of stationery over the signature o£ a 
gazetted or other responsible officer. 

Official Eecords. 

VI, 737. 616. All official books and records are the property 

of the State, and must be carefully preserved, unless 
their destruction be sanctioned by superior authority. 
This rule includes the records of Subordinates which 
must be given up to the Executive Engineer when de- 
manded. 

VI, 738, 6 17. Superintending Engineers are competent to 

sanction the destruction of such records in Executive 
Engineer’s offices or those of their subordinates as may 
be considered undoubtedly useless, but in ordering the 
destruction of such records great care should be exer- 
cised that it is confined to such as are valueless, A list 
of such records as properly appertain to the Accounts 
Branch of the Department should be forwarded to the 
Examiner for approval before their 'destruction is 
ordered by the Superintending Engineer. But the 
following should on no account be destroyed : — 

Kecords connected with expenditure which is within 
the statute of limitation. 

Ditto ditto on works not completed, 
although beyond the period of limitation. 

Records of experiments and observations. 

Records connected with claims to service and 
personal matters connected with persons in the service. 

Cash-books of Executive Engineers and other dis- 
bursing officers. 

617 A. Counterfoils of cheques issued may be des- 
troyed after five complete years. 

VI, 789. 0 18. The destruction of records in an Examiner’s 

office will be carried out under instructions contained 
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in the accompaniment to Accountant General’s Circular 
No. XXI of isg*?. 

619. Superintending Engineers may sanction the 
publication by Executive Engineers in the journal of 
the Asiatic Society or other scientific periodical of any 
papers connected, with their ofificial duties -which may 
contain professional or scientific matter of general 
interest. 

620. An ofi&cer, receiving a subpoena to produce 
official documents in a Court of Law, should, provided 
the d.ocuments he specified, produce them to the Court 
unless they are unpublished officialjecords relating to 
any affairs of State, when he must refer to the officer at 
the head of his department. 

621. A brief docket must be written on every official 
document so that its nature may be seen from the out- 
side when folded up. The docket of estimates and bills 
must show their amount. 

622. In addition to records relating to accounts, the 
following books and. returns, properly indexed, must be, 
kept up in Executive Engineers’ offices, and produced 
at Superintending Engineers’ inspections : — 

Copies of indents, in bundles. 

Copies of returns, in the printed forms filed in 
bundles. 

Estimate book or file. 

Copies of progress reports, in the printed form filed 
in bundles. 

Eegister of buildings — P. W. E. Form No. 136. 

Register of letters received and despatched, in 
books. 

Letters received. 

Drafts of letters despatched. 

Volumes I, II and III of the P. W. Dr Code and 
Parts of P. W. D. Eorms relating thereto, cor- 
rected up to date. 

Files of circulars. 


VI, 740. 


. VI, 741, 


VI, ',742. 


VI, 743. 
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VI, 745. 


VI, 746 
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Drawings'. . 

623« An Executive Engineer must keep on record i 
liis office the following plans, or such of them, as an 
required in his division :—~ 

• Copies of all standard plans of buildings. 

Complete plans, sections a.nd elevations of even 
building under his charge, whether Militarj 
or Civil as actually constructed, any depar 
tures from sanctioned design being carefulh 
noted. The boundaries of the ground attached 
to any buildings should be distinctly shown. 

Plans of roads under his charge showing .the 
quarries whence metal is obtained. 

Detailed drawings including foundations, when 
practioahle, of . all bridges and other works 
in the division as actually constructed, any 
departures from sanctioned design being care- 
fully noted. The boundaries of the ground 
attached to any buildings should be distinctly 
shown. 

624. Executive Engineers need not retain any but 
rough copies of drawings sent up with estimates for 
sanction. The originals will be returned to them, and 
these or tracings of them at the discretion of the Super- 
intending Engineer must he retransmitted, after the 
work is finished, simultaneously with the completion 
report, with additions showing any change that may 
have been made in the design during execution. 

625. All drawings must be bound up, or drawn or 
mounted on cloth, to preserve them from being torn ; 
and all drawings intended for submission to the Gov- 
ernment of India should, 'as far as ^ may be possible, 
be prepared in. accordance with the instructions given 
in Appendix 8. It is desirable that, as a rule, thedravr- 
ings should be on tracing cloth,- and not on paper, and 
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slibuld be submitted in such, a condition that tliey can 
be satisfactorily reproduced by photozincography. 

Maps and Lithographic and Photographic works. 

628. The rules of the Survey of India Department 
for the supply of printed maps and for the execution 
of lithographic or photographic work on the public 
services or on payment, will be found in Part II of the 
Gazette of India, dated respectively, the 6th Septem- 
ber 1902 and 15th Eehruary 1896, pages 964i — 965, and 
l74itol77. 

Correspondence. 

627. Letters will usually be written on not less than 
half a sheet of foolscap, leaving a quarter margin ontlie 
inside of the page, but brief letters or memoranda may 
be of the docket form on a quarter sheet of foolscap. 

628. In corresponding with subordinates, Executive 
■Bng'ineers may choose any form that is calculated to 
economise labour in writing, whilst maintaining a suffi- 
cient record. 

629. Memoranda on half margin, the reference on 
one side and the reply on the other, will generally be 
found useful, no copy being taken by the person by 
whom the reference ; is made, as the original will be 
returned to him. 

630. Each separate subject should be embodied in a 
separate letter, e.ff. questions connected with the 

' strength of establishments should not be mixed' up with 
matters relating to engineering or the construction of 
works. 

631. Extracts of correspondence should, as' a general 

rule, be inserted in a letter, in preference to attaching a 
mass of copies. When enclosures are sent with a letter, 
a list must accompany it giving the ‘ number and date 
of each. ' . ' - ^ ^ 
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VI, 749. 


VI, 750. 


* VI, 751. 
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YI, 764. 
VI, 765. 


VI, 766. 


VI, 767. 


VI, 768. 


VI, 769. 


632. The use of vernacular terms in English, corres- 
pondence should he avoided. 

633. When a letter or other document, either in ori- 
ginal or transcript, is passed on by the receiver to 'a 
third party, no explanation being required, a covering 
letter is not necessary, a simple endorsement intimating 
the dates of receipt and transmission being suflBcient. 
When the necessary opinion or explanation can be 
given in a few words, it may be incorporated in the 
docket. This applies equally to communications to the 
Government of India as to all other authorities. 

634. Executive Engineers should be encouraged to 
express in the fullest manner their opinions on subjects 
of a professional character, and should be allowed the 
utmost latitude of explanation as to points of executive 
management, but they must convey their opinions and 
explanations to superior officers in a respectful manner ; 
and Superintending Engineers are required to notice 
any improprieties in this respect, and to return for 
correction aU letters in which this rule is not attended 
to. 

635. No officer should correspond direct with an 
authority superior to the officer under whom he is im- 
mediately serving, or with the Local Government or the 
Government of India, out of the regular course, unless 
in a case of extreme emergency, in which case he niust 
send copies of his communications to his immediate 
superior. 

636. Letters containing proposals concerning other 
departments should, so far as is needful, be accom- 
panied by references to the opinion of the officer con- 
cerned (in the case of a building, of the officer occu- 
pying it) and of the bead of the department ou the 

spot. 

637 Letters containing remittances^ or valuable 
papers must be registered. When it is considered 
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necessary to use wax-cloth for the purpose of protecting 
the papers from damp, etc., the wax-cloth should be 
used as an inside cover, the outer cover being as usual 
of paper. 

638. Telegraphic messages on the service of the 

State may be classed as “ urgent, ” “ ordinary, ” or 
“ deferred. ” “ Urgent ” messages should be sent only 

in cases of real emergency ; the other classes should be 
used when it is essential to save the delay involved in 
the posting of a letter and reply. 

639. The telegraph should not be used for lengthy 
communications to be sent on the public service or for 
matters of minor urgency. A telegraphic message 
should be composed of as few words as are consistent 
with, a clear rendering of its meaning. 

640. Communications connected with the interests 
or convenience of individuals should not be sent by 
telegraph at tlie expense of the State, unless it is known 
without dpubt that the interests of the public service 
are concerned. An officer desiring information regard- 
ing his appointment, leave, transfer, pay, leave allow- 
ance, and other matters of a personal nature should 
ihimself pay for all necessary telegrams including the 
•cost of replies. 

641. In the same way service stamps and official 
stationery should not be used in correspondence relating 
purely to matters of a personal nature. The covers of 
letters, etc., sent by Government officers in their official 
capacity, which relate nevertheless to the private inter- 
ests and concerns of the individuals addressed should be 
marked “ Service unpaid, ” and the unpaid postage at 
prepaid rates will be recovered from the addressees. 

Returns. 

642. A list of the miscellaneous returns required to 
be submitted periodically to the Government of India 

207 ' 


VI, 760 
and 761. 


VI, 762, 


VI, 763. 


VI, 764. 


VI, 766. 
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■ Eeturns. 


by ojScei’s of the Executive and Accounts branches and 
by Local Gorernments, in ’ connection with the business 
of the department, is given in Appendix 9. 

VI, 766. . 643. With regard to other periodical returns not 

prescribed by the Government of India, officers to whom 
such returns are submitted should institute, at conve> 
nient intervals of time, an examination . into the neces- 
sity for each return, with a view to the discontinuance 
of any that may be found to be no longer necessary. 
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Parn. 

PbEPABATION and STTBIIISSION OF 
, -PfiOJECTB .... 644 

Oeioinai, "woeks— BiriEDiNGS , 681 
Ditto— Eoads and Beidges 691 
Ditto— E itDANKiiENTS . , 705 


Para. 

Repaibs— Geneead Eejiaeks . 707 
Ditto — Bdiedings . . . 718 

Repaieb— Eoads and Beidges 725 , 
Ditto — Embankments . . 733 

Speciad edles foe the peepaea- 
TION OF Ieeigation peojects. 736 


Preparation and submission of projects, 

644. The operations of the department are divided 
primarily into two classes — “Original ’Works” and 
“Kepairs” or “'Maintenance.”' 

645. The class, Original Works, will include all 
new constructions whether of entirely new works or of 
additions and alterations to existing works ; also all 
repairs to newly purcliased or previously abandoned 
buildings required for bringing them into use. When 
one description of work is substituted for another, as a 
. tiled roof for a thatched one, such work is to be classed 
under “ Original Works ” and not under “Eepairs.” 

646. The method of arriving at the valuation of a 
building, with reference to repairs, is left to the Local 
Government concerned, subject to the proviso that the 
value assigned to any given building shall not exceed 
the sum that would be arrived at were the approximate 
rate per superficial foot of plinth area for that class of 
building applied to it. 

^ 647. The class, “ Eepairs ” or “ Maintenance,” will 
include all operations required to maintain in proper 
condition buildings and works in ordinary use excepting 
the -foregoing. 

648. For every work- proposed »to' be carried out, a 
properly detailed estimate must be prepared for the sanc- 
tion of the authority competent to accord sanction ; and 
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in the case of an orig^inal ,work likely to exceed Bs. 20C 
the estimate should be accompanied hy proj)erly pre- 
pared drawings if necessary, showing fully the wort 
proposed. 

Eor works initiated by, or connected with, the require- 
ments of other departments, it is necessary to obtain the 
concurrence of the department concerned to the propo- 
sals before final sanction to the execution of the work 
is accorded. This formal acceptance by the department 
concerned will he termed the administrative approval 
of the work ; and in the case of works likely to exceed 
Bs. 2,600 in cost a preliminary report and stateinent of 
probable cost, together with such general plans or 
sketches aa may be necessary to elucidate the proposal, 
should be submitted for the administrative approval of 
the department concerned before the detailed estimates 
and plans required for the purpose of the final or 
technical sanction in the Public Works Department 
are prepared. But, where the works are not likely to 
cost more than Bs. 2,600, a separate preliminary report 
may be dispensed with and the detailed plans and esti- 
mates submitted to the department concerned for 
necessary approval prior to the final or technical sanc- 
tion being accorded. 

649. The limits up to which heads of departments 
or other local authorities may accord administrative 
approval, as regards proposals for original works con- 
nected with Imperial Departments, are as follows. Eor 
works above these limits the approval of the Govern- 
ment of India in the administrative department con- 
cerned is necessary : — 

Opiu7n Department — 

Opium Agents 

Board of Kevenue, Lower Provinces . . 2,500 

Government of Bengal • • • .50,000 
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Customs Department — ‘ Es, 


Government of Madras . . . . 

„ of Bombay . . . 

„ of Bengal . • . 

20,000 

20,000 

20,000 

Postal Department — 

Director General of Post Offices . . 

20,000 

Telegraph Department — 

Director General of Telegraphs 

20,000 

Salt Department — 

Commissioner, Northern India Salt Eevenue 

10,000 

Mint — 

Mint Masters . . . • , . 

2,500 

Paper CnrTeney Department — 

Head Commissioner of Paper Currency , , 

2,500 

Porest Department — 

Inspector General of Forests , 

2,000 

■Sv,rvey Department — , 

Surveyor General . , , 

2,000 

650. The papers to be submitted with the project for 
-a work will consist of a report, a specification and a 
detailed • statement of measurements and quantities, 
with an abstract showing the total estimated cost of each 
•item. These documents together form what is called 
“ the estimate ” in the sense of this code. In the case 
-of a project consisting of seyeral works, the report may 
be a single dpcument for all the works and likewisethe 
specification ; but details of measurements and abstracts 
•may conveniently be prepared for each work, supple- 
mented by a general abstract bringing the whole 
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together — see also paras. 658 and 659. In the case of 
estimates for Eepairs or Maintenance, only the specifi- 
cation and the detailed statement of measurements and 
quantities with the abstract will ordinarily be required. 


Vir, 774. 05E To facilitate the preparation of estimates, a 

schedule of rates of each kind of work commonly 
executed shall he kept up in each division, and it wih 
he the duty of Superintending Engineers, when 
inspecting divisional offices, to see that correct schedules 
of the rates at which work is actually being carried 
out are invariably recorded in a^complete and satisfac- 
tory manner. The regulations for the due record of 
rates in a clear and systematic manner will be laid 
down by the Local Government. 


VII, 776. 652. After the list of references will follow the report 

o-iving a brief abstract of the correspondence that has. 
passed with reference to the project, stating in clear 
terms the object -to be gained by the execution of the 
work estimated for, the reasons for the adoption of 
the estimated project or design in preference to others 
and any peculiarities which require elucidation. The 
time within which the work may bo expected to he 
completed must also be mentioned. When the project 
is of an important nature, involving scientific points or 
other cousidei ations of a special character, the repoit 
must also contain a complete account of the basis on 
which every part of it has been framed, the various 
considerations that have guided the designer in questions 
of engineering details, economy of construction, utility 
or the practical working of the project when earned 
out, and the method in which it is proposed ^ execute 
any portion of the work involving unusual difficulties 
of construction. Any local considerations which may 
affect the project, and particularly any circumstances 
affecting the rates, must also be fully entered into 
see also para. 684. 
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653. Such full details as are obtainable regarding 
land required for the project, for which compensation 
must be paid, should be given. 

654. The report willbe followed by the specification,’ 
which must show fully and clearly, but as briefly as 
possible, the details of the work, how each portion is to 
Ido done and what materials are to be used, 

655. Standard specifications of each kind of arti- 
flcer’s work, commonly executed, will be kept up for 
each province under the orders of the Chief Engineer, 
and should be referred to by number under the several 
items in the schedule of rates — see para. 651. 

656. A general specificc\tion, describing clearly the 
nature of construction of the various parts of the build- 
ing or other work, will usually be necessary in addition 
to the standard specifications, which will be referred to, 
where necessary. 

657. The statement of detailed measurements follow- 
ing the specification will include the measurements of 
land, approximate or detailed, as the case may be, for 
which compensation will have to be paid, the area of 
each description of land being separately shown. 

. 658. The abstract of the estimate will show the total 

■cost, in rupees only, of each kind of worlc, the only 
exception to this rule being the case of miscellaneous 
petty works which may he entered in the abstract with- 
out measurements, the estimated cost being alone given 
,^(P. W. D. Eorm No. 120). A useful form of abstract 
:in which several works are included is given in P. W. D. 
Eorm N o. 118. 

659. The abstract of the estimate may, nnder in- 
structions of the Superintending Engineer, be framed 
to show merely the quantity and cost of each completed 
item of artificer’s work, e.g., brick-work, or it may be 
framed to show the cost of labour and materials separ- 
ately. The adoption of either form of abstract should 
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be determined with, reference to the mode in wliich it 
is proposed to carry on the work. If it is proposed ta 
contract for the completed item of artificer’s work, such 
as masonry, etc., then the first mentioned form of 
abstract will suflS.ce ; but if it is intended to purchase or 
procure material and to employ labour for construction 
separately, then the second form of abstract will admit 
of a closer, easier and earlier check on the outlay and 
it will therefore be preferable. 

660. The rates should generally agree with the sched» 
ule rates, but where from any cause these are not con- 
sidered sufficient, or in excess, a detailed statement 
must be given in the report showing the manner in which 
the rate used in the estimate is arrived at. The same 
rule will hold good with regard to any rate differing 
from those formerly in force in the division, when no 
standard schedule exists, or when any work of a descrip- 
tion not previously executed in the division is estimated 
for. 

661. The rates of the various descriptions of work 
are intended to cover all charges usual to, or necessary 
for, the execution of the work, including the salaries^ of 
all persons specially entertained for a work in connection 
with construction, subordinate supervision, and account- 
ing for stores and labour, who, whether paid by the day 
or month, cease to he employed on the completion or 
cessation of the work ; all such persons being included 
in the category of works establishment — see also 
para. 796. 

662. In addition to the usual charge of 5jjer cent. 
for unforeseen contingencies, all incidental expenditure 
which can be foreseen, such as compensation for or cost 
of land, sheds for workmen and stores, should be sepa- 
rately provided for in the estimate. The provision for 
contiugencies may not be diverted to any new work or 
repair which is not provided for in the estimate, and of 
which the cost exceeds Es. 200, without the sanction of 
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the Superintending Engineer. In the case of specially 
selected officers in charge of executive divisions, Local 
Governments and Administrations may raise this power 
--of sanction from Es. 200 to Rs. 500. 

663 . Estimates for works on which it is intended to 
use prison labour will, as in the case of free labour, pro- 
vide for the full market value of the work to be done, 
but a note of the reduction to be effected thereby should 
be made at the foot of the abstract of the estimate, 

664 . In paras. 1504 and 1506, it is ruled that Tools 
and Plant and Stock, the cost of which has already been 
met from Imperial Ordinary Eunds should be transferred 
from one department to another free of charge. In 
framing therefore estimates to be met from Imperial 
Ordinary Eunds, it will be necessary whenever it has 
been arranged to obtain Stock or Tools and Plant for a 
work from another department, to ascertain from that 
department the value of such materials to be transferred 
free of charge, and to deduct the same at foot from the 
total of the estimate. In recording the outlay on the 
work in the annual accounts, the value of the stores 
supplied free, and the department by which supplied, 
should be noted in the column of ‘‘ Remarks.'’ 

665 . The following measures are prescribed for gen- 
eral use in the department : — 

Length . — The English foot. As a general rule, the foot 
will be divided decimally ; duodecimal divi- 
sions, t.e.) inches, may, however, he used, 
i£ absolutely necessary. Eor long distances, 
the English mile and feet. The yard is 
never to he used. 

Area. — The square foot, divided as a general rule decimally, 
100 square feet being termed one ‘ squar'e.’ 

Tor land the English acre and decimals ; or for 
small areas, square feet. 

Capacity or Solidity . — The cubic foot divided, as a general 
rule, decimally. 


VII, m. 


VII, 788. 


VII, 78». 
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Value . — All rates in estimates, etc., are to be quoted iu 
^ rupees and decimals to two places. 

Velocity . — Feet per second. 

Angular we^oceV^y.^RevoIutions per second. 

TV orh. — Foot-pounds I (avoirdupois) . 

Heaviness, — Pon.ids (avoirdupois) per cubic foot. 

Power . — Foot-pounds per second, or horse-power of 33,00 0 
foot-pounds per minute. 

Heat . — ^Pouuds (avoirdupois) of water raised one degree 
Fahrenheit. 

IValer discharges . — Cubic feet per second. 

TVater rf 7 ^'/.~IiTigation, canal — Acres per cubic foot per 
second. 

Ditto, tank— Acres per million cubic feet. 


YII, 790. 


666, The following units of work are prescribed : — • 


Unit of rate. 


YII, ,791. 


Earthwork 
Brickwork 
Concrete 
Pise work 
Boad metalling . 
Rubble masonry 
Ashlar masonry 
Pitching 
Woodwork 
Painting 
Plastering 
Flooring . 

Roofing . 

Turfing . 

Doors and windows 
Land 


Per 1,000 cubic feet. 


. )-Per 100 cubic feet. 



Per cubic foot. 


. f-Fer 'square’ of 100 square feet. 

. Per square foot, 

. Per acre. 


667. Every drawing submitted with an estimate 
should liave a clear title, which should l)e shown on 
the back. The signature of every officer, through whose 
hands the design passes, should be affixed. 
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668. In the preparation of designs for hnildings the 
following scales are recommended for general use . 

I. — The plan of very large buildings which would 
othefwise occupy more tlian “ double ele- 
. phant ” sheet of drawing paper may be 
drawn to a scale of ^th of an inch to one 

1 D 

foot ; elevations and sections, however, drawn 
to so small a scale, except in buildings of a 
very simple nature, are unsatisfactory, for 
Avhich reason plans, elevations and sections 
generally should be drawn to a scale of ^tb 
of an inch to one foot. 

II. — Eor. proportions of detailed plans, elevations 
- and sections -I an inch to one foot. 

Note. — On these drawings details of constmction should, be clearly 
. shown lincluding horizontal joints of masonry and structural 

jointing of stone and brickwork. 

III. — Mouldings, cornices and all details the forms 
and construction of which cannot be clearly 
shown to the scale of | an inch to one foot 
-should be drawn out full size. Eepetition 
jn drawing to a larger scale than -Ith of an 
' inch to a foot should be avoided as far as 
possible. 

669. The use of intermediate scales should be dis- 
couraged as these have no practical advantage over 
those recommended and the habit of designing in a 
variety of scales does not promote the development of 
a sense of proportion. 

670. The North point should be clearly shown on all 
plans for hnildings. 

671. Drawings should under no circumstances he 
folded. 

672. Estimates, after being sanctioned by proper 
authority, will be retiu’ned to the Executive Engineer 
for record in his office. Estimates sanctioned by the 
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local, Civil or Military authorities will be sent by. the 
Executive to the Superintending Engineer. Superin- 
tending Engineer’s sanctions are communicated raontlily 
to Examiners in Eorm No. 4)8 (see para. 288). 

Advices of all detailed estimates sanctioned by 
authority higlier than a Superintending Engineer will 
be communicated to Examiners, monthly at least, in 
such form as maybe prescribed l3y,the Local Govern- 
ment. 

673. The authority granted by a sanction to an 
estimate must on all occasions be looked upon as strictly 
limited by the precise objects for which the estimate 
was intended to provide, and, accordingly, any antici- 
pated or actual savings on a sanctioned estimate for a 
definite project should not, without special authority, 
be applied to carry out additional work not contem- 
plated in the original project or fairly contingent on 
its actual execution. 

674. Any development of a project thought neces- 
sary while a work is in progress, which is not fairly con- 
tingent on the proper execution of the work as first 
sanctioned, must be covered by a supplementary esti- 
mate, accompanied by a full report of the circumstances 
which render it necessary. The abstract must show the 
amount of the original estimate and the total of the 
sanction required including the supplementary amount. 

675. A revised estimate must be submitted when the 
sanctioned estimate is Kkely to be exceeded by more 
than 5 per cent., either from the rates being found 
insuflacient, or from any cause whatever, except as 
mentioned in para. 674. 

676. When a revised estimate is submitted, it must 
be accompanied by a comparative statement (P. W. D. 
Eorm No. 119). It is the duty alike of the Executive 
and of the Superintending Engineer to watch’ carefully 
the progress of expenditure and to see that a revised 
estimate is submitted directly the necessity arises. 
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677. Wlien the submission of a revised estimate vii, soo. 
under the above rules is, found necessary, it is essential 

that the revised estimate shall be compared with the 
latest existing sanction of competent authority. When 
by reason of intermediate modifications such existing 
sanction differs from that accorded by the highest 
authority concerned, a statement should be prepared 
showing how the sanction with which the revised esti- 
mate is compared has been arrived at, 

678. When excesses occur at such an advanced period vii, soi. 
of the construction of a work as to render the submis- 
sion of a revised estimate purposeless, the excesses will 

be dealt with in a completion report, in which details 
need only be given when the excess is above 5 per cent, 
of the original estimate. 

679. B.ules regarding zones of Defensive Works will vii, 802 . 
he found in Army Eegulations, India, Volume II, 
Appendix XX. Special attention is drawn to the 
restrictions on the construction of buildings, alteration 

of ground level and collection of materials in such 
zones : and to the prohibition of the transfer of State 
land in zones without the sanction of the Government 
of India. 

680. The following rules will regulate the design and 803 . 

construction of fortifications under the administration 

of the Public Works Departments of Local Govern- 
ments and Administrations which are designed for occu- 
pation by regular troops or which may, in certain 
circumstances, be garrisoned by them and of which the 
cost in consequence is dehitable to the Military Works 
estimates : — 

(i) No new works or alterations or additions to 
existing works shall be executed until the 
project has been examined and passed by 
the Director General of Military Works 
Services. Por this purpose the project, duly 
countersigned by the responsible Civil or 
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Political authority concerned, shall be 
forwarded to the General Officer Cotnmand- 
ing the Division in which the fortification 
is situated for submission to authority com- 
petent to sanction the execution of the 
w ork. 

(ii) Royal Engineer Officers alone are to be 
entrusted with the supervision and execu- 
tion of works of this nature. Cases in 
which it is not possible to comply fully with 
this lule should be referred to the Govern." 
ineufc of India for orders. 


Original Works— Buildings. 

681. Applications for new buildings, and for addi- 
tions or alterations to existing buildings required for 
the use of any department, sl)all be made by the officer 
of the department concerned, in communication with 
the Executive Engineer. 

682. Every design and estimate relating to hLiild- 
ings for another department must be submitted to the 
departmental officer concerned, before being sent to the 
authority by whom it has to he sanctioned, or to the 
Superintending Engineer, as tlie case may be. 

683. The site of every building should, if possible, 
be definitely settled before the detailed designs and 
estimates are prepared. 

684. The choice of sites for buildings alway.s re- 
quires careful consideration, but when designed as 
residences, especially for a large nunffier of peisons, the 
point becomes one of paramount importance. In the 
case of jails, etc., the Executive Engineer must care- 
fully investigate the nature of the drainage for a con- 
siderable distance round the projiosed site, particularly 
satisfying himself that the spot (and, as far as possible, 
the neighbourhood) is not liable to flood; he must 
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examine the position of the neighbouring buildings, culti- 
vation, tanhs, jheels, jungles ; note -the direction of the 
prevailing winds, and character of the country over 
which they blow with reference to the aspect of the 
buildings, and must, if possible, obtain the opinion of 
Medical 0£B.cers as to the salubrity of the site with 
reference to these and all other circumstances ; the 
quality and sufficiency of the supply of water must also 
be carefully investigated. The results of these in- 
vestigations should be stated in the report on the 
estimate. 

685. In all oases Local authorities must be consulted 
as to the convenience of a site. In the case of works 
of buildings which are intended to be erected in the 
neighbourhood of any Eort or cantonment the matter 
should, in the first instance, be referred to the local 
Military Works officer for an expression of his opinion 
from a Military point of view, and then submitted to 
the Government of India in the Army Department 
for concurrence, and when such concurrence has been 
obtained, no deviation is permitted without previous 
reference to that Departrnent. 

686. The expense attendant upon the necessary 
examination of the soil for the foundations of works 
ordered by proper authority may he brought forward 
in the Executive Engineer’s monthly accounts. Any 
outlay 'likely to exceed Es. 200 will require previous 
sanction. 

687. Thatched roofs are prohibited, except in the 
''case of buildings of small importance, of a temporary 

character and removed from other buildings. Iron 
roofs should be provided for all buildings constructed for 
forges, furnaces, etc., whether on first construction or 
on subsequent renewa.! of roofs. 

688. Powder magazines, and all buildino^s which 
from their height or exposed situation, are likMy to be 
struck by lightning, should be provided with li^htniuo- 
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conductors, on the system laid down in the code of 
instructions for the guidance of Public Works officers 
in the erection and testing of lightning conductors. 

YU, 813 . 689. All lightning conductors and their connections 

with, the earth shall bo inspected and tested periodioallj' 
under the rules laid down in Section XIV of the Code oJ 
Instructions. The inspections and testing will be carried 
out by the Public Works officers. A report of each 
inspection should be submitted to the Superintending 
Engineer, who will take immediate and effective mea- 
sures for remedying the defects therein brought to 
notice, at the same time reporting to higher authority 
the action taken by him. 

VII, 814 . 690. Estimates for building will, as a rule, be 

accompanied by drawings as follows 

1st. — A block plan showing the situation o£ the proposed 
building with reference to others; the various fea- 
tures in proximity to the intended site ; meridian 
line ; prevailing direction of the wind ; and all other 
matters capable of graphic delineation which may 
have influenced the selection. 

2nd, — A ground plan or plans of the building, foundations 
and various stories as required. 

— Sections through the buildings in such directions as 
may be necessary to exhibit the intended form and 
dimensions of every part. 

4th. — Elevations whei’e necessary. 

5th. — A plan or plans showing the general arrangement and 
distribution of the timbers or irou-work of the floors 
and roof, and such working drawings as may enable 
the officer responsible for the project to judge of the 
details. 

Original Works — Eoads and Bridges. 

Yll, 815. 691. Projects for tbe construction of new roads must 

be accompanied by the following plans, described in 
detail in the ensuing paragraphs : — 

1st. — An index map. 

2nd.— A detailed survey and longitudinal section. 
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3rd . — Sheets o£ transverse sections. 

4th . — Drawings of all the masonry, iron or timber works in 
the order in which they occur in the line. 

692 . Projects for roads when submitted to the Gov- 
ernment of India for sanction should be accompanied 
by the following documents, viz .\ — 

(i) Keport including a brief note on the proposed gradients. 

tii) Abstract estimate of cost. 

(iii) Index map. 

(iv) Plans of important works only. 

The documents numbered (i) to (iii) above should 
be either duplicates or copies as they are required for 
purposes of record by the Government of India, and 
will not be returned with the orders on tlie project. 
Detailed estimates and sections are not required with 
•such projects when being dealt .with by the Government 
nf India and need not be submitted. 

693 . Por the index maps, those of the Revenue Sur- 
vey (which, uncoloured if necessary, may be proom’ed 
from the Surveyor General’s office) with the project 
.entered upon them, wiU often prove useful. These maps 
should show the features that are likely to affect the 
utility or influence the direction of the road. Maps 
published by the Survey Department are issued only on 
receipt of requisitions. The scale on which the maps 
are required should be specified. 

694 . The detailed survey will follow, in separate con- 
secutive sheets, the survey above and the corresponding 
longitudinal section, on the same horizontal scale, below, 
with transverse sections, in place, above or below the 
longitudinal section. Where the latter arrangement is 
adopted, the sections as per third head in para. 691 will 
not be needed except for the drainages passed on the 
line which it may be convenient to show separately. 

695 . On the detailed survey should be marked tlie 
proposed sites of all drains and bridges, which should 
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have numbers affixed to them in regular order, also the 
miles from one end of the road (or sub-divisiou of the 
road) to the other. 

696. The longitudinal section must show the height 
of the natural surfaee of the ground along the centre 
line of the proposed road, the greatest height of inunda- 
tions, as also the heights of any existing lines of com- 
munication at the points crossed by the proposed road. 
The gradient of every portion must he shown, and the . 
position of any bench-marks of which levels may have 
been taken. These levels should, where possible, he con- 
nected with the zero of the Trigonometrical Survey, and 
a permanent bench-mark left for subsequent reference. 

697. The cross sections will be given with greater or 
less frequency according as the original surface of the 
ground is more or less transversely sloping. 

698. Every estimate for a bridge of any importance 
should, if possible, be accompanied by a plan and longi- 
tudinal section of the river bed and banks, extending 
two miles above and below the intended site, and by a 
sufScieut number of cross sections of the stream show- 
ing the maximum flood levels. The area of the flood 
section in each case, with the hydraulic mean depth, 
will be noted on the plan, as also the velocity of the 
stream, as determined (preferably) by experiment in 
floods, or by calculation, or both, and the waterway 
proposed to be allowed tlirongli the bridge with the in- 
crease of velocity and probable rise in flood level duo 
thereto. The, formula used in such calculations will 
invariably be stated, and, where practicable, a map 
showing the entire drainage area of tlie river ; and a 
stateme^nt of the maximum rainfall in twenty- tour 

hours. 

699. Should any bridges have been previously erected 
over the same stream near the site of that proposed, 
the waterway, and the effect of the current upon them, 
should he noted and entered in the report. 
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700. Eor arches of large span, detailed drawings 
must be given of the proposed centres, showing the 
arrangements for striking them. 

701. Whenever it may be possible, borings should be 
taken, or pits sunk to a depth of 10 feet for large n oiks 
and 6 feet for small works, below the level of sole of 
foundation pit, and section submitted sliowing accurate- 
ly the depth and nature of the several strata pierced. 

702. Centres of large bridges should form a sepaiate 
item in the estimate. 

703. Estimates for new lines of road must, include the 
cost of all dwelling and inspeetion houses ■ intended to 
he built along it for thb accommodation of subordi- 
nates and others. 

704. Inspection houses are usually of three classes 
of dimensions given in standard plans furnished by Gov- 
ernment. The number of each class to be allowed on 
any new line of mad, being dependent on local circum- 
stanees, will be decided specially for each case by the 
authority sanctioning the estimate, hut as a general 
rtilcj these house-s will he from 10 to 12 miles 3pa?t. In 
those places in which it is probable tliat a subordinate 
will permanently reside on the completion of the road, 
first class houses should be erected, never less than 50 
miles apart. Houses of the second class, which contain 
a room for the Executive Engineer as well as for the 
subordinate, may he at distances of about 10 miles from 
each other, or from the first class houses. Those of the 
third class will only be built near the site of a large 
'Ufidge or other work requiring an officer or subordinate 
to reside^ on the spot during its construction. 

Every estimate for a new road shall give the rate 
per mile of each kind of work, as earthwork, metalling, 
bridges, compensation for land, etc. 

Original Worhs— Embankments. 

705. The instructions in the preceding paragraphs 
in respect to roads will apply generally to projects in 
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connection with river embankments, but in the case o; 
new lines o£ such works it is necessary that the repor 
should show clearly the finaneial responsibilities o; 
Government in connection therewith, und the manne; 
in which it is proposed that the outlay should he re- 
covered. 

706. In all cases when any Act of Legislature in 
resjiect to embankments may he in force, its provisions 
must he carefully attended to. 

Eepairs— General Eemarks- 

707. The department is responsible for efficiently 
maintaining all public buildings and other works under 
its charge by executing such timely repairs as may be 
necessary. 

708. Repairs are ordinarily of three kinds; firsi, 

those which as a malter of regulation are carried ou^ 
jiei’iodically, and which are usually of the same quantity 
from time to time, such as painting and white- 
washing to a building or new coating of metal on a 
road ; second, those which are not done as a matter of 
regulation periodically, but which it is convenient to 
carry out, so far as may be necessary, at the time of 
periodical repairs ; and such occasional or petty 

repairs as become necessary from time to time, and 
which may have to be carried out between the times 
of periodical repair, 

709. Provision for repairs of the first two kinds will 
be made in annual estimates, and for the third kind in 
separate requisitions as the occasion may require. 

710. A separate estimate should be prepared for the 
maintenance of each work, or of each class of building 
in each district, or of a portion of a work or group of 
works as detailed in the form of Budget Estimate, Part 
II. Attention to this point is necessary, for in the 
principal accounts, the total outlay against each estimate 
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being alone posted, it is only by recording the outlay 
year after year on the maintenance of each particular 
set of buildings or works that useful comparisons can 
he made. 

'711. Each estimate will include the whole expendi- 
ture considered requisite during the official year for the 
proper maintenance of the work coticerned. Should 
any additional expenditure be needed for its mainte- 
nance during the year beyond what has been provided 
for, the outlay should be met by a supplementary 
estimate. 

712. Repairs estimates should, like those for original 
works, provide for the removal of all rubbish which 
may have accumulated, filling in unsightly pits, etc., 
round the buildings; all works establishment employed 
specially on the work ; and under separate sub-heads, 
all watchmen sanctioned by competent authority for 
the care of vacant buildings, guarding works, working 
sluices, etc. 

713. Executive Engineers should be careful to note 
on estimates those items of work of which the quantities 
to be executed have been tested by themselves, in dis- 
tinction to tliose which have been inserted upon the 
measurements of their subordinates, and Superintend- 
ing Engineers are required to see that the supervision 
exercised in this respect by Executive Engineers is 
sufficient. 

-'714 The sanction to a repair estimate lapses at the 
end of the official year, but in all cases when inconve- 
nience would arise from the stoppage of work, the re- 
pairs may be carried on to completion, the expenditure 
kter the 31st March being treated as expenditure 
against a fresh ref>air estimate for the current year. 
The prepavadon of a second, or even of a completion 
estimate, is unnecessary unless modifications in quan- 
tities etc render such desirable. And unless a second 
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independent estimate is sanctioned, only one comple 
tion report is necessary. 

VII, 840 . 715, Estimates for special repairs do not lapse witl 

tiie official year iFhen flie repairs extend beyond the 31d 
- March, buf. remain current till the completion of the 
repairs in the same manner as estimates for original 
■works. 

VII, 841 . 716. Usually in the case of estimates for repairs it 

will not be necessary that a det-nled spe'-ificition of the 
work should be given. It will be .sufficient to refer to 
the scliedule or standard sp<^cifieations referred t'> in 
para. 655, confining tlie estimate in this case to the 
detail of measurements and the abstract. 

VII, 842 . 717. Local Governments may frame rules which shall 

have the same force as this code ; as to tlie date 

by which estimates for the repairs of eacli class of work 
shall he submitted by the Executive Engineer for sanc- 
tion ; second, for determining the order in which repairs' 
at any station or any group of stations .tih ill be carried 
out ; third, as to the period after wliioh any description 
of work shall be renewed, and all such like matters. 


Repairs— Buildings. 

718. Each Superintending Engineer will keep a 
’ register (in P. W. D. Eorm No. 186j of all buildings iu 
charge of the department within his circle, and each 
Executive Engineer a similar renister of all the Imildings 
within his division. These registers will show whether 
the building is to be maintained at the cost of Imperio}, 
Provincial or Local Eunds. The portion of the reirisfer 
relating to churches should be kept in P. W. D. lorm 
No. 137. 

11,644. 719 . !□ the oase of all descriptions of work, for the 

renewal of which any specific period of time has been 

fixed, the estimate "for its repair shall show the date 
when such item of vork was last executed. 
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720. The estimate when prepared will be submitted 
;o the officer oconpving such building, or in the case of 
miliiary buildings in charge of the department, to the 
Officer Commanding the station, for countersignature 
'n token that all rep^iirs known to be required are 
provided for. The estimate on return to the Executive 
Engineer will be forwarded to the Superintending 
Engineer, by whom it will be finally dealt with as laid 
lown in para. 2-6, a copy of the abstract as sanctioned 
being passed on to the Examiner. 

721. To facilitate the prepaiation of estimates for 
periodical repairs, a standard measurement hook should 
be kept in the office of each Executire Ensineer, 
showing the detailed m^^asurements of each kind of 
work witich is usually subject to renewal in each work 
under their charge. 

722. In the case of buildings occupied by officers of 
bhe Civil Department, occasional repairs not provhled 
for in the annual estimate will he executed on requi- 
sitions sanctioned under para. 837. 

723. In exceptional cases when buddings are rented 
for purposes connected with the administration, other 
than as offices, or where compensation in lieu of quarters 
ha'< to be paid, due piovisiou must be made under the 
head “ Repairs”. 

724. Where Municipal or other taxes on public 
buildings are payable by Government, provision for such 
taxes should be made in the annual repair estimate. 

Bepairs— Eoads and Bridges. 

725. Tn the case of metalled roads the repair 
operations will include : — 

(1) Collection of metal. 

(2) Spreading and consolidation of metal, including making 

np the unmetalled poitions of the road to the proper 
level. 

(3) Ordii arv n aintenarce, either by maintenance gang or 

other establishment. 

(4) Repair of hrioges. 

(5) Repair of buildings and other works. 


VII, 846. 


VII, 848. 


VII, 847. 


Vn,848. 


vn, 849. 


VII, 8c0. 
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726. E’er each, of the above operatioas a separate 
annua] estimate should be suhmitted, should Local 
Governments consider it desirable in any particular case. 

727. In the maintenance of metalled roads it should 
be the endeavour to spread the periodical renewals of 
metal over a series of years according to the period which 
the surface is found to last, so that equal portions may, 
as far as possible, he renewed every year. 

728. Repair estimates should, as far as conveniently 
practicable, include all tbe work to be done under each of 
the above-mentioned operations witliin the official year, 
and those for ordinary maintenance should provide 
a mileage rate for petty unforeseen repairs— See 
paras. 714 and 715. 

729. An estimate for the collection of metal should, 
if possible, be accompanied by an index map showing the 
date wlien the last coating was spread, the quality of 
metal, if any, already iu store on that portion of the road, 
and the distance of the quarry or other source whence 
the material is procurable. 

730. Unless the metal is to be obtained by purchase 
or contract, delivered on the road, the estimate should 
show the proposed cost, divided under “ cost of collec- 
tion” and ^‘carriage”; if the metal is to be manufac- 
tured, the probable outlay on each sub-head of the 
operation should be shown distinct from carriage, 

731. In the case of unmetalled roads, one annual 
estimate for each road will usually suffice, 

732. It is the duty of Superintending Engineers to 
see that a sufficient, but not an excessive stock of 
metal is maintained on every important line of road. 

Eepairs— Embanhnieiits. 

733. The maintenance of embankments will, in 
ordinary cases, embrace the following . 

Repairs to earthwork of the bod}' of the emhaDk- 

ment, mcludiiig the filling of breaches, jfany, and the 
cost of any establishment for watching and guarding 
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— Construction of retired line where the old line is 
threatened by erosion oE the bank. 

C, — ^^Construction of spur or other works for the protection 

of existing liue of embankment. 

D. — Repair of the sluices or other works in the emhank- 

mentj and the boundary marks of the embankment 
lands, 

m . — Repair and maintenance of the inspection and other 
buildings connected with the embankment. 

734. Eor each line or circuit of emliaiikments a 
separate set of repair estimates ivill lie annually required 
and they will usually consist of the following : — 

(1) Ordinary maintenance, including items J, B and C 

of para. 733. 

(2) Repair of slitioes and other works, 

(3) Repair of buildings. 

■" 735. Eor ordinary uaaintenauce it will he necessary 

to prepare an estimate early in the financial year, provid- 
ing for such portion of the work of the previous year as 
may remain incomplete at the end of the official 
year, with a mileage rate for petty repairs. As soon 
as possible after tlie floods have gone down, a supple- 
mentary estimate should he prepared for any extra W'ork 
thereby occasioned that has to he executed before the 
end of the official year. 

Special rules for the preparation of Irrigation projects. 

—'--736. Tim report on a new project for irrigation should 
commence with a -brief abstract of any correspondence 
that has passed with reference to it, and of orders issued, 
with a statement of the steps taken in compliance with 
those orders. 

737. A general description to be given of the tract 
of country which will be affected by the proposed works, 
and the circumstances which render the introduction of 
artificial irrigation or navigation desirable. Information 
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to be ^iven on the following points so far as data are , 
ayaiJable : — 

I. — The rainfall from actual observation, with 
its distribution through the months of the'^ 
year, also whether the tract of country has 
been subject to scarcity or famine. 

II. — The depth of water below the ground surface ; 
and the quality of the water in wells, 
whether brackish or otherwise. 

III. — Whether irrigation is now practised; and if 

so, from what sources the water is derived 
and the actual area irrigated. 

IV. — The character of the agricultural seasons, 

whether the division of kharif and rabi 
is maintained or not. 

V. — What are the chief marts for the agricul- ^ 
tural pmduoe of the district ; and what are 
the chief lines on widch water-carriage 
(if such is proposed) is likely to be most 
valuable for purposes of inland trade, eitlier 
in respect to agricultural produce or any 
other commodity. 

VI. — The existing trade-routes of the district. 

VII. — What will be the probable fair money-value 
of water to the chief crops likely to require 
it, and the rates probauly obtainable. 

VIII. — Whether the settlement of the land revenue 
is permanently fixed, or wliat are tlie con- 
ditions under which it is made. 

IX. — Whether any special arrangements are 
su“:£rested in relation to the system of 
chaiging for water supplied consequent; on 
any peculiarity of the tenure of land or 
otherwise. 
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2. — Whether any protection by drainage or 
embankment, or otherwise, is at the same 
time needed for the district or parts of it. 

XT. — Whether the landholders M’ould be likely 
to ro-operate with Government in the exten- 
sion of irrigation. 'Ihis should be ascertained 
. from actual enquiry from the leading men or 
through the Civil Officers. 

^II. — When the existing area under cultivation is 
large, the following should be added ; — 

The more important crops of ihe districts, 
giving approximate areas of cultivation. 
"XT TT. — Whether any railway exists in the tract 
affected, if so, whether it will meet the needs 
of export; if none exists, it should be stated 
whether one will be required. 

21V. — The weight of the ordinary produce of tlio 
unirrigated crops per acre, for oo^npari^on 
with the firofluce of irrigated lands in the 
same or neighbouring districts. 

— "Wlietlier there is at present any important 
export of agricultural produce; and if so, 
to what places, and wl)at arc the chief 
staples. 

^YI^ q’he opinions of tlie local revenno officers 

should also he given as to tlje doj-irahility 
or necessity on all grounds of the pro- 
jected works, and tlieir views as to the 
financial results. 

738. A general description of the proposed works 
•should 'follow, including the sources from which the 
supply of water is to be dmwn, the quantity of water 
Bv.ailalde at different peruuls of the year, and the 
quautitv it is propos< d to u' ilize ; also the character of the 
sediiueilt hruuglit down wdicthcr likely to fertilize or the 
reverse, tne area of land cuiuniantied, the average a^ea 
usually cultivated, and the area probably irrigable ; the 
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lengths of main channels and distributaries, and, if 
' navigation be also contemplated, tbe length of the 
navigable portion. 

The reasons for the adoption-of the particular scheme- 
recommended in preference to any other ; and a full 
account of the bases on which the alignments of chan- 
nels and other portions of the designs have been pro- 
jected, with a careful analysis of any engineering ques- 
tions involved. 

The question of labour and the sources whence it i&. 
obtainable, and the probable effects of the operations on 
the existing rates, to he entered into fully. 

The localities whence materials are obtainable, and. 
the facilities for manufacture, with the probable rates 
the results of any experiments on the quality of lime, 
the character of brick, clay, etc. 

The method proposed of carrying out the work, and; 
the establishment probably required. 

The executive divisions into which the works should', 
be divided, and the time which will probably he occu- 
pied in construction. 

The retarns expected from the works (in the case of 
all works for which Capital and Bevenue accounts are 
kept) and the basis on which they are calculated should, 
in the case of projects that require the sanction of the 
Government of India or Secretary of State, be exhibited 
in Public Works Department Eorm No. 155. 
vii, 865 . The complete estimates for a project should include 
indirect charges, as well as the cash outlay. The main 
headings are as follows ; — 

Cash outlay . . 1. Works. 

2. Tools and plant, 

3. Establishment. 

Indh'ect charges . 1. Capitalization o£ abatement of 

land rt-yenne on avea occu- 
pied by works. 

2. Provision for leave and pension, 
allowances of establishment. 
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739.. Tlie quantity of water allotted to each main 
cliannelj and the area irrigable therefrom, to be shown 
in tabular form. 

740. The dimensions of the channels and works 
on each to be entered in P. W. D. Eorm 
No. 165 A.: all dimensions to be in English feet and 
decimals, contents in cubic feet, distances in English 
statute miles and feet ; velocities of current in feet per 
second, and discliarges in cubic feet per second : 
wherever possible, the levels to be reduced from the great 
trigonometrical survey datum or mean sea-level. 

741. The works to be classified as laid down in Appen- 
dix 22, and a report submitted under each head of classi- 
fication, showing clearly how the dimensions of the works, 
declivities of cliannels, etc., and especially the water*, 
way provided for the passage of drainage, have been 
arrived at ; the formulae used and the detail of the 
calculation in each case, may be given, if more con- 
venient, in an appendix. The mode in which the 
discharges of streams have been measured to be fully 
described. 

742. The considerations which have led to the deter- 
mination of the current velocities fixed on for the canal 
channels, and the probable effect on the bed and banks 
to be fully set forth. 

743. In the case of dams, embankments, lock-gates, 
etc., all calculations respecting the pressure of water on 

- them to be given, as well as those of the capacity of all 
escape channels from weirs for the discharge of flood- 
waters, and the probable quantity of flood-water to he 
provided for; and the affiux due to dams, bridges or 
other obstructions. 

744. The effect of the works on the natural drainasro 
of the country should be carefully considered, and the 
precautions taken to prevent injury by inundations or 
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percolation explained. The drawings required are 
specified below : — 

(1) Index map siiowing the main channels proposed 
and positions of tEe most important •works. 
The engraved maps published by the Surveyor 
General’s department on ^th inch' and ^ th 
inch to the mile, as may be most convenient, 
may be utilized for this purpose. 

(2) Contoured map, or protractions of levels, cross 
and longitudinal, on which the projected 
channels and the natural drainage lines should 
be sho'wn on scale of 1 or 2 inches to the mile. 

{8) TroGles of cross-sections : horizontal scale same 
as contoured map ; vertical usually 100 times 
horizontal. 

^4) Longitudinal sections of channels, showing bed 
and banks, ground-surface, level of water at 
full supftly surface of springs, and top of 
substraium of sand, if extensive, as it is in 
many paits of India; same scales as in 
previous sub-paragraph. 

‘(6) Cross-sections of channels, including banks and 
land up to side boundaries on any convenient 
scale such as j^tb, Ij-tli, etc., of actual 

size ; dimensions to be written in feet and 
decimals of feet. 

(6) Plans of works, usually — s^th or 7^ th. Details 
of iron-work to be shown in inolies and eighihs. 

1(7) Arrangements of banks and roads at bridges, 
etc., to be shown on separate plans of small 
scale. A separate index plan on small scale, 
showing the general alignment of the works 
■when several .are combined, such as at bead 
works, branch heads, etc., details of poitions 
of the above to be shown on larger setdes. 
Dimensions in feet and decimals of feet. 
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(8) The reduced levels of floorings, crest and foot 
of Falls, and surface of springs to be entered. 

(9) Geological section at site of work, showing the 
several strata to some deptli below the founda- 

. -tions as far as actually ascertained. 

(10) No maps or plans (o be on paper of larger 
size than double elephant. 

(11) Meridian line to be shown on every map and 
scale and representative fractions on every 
map or plan, 

(12) The width of the roadway of bridges to he 
measured between the parapets including 
wheel-guards. 

(13) Headway under bridge for passage of boats 
should iu general be a clear rectangle, 11 feet 
hic^h by 20 feet "ile, exclusive of tow-|)atlis. 
Eor steamer traffic, greater height nould pro- 
bably be required. 


(14) Colours to be used on drawings— 


■ Maps. 

Water , . . • 

Roads, unmetalled 
„ metalled . • 

Railroads < » 

Dry nullahs or drainages , 
Canals . . • • 

Distributiries • • » 

Erich-houses . . 

Mnd-honses • 


Indigo. 

Burnt sienna. 

Burnt Eipnna, befc\yeen two 
parallel lines. 

Thick black line (barred). 

Burnt umber. 

Thick blue line. 

Thin blue line. 

Lake or carmine^ 

Light Indian ink, 
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Plans of Works. 
Boulders without mortar 

in mortar . 


Stone-work 
Concrete . 

Brick-work in mortar 
„ in mud . 

Unburnt bricks in mud 

Earthwork — 

Natural . . 

Artificial , . 

Iron-work 
Cast-iron . 

Wrought iron . 

Wood- work — 

Fir , 

Hard wood 

Elevations . 


Light burnt umber dotted 
with Indian ink. 

Light shade lake dotted 
with dark lake. 

Burnt umber. 

Burnt umber with fine 
dots. 

Lake. 

Light-red. 

Light Indian ink. 

. Burnt sienna, 

. Light burnt sienna and 
Indian ink,. 

, Indigo and Indian ink. 

. Indigo. 

. Prussian blue, 

, Yellow ochre. 

, Burnt sienna and burnt 
umber. 

. Light burnt umber. 


(15) Estimates to be drawn out in standard forms 
and under the prescribed headings of classifi- 
cation. Lineal measurements in feet and 
contents in cubic feet, areas of land in acres 
and decimals of acres. Calculations of cost in 
rupees and decimals. 

(16) Eor reservoir projects, of which channels do 
not form a part, or when the channels are 

. small or of the nature of distributaries, less 
detail is required. 
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745. The report should give the area of the tank and 
contents when full, the area of land commanded and 
irrigable, the length of the dam, its maximum Imight, 

- materials of which it is proposed to construct it, form, 
etc., length of surplus weir or weirs, mode in which 
the water is to be let off for irrigation. The questions 
of the available water-supply, number of times the 
reserroir will probably fill during the year, rainfall and 
proportion flowing off' the catchment, character of soil 
and general slopes of the country, loss by evaporation 
:and absorption, quality of the water, etc,, should be 
fully dealt with, as well as the quantity of flood-water 
for which provision must be made, and the waterway 
■of the escape weirs. 

746. If the water is drawn from the reservoir by large 
•channels, details to be given for them as described, in 
■the case of a canal project. In all projects which may 
affect riparian or other interests in Native States,- before 
■the estimate is submitted for the orders of the Govern- 
ment of India, the views of the Darbar, or Da r bars, must 
be obtained through the Political authorities concerned, 
mamely : — 

1. Eor States under the political control of a 

Local Government — through the Local 

Government. 

2. Eor States in the Baluchistan, Central India 

and Rajputana Agencies and the North-West 
Erontier Province— through the Agent to the 
Governor General. 

3. Eor Hyderabad, Mysore, Baroda, Jammu and 

Kashmir and Nepal — through the Resident, 

747. Eor town-supply projects, the nature and quan- 
■tity of the existing water-supply should he given, and 
the reasons necessitating an improved supply ; the pos- 
sible sources of an additional supply and tne reasons for 
preferring the scheme submitted ; the area and number 
of people, horses, cattle, etc., to be supplied, as well 
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as the estimated daily allowance in gallons for each 
European, Native, horse, etc., the quality of the water 
whether requiring filtration or not ; whether religious 
objections are likely to be raised to the use of the water.. 

VII, 891. 748. The report should he accompanied by an index 

map sliowing the lines of main and distributary piping; 
and plans of all works, including filters, service reserroirs, 
settling tanks, etc. If pumfung is contemplated, the 
annual cost of working the pumps should be estimated, 
the mode of calculating dimensions of pipes, etc., and 
formulae used should form one of the appendices. 
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Contracts for. the execution of Public Works. 

749. The term “ contract,” as used in this code, has viii, 892 , 
a limited and technical meaning, and does not include 
agreements for carrying out work by petty contract on 

fixed rates, whether it be piece-work, where no restric- 
tion is imposed on the quantity of work performed daily 
by the individual labourer, or task work, where the 
dimensions or quantities are specified, nor does it include 
mere ordinary purchases of materials or stores. Por 
such classes of agreements it is left to Local Govern- 
ments to frame such subsidiary rules as may be suitable 
to the special circumstances of each province. 

750. A “ Manual for the guidance of officers of the viii, 893 . 
Public Works Department in their relations with con- 
tractors” has been published for the general guidance 

and assistance of executive officers. The instructions 
contained in it must, however, be followed subject to 
the orders in para. 328 which require a reference 
to competent authority before entering upon legal pro- 
ceedings. 

751. Contracts for the execution of Public Works 'Viii, 894 . 
are usually of three classes — 

I. — Works of construction or repair under supervision in 
which the Contractor undertakes to provide the 
whole or part of the labour, material or plant re- 
- - . . quired by the Engineer and to perform the work 

under his direction. 

II. — Supply of materials. 

III. — Maintenance, in which the Contractor engages to 
maintain certain works in a specified condition of 
elEciency. This kind of contract is admissible in 
exceptional cases on]3^ 

752., Contracts of each class may be of three kinds, Vlll, 896 . 
vis.. Lump-sum, Schedule, and a combination of these 
two. 
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■viil, 896. \; 753, In a Inmp-suGi contract tlie Contractor engage 
to execute the work with all its contingencies for j 
fixed sum. A purely lump-sum contract is not of fre 
quent occurrence, as it is generally necessary to provid 
for alterations in the original design which suhse 
quentiy may be found necessary. 

VIII, 89?. \j 754. Schedule contracts are those in which the Con 
tractor undertakes to execute the work at fixed rates 
the sum he is to receive depending on the quantitiei 
and kinds of work done or materials supplied. 

VIII, 898.' 755. The third kind of contract is a combinatioi 

of both these. Thus a fixed sum is proposed for the 
completion of the work as specified, and a 8cl)ednle o1 
rates is agreed upon by which to regulate the price tc 
he paid, or to be deducted, for additions or alterations. 

VIII, 899. 756. In framing contracts of any description, care 

should he taken to retain in the hands of Government 
the supply of Ed^lish materials, if required, to any 
considerable extent, and to arrange the terms accord- 
ingly. Such stores would he supplied 'either from the 
existing Government stock or obtained in ordinary 
course by indent on the Secretary of State or by pur- 
chases in the local market. 

VIII, 900 757. No person under the rank of Executive Engl- 

and 901. neer, except an Assistant Engineer in charge of an 
Executive Engineer’s office, can accept any tender or 
make a contract for Public "Works. An Executive or 
Assistant Engineer in charge of a division is authorised 
to accept tenders for the execution of any sanctioned 
work within the amount of the sanctioned estimate for 
the work, and subject to a limit of Es. 2,000 which, 
in the case of specially selected Executive officers, a 
Local Government may raise to Bs. 6,000. Similarly, a 
Superintending Engineer may accept tenders up to 
Bs. 10,000, which limit may be raised to Bs. 20,000, 
at the discretion of the Local Government, and a Chief 
Engineer personally or a Secretary to a Local Govern- 
ment, on behalf of the Local Government, up to the 
limits within which the Local Government can sanction 
estimates for works ; but when these last named tenders 
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are exceededj the tender must be referred for the orders 
of the Government of India. 

758. Contracts and other instruments connected viii, 002 . 
with leases for grazing cattle on canal banks may he 
executed by olEcers in charge of canal divisions. 

759. It is not the intention to prevent the officers viii, fos. 
mentioned in para. 767 giving out to different con- 
tractors a number of contracts relating to one work 
which is estimated to cost more than the sums named ns 

the limits of their powers, provided that no individual 
contractor receives a contract amounting to more than 
this sum, in connection with one work or estimate to 
be in force at one time. It will he discretional with 
Superintending Engineers to require the submission from 
any particular Executive Engineers of reports of con- 
tracts entered into by them. 

I'l 760. Before a work is given out on contract the viii, oos, 
Executive Engineer shall prepare “ contract docu- 
ments” to include — 

1st. — A complete set of drawings showing the gonoral dimen- 
sions of the proposed work, and, so far as necessary, 
details of the various parts. 

2nd, — A complete speciiication of the work to ho done and 
of the materials to ho used, unless reference can bo 
made to some Standard Specification — sec para. 055. 

Srd. — A schedule of the quantities of tho various descriptions 
of work. 

4th. — A set of ^‘conditions of contract” to bo complied with 
by the person whose tender may bo accepted, 

761, If the amount of tender is likely to ho beyond viii, dob. 
—the Executive Engineer’s power to accept, or to he of 
an unusual character, he should, before publicly invit- 
ing tenders, submit tbc contract documents to tho 
Superintending Engineer for his approval or remark, 
together with a copy of tho proposed advertisement for 
tenders, and the form in w'hich tcuders are to be sub- 
mitted. If the amount of tender is likely to exceed 
the Superintending Engineer’s power of acceptance, or 
to be of a very special nature, that officer will, in like 
manner, submit the contract documents to the Chief 
Engineer for disposal. 
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Contracts for the execution of public Works, 

762. Tenders, vrliicli should always be sealed, shah 
invariably be invited in the most open and public 
manner possible, whether by advertisement in the Gov- 
ernment Gazette or local newspapers, or by notice 
in English and the vernacular posted in public places, 
aud tenderers should have free access to the contract 
documents. The notice should in all cases state — 

1st . — The place where and the time when the contract docu- 
ments can be seen, and the blank forms of tender 
obtained also the amount, if any, to be paid for suoli 
forms of tender. 

— The place where, the date on which and the time when 
tenders are to be sub mi Mod and are to be opened (in 
the case of large contracts this should be at least one 
month after the date of the first advertisement or 
notice) . 

— The amount of earnest money to accompany the tender, 
and the amount and nature of security deposit required 
in the case of the accepted tender. 

— With whom, or what authority, the acceptance of the 
tender will rest. , 

— Authority should always be reserved to reject any or all 
of the tenders so received without the assignment of a 
reason and this should be expressly stated in the 
advertisement. 

763. For lump-sum contracts, the tenders should be 
in Public Works Department Form G. In the case of 
schedule contracts, there are the following alter- 
natives : — 

(a) Tenders may be required to be made at a per- 
centage above or below the rates in the Exe- 
cutive Engineer’s estimate, in which case a 
schedule of the estimated rates should be 
attached to the specification, aud the tender 
should be in Form E, or, 

(d) If it is considered preferable not to give 
information as to the estimated rates, the 
tenderers should be required to quote rates 
for the different items of work, and in this 
case the tender should be in a form similar 
to Form K — I with suitable modifications. 


244 / 



Contracts. 


; CflAP. VIII. 


Contracts for the execution of Public Works. 


In the case of piece-work wlien the nature of the 
work is simple, Perm K — 2 will be found suitable. 

764. When the work partakes of the nature of both 
a lump-sum and schedule contract, a form of tender 
can be framed by combining P. W. P. Porm G with 
Porms P and I.. P. W. D. Porm H is a conTenient 
form of tender for the supply of materials. 

765. At the advertised time and place, all tenders 
received for the same contract shall be opened by the 
Executive Engineer or other ofiSicer in person, in the 
presence of such of the intending Contractors or tbeir 
Agents as may choose to attend. No tenders shall be 
received from parties directly or indirectly connected 
with the Government service — see also para. 

766. As a rule, no tender for the execution of works 
of any description should he received unless accom- 
panied by the deposit of cash as earnest money, to the 
extent which has been notified as necessary by the 
Executive Engineer or other officer. 

767. The amount of earnest money to be deposited 
should be sufficiently large to be a security against loss, 
in case of the Contractor failing to furnish the required 
security within the appointed time after the acceptance 
of his tender, or until the sums due to him form a 
sufficient guarantee, as the case may be. 

768. Usually the lowest tender should be accepted, 
unless there be some objection to the capability of the 
Contractor, the security offered by him, or his execu- 

"tion of former work. At the same time the acceptance 
or rejection of tenders is left entirely to the discretion 
of tlie officer to whom the duty is entrusted, and no 
explanation can he demanded of the cause of the rejec- 
tion of his offer by any person making a tender. Such 
an explanation may he called for by superior authority 
if considered necessary. 

769. In works of great magnitude the contract deeds 
should be specially prepared by the Government Law 
officers, hut for ordinary contracts, including all such 
as are based on tenders within the competence of a 
Superintending Engineer to accept, the ordinary forms, 
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AYhich may have been approved by the Local Goveri 
mont, will generally suffice. 

770. Security, accompanied by a bond where nece 
saiy, should in all cases be taken for the due fulfilme; 
of a contract. This security may be — 

(a) A deposit o£ cash where the amount does not exce^ 
Rs. 600, Government Securities, Municipal Deb'e 
tures and Port Trust Ponds. 

(i) A deduction of 10 per cent, from the monthly pa^ 
ments to be made on account of work done. 

(c) Personal security of two persona of known probity an 
wealth. 

771. When the bond is for more than Rs. 6,000 
Form L must be used ; in all other cases and wher 
sureties are dispensed with, Form L — I should b( 
used. 

772. The rules for dealing with deposits and anj 
interest accruing thereon are laid down in paras. 1340 tc 
1362. All expense connected ivith renewal, consolida' 
tion or sub-division must be borne by the Contractor— 
see also para. 884. 

773. The employment of Contractors for the per- 
formance of any work in no way relieves Engineer oi 
other officers from responsibility as to the manner or 
time in which -ibe work is done. Contracts framed 
agreeably to the foregoing rules give the Engineer full 
power to act for himself in cases in which the Contractor 
delays or fails to do the work to his satisfaction. 

774. Every officer or subordinate in charge of a 
work carried out under contract should furnish to the 
Executive Engineer at the beginning of each month a 
Progress Report of the measurement?, and calculation 
of the quantities of work done during the previous 
month, together with a return of all the materials at 
site on the last day of the month. And, no such officer 
or subordinate si ould be relieved cf his charge until 
alter a careful i/ispecti-'U by bis superior officer, or 
under the cei titicare granted by the relieving officer. 
It is the duty of the officer in charge to bring to notice 
any dilatoriuess, bad work, or anything militating 
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against the interests of Government on the part of the 
Contractor ; and he will be responsible for any neglect 
in this respect. 

775. Engineers and their subordinates arerespon- VJII, 021 . 
sible that the terms of contracts are strictly enforced, 

and that no act is done tending to nullify or Yitiate a 
contract. All contract deeds must be executed on one 
or other of the standard forms, but they may he modi- 
fied to suit local requirements after consultation -with 
the legal advisers of the Local Governments concerned 
— see sample forms lettered A to Q, respectively, in 
Part III of the Book of Eorms. All agreements en- 
tered into with the Public "Works Department by Con- 
tractors for the execution of work or for securing tho 
due performance of contracts are exempt from stamp 
duty. 

776. Eorms of deeds and other documents ordinarily viir, 022 . 
required by the department will be settled by the Law 
officers of the- Government, and furnished through the 

Chief Engineer to whom ail applications on such matters 
should be addressed. 

777. Payments for work done on a running account viil, 923, 
should be made as a rule monthly on a certificate in 

P. W. D. Eorm jSTo, 14, showing the quantities and 
value of work executed under the several items of the 
schedule, or otherwise, as the ca.se may be ; the quanti- 
ties entered in the certificate being duly attested by the 
assistant or subordinate in immediate charge of the 
“Work. Such payments will be treated as payments on 
account, subject to the adjustment on the final bill * 
see also para. 1102. 

778. Payments to contractors should, as far as con- viil. &2i. 
veniently practicable, be made by cheques from the 
divisional office on the nearest District or Sub-divisional 
treasury, and a stipulation to the effect that payments 

shall be so made should be inserted in the contract 
where necessary — see also para. 974. 

779. Advances are, as a rule, prohibited. Under VIII, 925. 
very exceptional circumstances. Local Governments 

may authorise such advances to Contractors as may be 
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deemed indispensable, taking tbe necessary precantioi 
for securing Government against loss, and for prevent 
ing the system becoming general or continuing longei 
than may be absolutely essential. 

VIII, 926. 780. Tbe above rule is not to be understood as prohi- 

biting advances up to Es. 60 by subordinates, wher 
absolutely necessary in the interest of works ; but everj’ 
endeavour should be made to maintain a system, under 
which no payments are made except for work actually 
done. 
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Paha. 

GeUBEAIt ETTIES , . 781 

CiTiE Works — ImeeeiaIi . . 828 

Ditto Peotihciaii . 847 
Opium Depaetment Buildings. 848 
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General Eules- 

781 . "An order to prepare an estimate is no aulliority 
for execution, and no work shall be commenced till 
sanction to it has been accorded, allotment of funds 
made and orders for its commencement issued, by com- 
petent authority. Sanctions to estimates and appro- 
priations will be recorded in the registers prescribed in 
para. 1305. . Executive Engiueers will he responsible 
that applications for authority to commence work are 
made in proper time. 

782 . Verbal orders, as being liable to misapprehen- 
sion, will not he received as a sufficient warrant for 
commencing any work-or incurring any expense. This 
is not, however, to interfere with the prompt obedience 
of every officer in the department to the lawful orders 
of his superiors, or the emergent requisitions of Military 
or Civil authorities, when given orally ; but the written 
confirmation of such orders or requisitions must be 
given as soon as possible. 

783 . No material alteration in sanctioned, still less 
in standard, designs may he made by an Executive 
Engineer in carrying out any work without the approval 
of the Superintending Engineer. Should any alteration 
of importance, involving additional expense, be con- 
sidered necessary, a revised or supplementary estimate 
(see paras. 674 — 678) should he submitted for sanc- 
tion. In urgent cases, where the delay thus caused 
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would be inconvenient, an immediate report of the cir- 
cumstances must be made to superior authority and 
dealt with as the case may require. 

IX, 932 . 784. Where important structural alterations are con- 

temiilated, though not necessarily involving an in- 
creased outlay, the orders of the original sanctioning 
authority should be obtained. 

IX, 933. 785. The construction of Military buildings is in all 

cases to be strictly limited to those classes of work which 
have been sanctioned by the Government of India as 
being necessary for the service of troops or of the Mili- 
tary departments. 

IX, 934 . 786. All Military buildings must be constructed ac- 

cording to the standard designs fixed by the Government 
of India, when such have been published ; and the sanc- 
tion of that Government should be obtained when any 
deviation from the standard is considered desirable. 

IX, 935. 787. As regards regimental buildings for which no 

standard plans have been published, the approval of the 
Government of India to the proposed design must be 
obtained before the commencement of the work, even 
though its estimated cost is within the powers of sanc- 
tion of the Local Government or Administration con- 
cerned. 

IX, 937. 788. All interruptions of large works in progress 

should be immediately reported to the Superintending 
Engineer, the causes and probable duration of such 
interruptions being duly explained. 

IX, 938. 789. Before any work is begun, the Executive En- 

gineer must see that the assistant or subordinate in 
charge has, for his guidance, fully detailed instructions 
and proper working drawings, and that he understands 
them. 

IX, 939. 790. While the assistant or subordinate in charge 

is bound to follow implicitly the instructions he may 
have received, and to exercise his judgment to the best 
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3f his ability, the Executive Engineer is not tlierehy 
relieved from being responsible for the proper execution 
)f the work; he should therefore make inspections as 
frequently as possible and supply bis subordinate officers 
syith such detailed instructions as may from time to time 
be necessary. 

791. Every , member of the Engineer and Upper 
Subordinate establishment will, in addition to the 
prescribed measurement book (see para, '958), keep 
a. note-book in which will be entered daily any 
particulars with reference to the works in progress 
svhich may call for remark, such as the nature of the 
soil in which foundations are about to be commenced, 
the quality of materials delivered on the site of a work, 
or of the workmanship in a building. 

792. Eemarks may also be made in the note-book 
regarding the qualifications of subordinates, artificers, 
and others employed on the works, the satisfactory or 
unsatisfactory operations of contractors, and in fact 
anything relating to the works in progress which should 
be brought to the notice of superior authority, cither as 
being • of general professional interest, or as requiring 
immediate notice or orders. 

793. The dates of all inspections, with a list of the 
M'orks, and a memorandum of the accounts inspected, 
with details on various points considered worthy of 
remarks, should also be given, and these note-books 
must be considered as official records, to be produced 
Avhenever required by superior authority. They should 
be neatly and systematically kept and indexed. 

794. Eor all important works an order-book should 
be opened and retained thereon. In this all instruc- 
tions to the executive subordinate or the contractor, 
'as the case may be, should be duly entered, with the 
replies opposite. 

795. On receiving orders, or being authorised by 
any competent person to commence any work, the 
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Executive Engineer may entertain the necessary tempo- 
rary work establishment within the amount sanctioned, 
and subject to any general rules that the Local Govern- 
ment may see fit to lay down. 

796. There is no restriction as to the classes of es- 
tablishment whose pay may be cliarged to works, bill 
the following conditions must be fulfilled before the paj 
can be so charged : — 

(1) The persons must be employed for the subordinate 

supervision or accounting for stores and labour. 

(2) They must be paid by the day or month, their employ- 

ment ceasing with the cessation of the work. 

(3) The cost must be shown as a separate sub-head of the 

estimate, viz . ; works (or temporary) establishment. 

(4^) The rate of pay must in no case be more than Bs. 2.£0 
per mensem. 

(6) The pay of draftsmen, and clerks, other than ''store 
and muster ** clerks actually employed at the site 
of works, is not to be charged to works as " works 
establishment.^^ 

797. Any other additional establishments required 
must be applied for through ihe Superintending Engi- 
neer, and duly sanctioned under the rules laid down in 
paras. 109 et seq., before being entertained. 

798. The execution of work generally by the de- 
partment shall be suspended on Sunday, except in cases 
of actual necessity. 

799. All land, the property of Government, should 
ordinarily be sold through the Eevenue Department. 
Xo work shall be commenced on land wbicli has not 
been duly made over by the responsible Civil Officers. 

800. When land is required for public purposes, tbc 
officer of tbe Public Works Department should, in the 
first instance, consult tbe Chief Eevenue Officer ( f tbc 
district, and obtain from him the fullest possible inforra- 
ath'U as to the probable cost of the land, per acre or 
otherwise, together with the value of buildings, etc., 
situated on the property, for which compensation will 
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have to he paid. Upon the information thus obtained, 
an estimate should be framed by the Pnblio Works OE « 
cer and submitted for sanction, 

801. When sanction to an estimate, framed as above 
directed, has been obtained, the Executive Engineer, or. 
other Public Works Officer concerned, should commit 
the matter to the Eevenue Officer who will take the 
necessary preliminary action for the appropriation of 
the land under the Land Acquisition ^ct, or for its 
acquisition by private negotiation, subject to the in- 
structions which he may receive from the i*eveaue autlior- 
ities to whom he is subordinate. These instructions 
lirovide that if the estimate originally framed and sanc- 
tioned is likely, when the laud comes to be acquired, to 
be materially exceeded, the E,evenue Officer making 
the award should give sufficient notice to the Public 
Works Officer and should take into consideration any 
representation which such officer may make, whether 
it is made orally or hy letter. Wore especially he 
should, before making the award, allow such an officer 
an opportunity of appearing in person or by agent and 
of producing evidence as to the value of the land. 
When such a reference is made the Public Works 
Officer should, if it is found impossible ,_to obtain the 
land required without materially exceeding the esti- 
mate, or to obtain some other, plot of laud in lieu of 
that originally proposed, submit a revised estimate for 
sanction. 

802. The arrangements between the officers of the 
^department and the Revenue Officers to determine what 

land to take up should, where practicable, he made with- 
out divulging the intentions of the Government, so as 
to admit of a private bargain being, if possible, made 
before any enhancement of prices has occurred. 

803. No land, whether — 

(a) within cantonment limits, 

(J) forming part of an encamping ground, or 
(c) otherwise held for military purposes, 
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shall bo entered upon or occupied for any purpose ivhat- 
ever, either hy contractors or any other persons (official 
or non-official) acting under the orders of any Civil 
Department of the State, until the sanction of the 
Government of India in the Army Department to the 
occupation or use of the land has first been obtained 
and communicated to the General Officer Commanding 
the Division or Independent Brigade. In all such cases, 
the sanction of the Government, of India will he ob- 
tained hy the General Officer Commanding the Division 
or Independent Brigade through the Quarter Master 
General in India. 

Application for such land when within Cantonment 
limits should he made by the officer in charge of the 
works to the Officer Commanding the station, but in 
the case of a military encamping ground application 
should be made to the General Officer Commanding 
the Division or Independent Brigade. The Military 
authorities will then take the necessary steps to obtain — 
(i) the opinion of the Local Government, which should 
invariably be recorded upon all applications, and 
(n) the sanction of the Government of India to the 
occupation of the required land. 

804. After the preliminary arrangements described 
in the preceding paragraphs have been duly carried out, 
the land will be taken up under the Act either by the 
Collector or by a special officer placed at the disposal of 
the Public Works Department and invested with the 
powers of a Collector under the Act. The procedure 
in the two cases, which is applicable also in the case of 
land taken up for Military Works, is described below : — 

J . — Acquisition of land by Special Officers, 

A . — The Civil Officer specially emplo 3 ’ed on the acquisition of 
land will be regarded as a Public Tl'orks disburser and placed in 
funds in tbe manner described in paras, 14G0 and 14G1, the e.\pend- 
iture being accounted for under the rules laid down in paras. 
1458 to 1469. 
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B. — When an award is made under section 11 of tbe Act 
he officer shall have a statement prepared in Form No. 76A 
bowing the amounts payable to each person under the award, and 
hall, on the day the award is made, forward a copy of the state- 
lent, signed by himself, to the Examiner of Public Works Ac- 
ounts with whom he is in account. Before signing the copy, the 
fficer should carefully satisfy himself that it correctly shows' the 
mounts due under the award, and should himself enter the total 
f column 6 of the statement in words both in the original and copy. 
L subsidiary statement in Form No. 76B, giving particulars re- 
arding the acceptance, by the persons concerned, of the amounts 
ntered in column 6 of the award statement should also be furnislied 

0 the Examiner ns soon as possible. If the subsidiary statement 
! not complete on the day that the award is made, the necessary 
ntries in column 7 of Form No. 76 A will he made' in the Ex- 
minePs office on receipt of Form No. 76B. 

C. — In cases where an award has been made by a Court 
nder section 26 of the Act, a second award statement should be 
repared in Form No. 76C by the Land Acquisition Officer as soon 
s the decision of the Coui’t is ascertained, and* a copy thereof 
orwarded to the Examiner of Public Works Accounts. On receipt 
£ this statement, the Examiner will proceed to check the entries 

1 columns 1 to 4 with the original award by the officer. 

D. — Any change in the apportionment of the officer’s award 
lade by a Court under section 30 of the Act, should also similarly 
e communicated to the Examiner for the necessary corrections 
1 the award statement. And if under section 31 (3) of the Act 
i has been arranged to grant a compensation otherwise than in 
ash, the nature of such compensation should be clearly specified 
1 the column of remarks in the award statement. 

E. — In giving notice of the award under section 12 (2) and 
jndering payment under section 31 (1) to such of the persons 
iterested as were not present personally or by their represen- 
itives when the award was made, the officer shall require them to 
ppear personally or by representatives by a certain date, to receive 
ayment of the compensation awarded to them, intimating also that 
0 interest will be allowed to them if they fail to appe.ar. If they 
0 not appear, and do not apply for a reference to the Civil Court 
nder sectiou 18, tbe officer shall, after any further endeavour 
3 secure their attendance that may seem desirable, cause the 
mounts due to be paid into the Treasury as revenue deposits pay- 
ble to the persons to whom they are respectively duo, and vouched 
or in Public Works Department Form No. 76G-. The officer shall 
Iso give notice to the payees of such -deposits, specifying the 
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Treasury in vrHch the deposits have ' been made. When the 
payees ultimately claim payment o£ sums placed in deposit, the 
amounts will he paid to them in the same manner as ordinary 
revenue deposits. The officer should, as far as possible, arrange 
to make the payment due in or near the village to which the 
payees belong in order that the number of undisbursed sums to be 
placed in deposit on account of non-attendance may be reduced to 
a minimum. Whenever payment is claimed through a representa- 
tive, whether before or after deposit of the amount awarded, such 
representative must show legal authority for receiving the com- 
pensation on behalf of his principal. 

F. — In making direct payments to the persons interested 
under the award, the officer shall take the receipt of each person 
to whom money is paid on a separate voucher in Form No. 76 D 
or on a consolidated voucher in alternate Form No. 76E containing 
a reference to the item showing the amount due to that person 
in the statement prescribed in clause I-B. The date of payment 
should also be noted on the voucher. The officer shall forward 
the separate receipts of the payees to the Examiner of Public 
Works Accounts with whom he is in account, when forwarding 
to him the account of the month in which the payments are 
made. 

G. — All payments into Court for deposit under the Act should 
be made by means of cheques in favour of the presiding officer of 
the Court, payable by order of the Court to credit of Civil Court 
Deposits. The cheques should be accompanied with receipts, in 
triplicate, in Form No. 76F duly filled up, of which one will he re- 
tained. by the Court for record, and the other two returned duly 
signed by the Collector, who will keep one copy and forward the 
other to the Examiner of Public Works Accounts with the 
accounts of the mouth iu which the payments are made. Pay- 
ments of the amounts deposited shall be made under the rules for 
the payment of Civil Court Deposits. 

-When a Court has awarded any compensation in exces-s 
of the . officer's award, the further payment due, as entered in 
column 6 of the award statement in Form No. 76C, should be made 
into the Court by means of a cheque, and the procedure described 
in the preceding paragraph should be foDoved, Form No, 7GF being 
used with the necessary changes to give full particulars of tlie 
order of the Court. 

J. — Iu any case in which a reference is made to the Civil 
Court, and the award of the Court i? not made till after the special 
officer has been relieved of his special duties, the further payment? 
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due under the award shall be made by the Collector who will ob- 
serve the same procedure as if the reference- to the Civil Court had 
been made by himself, as prescribed in paragraphs G and 
above. 


II. — Acquisition of land ly Civil Officers not specially employed 

for the worit 

A . — When the land is taken up by the Collector or other 
Civil Officer not specially employed for the work, such Collector or 
Civil Officer is not a Public Works disburser, but draws money for 
payment due under his award from the Civil Treasury. Such 
Collector or Civil Officer shall, as soon as he makes the award, or as 
soon as he ascertains that an award has been made by the Civil 
Court, prepare a statement in Porm No, 76 A or No. 76C or in both, 
as the ease may be, showing the amounts due, and forward a copy 
thereof to the Examiner of Public Works Accounts concerned in 
the manner prescribed in clauses I. B and I. C. Additions and alter- 
ations in the award statement should also be communicated to the 
Examiner as prescribed in clause I. D, and a subsidiary statement 
in Eorm No. 76B should if necessary be furnished as laid down in 
para. 1. B. The procedure laid down in clause I. E should also bn 
observed by such Collector or Civil Officer. 

.B. — Tn making the payments due under the award, the Col- 
lector shall take from each person to whom payment is made a 
receipt in Porm No. 76D or on a consolidated voucher in alternate 
Form No. 76E containing a reference to the particular entry in the 
award showing the amount due to the payee. These receipts will 
be the Treasury Officer’s vouchers for the payments and shall be 
forwarded by him with the accounts of the month to the Account- 
ant General of the Province, who will in ordinary course forward 
them to the Examiner of Public Works Accounts. For payments 
'into' Civil Courts the procedure laid down in clauses I. G and I. R 
should he observed. 

C. — 'The charges disbursed in the Civil Department will be 
adjusted by the Examiner of Accounts in the manner prescribed 
in para. MTS. 

805. In cases in wliioh compensation is granted in 
the shape of other land in exchange, or remission of 
revenue, as provided in section 31 (3) of the Act, and 
the land is acquired for Government purposes, no 
adjustment of the value of the land given in exchange 
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will be required, unless ifc is separately purchased b; 
Government. If, however, the land is acquired for ' 
body financially independent of Government, the valu 
of the Government land given in exchange, and 'th 
capitalized value of the abatement of Land Revenue 
should be charged against advances of funds made bj 
that body for the acquisition of land. 

' 806. The procedure in the case of land acquired bj 
private negotiation should follow the lines laid dou'n foi 
acquisition of land under the Land Acquisition Act ; the 
ofiScer who settles the price, etc., should draw up 
Rorm A prescribed for use in the case of an award, and 
this should be made the basis of the subsequent pay- 
ments and audit. 

807. When any new building is about to be- com- 
menced, or any alteration, addition or repairs executed 
to any building, due intimation of such intention must 
he given to the local head of the department, Military 
or Civil, concerned. 

808. No religious edifice shall be destroyed or injured 
in the execution of works without the full and free con- 
sent of the persons interested in it, nor without the con- 
currence of the principal Civil or Political authority on 
the spot, unless under the orders of the Local Govern- 
ment within whose jurisdiction the edifice stands —See 
also para. 916. 

809. As Military considerations of the highest im- 
portance may be involved in any change in through 
communication, all proposals for the removal of bridges 
or ferries, imperial or Provincial, must invariably be 
submitted for the consideration and orders of the GOv- 
erment of India. 

810. Executive Engineers should, as a rule, make 
their own arrangements for the supply of labour and 
materials, without having recourse to the Civil author- 
ities. 
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812. When 
Public Works 
it sball be on 
will be made 


811. When parties of Sappers and Miners are em« 
ployed under Executive Engineers, the regimental dis- 
upline and internal economy of the detachment must 
aot be interfered with. The men so employed will not 
use their service equipment, unless, under exceptional 
eiroumstances. Executive Engineers are unable to supply 
at once the requisite tools. Any tools required should, 
therefore, be supplied by the Executive Engineers, 
under the usual departmental rules, with tlic least pos- 
sible delay. Huts will be furnished for the temporary 
ihelter of the European non-commissioned officers when 
required. 

Military labour is employed by the 
Department or Military AVorks Services 
the contract system only. Payments 
..... .... ........ by the employing department, at loeal 

civil contract rates in full for the work executed, direct 
to the Officer Oommauding the troops. That officer will 
determine tlie amounts to he paid to the men, and also 
will, as in the case of a civil contractor, be required to 
meet all extra expenditure incurred in connection with 
their employment, including compeu'^ation for dearness 
of provisions and all charges connected with transport, 
movement, extra clothing, hutting, water-supply, conser- 
vancy, etc., and repair and maintenance of tools and 
plant. Ho portion of the extra expenses incurred by 
reason of the employment of troops on Pnblio ami 
Military Works, including Roads, shall be borne by the 
Military Estimates. 

No working, engineer or sapper pay shall he issued 
to any man employed on these works, or proceeding io 
or from such emplovment. Should cases occur m v. hich 
it mav be desirable fo modify flic above prov.sio.is, Ibcy 
will 'be specially . oousidored ou tbeir merits by the 
Government of India. 

813. .l.dvanoes to Military amts tvbcn employed 
under a ooatract system, upon works earned out by tbe 
Public Works Department or MUitary M orks Services, 
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may be granted to meet tlie heavy initial expenditure 
which has to be incurred in oonnnection with such 
employment, under the following oouditions: — 

1. A lump-sum advance will be made by the Controller of 
Military Accounts concerned to the Officer Commanding the Unit. 

2. Such advance shall not in any single case exceed one quarter 
of the total amount payable on the contract or Es. 10,000, whichever 
is less j but within this limit the Controller of Military Accounts 
will comply with a requisition for the amount of advance required. 

3. The requisition will be made by the Officer Commanding the 
Unit ; but it must be supported by a statement from the employ- 
ing authority of the approximate total amount payable on the 
contract. 

4. The advance having been made will be debited to the 
employing authority through the Central Adjusting or other 
appropriate account. 

5. All questions which may arise thereafter relating to the 
recovery of the advance shall be settled between the employing 
authority and the Officer Commanding the Unit. 

814. The management of convicts employed on pub- 
lic works must be arranged under such regulations as 
may be laid down by the Local Government concerned. 

815. Wlien it is necessary to bring labourers and 
artificers from a distance, they may be allowed wages 
for the number of days occupied in the journey to and 
from the .site of the work, provided they join the work 
with proper despatch. At the discretion of the Execu- 
tive Engineer bond fide travelling expenses may also be 
allowed to them. The above charges must he borne by 
the estimate of the work. 

816* All unusual losses in the manufacture of 
materials, and all important accidents in building, must, 
on their occurrence, be reported to the Superintending 
Engineer. Reports of serious accidents may also, at the 
discretion of the Executive Engineer, be sent direct to 
the Local Government, provided that a copy he sent to 
the Superintending Engineer — see also para. 325. 

817. In the execution of works, every care shall be 
taken that the safety and convenience of the public 
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are duly attended to, and that all operations are carried 
on in such a manner as to interfere as little as possible 
with the traffic or ordinary pursuits pf the people. 
Temporary roads and bridges should, when necessary, be 
provided ; and the occupation of land, when practicable, 
be so timed as not to lead to the destruction of standing 
crops. Brick and lime-kilns must not . be erected so 
close to the inhabited part of any town or cantonment 
as to be a nuisance, 

818 . Executive Engineers and other officers or sub- 
ordinates in charge of works should furnish immediate 
information to the proper Civil authorities on the occa- 
sion of every serious accident ; and in case of death on 
the spot, they should not allow the body to be removed 
till an enquiry has been held. 

819 . The employment of female labourers on works 
in the neighbourhood of soldiers’ barracks should be 
avoided as far as possible. On this point special atten- 
tion is invited to the correspondence j eferred to in Cir- 
cular No. 7 P.W., dated 8th November 1897. 

820 . Carriage of any description, employed for pur- 
poses connected 'with public works, is as liable to bo 
pressed for military purposes as carriage employed by 
private individuals. 

821 . Army transport, when not actually in use with 
the troops, can be obtained for State purposes on appli- 
cation to the General Officer Commanding a Eivision or 
Independent Brigade at the following rates : — 

In time of war. 


Per Camel 
„ Mule or bullock 
j, „ -with cart 


8 annas a day. 
7 

12 




In time of peace. 


Elephants 


{ any excess on actual cost of 
Rs. 5^ per m*nsem, 
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Camels . , . . .10 fer mensem. 

Mules . . . . . 8 „ „ 

Pack bullocks . . • 7 „ „ 

Army transport cart witb bullocks . 19 ,, „ 

Light carts with mules . . 12 „ „ 

Payments for the transport employed ■will be made or 
bills presented by the Transport Officer. 

822 . In cases of urgency, to be forthwith reported tc 
superior authority, the Sui^erintending Engineer may 
authorize the commencement of periodical repairs in 
anticipation of the formal sanction of the estimate; but 
in such cases an approximate sum must be fixed, to the 
expenditure of ■which sanction is provisionally given, and 
the Executive Engineer will be responsible that ibe 
regular estimate is submitted at the earliest possible date. 

823 . On the completion of a work on which the out- 
lay has been recorded by sub-heads, and of which the 
total estimate has heeffi exceeded by more than 6 per 
cent., a detailed Completion Eeport in Eorm JSo. 45 A 
or No. 450 must he submitted, giving a comparison 
and explanation of differences between the quantity, 
rate and cost of the work executed and the estimate, 
and mentioning the names of the Engineers and Subor- 
dinates by whom the work was supervised. But in the 
case of works ou which the outlay has been recorded by 
sub-heads when the total estimate has not been exceeded 
by more than 5 per cent, and in the case of works on 
which the outlay has not been recorded by sub-beads, 
the report of completion may, unless specially ordered 
otherwise by the sanctioning authority, be submitted in 
a monthly statement (Form No. 46E1 showing for one 
or a number of works the estimated amount, the outlay 
and the excess or saving, separate forms being used for 
Original Works and Eapairs. In the case of petty works 
executed on requisitions (Form No. 8 A) the Comple- 
tion Certificate at foot takes the place of the Completion 
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Beport. The entries in Completion Reports must accord 
with the closing entries in the Register of Works. 

824. The Completion Report will be forwarded by the 
Exeouliye Engineer to the Superintending Engineer of 
the circle. This officer will retain the plans for record 
in his office and forward the Completion Report to the 
Examiner, who, after yerification of the fi^mres, 
win record it in his office. The order regarding any 
excess as shown in tlie Completion Report will be 
passed in the monthly Objectionable Items Statement. 

825. On the completion of a work executed for the 
Civil or Military Department, a Completion Certificate 
in Eorm No. 45B or No. 45D should be forwarded to 
the Ciyil or iMi I itary authority concerned for signature 
and return, when it will be attached to tlie Completion 
Report and submitted by the Executive Engineer as 
described in para. 823 together with drawings showing 
the work as constructed, as required by para. 820. 

826. The Completion Report of every now work is to 
he accompanied by drawings showing the work as 
constructed. 

827. With a view to the Survey Department being 
supplied with information regarding all new public 
works, to enable the map of India to bo brought up to 
date, the following procedure is io he followed in regard 
to new lines of canals, large irrigation channels and 
main lines of road : — 

I. — ^Wlien any bucL pnblic work Las been constructed, or 
section tbereof bas been opened, tbe index or record 
map, on wliatever scale available (m.t less than one 
incb = one mile), provided it is from original f-urveys 
and not a'mere eye sketch made on tracing's from the 
Survey of India maps, should be sent to tbe Survey 
of India Office, Calcutta, and that Dci artment should 
take steps to have the material utilised by its own 
draftsmen. Index plans of canals, large irrigation 
channels and main lines of road will be sapphed by 
the respective Local Governments concerned. 
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Civil Works - Imperial. 


II. — ^To ensure the material supplied being suitable for the 
purposes of the Survey Departmentj the topography 
adjoining the alignment, such as village sites, tri- 
juaction boundary pillars, other permanent objects 
and the crossing of roads and streams, should be 
accurately shown, and it should be stated on the 
maps supplied if the information is derived from 
actual survey or otherwise. 

III. — ^The index or record maps that are sent to the Survey 
Department should be treated with every care, and 
always returned as early as possible to the offices 
from which they have been received, so that the 
labour of making tracings need not be resorted to. 


Civil Works— Imperial. 

H B28. Tile constraotion and repair of Imperial build- 
1X» 9?8. connected with the Civil Administration 

may be carried on either through the officers of Public 
Works or those of the Civil Department. 


IX, 979. 


829. In. provinces 


* 


t 


Central India. 

Eftjputana. 

Coorg. 

I Hyderabad. 

( Port Blair. 

* Military Works Seivices, 
Norlh-West Frontier Pro- 
vince. 

1 Baluchistan, (a) 

^ Bnnna. (c) 

Bengal, (c) , , . , , 

Eastern Bengal and Assam, (c) 
United Provinces, (c) 

Punjab, (c) 

Bombay, (c) 

Madras. (J) 

Central Provinces, (c) 

(1) Postal. 

(2) Telegraph. 


directly, administered by the 
Grovernment of India, all Civil 
Works described in Appendix 
22 , are classed as Imperial or 
Local. In the provinces f 
noted in the margin under 
the new provincial settle- 
ments, all Civil Works charges 
are either Provincial or 
Local, except expenditm-e on 
buildings for the use 
Imperial Departments 
detailed below. 


of 

as 


{81 Opium (Bengal, United Provinces and Bombay— not 
' including the Office of the Board of Kevenuc at 
Calcutta). 

(4) Salt (Bengal, United Pro\dnces, Punjab, Madras and 
Bombay). 
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Civil Works — Imparl aL 


(5) Mints (Calcutta and Bombay) . } 

(6) Currency buildings (Calcutta, Allahabad, Cairnpore, 

Rangoon and Bombay). 

(7) Viceregal residences and connected buildings (including 

. , Viceregal stables at Debra Dun). , 

(8) Offices of the Government of India. 

(9) Miscellaneous Government of India buildings at Simla. 

10) Surveyor Generals Office, Calcutta. 

11) Central Press buildings, Calcutta. 

12) Forest buildings at Debra Dun. 

13) Bacteriological Laboratories at Muktesar and Bareilly. 

14) Meteorological buildings. 

15) Residency buildings at Baroda, Aden and in tbe 

Punjab. 

16) Residence for tbe Ei-Amir of Kabul at Mussoorie. 

17) Office of tbe Consulting Engineer to tbe Government 

of India at Lucknow. 

18) • Buildings at Babugarb used by tbe Civil Veterinary 

Department, United Provinces. 

'19) Rent of class C Linds at Aliababad in tbe occupation 
* of the East Indian Railway Company. 

(20) Treasury buildings at Calcutta, Accountant General’s 

Offices at Bouibay, Madras, Lahore and ' Shillong 
and tbe Comptroller’s Office at Nagpur, 

(21) Customs buildings in Bombay, Burma, Bengal and 

Madras. 

(22) Ecclesiastical (including Government churches, and 

• burial grounds attached thereto. Chaplains’ resi- 
dences and tbe Bishop’s Palaces at Calcutta and 
Rangoon).- 

(23) Survey Department buildings at Debra Dun. 

(24) Museum buildings at Calcutta. 

(25) Stamps and Stationery Office at Calcutta. 

(26) Quinton Memorial,. Manipur. 

(27) Imperial Cadet Corps buildings at Debra Dun. 

(28) Agricultural College at Pusa, Bengal. 

(29) Quarters and Offices of tbe Inspectors of Mines, 
■■ Bengal. 
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Civil Works — Imperial. 


IX, 980. 


e 

IX, 981. 


(30) Metcalfe Hall, Calcutta. 

(31) Hastings House, Calcutta. 

(32.) X Rays^ Institute at Dehra Dun. 

(33) Research Institute, KasauH. 

(3'1)) Bungalows for the Consulting Engineer, and Govern- 
naent Examiner of Accounts, Assam Bengal Rail- 
way, Chittagong. 

(35) Comptroller's and Assistant Comptroller's bungalows 
at Nagpur. 

(o) All cliarges, except Postal and Telegraph Works, which are charge- 
able to Imperial funds, are debitable to the special revenues of 
Baluchistan. 

(6) Joint Salt Customs and Excise bniIdJngs and non-Govemment 
Cemeteries and isolated tombs in Madras are classed as Pro- 
vincial with effect from 1st April 1907. 

(c) In the case of other Provinces, with Provincial Settlements, the cost 
of maintenance of Cemeteries and tombs, other than those 
attached to churches maintained from Imperial funds, arc not to 
ho charged to Imperial. 

830 . All important public buildings will be construct- 
ed and repaired by the Executive Engineer ; but any 
such buildings may be repaired by the Civil Ofi&cers, 
wlienever the Local Government may consider it con- 
venient to direct such a course of proceeding. 

831 . The following officers have power to sanction 
expenditure for new works, additions or repairs, within 
the undermentioned limits, subject to the conditions 
prescribed in paras. 832, et seq ^. : — 

Board of Revenue, for the Opium Department 
Director General of Post Offices . 

Director General of Telegraphs 
Mint Master ...... 

Commissioners of Customs . . .'I 

Agents of Salt or Opium . . . • I j^g 5 qq 

Residents and Chief Political officers, when 
not specifically vested with larger powers. | 

Postmasters General . . . .J 

Chaplains, including Roman 'Catholic Chap-“) 

Idns. . /Rb. 60 

Local Head of any Department not specifically f each work, 
mentioned above, J 
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Civil Works— Imperial. 


832. The exercise of the powers conferred in para, ix, 982. • 
831 on Civil Officers is to be confined to work properly 
belonging to the Public Works Department, and Execu- 

"" tive Engineers must not be called upon to make up 
articles, or carry out work, the supply or execution of 
which belongs to other departments. This power of 
sanction is further limited to the supply of wants con- 
nected with the administration of the department of the 
sanctioning officer. 

833. The actual execution of works, sanctioned 
under the powers conferred on Civil Officers, must in 
every case be dependent on the necessary funds being 
placed at the disposal of the sanctioning officer. 

834. The requisite provision will be made annu- 
ally in the Imperial budget for the amount to be allotted 
to the head of each department, and no transfer can be 
made from one service to another Avithout the approval 

' of the head of the department concerned or a reference 
to the Government of India— see also para. 1796. 

835. The following procedure v/iU be adopted in ix, 986. 
the case of new Avork or additions required by Civil 
authorities, the cost 'of which is not likely to exceed 
Rs. 200 :■ — 

I.. — The requisition will be made by the officer, for whoae 
convenience the work is required, in P. W. D. 

Porm No. 8 A. 

[I. — -The Executive Engineer, or an assistant or subordinate 
empowered by him to act in such cases, will record 
on the requisition his opinion as to what work 
should be done, and give on the face of the requisi- 
tion a rough estimate of the probable cost. 

II. — The countersignature of the Civil authority, who 
under the rules given in the preceding paragraphs 
can sanction the work, to the requisition, wUl be 
sufficient authoritj' for the execution of the "work. 

V, — 'In case' of the Civil Officer not being satisfied with 
the report of the deputed subordinate of the 
department, he ehonld refer to the Executive 
Engineer. 
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IX, 986. 


IX, 987. 


Civil Works — ImperiaL 


836. If the work be likely to cost more than Rs. 200 
the following procedure fnust be adopted : — 

I. — The work must be applied for or reported necessary bj 
the local head of the department concerned. The 
application should be accompanied by such sketch 
plans, description and explanation of the necessity 
for the work as may be necessary. 

II. — A definite design and estimate, with a proper report and 
specification, must be prepared under the orders 
of the Executive Engineer and countersigned by him 
in token of approval. 

III. — The estimate will then be sent for countersignature by 

the local head of the department who applied for 
the execution of the work ; and if it does not exceed 
Rs. 600, it will be sent by the Executive Engineer, 
after countersignature, to the Superintending 
Engineer with a report of the intended commence- 
ment of the work. 

IV. — Should the estimate exceed Ks. 500, and yet be within 

the sanctioning power of the local head o£ the 
department under para. 831, and also within the 
sanctioning power of the Superintending Engineer, 
under para. 293, it will be sent to the Superintend- 
ing Engineer for sanction before the work is 
commenced. 

V. — In all other cases it will be forwarded through the 

Superintending Engineer for the sanction of the 
Local Government. 

837. The procedure to be followed in case of re- 
pairs is as follows : — 

- 1. — The requisition will be made by the Civil Officer con- 
cerned in P. W. D. Form No. 8A. 

II. — On receiving the requisition, the Executive Engineer 
will first satisfy himself of the propriety of the 
work, and that there is sufficient provision in the 
budget grant under the proper sub-head of Kepairs. 

Ill, — The Executive Engineer may then order the immedi- 
ate execution of the work, pro%dded that its esti- 
mated cost does not exceed Us. 200. 
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Civil Works— Imperial. 


IV. — Should the budget grant under the particular sub-head 

be insufficient to meet the outlay, reference must be 
made to the Superintending Engineer. 

V. — When the approximate estimate exceeds Rs. 200, a de- 

tailed estimate must be framed and submitted for 
sanction to the Superintending Engineer. 

838. The Executive Engineer will submit to the ix. 953 . 
Superintending Engineer in P. W. D. Eorm No. 48, a 
monthly list of petty works and repairs sanctioned by 
himself or other authorities, 

839. The Superintending Engineer will send up 

to the Chief Engineer, with snob remarks as may be ' ‘ 
necessary, a monthly list, in the same form, of all works 
sanctioned under the foregoing rules. 

840. Nothing in these rules is to be^ construed into 
a permission to oflBcers to carry out in portions any 

~ system of works or alterations of which the cost in the 
aggregate would exceed what they are empowered to 
sanction under the rules. 

841. The Executive Engineer must in each case 091 . 
exercise his judgment on the demand made, giving all 
proper weight to the opinions of the officers of the 
departments concerned ; but it is his duty to oppose any 
application of the funds at his disposal to works of the 

real necessity for which ho is not satisfied ; and in every 
case in which he thinks that he cannot properly carry 
out a work called for by a duly constituted authority, 
he should explain his objections to the officer con- 
Mrned, and, if ho fail to convince him, should refer 
the nicittor for the orders of the Superintenaing 
neer. At the same time he is responsible that such 
references are not made unnecessarily. 

842. The Superintending Engineer may, if be deem ix, 992 . 
it necessary, direct the Executive Engineer to suspend 

the commencement or progress of any work pending 
the orders of the Local Government. 
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IX. 993, 


IX. 994. 


IX. 993. 


IX. 996. 


IX. 997. 


OhAP, IX. ] EXECUTION OF WOEKS. 


Provincial Public Works.— Civil OfSeers. 


843. Requisitions in the Native languages, being 
liable to be misunderstood or neglected, should be avoided 
in dealing with the European officers of the depart- 
ment. The responsibility of delay arising from want 
of attention to this rule on the part of Civil .Officers 
must rest with them. 

844. A Civil Officer in charge of a department 
may call upon the Executive Engineer to report on any 
proposal for additions or alterations to the buildings in 
his use and to state roughly the probable cost ; but Exe- 
cutive Engineers cannot be required, except by their 
departmental superiors, to prepare detailed' drawings 
and estimates of projects which they consider likely 
to cost a sum greater than that which can be sanctioned 
by the bead of the department concerned, or those, 
however small their probable cost, in the necessity for 
which they do not concur. 

845. Civil Officers are required to fill up and sign 
all authorised forms of requisition, Completion Report 
or other voucher that may be required by the Executive 
Engineer, in consequence of the execution of any work 
on their application or order. 

846. The countersignature of a Civil Officer 
merely implies that be has satisfied himself to the best 
of his ability that the work has been clone properly and 
involves no further responsibility. Wliere the connter- 
signing officer objects to any of the statements in the 
paper presented to him, he should still sign it, adding any 
remarks he may think proper; but it must be borne iTi 
mind that, in making remarks which are unnecessary or 
irrelevant, he may occasion much trouble and delay. 

Provincial Public Works.— Civil Officers. 

847. Local Governments are competent to autho- 
rize the execution of Provincial Public Works by Civil 
Officers in cases in which they may deem such a course 
to |be desirable, and to lay down rules limiting their 
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Opium Department buildings. 

« ~ 

powers of sanction and regulating tlie execution of 
works. But when a work is estimated to cost over 
Is. 2,600, the execution of the work should, if possible, 

>e entrusted to the agency of the Public Works Depart- 
nent. 

Opium Department buildings. 

848. The execution of works or repairs of any IX. 998. 
juildings of the Opium Department that may he 
equired to be carried out by the Public Works Depart- 
nent, will follow the procedure prescribed for all other 

jivil buildings. 

849. On the requisition of the Opium officers or ix. 999. 
m the orders of the Local Government concerned, the 
istimates for ‘‘Original TP^orlcs'' or “Repairs" will 

30 framed by Executive Engineers and sanctioned by 
jompetent authority ; the provision for such outlay will 
36 met in the ordinary way by an entry in the Public 
SVorks Budget Estimate of the province. 

850. All original buildings for the Opium Depart- looo. 
nent provided for in the Public Works budget shall 

30 executed by Public Works agency. 

851. Eepairs toother than temporary works uiUlX. looi. 
3 e executed by the Public Works Department, it being 
inderstood that the general rule under which the Civil 
Departments carry out petty repairs themselves applies 

.0 the Opium Department. 

852. A general control over the prosecution of ix. 1002 . 
ill building operations required for the Opium Depart- 
ment will be exercised by the Government of Bengal, 
inder such subsidiary rules as that Government may lay 

iown for guidance. 

853. The Local Governments of provinces, in ix. 1003 . 
which Opium operations are carried out, outside the 
province of Bengal, will furnish the Government of 
Bengal with all such returns or statements of the progress 

of, and expenditure estimated for, or actually incurred 
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IX. 1005. 


IX. 1006. 


IX. 1007. 
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Forest Department bulldinga. 


on. Opium buildings or repairs as may, from time t( 
time, be desired. 

Forest Department buildings, 

854. The expenditure on works and repairs in th( 
Forest Department executed by Public W orks agenoj 
will be recorded in the estimates and accounts of the 
Public Works Department. The outlay will be treated 
as Provincial in those provinces to which the Provincial 
service arrangements apply and as Imperial in other 
provinces. 

855. All buildings and works to be executed by 
the Forest Department without the assistance of the 
Public Works Department will be provided for in the 
estimates of that Department. 

Salt Department buildings, 

856. The expenditure on construction or repair 
of such Salt Department works, as may be made over to 
the Public Works Department for execution, will be 
recorded in the estimate and accounts of the Public 
Works Department. All works carried out by the 
agency of the Salt Department will be provided for in 
the estimates of that Department and charged accord- 
ingly. The transfer of works from the Salt to the 
Public Works Department, or vice versa, will carry 
with it the necessary transfer of grants from the esti- 
mates of the transferring department. 

Postal and Telegraph Departments. 

857. These departments shall make over charge 
formally to the Public Works Department of all those 
buildings or works which, for any reason it may be 
thought desirable by the Director General, the Public 
Works ofidcers should maintain ; such buildings shall 
then be repaired by the Public Works Department, 
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Contribution "Works. 


858. The Director General and the local heads ix, loos. 
of the Postal and Telegraph Departments have author- 

' ity to call upon the department at any time for the 
execution of necessary repairs, etc. Such calls shall he 
^ acted upon by the Executive Engineer if he concurs in 
their propriety, otheiwise the matter shall be referred 
to the Superintending Engineer. 

859. Postal and Telegraph officers will themselves 
execute all repairs of those buildings vs^hich are not in 
charge of the department. All charges for such repairs 
"will be dealt with exclusively, and the needful funds 
provided in the budget of the department in "n^hich the 
work is executed. 

860. Expenditure by Public Works officers onix. loio. 
Postal and Telegraph works will be dealt with solely by 

the Department of Public Works, unless an excess above 
the sanctioned estimate arises "which is beyond the 
powers of the Examiner to pass, in which case the opin- 
ion of the Director General concerned will be taken as 
to the necessity for the overcharge, in addition to the 
opinion of the superior Public Works officers. 

Contribution Works. 

86b. The department may occasionally, at the ix. loii. 
discretion of the Local Government, be called upon to 
execute works for which the outlay is provided whoUy 
or in part from — 

(а) funds of a public nature, hut not included 

in the financial estimates and accounts 
• — ' ' of the Empire ; 

(б) contributions from the public. 

Local Governments may, however, delegate the 
power to undertake contribution works to Chief,. 
Superintending and Executive Engineers, subject to 
such limitations and restrictions as they consider 
suitable. 
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IX. 1014 
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Contribution Works. 


862. Where a work is to be carried out partly 
from funds prpvided in the estimates of the department 
and partly from funds of the foregoing nature, the contri- 
bution will be considered as a lump sum in addition to 
the Government grant, and the work executed in strict 
accordance with the procedure laid down for public 
works. 

863. The realisation of contributions for churches is 
governed by distinct rules — see Appendix 10. In other 
cases the contribution should be realized before any liabi- 
lity is incurred on account of the work. The contribution 
should be paid into treasury to the credit of the Public 
Works Department in whose accounts it should be 
credited to “ Deposits”. In cases where the Local 
Government is satisfied that the money will be forth- 
coming when required, it may authorize the recovery 
from the contributor by suitable iristalments on fixed, 
dates. No interest wiU be allowed on sums deposited 
as private contributions for public works. 

864. In a case where the department undertaken 
to design and construct a work wholly from the sources 
alluded to in para. 861, such as a town hall or reservoir 
for a Municipality, or a school or hospital for which 
funds have been raised by subscription, or where tho 
department is entrusted with the construction of a, 
church for which the funds have been provided and arn 
administered under the conditions stated in. Appendix 
10, the following rules will he observed : — 

I,— The design and estimate will, in the first instance, be- 
drawn up in communication with the party or parties 
depositing or administering the funds, and must bo 
submitted for the approval of such higher ^ local 
departmental authority as the extent of the estimate- 
would require in the case of an ordinary publjc 
. work ; but no reference to the Government of India 

is required saving that when the estimate exceeds the- 
limit up to which the Local Government concerned 
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Contribution Works. 


can saaetion expenditure from public funds an 
abstract of the estimate must be sent to the Govern- 
ment of India for information. 

, II- — Provision must be made to cover the cost of estab- 
Jishment and tools and plant at the established per- 
centages laid down for the province concerned, no 
reduction being made except with the sanction 
previousij obtained of the Government of India 
in the case of Imperial establishment, or of the 
Local Government concerned where the establish- 
ment is Provincial. 

III. — Prior to the work being put in band, a written ap- 

proval to the estimate and design must bo obtained 
from the authority depositing or administering the 
funds and an acknowiragment procured to the effect 
that in undertaking the work the department docs 
not accept responsibility for unavoidable and 
reasonable excesses, such as would bo caused by a 
rise in the price of labour or materials, by author- 
ized alterations in design, loss by fire or thefr, or 
by other causes which could not bo forcsceu at 
the time the estimate was prepared. Any altera- 
tion in design must be similarly dealt with. 

IV. — The necessary funds for the prosecution of the work 

must he realized and paid into the Government- 
treasury either in a lump sum or in sacb inAal- 
ments a-nd by such dates as the Local Govern- 
ment shall decide iu each case. All amounts so 
realized must be credited to “Deposits^’ in the 
accounts of the department, bfo advance of Gov- 
ernment money for such purpose will be perrnilted, 
and in a case where the money is [aid by instal- 
ments, Government will not be responsible for any 
increase in cost, or damage to the uncompleted 
work caused by a temporary stoppage of the work 
pending receipt of further instalments. 

V. It will be the duty of the officer in charge of the work 

to bring at once to the notice of his superiors and 
of the°local body or individuals any anticipated 
excesses over estimate j as well as to provide the 
fullest information in connection with the progress 
of expenditure, so that no responsibility may attach 
to Government in the event of the work having to 
be stopp>ed for wont of funds. 
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Local Loan Works. 


VI.' — The expenditure on the work will be accounted fo 
under Deposits in strict accordance with Publi 
Works procedure, and the Examiner will repor 
monthly to the administrators or depositor o£ th 
funds, immediately after the audit of the divisiona 
accounts, the outlay to date upon the work agains 
the amount of estimate and deposit. 

VII. — Local Governments undertaking' such works shbul' 
satisfy themselves that the extent to 'which th 
Government is responsible in regard to the execu 
tion of the work is thoroughly understood both b] 
the parties for whom the work is to be constructec 
and by the executive ofBcers to whom its construe 
tion is to be entrusted. 

VIII. — Where the work is of magnitude, or there are anj 
special circumstances which seem to render sucl 
a course desirable, an agreement should be di'awr 
up under legal advice. 

865. It must be distinctly understood that con- 
tributions on account of one work can, under no cir- 
cumstances, be utilised in meeting outlay on. account 
of auotber work the contributions for which may be in 
arrears. 


Local Loan Works. 

866. In cases where works are executed from 
Local loans by officers of the Public Works .Depart- 
ment, a regular grant should, after reference to the 
Civil authorities to ascertain the limit of funds avail- 
able, he assigned for each year to the disbursing officer 
and advised to the Examiner. The outlay against the 
loans should be charged monthly to the Civil Depart- 
ment for adjustment. The outlay against Local loans 
should be regulated in the same way as outlay from 
Imperial or Provincial funds, and the Examiner will 
report all cases in which such outlay is incurred with- 
out a regularly sanctioned grant, or in which the outlay 
is, or is likely to he, in excess of such grant. 
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Cemeteries and Churches. 

867. The rules for the following are given 
Appendix 10 under the following heads : — 

I. — The care and use o£ Government cemeteries throughout 

India, except those in the presidency town o£ the 
diocese of Calcutta. 

II, — The levy and expenditure of fees on graves and monu- 

ments in cemeteries and churches throughout India. 

III. — The levy of other ecclesiastical fees. 

IV. — The regulation of grants for the Wilding of churches, 

compensation for accommodation for soldiers in 
chapels neither belonging to, not rented by, Govern- 
ment, and for the supply of church furniture. 

Annexm’e A — Classification of churches and cemeteries. 


Sanitary rules on extensive works. 

868. Each Local Goyernmeot will cause a set of 
special rules to be drawn up, with the object of pre- 
venting outbreaks of disease, and arresting and alleviat- 
ing the intensity of epidemics, in general accordance 
with the following paragraphs. Copies of these rules 
and of any alterations in them should he forwarded to 
the Government of India for information. 

869. The great requisites for preserving the ix.ioio. 
health of work-people may he conveniently considered 
under the following four heads, viz., shelter, food, water 

and conservancy. The measures which should he 
-adopted on the actual appearance of disease, and specially 
of Ly disease likely to assume an epidemic form, 

Tvill be separately discussed. \ , tv in^o 

870. Huts of bamboos and grass can he construct- ix. lo^o. 
ed at little expense in most parts of the countp^, and 

they will he sufficient for the accommodation of work- 

In erecting them, it is of great importance IX. 1021 . 

to select a good site. High ground removed from^jungle, 
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but well provided with trees, ought to be chosen wher- 
- ever it is available. The neighbourhood of rank jungle 
grass or weeds is particularly to be avoided. , 

IX, 1022. 872. The huts themselves should be raised on an 

earthen plinth of 2 feet, and with open spaces of al 
least 10 yards between difPerent rows. When a good 
natural site cannot be procured, the drainage should be 
particularly attended to. Whenever, owing to unavoid- 
able circumstances, the huts occupy a situation in alow, 
swampy or otherudse unhealthy situation, the sides 
should be carefully and thinly plastered with mud so 
as to exclude the night air, and in such circumstances 
it will also be advisable that the people should sleep on 
raised cots. 

IX, 1023 . 873. It is very ' important that there should be no 

overcrowding ; each person should be allowed at least 
60 superficial feet and care should be taken to see that 
the huts are kept clean and in good order. 

IX, 1024 . 374,_ regards food, in most parts of India no 

difficulty will be experienced in providing a good and 
suflScient supply. No speciaK arrangements will be 
necessary in places where the work-people can draw 
their supplies from a neighbouring market without any 
dififfoulty. Where no such facilities exist, it will be advis- 
able to organise a bazaar, and to see tliat the food pro- 
vided is proper, both as regards quantity and quality. 
In this respect, it is of importance also to secure a suffi- 
cient variety, and in addition to the ordinary staple 
articles of atta, rice, dhall, ghee and condiments, such 
valuable additions to diet as goats, fowls and vegetables 
should not be omitted. 

IX, 1025 . 875. Good and pure drinking water is of hardly 

less consequence than good food. Well water is gene- 
rally to be preferred as being more free from impurities. 
The wells should be sunk in such a situation as will 
- ' - prevent their being contaminated by sewage. They 

should be reserved for supplying drinking water, and ho 
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person should be alloTved to bathe over, or even near, 
them. Where the water is drawn from tanks, similar 
precautions should be adopted. The tank should be 
kept for supplying drinking water, and no persons 
should be allowed to wash either their bodies or their 
jlothes in it. 

876. General cleanliness of the lines and their ix, 1026 . 
vicinity should he enforced. As the encampment will 
probably be constantly moving with the progress of the 
vorks, it is not advisable to establish regular latrines. 

Under the circumstances, the trench system is most 
iuitable. Every morning one or more fresh trenches 
ihould be dug, according to the number of people to be 
u'ovided for. They should not be deeper than one foot, 

ind should be covered in daily. In selecting a place 
hr these trenches, it is indispensable that they should 
)e removed - as far as possible, consistent with con- 
renience, from the Nwater-snpply. The system has no 
)ther danger than contamination of the water and it 
!an be effectively carried out at very little expense. 

877. The precautions referred to in the foregoing ix, 1027 . 
paragraphs, if carefully attended to, are calculated to 
ecure the health of the people employed. The follow- 

ng measures should be adopted in the event of sickness 
tppearing among them. 

878. Whenever any large body of workmen is ix, 1028 . 
■ullected, it will he advisable to appoint a Native 
doctor and provide a small hospital. In most cases, a 
lentral establishment will be sufficient for several miles 

»f work. The hospital should be reserved for treating 
iccidents and cases of a trifling nature, in uhich coni- 
)lete recovery may he soon expected. As a rule, it 
vill he better to transfer the sick suffering from more 
evere illness to the neighbouring station where they 
ian be looked after in the dispensary. 

879. These remarks apply more particularly toix,l02». 
rdinary cases of sickness. Those diseases which are 
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liable to become epidemic require separate and special 
attention. Under this head there are only four whicl 
need be considered. They are small-pox, cholera, 
bubonic plague and contagious feyer. 

880. Small-pox is rarely epidemic among adult 
natives. On the appearance of any case, no matter how 
slight, the patient should at once be removed to a small- 
pox hospital, if one exists in the neighbouring station. 
If there is no special hospital for the reception of such 
cases, the sick man must be isolated in a separate hut, 
•well removed from the rest of the people and all com- 
munication between it and the camp must, as far as 
possible, be cut off. On his becoming convalescent, he 
should be provided with new clothes and sent to liis 
home ; on convalescence or death, his clothing and all 
other infected articles ought to be destroyed. 

881. The occurrence of a case of cholera has a 
different significance according to the part of the 
country and the particular time of year at which it 
occurs. Under any circumstances, however, the appear- 
ance of even a single case of the disease should not be 
lightly thought of. The care taken in the conservancy 
arrangements should be redoubled ; the patient should 
be isolated and his discharges disinfected. Cholera pills 
should be freely distributed so that cases of diarrhoea 
may be treated without delay. If the disease becomes 
epidemic, that portion of the encampment which has 
been attacked should be vacated without delay, and if 
the attack has not been limited to any particular locality, 
it will he advisable to remove the whole of the non- 
infected community elsewhere. A move of even one 
or two miles often sufidces. Suggestions for the preven- 
tion of the spread of cholera on engineering works arc 
contained in Government of India, Public Works 
Department, Circular No, 1 P. W., dated 14tb August 
1903, which can be obtained by apjdication direct to 
the Superintendent, Government Printing, India. 
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882. Contagious fever ought not to be neglected. IX, 1032. 
Great and rapid prostration attended with jaundice ouglit 
always to excite suspicion and call for great care. On 

the occurrence of such, a case the patient should at once 
be isolated, and every precaution taken by preventing 
communication with the sick person, and by the use of 
disinfectants to prevent its spread. On the appearance 
of any contagious fever a change of ground for the 
whole body of the workmen is very desirable. 

883. The following rules should be observed for the ix, 1033 . 
purification of bedding and clothing : — 

(1) All articles that may by any chance have come in 
contact with the evacuations or vomit of the patient 
must he regarded as dangerous until they are purified. 

(2/) Straw, rags and articles of no value should be burned. 

(3) Clothing, bedding, etc., should be completely immersed 

in \)oiUng water and the water maintained at the 
boiling point for fifteen minutes j the clothing, etc., 
should subsequently be dried in the sun. 

(4) The cot, articles of furniture, the floor, el c,, should bo 

scrubbed with a solution of perchloride of mercuiy 
1 : 1000 or with a solution of. carbolic acid 1 ; 20 or 
with a solution of cyllin 1 : 500, and subsequently 
washed with soap and water and, if possible, dried 
in the sun. 

(5) The room should be thoroughly aired and the walls 

lime-washed. 

884. Tbe question of medical supervision has IX, I03i. 
already been incidentally alluded to. It will be advis- 
able, as bas been already stated, that a Native Doctor 

with a small hospital should be attached to each large 
gang, or set of gangs, of work-people. It is also neces- 
sary that be should be under supervision. 'Whenever 
circumstances admit of it, the camp should be frequently 
visited by the Civil Surgeon of the district. Even when 
distant from his head- quarters, it is very desirable that 
he should pay at least one visit in the month to ascer- 
tain that the Native Doctor is canning ou his duties 
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IX, 1036. 


IX, 1036. 


properly, and also to satisfy himself that the- sanitary 
arraegements are satisfactory, A "weekly report 
should be submitted by the Native Doctor to the Civil 
Surgeon. He would thus be informed of what was 
going on, and oh the occurrence of any emergency his 
services would always be available when called for by 
the Engineer in charge. 

885. It is the duty of Superintending Engineers 
to see that the general orders on the subject of health are 
duly carried out. 

886. Any reasonable outlay for such temporary 
cover as may be needed for bodies of work-people of 
considerable magnitude ; and the marking out, clearing 
and draining of their temporary stations; also for 
entertaining some small temporary establishment to 
look after the latrines, one or two policemen, and hospital 
establishments, may he authorized by Local Govern- 
ments as forming part of the contingent outlay on the 
work under execution. 


Famine Relief Works. 

887. All expenditure on Public Works under- 
taken in consequence of famine and under the control 
and management of officers of the Public Works Depart- 
ment should be recorded in the accounts of the Public 
Works Department in accordance with the follovring 
rules : — 

I. — Public Works undertaken in consequence of the occur- 
rence of famine, but not directly for the employment 
of famine-stricken people, and not therefore treated 
as relief works, will be classified in the accounts as 
ordinary public works are classified ; save that any 
expenditure in excess of nomal rates incurred in 
consequence of the employment for relief purposes 
of unskilled and unprofitable labour, will be trans- 
ferred to the head " 33. — Famine Belief ” during the 
year in which the expenditure was incurred. This 
transfer of expenditure should as far as possible be 
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carried out month by month, so that the total up to 
date charged during the year to “ 33 — Famine 
fielief ” through the agency of the Public "Works 
Department may be fully and accurately exhibited. 

II.. — Public Works expenditure Tvhich is undertaken directly 
for the relief of famine and controlled and managed 
under the conditions applicable to famine relief 
■works will be charged to “33 — Paraine Relief,” 
whether tlie work is or is not one which would have 
at some time or pther to be undertaken irrespecti'vely 
of famine. 


Ill- Rule II is subject to one qualifica'tion — if famine 
labour is employed on a revenue-producing work, in 
respect of which a Capital Account is kept (whether 
within or without the Re'veuue Accounts of the 
Government), and if the work carried out by this 
agency would probably have been proposed sooner or 
later, not for the sake of employing famine labour, 
bu't as an essential part of or as a desirable extension 
or improvement of the work, the value of the work 
done reckoned at ordinary rates should eventually be 
recorded under the ordinary head of account, and 
the excess only uuder “ Famine Relief”, 


IV.—The adjustments under rule HI from the head 
Famine Relief” to ordinary heads will hot he 
made until the^ close of the year in which the 
expenditure was incurred. 


"V .—Charges such as those mentioned in the margin should 

1. Compensation to Government I’ecorded under the 
servants for dearness of provisions, appropriate service heads 

2. Percentage cliarges on account and not Under “Famine 

of Establishment, Tools and Plant. Relief •* Tn tVia ..c 

3. EaUivay eurvey eipenditnre. • ‘ 

4. Land charges. tamine relief works 

4^ D Ul- rvr , rv 

or the rublic \Vorks Department and chargeable 
to Incorporated Local Funds, percentage charees 
for Establishment and Tools and Plant need not 
be made. 


VI,— The cost of establishment specially entertained for 
famine relief works and wholly employed on such 
works and the cost of tools and plant specially 
purchased and used on relief works should, however 
be debited to the bead ‘‘ Famine Relief”. . 
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{i) In tlie case of an officer, other than an officer in mili- 
tary employ proper, see para. 888, already in the 
service of Government, the principle to be followed 
is to charge pay and travelling allowance to the 
ordinary head when he is merely an addition to an 
existing establishment which requires strengthening 
owing to famine work j but when he is detached 
altogether from his own regular duties and is em- 
ployed exclusively on famine relief work, bis pay and 
travelling allowance are chargeable to " — Famine 
Eelief^ 

(n) Extra establishment specially entertained for and 
wholly employed on the construction of famine 
relief works should be charged to 33 — Famine 

^ Relief"’'. Additions to the Clerical and Accounts 

Establishment of an existing office, even though 
wholly employed in connection' with famine relief 
works, should be charged to the ordinary head. 

(iu) Temporary establishment entertained to replace the 
regular establishment, employed partly or wholly 
on famine relief work, should be regarded merely 
as an addition to the regular establishment and 
should be charged to the ordinary head. 

(tv) In all cases falling under sub-clauses (i) to {Hi) above 
travelling allowance to and from the work and also 
while engaged on the work is debitable to the same 
head as that to which the salary of the official is 
charged. 

IX. 1038. 888. When a Military Commissioned, Non-Com- 

missioned and Warrant Officer and Soldier is employed 
on famine duty in the Civil Department, the Account 
Officer of the Army Department or the Military Works 
Services shall report to the Civil Accountant General or 
Comptroller concerned the military or departmental 
pay and allowances to which the officer is from time to 
time entitled ; and the Treasury Officer of the District 
in which the officer is employed shall then disburse to 
the officer the full amount admissible to liim, consisting 
of — (1) the pay and allowances certified as admissible by 
the Military or Military Works Accounts Officer, (2) the 
additional pay or allowances such as deputation and 
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'travelling allowaiices "whicli the officer "would not have 
received but for his employment on famine duty. The 
former will be passed on by the Civil Accounts Officer 
to the Military or the Military Works Accounts Officer 
concerned for audit and adjustment, "while the latter 
-"will be adjusted by tlie Civil Accounts Officer as a final 
civil charge under the head “33 — Pamine Relief”. 

In the same way, when such officers are employed 
on famine duty under the Public Works Department, 
the Military or Military Works Accounts Officer should 
inform the Public Works Examiner as to the officer’s 
pay and allowances, and the Examiner will arrange to 
disburse the whole of the pay and allowances admis- 
sible, adjusting the portion debitable to the- head “33 — 
Eamine Relief ” in his accounts, and passing on the 
remainder to the Army Department or Military Works 
Services as the ease may be. 

Any additional charges actually incurred in the 
Army Department or Military Works Services in con- 
sequence of the absence of an officer on famine duty in 
the Civil or the Public Works Department should be 
passed on by the Military or Military Works Accounts 
Officer to the Civil or Public Works Accounts Officer, 
as the case may be, for adjustment under the head 
33 — Eamine Relief”. 

889. The expenditure on works connected with ix. 1039. 
Irrigation and Civil Works debited to the head Eamine 
Relief will he classified under the detailed heads pre- 
__scribed for such work in Appendix 22. 

In the case of provinces to which the Provincial 
urrangements apply, except Burma aud Eastern Bengal 
and Assam, the financing of Eamine R.elief Expendi- 
ture is as laid down in paragraph 1776. la the case of 
those two provinces the expenditure on Eamine PueKef 
will, unless ordered otherwise, he met from Provincial 
-and Local Enuds. 
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890. The following are the rules for the supply of 
funds on famine Belief Works : — 

I. — Disbursing officers of Government shall ordinarily 
draw funds for expenditure on relief works from the 
nearest treasury or sub-treasury and special arraoge-i 
ments for the supply of such funds through private 
agencies shall he permitted only in exceptional cases. 

II.— No charges for commission to bankers for cashing 
cheques or pay biUs payable by Government, or 
otherwise supplying funds for Government expendi- 
ture, shall be passed in audit unless the arrangements 
under which the expenditure is incurred have been 
sanctioned by the Local Government or Administra- 
tion. 

UX,—JBe£oTe sanctioning such special arrangements, Local 
Governments and Administrations shall always 
satisfy themselves by reference to the Civil Accounts 
Officer of the province that no more eeonomica 
arrangement can be made, and that the particular 
method proposed is otherwise free from objection. 

891. The rules for maintaining a programme of 
relief works are incorporated iii Provincial famine codes, 
and it is the duty of every Superintending and Executive 
Engineer to see that these rules are duly observed. 
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General Eules. 

892. All public buildings are classified as “ Impe- 
rial ” or “ Provincial the rules given in this chapter 
apply to both classes, 

893. Every building constructed by the Executive 
Engineer will be provided with all necessary fixtures, 
including record-racks, shelves, punkhas, etc. The re- 
pair of these fixtures, punkhas, etc., when carried out by 
the Public Works Department, will be charged to the 
annual repair estimates of the buildings, but aU petty 
repairs of doors and windows, including the replacement 
of broken glass, will be charged in the contingent bill 
of the officer occupying the buildings, except when 
required as part of a general repair. 

894. The officer in charge of each building should 
make some person of his establishment answerable for 
its general condition, including the glass panes of win- 
dows in each room and fixtures : as also for keeping a 
watch on the attacks of white ants, giving strict atten- 
tion to the cleanliness of the interior, and neatness of 

" the exterior and surroundings, etc. Charges for such 
items may be made by the officer concerned in his 
contingent bill. 

895. The Executive Engineer will not supply nor 
repair furniture, screens, purdahs, or tatties ; nor will 
he perform any of the duties specified above as devolv- 
ing on the departmental officer in charge. Eumiture 
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for WPMJ ofl&ces may, however, be supplied by the Exe 
cutive Engineer, and charged in his accounts, providec 
such furniture is specially ordered by the Local Govern 
ment concerned to be included in the estimates of suci 
offices. This rule does not apply to the'case of furni 
ture for travellers’ rest-houSes, staging bungalows o 
circuit houses, the outlay on the supply and repair o 
which will be treated as charges of the Civil Department 
In the case of Public Works inspection bungalows, th 
furniture should be supplied at the cost of that depart 
ment. 

X. 1015. 896. In case of buildings and works borne on the 

returns of this department, the Executive Enginee] 
will be held responsible that plans of such buildings 
are corrected from time to time, and the details furnish- 
ed, on demand, to the Chief Engineer and the head of 
the department immediately concerned. 

X. 1046. 897, All buildings and monuments of historical or 

architectural interest should be carefully attended to, 
and where no Archseological Officer exists it will be 
the duty of Executive and Superintending Engineers 
to keep Government fully informed as to their condition 
and to prepare estimates for repairs. In provinces 
where an Archseological Superintendent of Surveys 
exists it will be the duty of the latter 

(I) To advise on the proposals for conservation or restora- 
tion works submitted by the officers of the Public 
Works Department, and to recommend the order of 
precedence in which, these as well as any works 
suggested by themselves should be undertaken. 

(2.) To submit proposals for the conservation or repair -oP 
ancient buildings of interest requiring preservation 
which have come to their own notice during their 
tours. This work should be carried out part jjasstt 
with the preparation of the list of remains referred 
to in Government of India, Home Department Cir- 
cular No. 12 — 28, dated 24th August Ibnl, where 
these have not yet been completed and should not 
await their final completion. 
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(3) To pass plans and estirnabes for all works of conservation 

and repair Tvhetlier suggested by himself or by the 
Public Works Department. It irill not be the duty 
of the Arcbseological Officer to criticise rates, but to 
approve and advise on the character of the works to 
be carried out. 

(4) To assist in the supervision of the works of conservation 

while they are in proaress. The decree of assistance 
required must depend upon the nature and import- 
ance of the work. It will be the duty of the 
Arehseological Officer to assist the Engineer with bis 
advice and to bring to the notice of the proper 
authority any alterations or repairs which in his 
opinion are likely to effect the -architectural or his- 
torical interest of the.building — See also paras. 300 
.and 301. 

898 . Every public building in the charge of the 
department shall be marked and numbered in such 
tanner as the Local Government may direct, to indicate 
s character, whether Imperial, Provincial or Local, 
he corresponding number will he entered in the 
sgisters kept in the ' offices of the Superintending and 
xecutive Engineers— See also Army Regulations, 
idia, Vol. XII (Edition 1904(), para. 60, as regards 
[ilitary buildings. 

899 . Every public building shall he carefully oxamin- 
i at least once in each year by the Executive Engineer 
f the Division and also, if possible, by the Superintending" 
ingineer ; and these officers shall note their remarks as 
) the general condition of the building on the next 
empletion report of repairs which may pass through 
leir hands. If circumstances require it, the report 
lould be brought under the notice of the Local Gov- 
L’nment — See also paras. 268 and 299. 

900 . As a theatre is peculiarly liable to fire, no 
■overnment building in which stores or other Govern* 
lent property is kept should be used for theatrical 
urposes. 
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901. In.'^urnnce.s of Government buildings are no 
to be effected. 

902. The rules for the care and use of Govern 
ment cemeteries throughout India, except those in th( 
presidency toM'n of the Diocese of Calcutta, are giver 
in Appendix 10. 

903. The rules for regulating the supply of furni- 

ture and the grant of furniture allowances for the official 
residences of Lieutenant-Governors, Chief Commission- 
ers in British India, Biesidents of the first class and 
Agents to the Governor-General, as laid down in Home 
Department Resolution No. 490 — 99, dated 1st March 
1904, are reproduced in Appendix 11. The transac- 
tions will be accounted -for in the Civil Department. 
The rules applicable in the case of certain Political 
Officers for whom furniture funds are still maintain- 
ed in the Public Works Department are given in that 
Appendix. ' 

9 4. The duties of the Executive Engineer in 
connection with the repair, etc., of the furniture are 
detailed in paragraph 7 (2) of the resolution referred 
to in tlie preceding paragraph. 

905. Municipal taxes on Public Works buildings 
other than Military [see Army Regulations, India, 
Volume XII (Edition 1904), paragraph 119], buildings or 
buildings occupied as residences, are pavable by the De- 
partment occupy ing them and are debitable to that De- 
partment. In the case of buildings occupied as residences^ 
such taxes should be paid by the tenant during the term 
of his occupancy if this is tlie local rule or custom, even 
though he be entitled to quarters rent-free. If by local 
rule or custom the tax is chargeable to the owner it 
will be payable by Government and will be ordinarily 
adjusted as part of the cost of maintenance [see para- 
graph 919, Rule I, clause (e) (wh]. The re.'^ponsi bill ty 
for tlie acceptance of the asses.-iment rests with the 
Executive Engineer in charge of the budding, and, 
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on the Executive Engineer concerned recording his 
acceptance, the payment will be arranged for by the 
Department concerned. If the assessment appears un- 
duly high, proceedings should be taken to obtain redress 
under the ordinary Municipal Law and recourse should 
not ordinarily be had to the special provisions of Act 
XI of 1881. No Municipal taxes are leviable on 
public buildings situated in cantonments. In any case 
in which a lump sum is paid as tax for all Governinent 
buildings, or for a number of Government buildings 
in a Municipality, it shall, provided the buildings are 
in the occupation of more than one Department of 
Government, be paid in the Civil Department, 

Noth, — B eoourKe to the upeoinl provi'iions of Aot XI of 1881 ohould ho hud 
only when an ainicahle (though po'tibly arhitr.iry) Bottlomont with the local 
authority has failed in oases when the property to be assessed is, from iti 
nature, such as not to admit of the application of ordinary principles in 
•fsassing the payment thereon of any particular tux, e.g., when the _B33c;sinent 
'is on tlio letting value, and the property is of sucli a nature that it is dilhcnlt 
to conceive its being let and impossiblo to form any estimate of tlie rent that 
would bo obtained for it if the Government offered to let it. 

Purchase and Sale of Buildings. 

906. No building may be purchased for public 
purposes without the sanction of the Local Government, 
to whom a survey and valuation report by the Execu- 
tive Engineer of the division will in all cases be submit- 
ted— See also para. 914. 

907. The provision of funds for such cases of pur- 
chase will be met in the same way as for Original 
Works. 

' 908. No permanent public buildings constructed 
from Imperial funds, the book value of which exceeds 
Rs, 1,000, can be sold or dismantled without the sanc- 
tion, previously obtained, of the Government of India. 

Ptrmanent public buildings constructed from 
Imperial funds, of wliicb the book value is less tlian 
Rs. 1,000, and all public buildings, whatever their book 
value, constructed from Provincial funds, may he sold 
or dismantled under the orders of the Local Govern- 
ment. 
u2 


X, 1065. 

X, 1056. 

X, 1057. 
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Temporary buildings erected during the construe 
tion of a work may, under the sanction, previously 
obtained, of the Superintending Engineer, be sold o 
dismantled on the completion of the work or when th( 
purpose for whieli they were erected has been served 
It is the duty of the Executive Engineer to reporl 
when, in his opinion, any building or other property of 
Government in his charge ought to be sold or dis- 
mantled. _ ' . 

This rule does not apply to Military buildings 
regarding which see Army Regulations, India, Vol. XII 
(Edition 1904), para. 64. 

Hire of Buildings. 

X, 1058. 909. Except in the case of buildings required for 

the accommodation of troops, etc. (see Army Regula- 
tions, India, Vol. XII, Appendix V), and for buildings 
required for the use of the Department, Executive 
Engineers shall in no case disburse the rent of hired 
premises unless ordered to do so by the Local Govern- 
ment concerned. 

Rent of Buildings. 

X, 1059. jg the duty of the Executive Engineer 

to endeavour to get tenants for public buildings not 
immediately required for Government use. They should 
generally be let from month to month, but a lease may 
he given with the Chief Engineer’s sanction. A clause 
in the agreement should be added when necessary to 
enable the Executive, Engineer to terminate tlio lease 
at short notice in case the building is required by 
Government. 

X, 1060. Public buildings let to private individuals shall 

not be' altered or enlarged at Government expense to 
suit the tenant, and persons occupying public huild- 
inss on rent are prohibited from making any altera- 
tions, even at their own expense, unless with the 
express concurrence of the Executive Engineer. Tlie 
fact of any additions or alterations being made by the 
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teDants confers no right of ownership on him nor can 
the fact of the occupant having made additions or 
alterations at his own expense be considered as giving 
him 'any claim to a set-off against, or diminution of 
rent. These conditions should be entered in the agree- 
ment or lease. 

912. No public building under charge of the Execu- 
tive Engineer may be occupied as a private residence 
without his consent, unless under tbe orders of his 
departmental superiors or of the Local Government, 

913. On no account is any church, chapel, mosque, 
temple, tomb, or other building devoted to religious use 
to be occupied as a dwelling-house, or for any other 
purpose, without the consent of the persons interested 
and the sanction of the principal Civil or Political 
authority on the spot— see also para. 808. 

Eesidences for Government officials. 

914. No Ijouses should be built or purchased by 
Local Governments as residences for public servants, 
3xcept in the following cases : — 

(i) "When it is the recognized duty or established custom 

of tbe Government to provide quarters at Govern- 
ment expense. 

(ii) When it is necessary on public grounds for tbe ofBcer 

to reside on, or close to, the premises in which his 
duties have to be performed, such as a jail, a police 
thannah, a school, a factory, a mint, etc. 

(iii) When it is necessary to provide residences in parts 

of the country where no civil station or canton- 
ment exists, and where a lengthened ierm of 
residence would render camp accommodation unsuit- 
able, e, g., buildings along lines of road or canals, 
for the housing of officials employed on their constmc- 
tion or maintenance. 

(iv) When it is shown to the satisfaction of the Local 

Government that suitable honse accommodation 
for officei-s whose appointments are permanent in 
respect of locality is not available in a civil station 
or cantonment already in existence, or is available 
only under circumstances which will be likely to 
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place such officers in an undesirable position in rela 
tion to bouse proprietors ; provided that the cost oi 
. constructing or purchasing the building if charge- 
able to Imperial funds, shall not exceed Es. 10,000; 
exclusive of charges on account of Establisbruenl 
and Tools and Plant. 

Note. — In tlie case of irrigation erpen'iiture chargeable to dividea 
heads in Bombay and in the Punjab, the above limit ol 
Ks. 10,000 refers only to the Imperial shave’ of the esti- 
mate, provided that on the total estimate, the permisaibh 
cost as prescribed by the rules is not exceeded, 

X, 1064. 915. Proposals to construct or purchase residences 

for o£B.oials.in all cases -which are not provided for ir 
para. 914, or in which the Local Governments have 
doubts as to the operation of that paragraph, should be 
submitted to the Government of India for orders. 

X,i066. 916, Before" sanctioning or recommending proposals 

for the construction or purchase of a residence for a 
Go-vernment ofidcial, the Local Government should 
consider whether the requisite accommodation cannot 
be more conveniently provided by taking an existing, 
building on lease for such a term and on such condi- 
tions as may be appropriate. No such lease should 
.be entered into without the express sanction of the 
Local Government, which must be accorded subject to 
the condition that the present and future incumbents of 
the appointment held by the official for whose accom- 
modation the building is leased shall be required during 
the term of the lease to occupy the house and to pay 
such rent as may be prescribed under the rulesjfin 
para. 919. When the rent payable by Government for 
the house exceeds 8 per cenf. of the salary and local 
allowances, if any, of the official who will usually occupy 
it, the previous sanction of the Gov’ernment of India to- 
the lease should be obtained. 

X, 1066 . 917. The following are the rules in connection with 

the construction or pui’chase of residences for Govern- 
ment officials : — 

I. — When a house has to he built or purchased for tho 
occupation of a Government official, its cost, which 
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^ in the ease of a house to be purchased will include 
the purchase money and any expenditure required to 
adapt the building to residential purposes, should 
be so regulated that the rental, calculated under the 
rules in para. 919, will not ordinarily exceed % per 
cent, of the salary and local allowance, if any, of the 
official who will usually occupy it. This rule applies 
equally to houses built or purchased for officers who 
pay rent and those who are entitled to rent-free 
accommodation. 

II. — Any Local Government or Administration wishing to 

build or purchase a house, with regard to which 
the condition of rule I as to rent cannot be 
fulfilled, must, irrespective of the fund from which 
the cost of the building is met, obtain the special 
sanction of the Government of India before con- 
struction is commenced or the purchase concluded. 

III. — Sanctions accorded by the Supreme Government or 

by Local Governments and Administrations, as the 
case may be, to the construction or purchase of 
houses as residences for Government officials not 
entitled to be provided with rent-free quarters are, 
in all cases, subject to the conditions that the 
present and future incumbents of the appointments 
are required to pay such rent as may be prescribed 
under the rules in para. 919. 

IV — As regards subsequent outlay on additions to or im- 
provements of residential buildings, the cost of 
which is properly chargeable to the Capital account 
of the buildings concerned, sanction may be accorded 
by the Local Government or Administration except 
in ca'^es where the Capital cost i“ beyond the limit 
provided in rule I and, where the amount involved 
is in excess of Rs. 200, in which circumstances the 
sanction of the Government of India will be 
necessary. The reference to the Government of 
India required by clauses II and IV of this para- 
graph need not he made when the estimated Capital 
cost of the building or unit, where two or more 
sets of quarters are provided in the same building, 
or the t-apital cost with the additions proposed, does 
not exceed Rs. 5,000. when the proposed expendi- 
ture will be met from Provincial funds, or Rs. 0 
when it will be met from Imperial funds. 
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V. — In the case of all official residences whether newly - 
constraeted, purchased or hired, punkhas (including 
suspending ropes, poles, tubes and pulleys) should 
be supplied and maintained by Government, but , 
fringes, pulling ropes and canes should be supplied 
and maintained by the occupiers of the residences. 

918 . The incumbent, whether permanent or tem- 
porary, of an appointment for whose benefit a house 
has been constructed or purchased or leased by Govern- 
ment under the conditions specified in para. 916 and 
in rule III, para. 917, will be lield responsible for tbe 
prescribed rent during bis tenure of the appointment. 

Local Governments or Administrations may sanction 
exceptions to this rule in tbe following cases : — 

(a) When an officer is acting in such an appointment, but 
is disehai’ging the duties thereof in addition to 
those of his substantive appointment and already 
pays rent for a house. 

(i) "When he has been promoted or transferred to the 
appointment in the same station and it is not con- 
sidered necessary that he should change his 
residence. 

(c) When a native officer succeeds to, or officiates in, an 
appointment, the residence appertaining to which 
has been constructed to suit the requirements of a 
European. This rule applies vice versa to the case 
of a iCuropean officer. 

Rent rules for Government buildings used as residences. 

919 . Lor the purpose of fclie following rules Govern- 
ment buildings intended for occupation as residences by 
Government officials and others will be divided into 
two classes : — 

Class I. — Buildings from the rentals of which an adequate 
return is expected on the Capital cost, that is, 
buildings which will ordinaiily be occupied by 
tenants whose rents will be fixed in accordance 
with rules I and IT. 
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Class II. — Buildings from the rentals of wbich an adequate 
return on the Capital cost is not expected, that is,, 
buildings which will ordinarily be occupied by 
officials who are entitled to accommodation rent- 
free, or at reduced rents, the amounts of which are 
determined otherwise than in accordance with rules 
I and II. 

itoTE. — The fact that ahnildingof class I ia occasionally occupied by a 
tenant who is entitled to accommodation rent-free, or at reduced rents will not 
justify its removal from class I to class II, and vice versa a building in 
class II should not be transteried to class 1 wlienever it is occupied by a 
tenant who may be required to pay rout in accordance, with rules I and II. 
Buildings should be transferred from one class to the other only when there 
is a permanent change in the conditions under which they will ordinarily 
he rented. Transfers should be made only under the orders of the Local 
Government or Administration and should hare eSect in ail cases from the 
commencement of a financial year. 

Basis of assessment for huilcUngs in Class I. 

Etjle I. — The rent for each building in Class I will be fixed 
' by the Local Government or Administration sub- 
ject to the following conditions : — 

(a) The aggregate of the full annual rentals fixed 
for all buildings in this class shall not be less 
than a sum which will cover interest at 3| 
per cent, on the Capital cost of the buildings 
which will belong to Government, joins the 
estimated average annual charges for main- 
tenance and repairs, with which should be 
included the amounts annually payable to 
the lessors of all huUdings held on lease. 

(J) The rent charged for any building occupied by 
a Government official shall not exceed 10 per 
cent, on the salary (including personal allow- 
ances) and local allowance from whatveer 
sources received of the ofiScer in actual occu- 
pation ; but in the case of an officer drawing 
presidency house-rent, the Government allow- 
ance shsJl be deducted from tbe amount 
assessed as rent for the quarters occupied, 
prior to the application of the limit of 10 
per cent, on pay and allowance other than 
house allowance. 

fc) Bor the purpose of this rule the Capital cost of 
a building shall, unless specially reduced 
under clause (y), be taken as the cost of the 
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building and its site, without addition of 
any percentages on account oE Establishment 
or Tools and Plant. If the house was con- 
structed on land purchased by Government, 
the value of the site will be the price paid 
for it by Government, if this can be ascer- 
tained ; if not, it will be the value at the 
time that these rules are first applied. If 
the house was built on land the property of 
Government, the actual outlay incurred by 
the State on such land should be included- 
in the Capital cost of the' building, for the 
purpose of assessing rent ; but if no such 
outlay has been incurred, the value of the 
site should not be included in the Capital 
cost of the building. 

{d) In the case of houses purchased by Govern- 
ment, the Capital cost will be the price- 
actually paid for the property together with 
the amount of the works outlay incurred by 
Government in altering, restoring or improv- 
ing tlie building. When there is no record, 
of the actual price paid by Government for- 
any building, its present value should be- 
estimated by the Executive Engineer of the 
division and approved by the Superintend- 
ing Engineer, and this estimate should be 
taken as the Capital cost. 

(tf) The average annual cost of maintenance and 
repairs will consist’ of two parts, — special 
and ordinary charges. 

{i) Special charges will be those incurred in 
the renewal of floors or roofs, or on 
other special repairs or replacements 
occurring at long intervals. Provision 
for such charges should be made in the 
form of a percentage on the Capital 
cost of each building, which -will vary 
for different classes of buildings, and 
will, in the first instance, be fixed for 
each class by the Chief Engineer. 

Note. — Tha cost of replacements or additions which really represent an 
increase in the value of a building, will, to the extent of such Increase, be charge- 
abja to the Capital cost of the building, the balance only being chargeable to 
special repairs. 
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(n) Ordinary charges will include the cost ot 
ordinary annual repairs, together with 
a proportional share o£ the expenditure 
that may he required quadrennially or 
at other short intervals. The amount 
of these charges wiU he estimated by 
-the Executive Engineer of the division 
and approved by the Superintending 
Engineer. In the case of houses held , 
on lease, the ordinary charges will also 
include the amounts payable annually 
to the lessors, and in the case of such 
houses in respect of which Govern- 
ment is liable to'^pay Municipal taxes 
assessable on owners, the amount of 
such taxes. Municipal taxes which by 
' local rule or custom are levied on the 
occupant will be payable by the occu- 
pant under para. 905, in addition to the 
rent payable to Gorernment under 
these rules. 

In estimating the average annual charges for 
maintenance, no percentages will be added 
on account of Establishment or Tools and 
Plant and the estimated annual cost of 
maintenance of buildings will be subject to 
reconsideration when necessary — see para. 
1739. 

(f) When a building is occupied partly as a resi- 
dence, and partly as an office for which no 
rent is paid, the Capital value of the portion 
occupied as a residence should be separately 
estimated, for the pui-pose of this rule. The 
cost of maintenance of the residential 
portion should also be separately estimated 
and accounted for. 

(ff) When the Capital cost of a building, as 
defined in classes (c) and (d), is in the 
opinion of the Local Government ^eatly 
in excess of its real value, so as to involve 
the assessment of a rental far above the 
value of the accommodation provided, appli- 
cation may be made to the Government of 
India for sanction to write off a portion of 
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the Capital cost. ■ "When such applications 
are submitted, they should be accompanied 
by a statement giving the information 
required by rule VII and the reason for 
the excessive cost should^ as far as possible, 
be explained. 

(/i) Renewals of a building necessitated by the 
occurrence of fire, flood, earthquake or 
other calamity will be chargeable to the 
Capital cost, but on completion the Local 
Grovernment or Administration should 
decide what amount should be written off 
the original Capital cost, and report the 
decision and the reason for it to the Govern- 
ment of India. When a portion of a 
building is required to be dismantled to 
make room for alterations or additions, the 
write-off of the Capital value of the dis- 
mantled portion should be dealt with under 
this rule. 

(i) All buildings of Class I under a Local Govern- 
ment or Administration may be kept on 
a single list for the purpose of this rule 
or there may be separate lists for each Circle 
of Superintendence, as may be more con- 
venient ; and Local Governments or Adminis- 
trations may delegate the power of fixing 
rents under this rule to the Chief Engineer 
or the Superintending Engineer, as the case 
may be. Separate lists are not, however, 
required for buildings the rent proceeds of 
which are creditable to different services. 

Hewissiori or reduction of rents for luildings in Class I. 

Rule II. — Local Governments and Administi'ations are 
authorised to sanction a reduction or remission of 
the vents otherwise chargeable under rule I — 

(a) When a building in Class I is occupied by an 
ofiicial who under a special or general order 
of the Government of India is entitled to 
accommodation rent-free, or at a rent assessed 
otherwise than as provided in rule I, the rent 
of the building may be remitted, or reduced 
to the amount prescribed by rule for the 
official concerned. 
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{h) Eejuissi<ins of rent due for the occupation of a 
Government building- may be sanctioned 
when the building is rendered uninhabitable 
by rea=on of extensive repairs being in 
progress, or from any other cause, provided 
that if the occupier finds that the house has 
^become uninhabitable he shall at ouce report 
the matter to the Executive Engineer in 
charge of the building, vho will immediately 
inspect it and forivard a report of the subject 
to the Superintending Engineer. The latter 
will take such steps in the matter as he 
considers necessary, reporting his action to 
the Local Government, who will then de- 
cide whether partial or total remission of 
rent is to be allowed . No remission of rent 
can be allowed for any period anterior to 
the date on which the occupier reported to 
the Executu’e 'Engineer that the house was 
uninhabitable, whether he left it before that 
date or not. 

(c) At stations where, owing to excess of accom- 
modation or to other special circumstances, 
rents must unavoidably be assessed with 
reference solely to prevailing rates, special 
assessments may be made by the Local 
Government, except in the case of buildings 
which have been constructed, purchased or 
leased as residences for officers bolding par- 
ticular appointments, and which arc occu- 
pied by the incumbents of such appoint- 
ments. In the case of such buildings 
reduced assessments can be made only with 
the previous sanction of the Government of 
India, as provided in rule I (y). 

Bents for buildings in Class II. 

Rule III. No officei-s of the Government are allowed resi- 

dences free of rent, unless under the sanction of some 
general regm^ntions or order of Government, or 
(a) H'ben a building in Class II is occupieJ by any 
person who is not entitled to f^uarters rent- 
free, or at a rent fixed otherwise than in ac- 
cordance with rules I and II, th.? rent to Le 
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paid shall be fixed by the Local Government 
in general accordance with these rules, that 
is, on the basis that the full annual rental 
of such buildings shall cover interest at 3^ 
per cent, on the Capital cost and the amount 
of the estimated average annual charges 
for maintenance. 

(i) When buildings in Glass II are occupied by 
oflSeials who are entitled to accommodation 
at rents fixed otherwise than in accordance 
with rules I and II, Local Governments 
or Administrations may sanction reductions 
of the rents prescribed in the circumstanoes 
contemplated in rule II (d). 

(c) When a public functionary, not entitled to 
free quarters, occupies a portion of his public 
office as a dwelling, the Executive Engi- 
neer shall be authorised to claim rent 
calculated under rule I 

■Special cases in which rents may be assessed otherwise than under 

rules I and II, 

Buie IV. — In the case of Government servants drawing 
not more than Bs, 100 a month, who, for the 
convenience of their work, are practically compelled 
to occupy certain houses. Local Governments and 
Administrations are authorised to determine the rents 
to be paid, subject to the following restrictions : — 

(а) When the salaries drawn do not exceed 

Bs. 60 a month, any rent considered suitable 
may be charged, or rent may be entirely 
remitted, according to the circumstances of 
each case. 

(б) When the salaries exceed Rs. 50, but do not 

exceed Bs. 100, a month, and where rents 
are not already charged under any special 
rule of the Government of India any rent con- 
sidered suitable may be charged, subject to a 
minimum of 5 per cent, on the salary and local 
allowance of the occupant of the house, pro- 
vided that the amount charged shall not 
exceel the rental of the building occupied, 
if assessed in accordance with rules I and II. 


302 





PUBLIC BUILDINGS. 


[ Chap. 2. 


Bent rules for G-overnment buildings used as residences. 


Rule V. — All Police Officers of rank lower than that of As- 
sistant or Deputy Superintendent of Police, 
may be provided with free quarters in 
Police lines, stations, etc., at the discretion of 
Local Governments and Administrations. 
"When quarters are not available in the Police 
lines, etc., other suitable quarters may be pro- 
vided. When Government buildings are 
not available and the Local Government de- 
sires to provide accommodation, it may be 
rented until quarters can be built, but the 
grant of house-rent allowances in lieu of 
free quarters is not admissible. 

Rule VI. — Free quarters for Educational Officers will bo 
provided under the following rules : — 

(rt) When a substantial proportion of the 
students of a Government college are 
resident in h«>stels adjoining or near 
the college building, the Local Gov- 
ernment may, without the sanction 
of the Government of India, provide 
free quarters for not more than the 
principal and one professor, 

(i) In any case in which it i< considered desir- 
able to oxtend the privilege to more than 
two officers the Local Government shall 
refer the matter for the consideration of 
the Government of India with a full 
explanation of the reasons for the pro- 
])oscd extension. 

(e; The residences shall he assigned to those 
members of the college staff selected by 
the Local Government. 

General. 

Rule VII. — Local Governments and Administrations must, 
irrespective of the tun'l from which the cost of the 
building was made, obtain the special sanction of 
the Government of India if they desire to assess, 
reduce, or remit, the rent of a Government 
building otherwise than in accordance with the 
foregoing rules. 
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Buie VIII. — All ai^plications for sanctum 'to reduce thereni 
of Goverument buildings occupied as resident 
■ below tbe amounts wbicb should be charge 
under these rules must be accompanied by 
tabular form in which will be shown the undei 
mentioned particulars : — 

(1) Value of building and site. 

(2) Average annual charges for maintenance, - 

(i) Special and (ii) Ordinary. 

(3) Bent according to rules. 

(4) Proportion of total area occupied by offic( 

(if any) . 

(5) Deduction on account of office rent (if any). 

(6) Bent that should be paid by occupant. 

(7) Bent that is proposed. 

(8) Average salary of occupant. 

(9) Market rate for similar accommodation in 
the same station ( to be given as far as 
practicable). 

(10) Average rent chargeable under these rules 
for other Government buildings, . with,, 
as nearly as may be, similar accommodation 

^ (to be given as far as practicable) . 

Buie IX. — In all cases in which it is proposed to exempt an 
officer from the payment of rent, the undermen- 
tioned particulars should invariably accompany 
the application : — 

(а) Actual or estimated value of the house and 

site. 

(б) Rent chargeable under the rules. 

(c) Salary (including allowances) of officials' 
recommended for the grant of free quarters. 

{d) Date from which it is proposed to grant 
the privilege of free quarters. 

(e) SpeeiBc grounds on which the concession is 
recommended. 

Rule X. — Whenever houses are occupied free of rent, or at 
reduced rents by auy Government officials, the 
authoritj’ under which tbe exemption or reduction 
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is made should, in every ease, be communicated 
to the Examiner o£ Accounts, in order that he 
may enter it in the Capital and B evenue accounts 
o£ quarters prescribed in para. 1739. 

Rule XI. — When under rule IX a house is occupied free of 
rent or at a reduced rent by a Government 
official, and any specific sanction of the Govern* 
ment of India can he quoted for the existing 
practice, no alteration in the rent that has hither- 
to been charged should be made. As, however, 
there may probably be cases in which the grant 
of free quarters or reduced rents is no longer 
' necessary. Local Governments and Administra- 

tions should, in such cases, assess rents under 
these rules, and, when necessary, transfer the 
building from Class II to Class I. 

Rule. XII. ~ General orders of the Government of India, ex- 
empting any particular class of officers in a pro- 
vince from the payment of house-rent, cover 
specific cases in such class in the province con- 
cerned, unless there is something exceptional to 
render a reference to the Government of India 
necessary. 

Rule XIII. — The practice of allowing public officers and 
others to occupy Government buildings rent-free 
on cpnditlon of keeping them in repair, is prohibit- 
ed. A rent fixed with reference to the value of the 
property shall iu all cases be demanded and the 
repairs shall be made by the agency of the 
Department. 

Note. — Thif mlo is not intended to prevent Local Governments from eicrcis- 
T tlioir discretion in regard to the transfer of Government buildings ('which, 
ough not immediately required for Government pnrposes, it is not considered 
sirahlo to dismantle) to local bodies on terms which will ensure the building 
ing kept in proper repair and secure the right of re-entry after reasonable 
itico. 

Jtent recoverable from ■private fer sons. 

Rule XIV. — When any Government building is, under pro- 
per authority, let to a private person, rent shall bo 
regularly recovered for the same at the rates pre- 
vailiniT >n the locality for similar accommodation 
belonging to private owners ; but, without the 
special permission of the Local Government, the- 
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rents charged for the buildings thus let in an 
station shall not be less than would result fron 
the application to them of rule I (a). 

Mesidences for certain selected officials. 

Rule XV. — The sanctioned residences of the officials rc 
f erred to in Appendix 11 will be occupied free o 
' rent. 

920. When private buildings are under propel 
authority hired for the accommodation of Governmeii 
officials,* the charge for rent shall he subject to th( 
maximum laid, down in para. 919, rule I (&). 

921. The rules regulating the assessment of rent ol 
quarters for officers and subordinates iu Military emploj 
(including officers of the Military Works Services and 
the Royal Indian Marine) are laid down in paragraphs 
78 to 89 of Army Regulations, India, 'Volume XII, 
India .A.rmy Rorm No. W. 1776, paragraph 375 ol 
Army Regulations, India, Volume III, and in Marine 
Regulations, India, Volume I, iPart II. 

922. Members of the Upper Subordinate estab- 
lishment and Temporary Subordinates, drawing the same 
salaries as permanent subordinates, when they occupy 
public buildings as quarters, shall pay rent calculated 
in accordance with the rules in para. 919—1 (a) to (i) 
subject to the following maxima : — • 

Re. 

Supervisors, Ist grade . , . 15 

,. 2,iid „ . . .10 

Overseers, 1st „ . . . 7 

„ Snd and 3rd grades . G 

Other officers of the Department occupying public 
buildings shall pay rent in accordance with the rules 
Tmder para. 919. 

923. The followiug are the rules for the recovery 
of rents from officers occupying public quarters at pre- 
sidency touTis : — 

I. — Military and Ikledical officers and Wan-anfc officers in civil 
employ, when entitled to presidency house-rent. 
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■ shall, i£ residing in any building the property of 
Government, forfeit presidency bouse-rent allow- 
ance, and shall also pay bonse-rent on the scale 
laid down in India Army Form No. W. 1776, 
subject to the maxima laid down in Army 
Regulations, India, Vol. Ill, para. 376 (1904 
Edition), Medical officers being charged according 
to their relative rank. 

II. — Civil officers (including Chaplains) and all officers and 

subordinates in the Public Works Department, 
except Supervisors and Overseers, when entitled to 
presidency house-rent, shall, if residing in any 
building the property of Government, draw presi- 
dency house-rent and pay rent to be fixed in each 
case by the Superintending Engineer of the circle, 
on the principle laid down in para. 919. If the 
quarters are not the property of Govemmcnt, 
but rented by it, the rent to be recovered from the 
officers shall be the actual rent if the officer occu- 
pies the whole house, or a fair share to be deter- 
mined by the Superintending Engineer, if lie occu- 
pies a part. 

III. — Supervisors and Overseers stationed at a presidency 

town and supplied with quarters by the State for- 
feit presidency house- rent, and pay rent on the 
scale fixed in para. 922.. 

IV. — If the rent payable by an officer under rule II of this 

paragraph is less than the amount of presidency 
house-rent allowance to which he is entitled, he 
shall draw only so much of the house-rent allowance 
as is equal to the rent payable by him. 

V. — Officers who are supplied with public quarters and com- 

, . pelied to live in them for special reasons, such as 

Resident Physicians and Surgeons of hospitals, arc 
exempted from the operation of these rules so far 
as they relate to the payment of rent for the occu- 
pation of such quarters. 

VI. — These rules do not apply' to Military officers in !Militaiy 

employ. 

924. A montlily return of public buildings let aud x, 
available for hire will be submitted by Executive En- 
nneers ,v’itb tbeir monthly accounts in Eorm No. 32 Y 
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as a schedule in support of the entry of rents realize! 
in the monthly register of revenue (Form No. 32H). 

925. The return must notice every case of a puhlii 
officer occupying a portion of his office, or of any publii 
buildings, as residence. In all cases the names of th( 
buildings, let and available for hire, should he printec 
in, leaving space for the entry of additional buildings. 

926. The buildings hired by Government for th^ 
occupation of officers for -wbich rent is recovered, should 
be entered in the return of buildings as if they were the 
property of Government, but with a note that they are 
hired. 

927. The entries in the return should be arranged 

so as to show the Imperial buildings distinct from the 
Provincial buildings. ‘ 

Use of Government buildings by Volunteer Corps. 

928. The following principles should bo observed 
in dealing with questions regarding the conditions on 
wbich Volunteer Corps should be allowed the use of 
buildings the property of the State : — 

I. — If buildings are likely to be required again by the State,. 

they should be retained in Military Works or 
Provincial Public Woi’ks cliarge, and be repaired 
at the cost of Government, the corps being charg- 
ed rent for. the accommo elation. Any alterations 
or additions required by the corps should be car- 
ried out at the expense of the State, and consider- 
ed in fixing the rent, 

II. — When the buildings are no longer required by • the- 

Government of India or the Local Government, 
and Tvheu there is no probability of letting them to 
advantage, they may, with tlie approval of the 
Government of India or Local Government con- 
cerned, be banded over altbeetber to the Volunteer 
Corps free of charge. The corps should then 
keep them in repair, and may alter or adapt them 
as they think fit, the cost being met from their 
own funds. The site would remain the propeity 
of the State and a small ground-rent may he- 
charged. 
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[ Chap. X. 


Use of Governmenc buildings by Volunteer Corps. 

III. — If tlie buildings should in any circumstances be resum- 

ed, Government would compensate the Volunteer 
Corps for any expenditure they might have in- 
, ■ cuiTed in alterations or additions to the buildings, 
but not for outlay bn repairs. 

IV. — In the case of a Volunteer Corps ceasing to exist, budd- 

ings handed over to them’ free of charge would 
revel t to Government. 

V. — Except in regard to buildings under Imperial control the 

sanction of the Government of India is not 
required for action taken by Local Governments 
under the above rules. 

929. Tlie arrangmerits made with the concun-enoe 
of the Government of India, under which Volunteer 
Corps are allowed to occupy buildings on condition of 
keeping them in repair, or to make additions and alter- 
ations to buildings on wliicti Government retain a lien, 
need not be disturbed. 

930. The provision of electric lights and fans in 
Government buildings occupied as private residences 
•should he dealt with separately from the question of 
house-rent and irrespective of the Capital expenditure 
incurred on a house, but such provision should not, 
however, be accepted as a liability. All applicalion for 
installations should, therefore, he closely scrutinized by 
the Local Government and should be sanctioned only 
in those eases when there is no doubt that the outlay 
incurred will be continuously recovered. 

931. Tenants, even though they are in occupation 
of buildings rent-free, will pay the following charges : — 

(i) j>er cent, for depreciatfon. 

(ii) ?>\ per cent, for interest. 

(iii) All working expenses. 


X, 3080. 


New. 


New 
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Introductory Remarks. 

932. For the convenient execution and supervision 
of -work, divisions will be sub-divided, each sub-division 
being in charge of a gazetted officer or subordinate — 
See para. 297. But disbursements shall, as far as possible, 
be made by the Executive Engineer either by cheques 
upon the Government Treasury or by jiayments from- 
the divisional cash chest. The stock returns may be 
kept separately, by sub-divisions, even if there be no 
sub-division of cash accounts. 

933. Funds for disbursement will be supplied to a. 
sub-divisional officer either by means of a fixed imprest 
or by transfers of cash from the divisional cash chest, 
according to his requiremcnis from time to time, or by 
means of a drawing account against the Executive 
Engineer’s Letter of Credit — See paras. 1139 and 1140 . 
Jn the first case he will account for his cash outlay in 
Form No. 3 ; in both of the two other cases, in Form 
No. 4 . 

' 934. A sub-divisional officer may, with the sanction - 
of the Executive Engineer, make disbursements through 
any of his subordinates by means of an imprest ; but its 
amount, and the purposes for which granted, are to 
he fixed in each case by the Executive Engineer. 

935. A snb-divisional officer may require any sub' 
ordinate serving under liim to render to him muster 
rolls, labour reports, and day books of works in charge 
of the subordinate. 
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Introductory Bemarlcs. 


936. Fractions of pies will be omitted in all accounts. 
Fractions of half a pie and orer should be taken as 
units. 

937. Before explaining in- detail the forms which 
should be used in the keeping of sub-divisional accounts 
the way in which these various returns are connected 
and are meant to be used may he thus described, 

938. Suppose a work to have' its various parts 
carried out in different ways, one by daily labour, another 
by piece-work, the third by contract, and others by 
petty contract. Then, for the portion done by daily 
labour, the subordinate in charge of the work will pre- 
pare a muster roll which will show the work done by 
this means and' the amount payable on this account. 
For piece-work and for contract work generally, the 
measurement book of the subordinate in charge of the 
work will form the basis of account. If any stores are 
used on the wori^, and the contractor has not agreed to 
supply labour and material the number or quantity 
received and used will be recorded in a statement of 
receipts and issues of materials for the work. (Public 
"Works Department Form IS'o. 7 F.) 

939. These are a subordinate’s primary accounts ; 
and from the muster rolls he will prepare the labour 
reports and from his measurement hook he will cheek 
(or, if so arranged, prepare) the hills and accounts of 

contractors. 

940. These returns, and (where found necessary and 
duly sanctioned) an imprest cash account, comprise all 
the accounts ordinarily required of a subordinate in 
ohartre of a work, and the sub-divisional officer will 
apply to them such checks as he may consider proper. 

941 From these returns the sub-divisional officer 
will enter in the Day Books the value, and perhaps the 
details of the labour employed, the quantity of the 
materials received and issued, and, lastly, the progress 
of the work. He would get the accounts of contractors 
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XI. lOOO, 


XI, lOOl. 


II, 1092. 


II, 1093. 



XI, 1094. 


XI, 1095. 


XI, 1096. 


XI, 1097. 


Chap. XL ] accounts of sub-divisional officees. 


Description of Accounts. 


and iietty contractors, and tiie bills for purchases, and 
make bis check entries in them. 

942. He would then make out a list of the pay- 
ments he should disburse, checking them for daily 
labour by comparing them with tlie aggregate of the 
sums Shown to be due by the muster rolls. 

943. ' He would, then make the payments, entering 
them in detail in the Gash Book, and then again, as 
posted from the Gash Book, into the several Hay Books 
and Contract Accounts. 

944. Hence the process described leads to the ex- 
haustive distribution day by day among the works oi 
sub-heads of works concerned of all the account trans- 
actions, i, e.,~ 

Labour employed. I Materials expended. 

Materials received, j Work done. 

Payments made. 

And in this shape the papers go up at the close of the 
month from the disburse!’ to the Executive Engineer, 
and they are accompanied by the monthly compiled or 
isolated returns described below. 

Description of Accounts. 

945. Sub-divisional officers’ accounts may be divided 
into three groups — 

^ A. — The primary or initial accounts. 

B. — The daily abstracts. 

C. — The monthly and periodical returns. 

The initial accounts are — 

Muster roll — Form No. 2. 

Measurement book — Form No. 6. 

Cash account— Form No. S or 4. 
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946, The daily abstracts are — xi, leio. 

Labour report (daily or ten-day) — Forms 'Kos. & nnd 
5 A. 

Day Book or Works abstract — Forms Nos. 7 (C. D- 
E.) and 8 (A. E.). 

Eeeeipts and issues of stores — Form No. 9, 

Daily accounts of receipts and issues of Tools and Pl-ont 
— Form No. 9. 

947, The monthly and periodical returns are— xviuo 

Cask balance return — Form No. 1. 

Monthly stock returns— Forms Nos, 10, 11 and 1'3. 

Monthly return of receipts, issues and balance of t<'oF 
and plant' — Form No. liJ. 

Monthly statement of^ receipts, issues .and b.al.uicrs rd 
road metal — Form No. 19. 

Half-yearly return of stock— Form No. 13. 

Annnal returns of tools and plant' F' rm No. 13. 

948, The forms used in making payments to labour- xi. ir i. 
ers, to contractors for work and to supplier.-; of stores 

are — 

Muster roll or casual labour roll — Form No. - or - A. 

Contract certidcatc— Form No. I t. 

Account of petty contractors — Form No. l.j A- 
Petty contract bill— Form No. 15. 

Hand Eeceipt— Form No. 16. 


Muster Bolls. 

949. The nominal muster roll, l^o^m "Vo. b 

other form as may be prescribed by the Local 
ment, is the initial record of the labour 
Sy on a work and must be wruten up daily bj tl.e 

subordinate deputed for the purpose. 

Q50 As a rule, there should be a separate mo - 

.oufo?Wtb\'orl- Vhich „3. been ^pyaM.v -t- 

for*, but incases where it is imwaten » . 

tj I tj 
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Description of Accounts. 


and petty contractors, and the bills for purchases, and 
make his check entries in them. 

942. He would then make out a list of the pay- 
ments he should disburse, checking them for daily 
labour by comparing them with tlie aggregate of the 
sums Shown to be due by the muster rolls. 

943. ' He would- then make the payments, entering 
them in detail in the Cash Book, and then again, as 
posted from the Gash Book, into the several Hay Books 
and Contract Accounts, 

944. Hence the process described leads to the ex- 
haustive distribution day by day among the works or 
sub -heads of works concerned of all the account trans- 
actions, ■&, e.j-r- 

Lahoui' employed. 1 Materials expended. 

Materials received, j Work done. 

Payments made. 

And in this shape the papers go up at the close of tbe 
month from the disburser to the Executive Engineer, 
and they are accompanied by tlie monthly compiled or 
isolated returns described below. 

Description of Accounts. 

945. Sub-divisional officers’ accounts may be divided 
into three groups — 

^ A. — The primary or initial accounts. 

B. — The daily abstracts. 

C. — The monthly and periodical returns. 

The initial accounts are — 

Muster roll— Porm No. 2. 

Measurement book — Form No. 6. 

Cash aecount— 'Form No. 8 or 4-. 
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946. The- daily abstracts are — 

Labour report (daily or ten-day) — Porms Nob. 5 and 
5 A. 

Day Book or Works abstract — Porms Nos. 7 (C. D. 
E.) and 8 (A. B.). 

Receipts and issues o£ stores — Porm No. 9. 

Daily accounts of receipts and issues of Tools and Plant 
— Form No. 9. 

947. The monthly and periodical returns are — 

Cask balance return — Porm No. 1. 

Monthly stock returns — Porms Nos. 10, 11 and 12. 

Monthly return of receipts, issues and balance of tools 
and plant — Form No. la. 

Monthly statement of receipts, issues and balances of 
road metal — Form l^o. 19. 

Half-yearly return of stock — Form No. IS. 

Annual returns of tools and plant — P^rm No. 13. 

948. The forms used in making payments to labour- 
ers, to contractors for work and to suppliers of stores 
are — 

Muster roll or casual labour roll — Porm_No. 2 or 2 A. 

Contract certificate — Form No. 14. 

Account of petty contractors — Form No, 15 A. 

Petty contract bill— Porm No. 15. 

Hand Receipt— Form No. 16. 

Muster Rolls. 

949. The nominal muster roll, Porm No. 2, or such 
other form as may he prescribed by the Local Govern- 
ment, is the initial record of the labour employed each 
day on a work and must be written up daily by the 
subordinate deputed for the purpose. 

950. As a rule, there should he a separate muster 
roll for each work which has been separately estimated 
for ; but in ca'ses where it is immaterial to keep the 
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XI, 1104. 
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XI, 1106. 
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XI, 1107. 
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XI, 1109. 
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Muster Holla. 


record of unpaid wages absolutely correct by the works 
affected, and where for other reasons ifc is convenient to 
do so, one muster roll for men employed upon sereral 
works may be kept, the amount unpaid upon the muster 
roll being held to relate to the largest of the works in 
the group. 

951. Payments on muster rolls should be made or 
witnessed by the officer of highest standing available, 
and he should certify to the payments individually or by 
groups by. a distinctive mark, his initials or signature. 
The amount paid on each date should be noted in words 
as well as in figures at the foot of the muster roll, 
arrears register or other list. 

952. When any individual payment exceeds Ks. 20, 
a stamped receipt should be obtained from the payee. 

953. When wages are not claimed for three months, 
a report of this fact should be made to the Executive- 
Engineer ; and the amount should be entered on the 
back of the muster roll or in a register. 

954. All persons employed, except those regularly 
sanctioned employes whose salaries are cbai’ged to the 
head “ Establishment,” are considered as day-labourerS’ 
and their pay will be charged to the works on which 
employed. 

955. Muster rolls need not pass beyond the office 
of the responsible disburser and they should never be 
prepared in duplicate. 

956. Muster rolls need not be used in the case of 
work done on requisitions, when the entries of daily 
labour are few, as the particulars may be endorsed on 
the form of requisition. 

957. In special and urgent cases, where labourers 
are employed casually for short periods, payment may, 
under a general rule of the Local Government, be mado 
on a casual labour roll (Eorm No, 2 A) in which the 
names of the labourers need not be given, but such 
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Measurements. 


payments may only lie made by a gazetted officer or an 
upper subordinate. 

Measnrenjents. 

958. The measurement book (Form No. 6 ) must be 
- looked upon as a most important record, since it is 

the basis of all accounts of quantities, Tvliether of work 
done by daily labour or by the piece or by contract, or 
of materials received, which have to be counted or 
measured. The description of the work must be lucid, 
so as to admit of easy identification and check. 

At the discretion of Local Governments and 
Administrations detailed measurements may be dis- 
pensed with in the case of periodical repairs when tlie 
quantities are recorded in efficiently maintained standard 
measurement books as laid down in para. 721, 

959. For large works a separate measurement book 
may be set apart ; or, if found convenient, two or more 
books may be set apart for different classes of work. 

960. It is optional with Local Governments to in- 
troduce any modiffoations in the form which may bo 
considered appropriate. 

961. The pages of the book should be machine-num- 
bered, and no page should on any account be torn out, 
nor should an entry be erased or effaced so as to be 
illegible. If a mistake be made, it should be corrected 
by crossing out the incorrect words or figures and re- 
writing the words or figures, and the correction thus 
made should be initialled. A reliable record is the 
object to be aimed at, as it may have to be produced as 
evidence in a Court of Law. 

962. The entries in the measurement hook should, 
if possible, be made in ink ; but when this is not possible 
and entries have to be made in pencil, the pencil entries 
should not be inked over, but left untouched. The 
“ contents or area ” should, however, \)e invariably 
inked in. 


xr, nil. 
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963. Where the sub-divisiopal officer is a gazetted 
officer or an upper subordinate, and wlien he has 
authority to draw out the contract certificates or to 
make the payments, the details of measurements will 
not be submitted to the divisional office ; but in-other 
cases, the measurement book or sheets must be sub- 
mitted to the divisional office, where an arithmetical 
check of the calculations will be carried out under the 
supervision of the accountant. 

964. Erom the measurement book all quantities 
should be clearly traceable into the documents on which 
payments are made, and a reference to the voucher in 
which the quantities are entered for payment, as well as 
the date of entry, sliould be given by an endorsement 
upon tlie original entries in the measurement book. No 
contract certificate or bill should be signed without 
thus crossing off the connected entry in the measure- 
ment book, and the document on which payment is 
made should invariably bear a reference to the number 
and page of the book in which the detailed measure- 
ments are recorded. 

965. All the measurement books belonging to a 
division should be numbered serially, and a register 
of them should be maintained in the divisional office 
showing the serial number of eacli book, the name of 
the person to whom issued, the date of issue and the 
date of its return. A register should also be maintained 
in the sub-divisional office. The eventual return of 
all measurement hooks to the divisional office for record 
must be insisted on. They must be carefully preserved 
for twenty years. 

966. The Superintending Engineer is required to 
make it his special duty during his tours to see that 
measurement books are carefully kept and measurements 
properly recorded, and that they are complete records 
of each kind of work done for which certificates have 
been granted. 
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Cash Book. 

967. The cash hook is the primary record of the 
disbursing officer, upon which the whole accounts of the 
Department are based, and all other accounts and returns 
are subsidiary to it. The disbursing officer must there- 
fore regard the cash book as one of his rnost important 
records ; it must be posted day by day, with perfect 
accuracy, in a clear and concise manner, and reference 
must always be made to the service or work for which 
the amount is received or paid, so that the cash trans- 
actions of the disburse!' may be clearly and precisely 
understood from it, and the different items easily traced 
through the accounts of the works. It must exhibit 
actual transactions under the dates on which they occur. 

968. Each officer is personally responsible for the 
money which passes through his hands, and for the 
prompt record of receipts and payments in his cash 
hook, as well as for the correctness of the cash book in 
every respect. 

969. The private cash or accounts of members of 
the Department are not to be mixed up with the public 
cash or accounts under any circumstances. 

970. The term “ cash ” includes specie, currency 
notes, cheques payable on.demand, demand drafts and 
remittance transfer receipts. A small supply of receipt 
or telegraph stamps may, when necessary, he kept as 
part of the cash balance. Government securities are 
not to be treated as cash. 

971. Money advanced to a subordinate for disburse- 
ment to labourers or others at a distance should be 
noted in the cash book in red ink as a temporary 
imprest, just as in the case of regular imprests (see 
paras. 1142, et seq.), until the subordinate returns the duly 
certified muster rolls or other vouchers and an account 
of his payments, with the unspent balance, if any. The 
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Ca.s2. Soot. 

pavmenls are then to he charged o2 as if made hj tlie 
holder of the cash booh Mmself and the unspent balance 
replaced in bis eliest. 

972- The cash book contains tiro monev columns on 
each side for distingnishin? bervreen the receipts and 
payments of the Treasury X)ravring Acconnr, and those 
belonainn to the cash chest. "When cash is dravrn by 
che'piie from the treasnrr to replenish the chesty tbe 
amotmt will he entered on the payment side in the 
” treasTiiw '' colnnim and on the receipt side in the 
*• cash colnnin. 

973. A pavment made by che(^us should only ap- 
pear in the cash aecount of the omcer vrho draws tbe 
chepne. 

974. Cheques dravrn in faronr of contractors and 
others should as a rule be made orer to Them by the 
disbursei* direct; bni the occasional deiivery of cheques 
Turongb a subordinate may be permiired ^ at ihe dis- 
cretion and on the responsibility of the disbnrser. In 
such cases tbe subordinaie makes no entry in. znj ac- 
counts which he keeps. The record will be in Ms corre- 
SDondence. 

975. SecoTeries of advances rrom bills, realisations 
ftT t TT p, 1 rn p.Tia V. mnn siioscrint.om. am tbe line, ^boulu 
alu~iys be exhibited in the cash columns as receipts 
and the Toucher from Thicn recoverei oeing quoici ^ in 
rhe Toucher column ; cue imi amonnt Oi the bjil being 
oharned per cenfrj to tee sertice head concernei. 

Q76 Acknowledgments ot the ais charge Oi. ciainis 
shoM^l^ys be taken a: rhe rime of payment, and ^ on 
t;:e printed forms uroTiden; Toncners “p 

mens bills duiv receipted}, honerer, vraicn 3’^*.^* 
essential reouiremeuts of audit, whi be accep.ci lUjuga 
not driTu up on the presenren depar».men-3i iOitn. 

977. ^Tben monev is reeelved on umalt o: Gorern- 
ntenn a receiu: shou'.d be grantea in xorm h o. _ J A. 
The-'^ receipts atIII onK be issued by Exec on ve y-pg.- 
-.eem. sub-diTisicnal omcers in charge o: suo-mvis:ons 
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who have drawing accounts, zilladavs in the Irrigation 
Brandi, or any other officer specially authorised by the 
Local Government,' 

978. Receipt books will he issued by the Examiner 
from time to time on indent, fihey should be treated 
.as carefully as cheque hooks and kept under lock and 
key in the personal custody of the responsible officer. 

979. Applications for refunds should, as a rule, be 
entertained only when supported by the presentation 
of the receipt originally given. The receipt should be 
checked with the counterfoil and the entry in the cash 
hook and accounts ; a reference to the repayment should 
he written across the counterfoil in red ink, and a. note 
made in the cash book against the entry of receipt, so 
as to prevent a double payment. The original receipt 
should also be destroyed by the disbursing officer. 

980. Without the production of the original receipt, 
a repay uient should not be made by a subordinate 
officer, except under special orders of the Executive 
Engineer. 

981. In all cases a receipt, stamped when necessary, 
must he obtained for -repayments of money previously 
lodged with Government for whatever purpose. 

982. Erasures in the_cash book are strictly prohibit- 
ed. Errors must he altered by crossing the incorrect 
figures or- words through and inserting the corrected 
entries in red ink. The corrections thus made must 
always be initialled by the disbursing officer. 

983. All entries in the cash hook must he cheeked 
by the disbursing officer as soon as possible after 
the date of their occurrence, and he must see • that all 
receipts have been properly credited in it and that the 
payments are supported by vouchers which hare been 
passed by him. The cash book should be initialled 
under the last entry checked. 

984. The cash hook will he balanced daily, weekly 
or monthly, as may be found most convenient. The 
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cash and treasury balances at end of the month should 
be detailed thus in a note at foot of the cash book : — 



Rs. 

A. 

p. 

Cash in chest 

79 

5 

0 

Imprest with Mr. R. Johuson 

. 100 

0 

0 

Ditto Mr. Ahdul Kadir 

. 100 

0 

0 

Total cash balance as above 

. 279 

5 

0 

Simla Treasury . . 

. 8,069 

11 

8 

Saharanpur . 

. 7,428 

1 

6 

Total treasury balance as above 

. 10,497 

18 

2 


XI, 1140 . 985. The above treasury balances should agree 

with the balances shown on the backs of the counterfoils 
opposite the last cheque drawn on each treasury (see 
para. 1020), and must be compared with the trea- 
sury pass-books and the items of difference, cheques 
unpaid, noted. 

XI, 1141 . gg0^ book should be signed by the dis- 

burser at the end of the' month, and such signature 
will be understood as fixing his responsibility for all the 
entries of the month, inclusive of the closing balance. 

XI, 1137 . 987. "Whenever, on the contents of the cliest being 

counted, the cash balance, as per cash hook, is found to 
be incorrect, it must, unless the error can be detected, 
be at once rectified by making the needful entry in the 
cashbook, — “To cash found surplus in chest” under 
Deposits, or “ By cash found deficient in chest on this 
date ” under Miscellaneous Advances, as tlie case may 
be. The action to be taken on the occurrence of such 
deficiency must depend on the nature of each case. 

Imprest Accounts. 

988. An imprest (or standing adrance) is a sum of 
money given to an individual to enable him to make 
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certain classes of payments for Governmeut. The 
arrangements for the safe custody of the money rest 
entirely with the imprest-holder : but he must at all 
times be ready to produce the total amount of imprest 
in vouchers or in cash. The cash account of an im- 
prest-holder is Icept in Form Xo. 3. 

989. The maximum amount of a regular imprest shall 
in no case exceed Us. 1,000, except under the special 
orders of the Government of India. Where the disburse- 
meuts necessitate a larger amount being kept, the estab- 
lishment of a sub- divisional treasure chest may be sanc- 
tioned by the Superintending Engineer. 

990. Disbursements simuld be posted daily in order 
>of their occurrence, and the account must be so kept 
that the nature and particulars of each transaction may 
be clearly understood and easily traced in the accounts 
of the works concerned. 

991. The account is kept in duplicate, the counter- 
foil being retained by the imprest-holder, and the ori- 
ginal, supported by the necessary vouchers, fonrarded 
to the oliicer from whom the imprest is held, from time 
to time as the imprest-holder finds it necessary. 

992. Moneys received by imprest-holder on behalf 
of Government are not to be mixed up with their im- 
prest cash or brought into their record in Form No. 3. 
All persons regularly or frequently receiving money on 
behalf of Government ^A’iU keep a ca'-h book in Form 
No. d. Officers, including imprest-liolders, receiving 

- money at exceptional times, will pay it to the nearest 
offi.cer having a cash book or direct into a treasury. 
Their record of the transactiou will be in their corre- 
spondonco. 

993. When an imprest advance is first made, the 
fact slionld 1)0 Motod in red ink in the cash book of the 
officer making it in the column “ To whom paid,” but 
the amount Hhould not betaken credit for as an actual 
payment, as it will still bo held to form a portion of 
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the cash balance of the officer who issues it. Any sub- 
sequent increases or decreases in the amount should be 
similarly noted, the increases on the payment side and 
the decreases on the receipt side of the cash book. 

994. The piyments appearing in the imprest accouid 
will either individually or in abstracted form be entered 
in the recouping officer’s cash book, and the imprest 
account countersigned by the recouping officer may he 
the formal voucher for such entries ; in this case the 
supporting vouchers need not he initialled by the re- 
couping officer. It is, howevhr, optional with the 
recouping officer to keep the imprest account and initial 
the sub-vouchers, submitting them as the vouchers 
of his cash hook. Should any item in au imprest 
account appear to the I’ecouping officer to he open to 
objection, the imprest should nevertheless be recouped 
in full, and the item placed under “ Miscellaneous Ad- 
vances” until either the objection is removed or by 
recovery from the imprest bolder. 

995. 'i'he imprest account should he closed about 
the 27 th of the month, and recouped before the end of 
the month so as to ensure as many as possible of the 
month’s transactions being included in the divisional 
accounts. But if the imprest-holder he not recouped 
before the end of tire montii, bis expenditure subsequent 
to the latest recoupment will not be charged oil in the 
cash book of the recouping officer, and the full amount 
of the imprest will be shown as outstanding in the 
balance of his cash book. 

Custody of Cash. 

996. Public money in the custody of the Depart- 
ment shall be kept in strong treasun^ clicsts and secured 
by two locks of dilferent patterns. In tlie ah'-encu of 
any precise orders from the Local Government, the 
Executive Engineer will make such arrangements for 
the custody of the keys and the proper dishui>ement 
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of all moneys-asp he considers requisite. As an inva* 
liable rule all tlie keys of the same lock must be kept 
in the same person’s custody, and as a general rule, 
the keys of the one lock should be kept apart from the 
keys of the other lock, and in a difft'rent person’s 
custody when practicable. The - custodian of one set 
of keys should be the officer in charge of the cash chest, 
and of the other, the havildav or other petty officer of 
the guard when there is a police guard. The chest should 
never be opened without both custodians being present. 
The non-commissioned officer or duffadar of the guard 
should always be present wlien a treasnre chest is opened 
and until it is again locked. Whenever a cashier is 
attached to a division or sub-division, the keys of one 
of the locks of the treasure chest will necessarily 
remain in his possession or in that of the account- 
anit when there is no cashier. 

997. Treasure guards will be appointed with the 
sanction of the Local Government when necessary. 

998. Such guards will be supplied by the Police 
Department without charge, the rules regarding the 
supply of guards for officers on the march (paras. 595 
et seq.) being equally applicable to the supply of sta- 
tionary guards. AT hen applying for a guard. Executive 
Engineers should report the average and the largest 
amount of treasure likely to he kept, and leave it to 
the District Superintendent of Police to determine the 
strength of the guard. If a sum in excess of the largest 
amount reported as above has to be placed under the 
guard, a report should be made to the District Superin- 
tendent of Police. 

999. In Poreign terrilories, where no police guards 
are available, the Executive Engineer may entertain 
a burkendaz guard of sufficient strength, charging for 
the same as petty establishment in the monthly bills 
of the division, or against the special work for which 
the guard mdy have been engaged. 

X a 
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1000. In all cases, whether there be a guard or not 
dishursers must be careful to draw on the treasuries 
for the minimum of .cash actually required to meet 
current disbursements. 

1001. If a disburse!’ finds he has more cash in hauc 
than he requires to meet the expenditure of the next 
month or of the next fifteen days if the treasury be 
close at hand, he should returu the surplus into the 
treasury whence it was drawn. 

1002. Cashiers may be appointed under the orders 
of the Local Government whenever the cash trans- 
actions of a division or sub-division are considered suffi- 
ciently extensive to require it. 

1003. 't he duties of a cashier need not necessarily be 
confined to one sub-division, but the same cashier may 
make the cash payments of two or more sub-divisions, 
or throuirhout the whole of a division, wherever such 
an arrangement is found to be practicable. 

1004. A cashier will make no payment without a 
written pay order from the Executive Engineer or 
yissistnnt Engineer, or ati upper suboiaiinate in charge 
of a sub-division, under whose orders he may be serving. 

1005. No order will be held to be a good voucher 
for paynient for articles purchased, unless there be 
endor.-ed on it the receipt of tiie departmental officer 
for the articles delivered, as well as the receipt of the 
vendor for the sum paid. This restriction, however, is 
not to be held applicable to payments for petty articles 
purchased from the bazaar and duly entered in the 
cash book. 

1006. Tlie Executive Engineer will count the cash 
in the hands of each cashier at least once a month; or 
in the case of our-sfations, he or the Assistant Engineer 
will count it whenever he may vi^it them. He will 
on such occasions record a note in the cash hook show- 
ing the date of examination an(i the amount (in words) 
found. 
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1007. When the payments are made by a . cashier, 
the day books will still be kept by the sub-divisional 
officer or in the Executive Engineer’s oEBce ; tlie 
cashier’s duty will be confined to making the payments 
and recording ' hem in . detail in the cash book. 

Cheques. 

1008. All payments should, as far as possible, be 
made by cheques on tlie treasury; but no cheque 
should be issued for a sum less than Its. 10. Eor the 
payment of petty items under Rs. 10, which cannot be 
made by cheques, small sums should be drawm from 
time to time from the treasury — see para. 972. 

1009. Cheques drawn by officers of the Department 
on credits obtained by them at the Banks of Bengal, 
Madras and Bombay, or on any of ti^eir branches 
should be addressed to the hank itself and not to an 
officer tliereof. Eor instance, in the case of Presidency 
Banks, the address should be “ Bank of Bengal, Cal- 
Qutta,” etc., and in the case of Branch Banks the 
address should be “Bank of Bengal, Patna,” and so on. 

1010. A special form of cheque is provided for use 
in these cases ; it should be obtained from the Superin- 
tendent of Grovernment Printing, Calcutta. 

1011. Each ordinary and special cheque hook will 
bear a number, tlie same number being repeated on 
each' cheque in it, as well as a consecutive series of 
numbers for the several cheques. Before a cheque 
book is brought into use, its number should be commu- 
nicated to the treasury officer on whom cheques are to 
he drawn. The cheque book must be kept under lock 
and key in the personal custody of the drawing officer, 
who, when' relieved, should take a receipt for the 
number of cheques made over to the relieving officer, 
a specimen of whose signature should be forwarded to 
the treasury concerned by the relieved officer. When 
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an officer has a drawing account with more than one 
bank or treasury, a separate cheque book should be 
used for each bank or treasury. 

XI, 1168. 012. All cheques must be Avritten out by .the dis- 

bursing officer or in his presence. 

XI, 1169. 1013- As a precaution against fraud, all cheques 

should have entered across them at right angles to the 
type a sum iu words, a little in excess of that for which 
they are granted, thus, “under thirty rupees ” will 
mean that the cheque is for a sum not less tlian Es. 20, 
but less than Bs. 80, and so on. 

XI, 1170. 1014. All cheques shall be made payable “to order,” 

except in cases wltere they are issued to persons not in 
Government employ, who desire to have them made 
payable “ to bearer.” 

xi,im. 1015, All cheques will hold good for three months 
from date of issue. If the currency of a cheque should 
expire owing to its not being presented at the treasury 
for payment within three months from the date of its 
issue, it may be returned to the drawer who ivill destroy 
it, and draw a new cheque in lieu of it. The fact of 
the destruction and the number and date of the new 
cheque will be recorded on the counterfoil of the old 
cheque, and the number and date of the old cheque that 
is destroyed will be recorded on the counterfoil of the 
new one. The fact of the new cheque having been issued 
will be. entered on the date of issue in red ink parentlie- 
tically in the cash book but not in the column for 
payment. A note will also be made against the original 
entry in the cash book. 

XI, 1172. 1016. Y^'hen it is necessary to cancel a cheque the 

cancelment slipuld be recorded on the counterfoil, and 
the cheque, if in the drawer’s possession, sliould be de- 
stroyed. If not in his possession, he should promptly 
request the treasury officer to stop payment of the 
cheque, and, on ascertaining that payment has been 
stopped, he should write back the entry in bis cash 
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lioolc by exliibit’mg the amotint o£ the cheque on the 
receipt side in the ire^sury column as "i?efunds of expen- 
diture.” A counter-reference must be given in the 
cash bonk, against the original, to the second entry of 
the cheque. When the amount is thus adjusted, it will 
be deducted in t\\e diArisional adjustment book from the 
amount credited to Civil Department for “ Cheques of 
Public Works Department Officers.” A cheque remain- 
ing unpaid from any cause for twelve monfclis from the 
date of its issue should be cancelled and the amount 
’written back in a similar manner. 

1017. When a cheque is lost during the period of its xi, 1173 , 
currency, and it becomes necessary (0 issue a duplicate, 

the duplicate in the regular printed form should bear 
the same numbers and date as tlie original, and the 
treasury officer concerned should be immediately informed 
of the loss of the original. The duplicate sliould not be 
issued until the drawing officer has satisfied himself that 
the original cheque has been noted as invalid at the 
treasury. Reference should he made in the cash book 
against the original entry, to the issue of the duplicate, 
and also ou the counterfoil of tlie lost cheque ; but no 
entry will be made in the body of tbo casli book. 

1018. Duplicate clieque books will not be i'^sued to New- 
disbursing officers. Wlien the necessity for the issue of 

a duplicate cheque arises, they will apply to the 
Examiner for a single blank cheque. 

1019. The balance of au officer’s credit at any 11 , 1174 . 
treasury, is tfie difference between the total credit 
granted and the total of cheques drawn and not cancelled 

ind whether cashed or not. The drawing of clicques 
[whether issued or not) in excess of such balance is 

strictly forbidden. , , r rr n?* 

1020. In order to guard against the overarawal of 
jredit, the amount of each cheque drawn should, on tbc 
reverse of the counterfoil of the previous clieque, be 
ledneted from the undrawn balance and tlm reduced 
jalance carried forward to the reverse of the nex. 
jounterfoil. 
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Labour Eeports. 

XI, 1176 . 1021. A labour report sliould be prepared for eacl 

large work, or group of works, and if the day-book k 
not compiled by the person actually in charge of the 
work (see para. 1026) the labour report will be prepared 
in duplicate, tbe original being retained by tbe subor- 
dinate in charge, and tbe duplicate being sent to the 
sub-diyisional officer, or to tbe divisional office, as may 
be directed. 

XI, 1177 . 1022. Labour reports, when used, will be submitted 

either daily in Porni No. 5 or periodically in Porm 
No. 5A, as may be directed by tbe Executive Engineer. 
They show the number of each class employed on each 
work or sub-head. Discrepancies between labour 
reports and muster rolls should be investigated as 
soon as tbe latter are received after the close of the 
month ; the former have been received in tbe division 
weekly or daily. 


Accounts of Works. 

s' 

XI, 1178 . ^ 1023. A work may consist of several parts or 

separate works. Thus, in such a work as a central jail, 
there are several separate works, such as outer wall, 
solitary cells, cook bouses, jailor’s quarters, barracks 
for guard, etc. These are termed •' sub-works.” 

XI, 1179 . 1024. The several descriptions of work that have- 

to be executed in tbe course of construction or mainten- 
ance of a work, such as excavation, brick-work, concrete, 
wood work, etc., are called *' sub-heads ” of a work. 

II, 1180 . 1025. A day-book or works abstract, as it is also 

called, should be kept for each work or sub-work or 
repair in progress and for each operation of manu- 
facture ; except only where a work is being executed 
entirely by one contractor, in which case the contract. 
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certificate (Form No. 14) answers in. lieu of the day- 
book. The particular form of day-book to be used 
"vrill depend on local orders and circumstances. 

1026. The day-books will be prepared either by 
the sub- divisional oflScer or in the divisional office, as 
may be arranged by the Executive Engineer. They 
will be posted, as regards cash payments from the cash 
accounts, as regards labour charges from the daily or 
periodical labour reports (when used) or from muster 
rolls ; as regards other charges, from passed certificates 
and bills j and as regards quantity of "work executed 

from the measurement hook. 

/ 

1027. In the case of works the accounts of which xi,u 82 . 
are kept by sub-heads, the day-book will be accom- 
panied by a materials account in Eorm No. 7 E, 
showing the sources of receipt of materials brought to 

tbe site of tbe -work and their issues to the sub-heads 
of tbe estimate on which used up. The "value of the 
unused balauce of materials remaining at the site of 
the work at the end of the month will be debited to a 
temporary sub-head in the Eegister of Works of each 
estimate called “ Materials at site.” Such unused 
materials will appear in the opening balance of tlve 
materials account for the following month. Purchases 
of materials made by the sub-divisional officer should, 
as far as possible, he charged off at once to a final 
sub-head, and, if so, need not pass through the 
materials account. 

1028. In the case of works the accounts of which xi, iisa. 
are not kept by sub-heads, this temporary sub-head 

“ Materials at site ” will not be required, as the outlay 
on such works is recorded only by the total expendi- 
ture in cash and stock. If a sub-divisional officer keeps 
no stock account but draws stores from another sub- 
divisional officer or store-keeper, and charges the cost of 
materials direct to a work, then such issues may be 
fihown ih Form No. 7 F and the latter submitted with 
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the day-book. The return in Porm No, 7 P will be 
simply an account of receipts and. issues of .materials 
by quantities. 

1029. In cases where an Executive Engineer may 
desire or is directed to compare the actual expenditure 
of materials with the estimated requirements of a work 
be may require the sub-divisional officer to submit to 
him monthly a statement, of expenditure of 'materials 
in any suitable form that may be adopted by Local 
Governments. 

1030. The sub-divisional ofiffcer should, before 
sending this form to the Executive Engineer, enter 
forward totals in the return for the following month ; 
no copy need then be kept. 

1031. The unpaid portions of muster rolls and the 
amounts due to contractors on certificates on which part 
payment has been made, will be treated as liabilities 
and included in the charges recorded in day-books 
against the works concerned. Such amounts will be 
deducted from the total charges of the month, so as to 
arrive at the total of actual payments. 

1032. Day-books prepared in a sub-divisional 
oflSce will be incomplete on their despatch to the Exe- 
cutive Engineer, as regards payments made from the 
divisional office, and as regards the value of materials 
received from stock or purchased by the Executive En- 
gineer, and issued to the work, but these entries, as also 
the abstract of charges, will be completed in the divi-" 
sional office. 

1033. The accounts of works done on requisition 
(Forms Nos. 8 A and 8 B ) will consist of extracts 
from cash accounts, with the addition of the quantity, 
rate and value of stock issued to the work. 

1034. In cases when any part of a work may, 
from any cause, have to be pulled down and rebuilt to 
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any serious extent, sensibly affecting the cost and rates 
of the TTorlc, the extra charge for reconstruction shonld 
be shown in the accounts of the work as a distinct item 
additional to the original sub-heads of the estimate. 

1035. Besides daily labour, the other recognized 
systems for carrying out work are “ Piece work ” and 
“ Contract work.” Piece-work is that for which only 
a rate is agreed upon, without reference to the total 
quantity of work to be done, or the quantity to be done 
within a given period. Prompt measurement and 
payment for work of tliis nature must be insisted on, 
otherwise confusion, undue liabilities, and loss may 
ensue. All other work, done under agreement, is 
termed “ Contract work ” and in agreements for such 
work, which should invariably be in writing and in the 
prescribed forms, there shonld generally be a stipulation 
•as to the quantity of work to he done, and the time 
within which it is to he completed. 

Stores. 

1036. The stores of the Public Works Department 
are divided into two classes, m 2 !., T ools and Plant and 
:Stock. 

(a) The sub-heads of Tools and Plant are — 

Scientific instrutnents and drawing materials. 

Plant and machinery. 

Tools. 

NaTigation plant. 

Camp equipage. 

Live-stock. 

Office furniture. 

{h) The sub -heads of Stock are — 

Small stores. 

Building materials. 

Timber. 

Metals. 

Fuel. 

Painter’s stores. 

House fittings. 

Miscellaneous. 


XI, U91. 


XI, 1103. 
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1037. Besides the above, there are two further 
sub-heads in the stock accounts, viz.^ “ Manufacture of 
stock” and “Land and kilns.” If a workshop be' 
established, the suspense account thereof will be kept 
as an additional sub-head of the stock account. 

1038. Under ordinary circumstances the officer in- 
charge of a sub-division will be responsible for all the 
stores belonging to it. The numerical account of stores 
to be kept in a sub-division are a follows : — 

Tools and Flani. 

Register or Account o£ daily receipts and issues (Form InTo. 9). 

Monthly return of receipts, issues and balanre (Form No. 12). 

Yearly balance return (Form No. 13). 

SfooJc. 

Register or Account of daily receipts and issues (Form No. 9). 

Abstract of stock received (Form No. 10). 

Abstract of stock issued (Form No. 11). 

Monthly return of receipts, issues and balance (Form 
No. 12). 

Half-yearly balance return (Form No. 13). 

1039. A separate account should be kept of tools 
temporarily lent to contractors or in use by subordinates 
attached to the sub-division. When no longer required,, 
they will be received back by the Store- keeper, and 
transferred to the heading for articles in store. If 
received back as unserviceable or requiring repair, the 
fact must be certified by the subordinate or officer irt 
charge, stating the work or works on -which the tools 
had been used or that they were used for general pur- 
poses. The certificate should he accompanied by an 
order to the Store-keeper bow to dispose of them. The- 
order to dispose of unser-viceahle articles of Tools and 
Plant must be approved by the Superintending 
Engineer — See para. 1219. 
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1040. Stores [ Stock and Tools and Plant ] must be 
counted, at least once a year, but it is not necessary that 
the count of everything should be made at the same 
time. The stock-taking may he arranged so as to go on 
gradually in the manner most convenient to the officers 
concerned. AU important stores should be counted by 
a member of the Engineer establishment. Once a year, 
for preference on the return for the half-year ending 31st 
March, a certificate, to the effect that stock has been 
taken during the past year, should be given on the 
returns of Stock and Tools and Plant ( Public Works 
Department Porms Nos. 42 A and 13). 

1041. When stores are lost, stolen, destroyed or have 
become unserviceable, or when, on taking stock, any 
discrepancy is discovered between the book balance and 
the quantity actually on hand, a report should be made 
,at once to the Executive Engineer with full ex|)lanation 
of the circumstances, and the quantities, if surplus, 
brought as receipts on the stock register, and if found 
•deficient should be written off the books in the same 
way as if they had been issued, but their value should 
be debited, pending- final orders, to “ Miscellaneous 
Advances.” 

1042. All articles of stock which are not likely to be 
lequired during the following twelve months should be 
.reported to the Executive Engineer. 

1043. Every officer is hound to take charge of 
•departmental stores which, from the death or departure 
of the person lately in charge, or from any other cause, 
may be left at or near his station without adequate 
protection. 

1044. The cost of “ Carriage” of materials which 
are borne as Stock will be charged to the sub-head 
of stock concerned. The carriage of materials issued 
from stock, or which have been issued or provided 
especially for a work, will be charged to the work 
< 5 oncern^. Unless the carrying operatiou is subordi- 
nate to some work for which a day-book is prepared, 
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it must be treated as a “ Work ” and sbovvu in a separ- 
ate day-book, but ia all cases tbe object of movin" tbe 
materials, tbe places from and to wbicb conveyed, tbe 
distance, tbe quautity and approximate weight must be 
clearly stated. 

1045. When tbe stores are sufELciently extensive to 
require it, a Store-keeper will be appointed to tbe charge 
of them. The Store-keeper will have nothing to do 
with tbe disbursement of cash or tbe supply of materials. 
His duty will be confined to the custody, preservation 
and issue of tlie stores under bis cliarge and to keeping 
tbe required returns relating to them. 

1046. Stores should be issued by tbe Store-keeper 
only on receipt of an indent (Form No. 18), in which 
should be clearly shown tbe work or service for 
which tbe articles are required, and which sliould be 
signed by the Executive Engineer or a sub-divisionar 
othoer, 

B,oad Metal, 

1047. A statement of receipts, issues and balances of 
road metal on each road will be prepared monthly by 
the sub-divisional officer in Form No. 19, and forwarded 
by him to the Executive Engineer’s office, where it will 
be recorded. For permanent record in the sub-divisional 
office these forms will be bound in a book, loose sheets 
being submitted to tbe Executive Engineer monthly. 
The balance of metal in each mile should be shown 
monthly, whether there are any transactions on it during 
the month or not. 

1048^ No half-yearly register or return of road metal 
wiil be required, and the only other lecord necessary 
will be the rate-book (Form No. 43 B), which is kept in 
tbe Executive Engineer’s office. 

- Manufacture Accounts. 

1049. The manufacture or collection of material in- 
volving aln outlay of Es. 2,500 oc upwards, must in all 

334 


XI, 1205, 



ACCOUNTS OF SUB-DIVISIONAL OFFICFUS. [ ChaP. XI. 


3VTanufacture Accounts. 


cases be covered by an estimate showing the proposed 
outlay and the material to be received as out-turn. 

1050. If the material be for a work' already duly 
sanctioned, or for reserve stock within the sanctioned 
limit for the division, the estimate will merely require 
the approval of the Superintending Engineer, but in all 
other cases the estimate must be duly sanctioned by 
competent authority, as though for an original work. 

1051. Accounts of the manufacture or collection of 
materials will be rendered in day-books exactly as 
accounts of works. In order to render these aceounts 
intelligible, it will be necessary to be rery careful to 
keep the account of each operation in a separate day- 
book. . 

1052. The outlay must in all cases be shown under 
such sub-beads as will admit of direct check; for 
instance, in the manufacture of bricks the sub-heads 
may be, — (1) moulding; (2) loading; (3) fuel; (4) 
unloading and sorting. In themanufaclure of lime the 
sub-lieads may be, — (1) limestone or other material ; 
(2) fuel; (3) labour in burning; and soon for each 
different kind of manufacture. These sub-beads should 
be dxed and defined so as to afford an opportunity of 
comparing the results of similar operations. 

1053. The quantity of material turned out must he 
shown in the daV-books. Where there is an estimate 
for the operation,’ the material turned out will be priced 
at the estimated rates., but where there is no estimate, 

—the rates to be used for the out-turn will be the usual 
stock rates of the sub-division, or the rates prevailing 
in the locality. The differences between the actual 
outlay andtlie value of the out-turn will be adjusted in 
the divisional office. The expenditure of raw material 
will, of coarse, not be exactly covered in quantity by 
the out-turn of manufactured goods ; but care should 
be taken to see that the wastage is as small as possible. 

1054. The account of every operation shall be 
closed at least once in every year at the end of the 
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working season, notwithstanding that the operation, 
such as hrick- making, may be continued from year to 
year. In sucli cases the operations of each season 
should be treated as a separate work. 

1055. The progress made in sawyers’ and stone- 
masons' work may, in ordinary cases, be very easily 
reported, by calculating the work done in such a manner 
as to show not only the number and nature of the 
finished articles delivered, but the number of square 
feet cut through in the one case, and rough or fine- 
dressed in the other. All reports of work in metals 
should show the weight of the articles made, as well as 
their number and nature. Carpenters^ work should be 
reported as so many cubic feet of timber framing, and 
so many superficial feet of planking, grating, or of 
doors and windows. But carpenters’ work will often be 
in an unfinished state at the time the work reports 
close, and it is desirable that in such cases the progress 
made should be generally, but clearly, reported. 

Workshop Accounts. 

1056. No work is to be undertaken in workshops of 
the Department other than work required for the various 
branches of the Department, except under some general 
or special order of the Docal Government or Administra- 
tion. 

1057. In the case of work done for the Public 
Works Department, the expenditure will be debited in 
transfer monthly, as incurred or on completion of the 
job as may be most convenient to the indenting divi- 
sion; and will be brought upon the accounts- of the 
ndenting division — 

(a) either bj direct debit to the work concerned, 

(J) or by debit to "Stock^' when the manufactured 
articles are for the general purposes of the division. 

1058. In the case of work done for other Govern- . 
ment Departments, the estimated outlay of the official 

336 



ACCOUNTS OF SUB- DIVISIONAL OFFICERS. [ ClIAP. XL 


, Workshop Accounts. 


year must be adjusted in advance, either in one pay- 
ment or by instalments, but it is essential. that the 
advances so made should not materially exceed the 
amount that 'will be spent during the year. 

1059. Where the jobs are of a trifling character, the xi, 1215 . 
procedure laid down in paras. 1057 and 1058 need 

not be enforced, but at the end of each official year, all 
charges actually incurred in the shops should be adjusted 
in transfer to the division or Department concerned. 

1060. No' work should he undertaken for Municipa- xi, 1216 . 
lities or private parties before the whole estimated cost, 
including all charges for supervision, profit, etc., that 

rnay be leviable under the rules for the time being in 
force has been paid to the Executive Engineer, or into 
a Government treasury to the credit of the Public 
Works Department — see also para. 1087. 

1061. The accounts to be kept in workshops attached xi, 121 ?. 
to 'divisions will depend on the extent of the operations 

and the size of the shops. 

1062. Definite rules for all workshop accounts can- xi, 1218 . 
not, therefore, be laid down, and the following rules 
which are suitable to and intended for the larger class 

of divisional workshops may be modified to suit local 
circumstances. 

1063. Eor small shops, the general rules and pro- .\i, 1219 . 
cedure prescribed for the manufacture of stock and 

the general forms which are applicable to works, may 
be found suitable, but for larger shops where the num- 
ber of separate jobs undertaken is large, when the inci- ' 
dence of the debit is frequently different, or when pre- 
cision as to the cost is necessary, it will probably be 
advisable that a separate set of accounts, as detailed 
below, should be kept. 

1064. The divisional workshops may be treated as a x/, 1220 and 
distinct sub-division, or it may form a portion of a sub- 
divisional charge. The officer in charge will obtain 

funds from the Executive Engineer in exactly the 
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same manner as if lie were a sub-divisional officer.^ 
All materials required will either be obtained from the 
divisional or sub-divisional stock or a separate workshop 
stock account may be kept. 

1065, The following special forms are intended for^ 
workshops of the larger class : — - 


Combinpd Muster Rolb Time Sheet and 
Acquittance Roll . , 

Allocated Abstract for Labour or Stores 
Register of Arrears of Labour . 
Register of Workshop Orders 
Indent and Invoice for Stock , 

Workshop Warrant • . 

Schednle of Work done . . 

Account- Current , , . 


Form No. W. 1 
W. 2 
W. 3 
W.'4 
W. 5 
W. 6 
W. 7 
W. 8 


9) 

9i 

99 

99 

99 

99 


99 

99 

99 

99 

99 

99 

99 


1066. Each man employed in the workshop will be 
known by a certain number which he will hear on the ' 
Muster Koll. 


1067. The time-keeper will enter daily in the Muster 
Roll the pay in annas ( or half-annas ) earned by each 
man at work and the number of the work order on 
which he has been employed during the day. If em- 
ployed on more than one work during tho day the pro- ' 
portion of his daily wage due to each work should be 
entered. Deduction should he made for fines levied on 
account of bad work or late attendance and the net 
amount only entered. 

ard 1068. Separate Muster Rolls should be kept "for' 
overtime, and the total amount due on them added on 
to the ordinary Muster Roll on which payment is made 
in the column provided for that i)urpose. Muster Rolls 
may he kept for any convenient period,— a week, ten 
days, half-month or month. 

1069. Payments may be made on Muster Rolls at 
any time during the month, but at the end of the month 
the items unpaid will be transferred to the Register of 
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Arrears of Labour ( Form Xo. W: 3 ), in wMcli pay- 
nents of labour in arrears will be recorded. 

1070. At tlie end of each day the charges for labour 
(vill be totalled in annas, and the charges on each work 
ibstracted in the Allocated Abstract ( Form No. W. 2 ). 
riie daily totals of the Muster Roll and of the Allocated 
Abstract must be compared and any difference at 
once investigated and rectified. 

1071. The charges for labour against the several *• 

works to be entered in Form No. W. 2 should also be 
recorded and totalled in annas and not in Rs. a. p. At 

the end of the month the Allocated Abstract should be 
cross totalled, thus bringing out, the total monthly charge . 
for labour against each job, and the grand total . should 
be compared and agreed with the total charges in the 
several muster rolls. Tlie same form of the Allocated 
Abstract will be used for abstracting stock receipts. 

It will be posted from the allocation entered on the 
back of indent Form No. W. 5 as prescribed below. 

1072. The Register of Arrears of Labour will be 123 s. 
posted from the entries of unpaid labour in the muster 
rolls. It is not necessary that details should be given 

in this register of the Muster Roll for the latest period 
of the month which would be paid early in the following 
mentb, but the total of that Muster Roll should be en- 
tered as well as the amount paid on it during the month 
following that to which it relates. 

1073. No work will be undertaken except under a xi, 1234 to 
■written order approved by the officer in charge of the 
workshops under general instructions of the Executive 
Engineer. The order having been passed by the officer 

in charge, it will be at once posted in the Register of 
Workshop Orders ( Form No. W, 4), a number being 
given to each different work should there be more than 
one work entered in the order!; these numbers will be 
consecutive for each year. The orders should be simi- 
larly numbered and filed consecutively in a guard file. 
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1074. Stores required for the workshops from any 
source will be obtained on requisition in Porm No. W* 
5, which is an indent and invoice combined. The 
counterfoil shows the order number of the work for 
which the stores are required in order to facilitate the 
abstraction of values of the store issues by works. The 
counterfoil and the first-half of the indent having been 
filled in by the foreman concerned and signed by the 
officer in charge, the indent with receipt form attached 
will be torn off and sent to the officer on whom the 
indent is made. The supplying officer will fill in the 
second-half of the indent and the form of receipt, and 
return both to the workshops with the stores supplied. 
On receipt of the stores the workshop officer will sign 
the receipt, return it to the supplying officer, allocate 
the value of stores received by works on back of the 
indent and paste the indent to its counterfoil. Values 
of store issues will then be posted in the Allocated 
Abstract (Form No. W. 2). 

1075. If the supplying officer has not received advice 
of rates and values, he will either apply to the divi- 
sional office for the necessary information or return 
the indent through the Executive Engineer. 

1076. On the completion of a job, the articles ordered 
will be forwarded to their destination under cover of a 
"Workshop Warrant in Eorm No. W. 6, which will be 
receipted and returned by the officer to whom the arti- 
cles are supplied. If the value cannot at the time of 
despatch be arrived at, the columns headed Unit, Eate 
and Value will be left blank. 

• 1077, This form will also be used on the occasion of 
the return of stores to stock, in which case the value 
of stores so returned will " be posted in the Allocated 
Abstract as a minus amount against the work to which 
they were originally charged. 

1078. There are certain items of payment for labour 
and stores which cannot be charged directly to any 
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specific work. These are called “ General Charges,” 
and are indicated in the Muster Roll and the Allocated 
Abstract by the letters G. C. At the end of the month 
the total of “ General Charges,” obtained as regards 
petty payments from the cash book, and as regards 
labour and stock from the Allocated Abstracts, will be 
roughly distributed over the “works in hand during 
the month in proportion to the labour charges on each 
“work as shown in the Allocated Abstract for labour. 

1079. The Schedules of Work done (Form No. W V) 
will then he prepared. A separate schedule is required 
for each sub-divisional officer and for eacli division or 
Department for which work has been done in the work- 
shops during the month. 

1080. The schedules will he posted, as regards cash 
from the cash book, as regards labour and stock from 
the Allocated Abstracts, and as regards " General 
Charges” from the distribution of such charges as 
described in para. 1078. 

1081. Additional charges, called “Indirect Charges,” 
will ke made on such work (other than work done for 
the division), and at such percentages on the cost as 
may he settled from time to time. 

1082. The Schedules of Work done for each sub-divi- 
sion having been prepared, the totals should he posted 
in the Account-Current (Form No. W 8) on the Cr. 
side under the head of “ Transfers within Division,” 
and the schedule sent to the officer concerned for ac- 
ceptance, allocation and return. 

1083. Scbednlesof Work done for other divisions and 
Departments and on deposit account will be submitted 
with the monthly Account-Current to the Executive 
Engineer for adjustment. 

1084. The form of schedule may be used, when re- 
quired, as a bill. 
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1085. The Account-Current (Form No. W 8) vil 
be posted as follows : — 

The abstract o£ indirect charges will first be posted ,£rom th 
totals of such charges as shown in the several schedules; the tota 
amount will then be entered in the body of the Aceount-Curren 
on the Dr, side. 

The cash outlay for labour and for miscellaneous purchases 
contract or piece work, etc., will be posted from the cash book. 

The total value of stock received will be posted from th^ 
Allocated Abstract of Stock. Stock will usually be received^ fron 
one source only, but if from more, special arrangements will hav( 
to be made so as to arrive at tbe value of stock received from eael 
source. This may be done by progressive totals recorded on th< 
indents. 

The entries on the Cr. side of the account will be supported 
by Schedules of Work done and by Warrants for Stores returned. 

The opening balance of this account will be on the Dr. side, 
if the amount of unadjusted charges exceeds the amount of unpaid 
wages, and on the Cr. side, if the reverse is the case. 

A detail of the closing balance will be given on the back ol 
the Account-Current. 

The items of unadjusted charges will be supported by 
schedules and a reason given for the cause of non-adjustment. 

Under unpaid wages the balance due to, labour at end of the 
month should agree with the total amount due as shown in the 
Register of Arrears of Labour (Form No. "W S). 

1086. All works to be done in the workshop likely to 
cost more than Es. 200 should be separately estimated 
for and a record of the expenditure thereon should be 
maintained in a Eegister of Works (Form No. 30 A). 
Such works should be distinguished by the letter “ !]^ ’’ 
prefixed to the workshop order number. The Eegister 
of Works can he readily posted from the Schedules of 
Work done. 

1087. Private work may he undertaken at the 
discretion of the Executive Engineer under tbe general 
approval of tbe Superintending Engineer, but it is 
imperative that no work should be commenced on pi’i" 
vate account before tbe total estimated cost of the job 
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has been deposited. This rule may, however, he relaxed 
at the discretion of the Executive Engineer in the case 
of employes of the division, prcvdded that the expend- 
iture incurred is deducted monthly from the salaries 
of such employes. Private work should be distin- 
guished by the letter “ P prefixed to the workshop 
order number. 


Vouchers. 

1088. As a general rule every payment charged in 
the accounts of the Department must be supported by 
a voucher giving full particulars of the claim in respect 
of which the payment has been made. This voucher 
should bear, or have attached, an acknowledgment of 
the payment, signed by the person by whom or in whose 
behalf the claim is put forward. In the case of articles 
supplied by value-payable post to a Government office, 
formal receipts from the firms who supplied them should 
be obtained for the payments and submitted to audit 
if amounting to Rs. 10 or more. A memorandum may 
be endorsed on the vendor’s receipt to the effect that 
the payment was made through the post ofiBce, and this 
will cover charges for postal commission. 

1089. It is left to the discretion of Executive Engi- 
neers to decide whether the vouchers obtained by their 
subordinate disbursing officers, in support of payments 
under Rs. 10 each, should be submitted with the 
■subordinate officers’ accounts to the Executive Engineer 
or recorded by the subordinate disbursing officer himself. 
Eut vouchers for running accounts, payments to mem- 
bers of the establishment, or for service postage stamps, 
State telegrams, or fees for money orders, should be 
always obtained and submitted for audit — see para. 
1364:. If the receipt for a telegram is erroneously 
marked “ Private,” the charge must be supported by 
ii certificate from the head of the office that it was on 
public service. 
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1090. In any case in vrliich it is not possible to 
support a payment by a voucher, a certificate of pay- 
ment signed by the disbursing ofiS.cer, and endorsed if 
necessary by his superior officer, should always be 
recorded. 

1091. Duplicates, or copies of receipts or vouche 
in lieu of those alleged to be lost or missing should in no 
case be made or issued. If any necessity for such a 
document arises, a certificate may be issued to the effect 
that it is found from the accounts (or other records) 
that on a specified day a certain sum was received from- 
or paid to A. B. on a certain account. 

1092. A certified copy of a receipted voucher should 
be retained by the officer concerned, wherever such 
document is required to complete the records of his 
office, but tbe contractor or other claimant should not 
be required to sign such copy, 

1093. If aii Executive Engineer or other disbursing- 
officer have reason to expect any difficulty in obtaining,, 
from the person to whom money is due, a receipt in the 
propeL form, it is open to him to require the claimant 
to attend at his office for payment and to decline to 
hand him the cheque, or coin, until the acknowledgment 
of discharge of the claim has been given. A similar 
procedure should he adopted in like cases of payments 
at a distance hy cheque, remittance transfer receipt or 
money order ; but in these cases a note of tbe despatch 
of the cheque must he made on the voucher or the ac- 
knowledgment of tbe money order attached to it. 

1094. All receipts obtained for payments of sums^ 
over Es. 20 must be stamped witli certain exceptions, as- 
noted below ; hut where the residue of a claim discharged 
after recovery of an advance is not more than Ks. 20, 
the acknowledgment of such balance does not requhe- 
to he stamped. 
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JExceptiona. 

' (1) Eeceipts of Barrack Sergeants on the Unattached List 
for their pay. 

(2) Eeceipts of Departmental Non-Commissioned Officers and 
' men employed on Military duty under the Command- 

er-in-Cluef or the Military Supply Department for 
compensation allowance in heu of quarters. 

(3) B.eceipts given for money paid to a Government officer 

on behalf of Government. 

(4) Eeceipts for payments jnade on account of refunds of 

deposits from the Civil Engineers' Provident Fund. 

1095. The amount admitted and paid on all bills 
must be expressed in words and figures in the receipt on 
the bill. Every voucher must bear a pay order and if 
a bill is paid in part only, the pay order must be ex- 
pressed in words and figures. The printed endorsement 
on each voucher shows that, if paid in full, the payee 
need only initial and date one of the alternative re- 
marks. 

1096. When the payee signs in a vernacular, the 
amount acknowledged should also be noted in the 
vernacular as well as in English. 

1097. In the case of payees who can neither read 
nor write, or who cannot write beyond signing their 
names, their marks or seal should be attested by two 
competent witnesses, in whose presence the nature of the 
payment should be fully explained. When, however, 
a thumb impression is taken the attestation by a single 
witness will be sufficient. 

1098. As a general rule, vouchers should be prepared 
in English, but a document which is in the vernacular 
will be accepted as a valid voucher, provided that it 
hears a brief note of the particulars in English, entered 
by an officer not under the standing of a sub-divisional 
officer. 

1099. Suppliers of stores should be encouraged to 
submit their bill in departmental forms, but bills in 
their own forms when prepared in English may be 
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accepted, tlie necessary particulars required by the 
departmental form being added by the disbursing officer. 

1100. No fees should ever be charged either for 
forms of bills supplied, or for clerical assistance rendered 
in the preparation of bills ; but a contractor requiring 
a copy of his contract certificate or an extract from his 
account in the contractor’s ledger should be furnished 
with the same. A nominal charge, as a rule not exceed- 
ing one rupee, may be made at the discretion of 
the officer supplying the information which should be 
credited to Government as a miscellaneous receipt. 

1101. Payments may be made to contractors, for 
work done or supplies received, on Porm Nos. 14, 15, 
15 A or 16. Peceipts for payments “on account” 
may be taken either on the detailed contract certificate 
(Porm No. 14 on white paper), on Porm No. 16 A, 
in which the accounts of several contractors may be 
included, or on a hand receipt (Porm No. 16); the 
last-named being used when detailed measurements are 
not taken. When contractors or suppliers are paid up 
at once on completion of work or supplies, Porm No. 16 
will be used, in which form a number of payees’ 
accounts may be included and in which their own bills 
may be summarised. 

1102. Porm No. 14 should be locally printed both 
on white and yellow paper in the vernacular, as well as 
in English, the form on yellow paper being for use when 
final payments are made to contractors on closing run- 
ning accounts. When a final payment is made on a- 
running account the payee, if he is able to write, should 
add in his own handwriting that the payment is “ in 
full settlement of all demands.” If he is unable to write 
beyond signing bis name or i.s unable to sign, these words 
should be filled in by the officer making the payment. 
These forms, printed in English only, can be obtained 
from the Contractors for printing Government of India 
Stock Porms, Calcutta. 

346 



ACCOTTNTS OF STJB-DIVISIONAI* OFFICERS. [ GhAP, XI. 


AccountB to "be rendered to “Executive Eugiueer. 


Acco“an.t3 to be rendered to Executive Engineer. 

1103. On the first tvorMng day of each, month, "be- 

fore any cash transaction has taken place, the suh-divi- 
sional officer, if in charge of a cash chest, will count the 
cash in his possession and send to the Executive Engineer 
a statement of actual cash balance in Form No. 1. He 
will also at the same time submit to the Executive Engi- 
neer a copy of his cash book up to the end of the pre- 
vious month. ’ 

1104. Besides the above, the monthly returns to be 
submitted by a sub-divisional officer will consist of — 

A day-book, or task -work form or works abstracts for each 
work and for each manufacturing account, with 
vouchers attached to each — (Forms Nos. 7C to 7E). 

A requisition for each completed petty work not exceeding 
Us. SOO — (Forms Nos. 8 A and SB). 

A list of uncompleted petty works executed on requisitions 
' — (Form No. 84). 

Account of daily receipts and issues of stock-(Form No. 9). 
Abstract of stock materials received — (Form No. 10). 
Abstract of stock materials issued — (Form No. 11). 

Monthly return of receipts, issues and balances of stock 
■ — (Form No. 12). 

Monthly return of receipts, issues and balances of tools and 
plant — (Form No. 12). 

Measurement book or sheets — (Form No. 6) (when required) 
— see para. 963. 

Statement of receipts, issues and balances of road metal 
— (Form No. 19). 

/ 

1105. Accouuts should be submitted to the divisional 
office as soon after the close of each month as possible. 
Ordinarily they should reach the Executive Engineer’s ' 
office on the 6th of the month following that in which 
the expenditure was incurred. In suh-divisions excep- . 
tionally situated the time allovred for submission may be 
extended at the discretion of the Executive Engineer. 
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1108. The yearly and half-year] j accounts of stores 
to be submitted as soon as possible after the 31st 
March and 30th September are — 

Half-yearly bafance return of stock — (Form Ho. 13). 

Yearly balance return of tools and plant — (Form No. 13), 

. Supplement to balance return of tools and plant — (Form 
, No. 42E). 

1107. Adjustments in accounts -will be necessary — 

(1) On the return of materials from •works to stock. 

(2) On tbe transfer of materials from one urork to another. 

(8) On the discovery of an erroneous charg’e which should, 

in a pre'vions month, have been debited to some 
other estimate or head of account. 

(dj) On the transfer of a debit or credit from one account to 
another, except in the case of adjustment in the divi- 
sional office of sums at debit or credit of a suspense 
head, e.ff., “ Miscellaneous Advances ” to or from a 
work or a final head of account. 

1108. The officer initiating the adjustment will fill 
in an order for a write-back in Porm No. 17, as far as he 
is able to do so, and forward it to the divisional office, 
where it will be completed. 

1109. The transaction will then he posted in the ad- 
justment hook (Form No. 25) and tbe necessary entries 
will then be made in the accounts concerned. 

1110. Tiie order for the write-hack will be submitted 
to audit with the .monthly accounts as a voucher in sup- 
port of the entry made in the account debited. 

1111. Officers ordering writes-back of the value of 
materials are responsible that materials "transferred to 
other works are worth the sum at which they are charged, 
and that materials returned to store are in good condi- 
tion, are likely to be used within a reasonable time and 
are priced not above market rates or the stock rates of 
tbe division. 
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Transfers of Charge. 

1112. The transfer ( permanent or temporary ) of a xi, 1278 . 
suh-divisional eharge from one ofB.cer to another will he 
conducted under the rules given in the following para- 
graphs. 

. 1113. The sub-divisional cash book or imprest account xi, 1279 . 
will be closed on the date of transfer, and a note, as per 
Form A below, recorded in it, under the signature of both 
the relieved and relieving oflScers showing the cash and 
treasury balance ( if any ) made over and received in 
transfer by them respectively. 

1114. The following receipts (prepared by the reliev- xi, 1280 . 
ed officer ) will be signed by the relieving-officer : — 

Form A. 

Keceived in transfer from A. B., late officer in charge. 

sub-division, the following sum: — 

Drawing account (if any ) balance at credit in — 

E.S. A. r. 

Simla Treasury . . . 16^403 11 11 

Saharanpuv Treasury . . 7,428 1 6 

Cash in hand , , , 479 12 1 

Imprests — 

Mr. K. Johnson . . , 100 0 0 

Mr. Abdul Kadir . . . 50 0 0 

Mr. P. Lampard , , , 174 pQ 0 

Mr. Labboo Earn . , . 60 0 0 

' Temporary Imprests — - 384 0 0 

Total 24,696 3 6 

“Certified that the cash account has this day beea closed and 
that the balances shown in it correspond with the amounts entered 
above." 

C. D., 

:Relieving Stii- Divisional Officer. 

(Station and date.J 
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The relieving officer should also sign a receipt for 
the number of unused cheques ( if any ) made over to 
him. 

Form B. 

Received in transfer from A. B., late officer in charge 

sub-division, the stock and tools and plant which 

have been in his personal custody, as detailed in the last balance 
return and accounts of receipts and issues to date. The returns for 

the year ended the lialf-year ended 

and for the month of^ _ for the whole sub- 

division have been submitted to the Executive Engineer, and the 
account of daily receipts and issues for the current month has been 
written up to date, 

C. D., 

Believing Suh-Bivisional Officer. 

Station and date.) 

xr, 1281 . 1115. In the case of surveying and mathematical in- 

struments a detailed report on their state should be pre- 
pared in Porm No. 42Bj and signed by the relieving 
officer. This report, together with the abovementioned 
receipts, will be submitted by the relieving officer to the 
Executive Engineer with the Transfer Report (Eorm 
No. 146 ) ; a copy of the receipts will be given to the 
relieved officer, if desired by him. 

XI, 1282 . 1116. The relieving officer will then, unless otherwise 

ordered, proceed with the-relieved officer to inspect the 
records, cash, stores, works and materials at site of works, 
under charge of the subordinates of the sub-division. 
He will examine the accounts, count the cash, inspect the 
stores, and count, weigh, and measure certain selected 
articles in order to test the accuracy of the returns, and 
will minutely examine the work in progress as to its 
’ quality and as to its correctness according to the sanc- 
tioned plans and estimates : he will also record his opinion 
as to the correctness of accounts of materals at site. 
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1117. A ioint report of the transfer of the sub-divi- 
sional charge will be made to the Executive Engineer in 
Eorm No, 146. The relieving officer should take this 
opportunity of bringing to notice any irregularities that 
may have come officially under his notice. If he fails 
to bring to notice ■within a reasonable period any defici- 
ency or defect in work or stores taken over from his pre- 
decessor, hC' will be held responsible for the same so far 
as it may hava been practicable for him to ascertain 
such deficiency or defect. 

1118. An officer must not delay making over charge 
after the arrival of the relieving officer, nor must he, 
■without a medical certificate, or the permission of the 
Executive Engineer, leave his head-quarters before the 
arrival of his successor. 

1119. The relieving officer will take up the expendi- 
ture of cash and stores from and for the !tot day of the 
month during which the relief took place, and submit the 
next monthly accounts in the same manner as if he had 
been in charge during the whole month. But the reliev- 
ed officer remains responsible that proper explanation is 
forthcoming for transactions during bis incumbency. 

1120. A register should be kept in each. sub-divisional 
office showing the period of incumbency of each officer 
in charge. 

1121. The transfer report on receipt by the Executive 
Engineer will be scrutinised by him, any remarks neces- 
sary being entered in the column provided for that pur- 
pose. The report will then be forwarded to the Superin- 
tending Engineer, who, after passing such orders as may 
be necessary, will return it to the Executive Engineer 
for record in the divisional office. 

1122. In the case of the charge of a sub-division be- 
coming vacant by the death or sudden departure of the 
officer in charge, the succeeding officer -rrill proceed, as 
above described, and assume charge, -forwarding to the 
Executive Engineer the receipts which would otherwise 
be prepared by the relieved officer. 


XI, 1283. 


XI, 1284, 


XI, 1280, 


XI, 1287. 


XI, 1288. 


XI, 1285. 
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Chapter XII— Accounts of Executive Engineers., 




Paea. 

INTEODUCTOEY EEiTAEKS 

• 

. 1123 

Teansactions -with 

TEEA9DEIES AND BANUa 


CITIL 

. 1129 

Cash 

• 

. 1152 

Eeyenub . . , 

• 

. 1161 

Salaeies, teatelling allowances 

AND CONTINGENOIE3 . 

• 

. 1191 

Stores, general 

• 

. 1213 


Paba. 

Stohes, tools and plant . . 1243 

„ STOCK . . . , 1261 

ACCOtTTTS OP WOEKS AND EE- 
PAIES ..... 1290 

I'eansfer Accounts . . . 1307 

SCSPENSE ACCOUNTS . . . 1318 

Monthly accounts . . . 1356 

Teansfees op Chaege ^ . . 1366 


Introductory Remarks. 

1123. Tlie Public Works system of accounts is 
framed upon the principle tliat the Executive Engineer 
of a Division shall obtain a monthly clearance from 
the Examiner for the whole of the expenditure incurred 
within his Division, whether by himself or his subordi- 
nates. It is also designed in view of relieving him as 
much as possible from the duty of keeping hooks in 
detail ; while at the same time it is intended that he 
should keep up such records as shall enable him to 
maintain a full control over the expenditure, and that 
he shall .he held responsible for good management and 
economy throughout his Division. 

1124. The means by which it is sought to effect these 
ends are — first, by holding the Executive Engineer re- 
sponsible that clear accounts are kept up of his own 
immediate cash transactions and of the materials re- 
ceived or issued in his immediate charge ; and that, 
similar accounts are kept up and duly submitted to him 
by those of his assistants and subordinates who are en- 
trusted with cash or stores ; next by requiring the Ac- 
countant, under the general direction of the Executive 
Engineer, to abstract and condense the entire trans- 
actions of the Division for each month into one account 
which the Executive Engineer will submit, with the 
needful explanatory vouchers aud schedules of works 
executed, to the Examiner for audit ; lastly, by the 
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establishment of a Central Office of Account and Audit, 
where the monthly accounts shall he examined and 
audited and then posted to their proper heads of service, 
and the whole Public Works expenditure of each Pro- 
vince or Administration be compiled and recorded 
against the annual grants and other sanctions for 
outlay. 

1125. One primary aim kept in view in framing the 
accounts of the department is to exhibit, through as 
simple a process as possible, but with thorough accuracy, 
the actual cost of work done and the actual receipts of 
the department. But it is also necessary that the ac- 
counts should be so kept, and the details so fully recorded, 
as to afford the requisite means for satisfying any 
inquisition that may have to be made into the parti- 
culars of any ease, whether bearing on the economy of 
the work, or the honesty of the monetary transactions. 

It is therefore by no means sufficient that an officer’s 

"accounts as worked up should be correct to his own 
satisfaction ; the records and details must be such as to 
admit of ready exposition to any one who is a reason- 
ably proficient accountant. 

1126. Another essential point which is apt to inter- xii*i292 
fere with simplicity in keeping the accounts is this, 

that the records of payment, measurement, and transac- 
tions in general, must be so clear, explicit, and self- 
contained as to be producible as satisfactory and con- 
vincing evidence of facts, if required in a Court of Law. 

This requirement makes it necessary to be most careful 
"in' the preparation and preservation of all original 
records, such as Measurement Books, Muster Bolls, 

Labour Beports, etc., and also makes it incumbent to 
avoid a practice, which i.s very apt to come into play if 
not rigorously checked, of making numerous alterations, 
corrections and erasures in accounts, so as not only to 
impair their validity, but perhaps to render them un- 
intelligible. 

1127. Again, the necessity of Laving details which xii,ij93. 
will satisfy the need for statistical information and for 
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analysis of the comparative advantages of various des 
oriptions of work, of buildings, etc., frequently makes i 
requisite to multiply accounts, by keeping separat( 
accounts for the several component parts of a work 
when the primary wants of the accounts of work woulc 
not appear to call for any such division. Thus the ex 
penditure upon one sort of roof or one description o 
building adopted for another, on the ground of the cos 
of the maintenance or repairs, would probably be re 
quired to be kept separate. 

1128. Erom these remarks it will be gathered that i 
is very often reasonable and necessary to require fron 
officers much fuller, clearer, and more detailed accounti 
than the primd facie wants of the case would appear t< 
demand. 

Transactions with Civil Treasuries and Banks. 

1129. Executive Engineers are placed in funds bj 
means of monthly Letters of Credit granted in theii 
favour by the Provincial Accountant General, on the 
requisition of the Examiner, and they obtain money foi 
disbursements solely by cheques against their Letters 
of Credit. Cash receipts which they realise are paid 
into the Treasury — See paras. 1142 and 1143. Letters 
of Credit which have not been operated on or renewed 
in the meantime, lapse six months after the expiration 
of the financial year to which they pertain. 

1130. A Letter of Credit is the "Executive Engineer’s 
authority to draw, and the Treasury Officer’s or the 
Bank’s Agent’s authority to cash, cheques up to its 
amount. The Treasury Officer debits the Executive 
Engineer with paid cheques only and credits him with 
the amount of the Letter of Credit. 

1131. Applications for Letters of Credit in Eorm 
Xo. 41D will be sent to the Examiner on or before the 
10th of each month for the amount of credit required 
during the succeeding month. To enable the Executive 
Engineer to fiunish .a close approximate of liis require- 
ments (line 12), each Sub-divisional Officer should be 
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required to forward, not later thau the 5th of each 
month, a memorandum, showiag the amounts of bills, 
muster rolls, etc., for which provision is required duriug 
the following month. Care should be taken that an 
amount included in the memorandum of one month is 
not repeated in that o£ a succeeding month though the 
bill or the muster roll may not have been submitted for 
payment, as the Excutive Engineer will have already 
made provision for it. But any appreciable increase or 
decrease in the amount of a bill or muster roll not sub- 
mitted for payment should be entered in the memoran- 
dum. To these the Executive Engineer should add Ids 
own requirements in regard to Salary, Travelling Allow- 
.ances. Purchases of Stock, etc. Any amoimts, for which 
provision has been previously made but which have not 
been paid, should be excluded. Should no Letter of 
Credit be required for any month, this form must still 
'be submitted, lines 12 to 15 of Part I being left blank, 
and the approximate account of revenue and expendi- 
tm’e in Part II being completed in order to enable the 
Examiner to prepare the estimate of approximate 
receipts, expenditure, and unspent balances for the 
whole province. 

1132. With the applications for credits for the xir, 1293 . 
months of December, January, Eebruary and March an 
extract from the P^egister of Liabilities in Eorm 

No. 4-1 E should also be submitted- 

1133. No letter of advice of a credit having been 
granted will, as a rule, be sent by the Examiner, except 
when a reduction in the demand of the Executive En- 
gineer has been made. In case of funds not being 
available owing to the Letters of Credit not having 
reached the Bank or Treasury, the Executive Engineer 
will telegraph to the Examiner, whose reply, to the 
effect that a Letter of Credit has been issued in his 
favour, will be the authority for the Treasury Officer or 
Bank’s Agont to cash cheques up to the amount speci- 
fied by the Examiner. A supplementary credit may be 
granted at any time to an Executive Engineer in 

A A 2 355 



Chap. X.II.] accounts or executive enoineees. 
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XII, 1303. 


XII, 1304. 


XII, 1805. 


Transactioaa with Civil Treasuries and Banks. 


addition to his ordinary monthly Letter of Credit, pro 
vided dae cause is shown and the credit asked for will 
not entail any excess over grants placed at his disposal. 
Applications for supplementary credits, especially appli- 
cations by tele j;rapli, occasion inconvenience, and should 
be avoided as far as possible. 

1134. "When an Executive Engineer applies for a 
Letter of Credit by telegram he should always follow up 
the telegram with a formal application in Eorm No. 411 )., 
and an explanation of the reasons for the urgency of the 
application. 

1135. A Pass-book will be maintained, in Civil 
Account Code Eorm No. 63, in which will be entered 
the amount of the Letter of Credit granted in favour of 
the Executive Engineer, and the cheques paid day by 
clay to his order. 

1136. The Pass-book is a record of the Executive 
Engineer’s office and should be kept there ; hut it 
should be sent periodically 1^0 the Treasury ti be written 
up. The Pass-book of an Executive Engineer at tho 
same station as the Treasury should be sent to be 
written up once a week ; that of an Executive Engi- 
neer at a distance may be sent at longer intervals^ 
the dates being generally fixed in communication 
with the Treasury Officer, hut in all cases the Pass- 
book must be sent immediately after the close of every 
month in view to the early preparation of the certifi- 
cate referred to in paras. 1137 and 1139. In cases 
where an Executive Engineer has more than one 
hanking account, a separate Pass-book is maintained 
for each account. 

1137. At the end of the month the Treasury Offi- 
cer will furnish the Executive Engineer with a certi- 
ficate as follows (Form No. 20B) : — 

1 hereb}' certify tbut the undrawn balance in tbe Pass- 
book of A. B., Executive Engineer, at end of 
190 is E.S. 2,000, 
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to which the Executive Engimerwill subioin a memo- 
randum of cheques unpaid, as follows : — 


Deduct ch( ques issued but unpaid, viz.- 


No. 19, dated 


Rb. 

150 

No. 26, „ 


50 : 

No. 15, „ 

• 

70 


Total 

270 

Add Balance as per my 

Cath Book 

. 3,730 

Balance as per Treasury Certificate 

. 2,000 


1138. The original certificate will he forwarded, by laoa. 
the Executive Engineer to the Examiner wfith his Divi- 
sional Cash Balance Return. 

1139. An Executive Engineer may empower any of xir. iaor. 
his Sub-divisional Ofdcers, for whom a sub-divisional 
treasure chest has been sanctioned, to .draw cheques 
against his Letter of Credit np to any limit which he 

may specify. In such cases the cheques of the Sub- 
•divisioual OflBcer should he marhed by a distinguishing 
letter, and the memorandum of unpaid clieques will be 
prepared after the following form ; — 


Deduct cheques issued but unpaid, viz. 


Of Executive Engineer- 

Rs. 

No. 19, Book No. — 

150 

No. 26, „ 

. 50 

Of Assistant Engineer — 

No. 15A, Book No. — . 

SO 

N^o. ISA, ,, • • 

60 

Total 

340 

Balance undrawn— 

rit . — Of Executive Engineer 

. 1,740 

Of Assistant Engineer 

720 


2,-160 
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1140. WJion funds are required for a subordinate 
at a different Treasury from that 'with "which theExeeu- 
tire Engineer himseif hanks, the iatter should obtain a 
Letter of Credit on that Treasury, and then empower 
his subordinate to draw against it. Eunds should not 
be made available for such a purpose by means of He- 
mittance Transfer Beeeipts. 

1141. An Executive Engineer or his Sub- divisional 
Officers may obtain funds -when necessary from Snb- 
Treasuries by means of cheques, which should be distin- 
guished by different numbers and letters from those 
drawn against the Treasury and the number of the 
cheque book to he used should be communicated to the 
Sub-Treasury Officer through the Treasury Officer. In 
such case the Executive Engineer should give notice to 
thd Treasui'y Officer, from time to time, of the probable 
amount of his drawings on each Sub-Treasury, iu order 
that funds may as far as convenient be provided. The 
cheques thus drawn will be entered by the Treasury 
Officer iu the Pass-book against the Letter of Credit 
of the Executive Engineer, as if they had been drawn ' 
directly against the Treasury. Bi-liugnal cheques 
should be used when drawing upon Sub-Treasuries or 
Tebsils of which the officer in charge is ignorant of 
the English language. 

1142. Cash which an Executive Engineer may real- 
ize will not he available for expenditure, hut will be paid 
into the Treasury as soon as possible after realization 
to credit of Government iu the Public Works Lepait- 
nient, and not to "the credit of the Executive Engi- 
neer’s Drawing Account. Pe?’ contra credits in his 
cash-book to such heads as Income-tax, Service Eunds, 
etc., recovered by deductions from bills charged off on 
the expenditure side, are not to be paid into the Trea- 
sury by the Executive Engineer. 

1143. Should au Executive Engineer, however, re- 
quire to make use of cash receipts temporarily for 
current expenditure, he may do so; but before the end 
of the month, he must send to the Treasury a cheque 
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for the amount thus made use of, and obtain a receipt 
from the Treasury for that sum, which will thus appear 
in the Tieasury accounts as a receipt from the Public 
Worha Bejiartment, and in those of the Executive 
Engineers as haring been paid into tbe Troasurv. 
When a cheque is sent to tbe Treasury, not for cash 
pa 3 'ment, but for credit of the amount in the Trcasiuy 
accounts, tbe oheq^uo should be drawn in favour of the 
Executive Engineer himself, and endorsed bj' that officer 
with the woids “ lleceived payment by transfer credit 
to tbe Public Worlcs Department.” 


1144. Miscellaneous receipts paid in need not bo xu.iuc. 
classified in the letter, warrant or book to the Treasury 
to receive them ; hut they must on recovery be specified 
in detail in the Executive Engineer’s books and monthly 
accounts. All payments thus made will be cnteicd 
in the Bemittance Book (Form K^o. 20 C), which 
should accompany the remittance. This book mu.^t 
be signed or initialled by the Accountant and licasuicr 
when the remittance is for Es. 500 or under, and 
' Treasury Officer when it exceeds that amount. t\ lion 
there are receipts which should be credited to Govcvn* 
ment, they should, as received, bo entered in the 
randum of payments into Treasury (Foim ^o. -0 C), 
concurrentlv with the entry in tne cash book and the 
S reconciled monthly with the amount catered in 
Jbe meiri^ theWsc of the account-current 

(Form Xo. 27). v i » i in in‘- 

1145 At the end of each month, a eonsobdatrd rc- 

The Bseeuli« ?on“o!idated receipt to 

as a voucher for tbe payments mio tbe Ire - . 
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1140. When funds are required for a subordinati 
at a different Treasury from that irith which theExecu 
tire Engineer himself banks, the latter should obtain i 
Letter of Credit on that Treasury, and then einpowei 
his subordinate to draw against it. Eunds should no: 
be made available for such a purpose by means of Re 
mittance Transfer Receipts. 

1141. An Exeeutiye Engineer or his Sub-dirisiona 
Officers may obtain funds when necessary from Sub 
Treasuries by means of cheques, which should be distiu' 
guisbed by different numbers and letters from those 
drawn against the Treasury and the number of the 
cheque book to be used should be communicated to the 
Sub-Treasury Officer through the Treasury Officer. In 
such case the Executive' Engineer should give notice tc 
thd Treasury Officer, from time to time, of the probable 
amount of his drawings on each Sub-Treasury, in ordei 
that funds may as far as convenient be ])royided. The 
cheques thus drawn wdll be entered by the Treasury 
Officer in the Pass-book against the Letter of Credit 
of the Executive Engineer, as if they had been drawn 
directly against the Treasury. Bi -lingual cheques 
should be used when drawing upon Sub-Treasuries or 
Tebsils of which the officer in charge is ignorant of 
tlie English language, 

1142. Cash which an Executive Engineer may real- 
ize will not he available for expenditure, hut will he paid 
into the Treasury as soon as possible after realization 
to credit of Government in the Public Works Lepaif- 
meut, and not to 'the credit of the Executive Engi- 
neer’s Drawing Account. Per contra credits in his 
cash-book to such beads as Income-tax, vService Eunds, 
etc., recovered by deductions from bills charged off on 
the expenditure side, are not to be paid into the Trea- 
sury by the Executive Engineer. 

1143. Should an Executive Engineer, however, re- 
quire to make use of cash receipts temporarily for 
current expenditure, he may do so; but before the end 
of the month, he must send to the Treasury a ehequo 
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for the amount tlius made use of, and obtain a receipt 
from tlie Treasury for that sum, which will thus apx»ear 
in the Tieasury accounts as a receipt from the Public 
Works I)e])artment, and in those of the Executive 
Engineers as having been paid into the Treasury. 

When a cheque is sent to' the Treasury, not for cash 
payment, but for credit of the amount in the Treasury 
accounts, the cheque should be drawn in favour of the 
Executive Engineer himself, and endorsed by that officer 
with the words “ lleceived payment by transfer credit 
to the Public Works Department.” 

1144. Miscellaneous receipts paid in need not be xii.isia, 
classified in the letter, warrant or book to the Treasury 

to receive them ; but they must on recovery be specified 
in detail in the Executive Engineer’s books and monthly 
accounts. All payments thus made will be entered 
in tbe Eemittance Eook (Eorm No. 20 G), which 
should accompany the remittance. This hook must 
he signed or initialled hy the Accountant and Treasurer 
when the remittance is for Es. 600 or under, and by the 
Treasury Officer when it exceeds that amount. When 
there are receipts which should he credited to Govern- 
ment, they should, as received, be entered in the memo- 
randum of payments into Treasury (Eorm No. 20 C), 
concurrently with the entry in the cash book and the 
total reconciled monthly with the amount entered in 
the memorandum on the reverse of the account-current 
(Eorm No. 27). 

1145. At the end of each month, a consolidated re-^ti,isi4. 
oeipt for the remittances made during the month will he 
prepared by the Executive Engineer, in Eorm No. 20 D, 

and sent with the remittance book to the Treasury Officer, 
who, after verifying the entries, will sign the hook and 
the receipt, and return them to the Executive Engineer. 

The Executive Engineer will retain the book in his 
possession, hut will attach the consolidated receipt to 
his monthly account-current submitted to the Examiner 
as a voucher for the payments into the Treasury. 
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Note. — Tbo remittance btok it not ndapted for the cate of remittancei madt 
to Presidency Banks of cheques paid in as Public Works receipts. In thete catci 
the entry should be made in the remittance book ; hut in the place for.the Treasury 
receipt should be entered By Bank’s Cheques ” nnd the book nerd not be sent with 
the remittance, provided that the cheques are always endorsed “Pay to the Banh 
of ” or " Credit account of Government." 

1146. Officers of this department are prohibited from 
opening any deposit account .with Civil Treasuries or 
State Banks. 

1147. No officer may have an account in his public 
capacity with any bank without the previous sanction 
of the Accountant General, Public Works Department. 
The permission will be given in the following cases : — 

(1) For thti moneys and accounts of private or public 

institutions which are hnaneially independent of 
Government, and for which Government is not 
financially responsible, e.ff,, dispensaries, grant-in-^aid 
schools, regimental funds. 

(2) For moneys raised by voluntary subscription for any 

public or quasi-public purpose. 

(3) To political officers for moneys in respect of which 

they have transactions with Native , Chiefs, but not 
for moneys employed in the ordinary course of public 
service. 

1148. The permission must not be given in the fol- 
lowing cases ; — 

(1) Where the money lodged in the private account is drawn 

from the Government Treasury for expenditure 
upon public account or is received in order to be 
paid into the Government Treasury either as 
revenue or as deposit. 

(2) Where the money forms part of a balance of an account 

submitted to the Account Department or the receipts 
or out-goings are Iransactions of which the officer 
is bound to render an account to the Account Depart- 
ment. 

(8) Where the money by law, or by any order of Govern- 
ment or of a Couit of Justice, must be deposited 
with, or held in ti’ust by, any officer of Government 
in bis official capacity. 
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(4) "Where the money is advanced for contingent expen- 
diture or, nnder the rules of the Public Woiks 
Department, to Civil Officers for Public Works expen- 
diture. 

1149. Other cases ^vill be decided upon their noerits, xn,i3i9. 
the principle to be observed being that no transaction of 
receipt or payment in •which Government is concerned 
should occur otherwise than as a receipt or payment 

at a Government Treasury, except upon some definite 
ground of convenience to the public service. The per- 
sonal convenience of the officer charged with the duty 
of making receipts or payments is not a ground for 
permitting an account to be opened with a bank. 

1150. Whenever, under proper autliority, public xii, 1320. 
money is xfiaced in a private bank, the payments and 
receipts should be carried through the cash column of 

the Cash Book ; the balance in the band of such banker 
must bo shown as an advance in the balance of the 
account-current, and a voucher submitted certifying 
to such balance. 

1151. No officer or subordinate shall borrow money sii, 1321 . 
on account of Government without direct authority, 
except in oases of emergency, when the officers in 
charge of the Treasuries within reach certify that they 

are unable to meet his demands; and in these cases a 
Teport must at once be made to the Superintendin g 
Engineer. 

Cash. 

✓ 

■ ' 1152. On the| first Working day of each month, before xn,i 322 . 
any cash transaction has taken place, the cash iu the 
divisional cash chest will be counted and a statement 
of the actual cash balance prepared iu Form No. 1. 

1153. If the Executive Engineer is at bead- quarters XII, 132 S. 
on the first of the month he will count the cash him- 
self ; but, if he should be on tour on that date, he will 
do so immediately after his return to head-quarters and 
then verify the accuracy of the office copy of the Balance 
Statement certifying this verification by signature 
and date. Whenever the Executive Engineer counts 
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the cash, and this should, as a rule, he not less frequenti 
than once a month, he should make a note in th 
Cash Book of the total amount found in chest. 

1154. As soon as all the suh-dirisional cash balanc 
returns are received, they ■will be abstracted into th 
divisional statement of Cash and Treasury balance' 
Borm No. 20A, •which will be submitted to the Bxami 
ner as soon as possible after the 1st of each month 
accompanied by the Treasury Officer’s certificates ii 
support of the balance of Letters of Credit in favou; 
of the Executive Engineer in each Treasury. 

1155. The disbursing officer’s cash balance returns o] 
the 31st March should be sent in original to the Exami- 
ner with the divisional statement of actual cash balance: 
they will be returned to tlie Executive Engineer after 
audit of the month’s accounts. 

1156. The whole of the Executive Engineer’s cash 
transactions are recorded in liis Cash Book, whence they 
are posted in the Cash Abstract Book (Eorm No. 26). 
Adjustments or writes-back between works, heads of 
service or accounts, are to be recorded, not in the Cash 
Book but in the Adjustment Book (Eorm No. 25) and 
posted thence into the Cash Abstract Book (J?ornL 
No. 26). 

1157. Eull particulars regarding the Cash Book are 
given in paras. 987 to 987. 

1158. The charges for “ Establishment ” and/‘ Tools 
and Plant ” should be placed under " Imperial ” or 
“ Provincial ” according as tbe division is classed as 
Imiierial or Provincial. Tbe amounts to be charged to 
Imperial, Provincial, or Local, on account of Avovk done 
or revenue realized by one fund for another, consist of 
certain percentages upon tbe outlay (including cash and 
stock) or upon tbe amount of revenue realised. These 
charges will, by means of tbe Adjustment Book, be 
debited to tbe fund and service concerned by credit to 

Establishment ” and “ Tools and Plant.” 
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1159. The percentages chargeable between Imperial xii, 1329 . 
and Provincial are given in para. 1885. 

1160. The percentages chargeable for the use of Pro- xii, 1330. 
vincial Establishment and Tools and Plant to Incorpor- 
ated and Excluded Local Ennds and Contribution worts 

vary according to the rules in force in each Province. 

Eevenue. 

1161. The revenue of the Public 'Worts De2iartment xii, 1331 . 
is classed as Imperial, Provincial or Local, according to 

the source from which it is derived. Eevenue of the 
Buildings and Hoads and Indgation Branches is classi- 
fied under the heads shown in Appendix 22 and month- 
ly registers of the revenue from each branch should be 
maintained in Public Works Department Form No. 82H, 

The postings in the S ub-B-egisters in the Examiner’s 
office will follow the same heads of classification. 

1162. In mating up the accounts, particular care xii, 1332. 
should be taken to see that a clear distinction is pre- 
served between receipts to be credited to Revenue and 
receipts to be credited to Susjiense Accounts or heads of 
service. Receipts by sales of stock or recoveries of 
miscellaneous advances, or receipts of deposits, are to 

be credited to the Suspense heads concerned, and not to 
Revenue. Refunds of expenditure and wiites-back of 
charges are to be credited to the head to which the 
expenditure was originally debited. And receipts from 
other iirovinces and departments are to he credited 
under the rules laid down, to the jirovinces and deport- 
ments concerned. Fines and forfeitures of deposits 
recovered from contractors should, in cases where the 
■work, on account of which the penalty is exacted, 
suffers damage, or 'where its cost is unduly enhanced, 
he credited, to the work, hut in all other cases, to 
Revenue. Fines recovered from ostahlishment should 
be treated as reduction of expenditure instead of being 
credited to revenue. 

1163. In the Irrigation Branch receipts from sales xii, 1333 . 
of tools and plant, transfers of tools and plant, and all 
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other refunds of outlay, will be treated as direct reduc- 
tion of expenditure. The head “ Eeceipts on Capital 
Account ” will be credited only when the recovery 
cannot be allocated to any particular work or head of 
account. 

1164. Refunds of revenue should be entered under 
the several class-es and heads of receipt. Such refunds 
will be entered in detail in the Register of Revenue as 
deduction entries from the elaps and bead of Revenue 
concerned. 

1165. The following rules refer principally to the 
Accounts of revenue, such as the water-rent from canals 
and other irrigation and navigation works, which, 
although Public Works revenue, is realized in the Civil 
Department. The assessment and the annual estimate 
of such revenue being made in the Public Works 
Department, the functions of the Civil .Department in 
respect of it are confined to the collection 5 and the 
realizations will be brought to credit in the Public 
Works books by the Examiner. 

1166. A register of revenue collected in the Civil 
Department will be kept in the Examiner’s office, show- 
ing the monthly realizations ; the register will show the 
canal, or other work, on account of which the revenue 
has been received, detailing the different divisions ; and 
will distinguish also the treasuries at which the collec- 
tions have been made. , From this register a revenue 
journal will be prepared, the monthly total entries of 
which will be carried into the provincial register. 

1167. The entries in this register will be made from 
a monthly return of Public Works revenue realized in 
the Civil Department, which will be furnished to the 
Examiner by the Provincial Accountant General. 

1168. The general supervision of the collection of 
revenue from irrigation works will rest with the Chief 
Engineer or other administrative head of the Depart- 
ment, who will frame the annual estimate, and the 
revised estimate, to be prepared as soon as the actual 
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assessment of the year is made ; and whose duty it will 
be to watch carefully the progress of the realizations 
during the course of the year. 

1169. Every Executive Engineer of a canal division xii, 1339 . 
or other irrigation or navigation work, from which 
revenue is realized, will keep, in addition to the usual 
vernacular records, a register of revenue in English, 
showing in detail the demands or assessments, and the 
amounts realized against them by OivU of&cers. The 
latter entries will be obtained from the monthly returns 

of realizations furnished by the Collector to the Execu- 
tive Engineer. 

1170. The Executive Engineer will submit to the xii,_i34o. 
Examiner a half-yearly return compiled from the reve- 
nue register, showing the progress made in collecting 

the revenue assessed for the division ; the Examiner will 
compare the entries in this return AAuth the amounts 
brought to credit of revenue in his books, and will at 
once see to the adjustment of any discrepancies. 

1171. It will be the duty of the Examiner to bring xii,i34i. 
to notice any marked shortcoming of revenue realiza- 
tions, as compared with the estimate and the assessment 

of the year, but, generally, the Examiner's functions 
Avill be limited to keeping a proper account of the reve- 
nue received ; the detailed supervision and control of the 
revenue from canals or irrigation works will rest 
with the Administrative head of the Department, as is 
explained in para. lltiS. 

■ : — 1172- Under the procedure laid down in para. 1166 xn, 1342 . 
Public Works revenue realized by the Civil Department 
will not appear in the accounts of the Executive 
Engineer, hut will be brought direct into the books of 
the Examiner hy' transfer entries from those of the 
Provincial Accountant General. A different procedure 
must, however, be followed in regard to recoveries in the 
Civil Department of expenditure for Takavi works. On 
sucli expenditure being incurred, it will be debited to 
the suspense account, “ Takavi Advances.’^ As soon as 
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the Collector admits an amount of that expenclitme 
by his acceptance of tbe certificate, the account will be 
relieved of that amount, and Civil .Department debited. 
The Executive Engineer should keep a register of all 
certificates issued by him and record in it the amounts 
passed on the Collector’s orders and the subsequent 
recoveries. 

1173. The Examiner will also keep up a separate 
register of the public works tahavi outlay, certificates, 
and recoveries of the province, showing details as 
regards each district ; and in his debit to the Civil 
Department of the amount of certificates, a copy of the 
order accepting the debits should be furnished to the 
Local Accountant General with the Exchange Account. 

1174. The foregoing instructions refer to the aGconnts 
of revenue realized in the Civil Department. The 
revenue realized by the Public Works oMcers will also 
require attention. The Examiner will assist the Chief 
Engineer in framing a careful estimate for such receipts 
for incorporation in the annual budget estimates, and 
the progress of the realization of these receipts during 
the year should be compared with the estimate, and 
any falliog-off of revenue should be at once enqnhed 
into, and the cause ascertained and reported. 

1175. The Examiner will he responsible that proper 
records of rents due from public buildings and other 
sources of Public Works revenue, are kept up in divi- 
sional-offices, and that all State demands for rents, or 
other revenue, are duly made against the parties liable, 
and measures taken for the regular realization thereof. 

1176. Contributions for public works realized in the 
Civil department will be carried through the books of 
the Executive Engineer’s office in the same manner- as 
payments made in the Department for land taken up 
for public works. 

liecovery of rents from Military Oficers. 

nil. In the case of quarters and other public 
buildings occupied by Military Officers whose pay or 
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pension is drawn in the Military Department, the fol- 
lowing procedure should he followed for the recovery 
of rent due. Rent lists in Form No. 44A wUl be pre- 
pared hy th.e Executive Engineer and submitted in the 
-case of — 

Regimental Officers — To the Regimental Paymaster, or to 
the Officer Commanding the battery or native corps as 
the case may he ; 

Staff Officers and Officers of the Royal Army Medical 
Corps — To the officers occupying the quarters; 

Departmental Officers and subordinates — To the senior 
officer of the department on the spot. 

Pensioners — To the Pay Examiner of the circle in which 
the pensioner is paid. 

' 1178. The rent lists should be forwarded so as toxii, isso. 
reacht tbe collecting oflBcers on or before the last day 
, of each month, or in tbe case of broken periods, as soon 
as the date of vacancy is known, to enable the neces- 
sary recovery to be effected from the officers, subordi- 
nates and pensioners concerned, for tbe month for 
which rent is due. 

1179. Officers to whom rent lists are submitted are xii, i35i. 
held responsible that tbe rent is recovered monthly or, 
in the case of broken periods, as soon as tbe date of 
vacancy is known, and forwarded in cash to tbe Execu- 
tive Engineer not later than tbe end of tbe month 
following that for which the rent is due; or in the case 
•of broken periods for Staff Officers and Officers of tbe 
Royal Army Medical Corps on vacation and before tbe 
departure of the officer from tbe station. Collecting 
■officers are responsible for keeping tbe Executive 
Engineer informed when possession has been taken of 
■quarters and when a vacancy is likely to occur, so that 
in tbe latter case tbe Executive Engineer may be able 
to send a separate rent list for the broken period before 
the occupant vacates. A Pay Examiner is not a col- 
lecting officer for the purposes of this rule as regards 
pensioners occupying public quarters, inasmuch as he is 
not in a position to keep the Executive Engineer 
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informed when a pensioner takes possession of quarters 
or when he is likeiy to vacate them. 

1180. rayment of rent is not to be withheld in 
cases in which an appeal is made against rent which 
has been assessed under rule by the Executive Engi- 
neer. Should such an appeal prove successful, the 
claim will be adjusted in the accounts of the month 
in which the decision of the Superintending Engineer 
or the Government of India, as the case may be, is 
communicated. 

1181. When the Executive ' Engineer has failed to 
secure payment of a claim in the above manner, he 
will at once address the Pay Examiner of the Military 
Accounts Department of the Division concerned, who 
should recover the amount in the same manner as he 
recovers any retrenchment and adjust it to the credit 
of the Public Works Department through the Central 
Adjusting Account, and report the matter to the 
General Ofidcer Commanding -the Brigade for the infor- 
mation of the Lieutenant-General of the Northern or 
Southern Army, as the case may be, and the Govern- 
ment of India. 

1182. Public quarters are to be let to pensioners 
only on their furnishing the Executive Engineer with a 
written authority to deduct the amount of the monthly 
rent (which should be clearly specified ) from their 
pensions as they fall due. This authority, which will 
be retained by the Pay Examiner, is to be sent to him- 
with the first rent-roll. On the necessary recoveries 
being effected by the Pay Examiner, they -will be 
adjusted to the credit of the Public Works Department 
through the Central Adjusting Account. 

1183. The above rules are not intended to affect the- 
orders under which Barrack Masters are required (l) 
to forward to Executive Engineers a monthly statement 
of the public buildings under their charge at each 
station, and [2) to give Executive Engineers timely 
warning when officers vacate their quarters. 
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Recovery of rents from Officers in Civil employ. 

1184. The recovery of rents from o£3.oers in Civil vii, issg. 
imploy occupying public buildings will be made in the 
bllowing mauner : — 

1185. The Executive Engineer will fill up Eorm xn, 1357. 
STo. 44B at the close of each month, and forward it in 
luplicate to tbe Treasury Ofidcer concerned for recovery 

)f tbe rent due. 

1186. The Treasury Officer, on recovery of the xn, isss. 
imounts due, will complete the entries in the form and 

:eturn one copy duly signed to the Executive Engineer, 
by whom it will be forwarded to the Examiner with the 
monthly accounts. The recoveries will be credited to 
the Examiner by the Civil Accountant Genera) through 
the exchange accounts, and by him brought on as 
Revenue of the Public Works Department in his office 
accounts. 

1187. In tbe case of the vacation of quarters xn,i358A 
during a month, owing to the departure on transfer, 

leave or retirement of the officer occupying them, he 
will be presumed to have been in occupation of the 
quarters up to the date of relief, and rent for this time 
will be recovered from him unless he produces a special 
■order, or rent roll, signed by the Executive Engineer 
-showing that an amount differing from this is due from 
him. 

1188. Eents due by officers and subordinates of the xir, 13£9, 
JPnblic Works Department occupying Government 
buildings will be recovered by Executive Engineers or 
Examiners disbursing their salaries by deduction from 

salary bills, by entry'^ in the salary bill in the same 
manner as income-tax is now entered for recovery by 
deduction and short payment. 

1189. In order to enable an Examiner to effect such xii, iseo. 
recoveries in cases when he pays the salaries, the Exe- 
outive Engineer or other officer submitting the bill will 

make entries of all such deductions -in it and will 

369 


r B 



Chap. XII.] accounts op executive engineees, ’ 


XII, 13GL 


XII, 1362. 


Xir, 1363. 


XII, 1364. 


XII, 1365. 


Salories, Travelling Alloviranoes and Contingencies. 


furnish the Examiner, along with the bill, with a return 
either in Eorm No. 44A or No. 44iB (in duplicate) of 
officers from whom rents are due. 

1190. When a public building is, under proper 
authority, let to a private individual, rent must be 
recovered monthly in advance. 

Salaries, Travelling Allowances and Contingencies. 

Salaries, 

1191. The Executive Engineer will prepare monthly 
either one salary bill (Form No. 21 A) for the whole 
Division, or separate bills for convenient units of the 
divisional establishment. The salary bill (or bills) 
should be despatched to the Examiner for audit on or- 
after the last working day- of the month to which they 
appertain. 

1192. Payments of salaries should be made, as far- 
as possible, directly from the Executive Engineer’s- 
office by cheques. Such payments should be charged 
at once to the head “ Establishment,” and not as- 
advances to Sub-divisional Officers and should con- 
sequently not be brought into the accounts of the latter;. 

1193. When salaries are paid by cheque, one cheque 
only should be issued for each individual. Cheques 
may be drawn on any treasury with which the disburs- 
ing officer has a drawing account for ordinary payments. 
After an officer or subordinate has elected the particu- 
lar treasury on which he may wish xo rec.eive payment^ 
no change of the treasury of payment should he allowed 
within a period of six months, except under special cir- 
cumstances and with the approval of the Superintend- 
ing Engineer. 

1194. Salaries of officers and subordinates stationed 
at places where there is no treasury may be paid partly 
by cash and partly by cheque as provided for in the 
preceding paragraph. 
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1195. A Chief or Superintending Engineer, or an xih isecA. 
Examiner or Deputy Examiner of Accounts may, at his 
option, when absent on a tour of inspection and at a 
considerable distance from his head-quarters, be paid a 

part or the whole of the salary which may be due to 
him, and which would in the ordinary course have been 
paid to him had he been at his head- quarters, by any 
disbursing officer of tlie Public Works Department 
under his orders or audit within whose jurisdiction be 
may be. In such a case the full salary will be 
drawn as usual in the head-qnarters salary bill and be 
audited in the ordinary course, but it will be necessary for 
the officer to intimate to tlie Examiner of Accounts what 
portion of his salary he wishes to be actually paid at his 
head-quarters during his absence and to obtain from the 
Examiner a certificate showing this amount, and the 
balance that may be paid during the month by any 
other disbursing officer. Each instalment of salary so 
paid on tour must be endorsed on the certificate by the 
disbursing officer concerned and adjusted by transfer in 
the usual manner. On return, to head* quarters the 
officer will forward the certificate to the disbursing 
officer who ordinarily disburses his salary for a final 
settlement of his account. 

1196. The Local Government or Administration xii, 136 BB. 
may similarly permit any Executive Engineer in charge 

of a Division who is obliged to be continuously absent 
from bis head-quarters for more than a month at a time 
to be paid his salary, or part of it, through any of his 
sub-divisional officers who may have a drawing account 
and in whose sub-division he may at the time be on duty, 
any balance being paid at his head-quarters. The 
full amount of salary will be drawn as usual in the divi- 
sional salary bill, but the method of payment will be 
decided by the Executive Engineer and no c-wtificate will 
be required. The Examiner of AoCc'unts shoiihi be fur- 
nished with a copy of the Local Government s sanction 
in each case. 

E B 2 
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1197. Stamped receipts should be obtained for 
each payment made under the provisions of the two pre- 
ceding paragraphs when the amount paid exceeds 
Rupees twenty. 

1198. Salaries (inclusive of allowances of tlie nature 
of salary) may, at the discretion and on the respon- 
sibility of the Executive Engineer or other Head of the 
Office concerned, be disbursed as soon as they fall due 
subject to the following conditions : — • 

(i) There mast be sanction of competent authority for each 

appointment, and the person filling it must have 
been appointed to it by competent authority. 

(ii) The salaries must have been earned by actual service or 

duly sanctioned leave, and must not be paid before 
the expiry of the month for which they are due {i.e., 
not before the first day of the following: month), and 
in no case before despatch of the salary bill to the 
Examiner. 

(iii) In cases of suspension, neither the allowances admissible 

during the period of suspension, nor the first pay- 
ment on reinstatement may be paid before audit. 

(iv) The allowances of individuals on leave, except as per- 

mitted by the orders in para. l&Ul (5) or of tem- 
porary establishment for which the period of sanction 
has expired, must not be paid before audit. 

(v) The paying officer will be held personally responsible for 

erroneous payments, and therefore his decision to 
defer any payment till after audit cannot be ques- 
tioned by the individual affected. Should the pay- 
ing officer have doubts as to the accuracy of a 
claim, he may consult the Examiner, as far in ad- 
vance as possible, by means of a slip ( Form 
No. 31B) which would state the particulars of the 
claim, and which would be returned with intima- 
tion whether the claim was regular or not. 

1199. The following restrictions may be dispensed 
with by order of the Local Government or Adminis- 
tration : — 

(i) No increase of pay owing to promotions, annual 
increments, officiating or other allowances, may be 
disbursed prior to audit. 
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(ii) In cases of reduction from one class or grade to 

/ another, the salary for the month in irbich the 

reduced rate of pay is drawn should not be disbursed 
prior to audit. 

(iii) The first charge for pay and allowances of any indivi- 

dual newly appointed or transferred to a division or 
ofilce should not be paid before audit. 

1200. In the following cases salary maybe disbursed 
before the expiry of the month : — 

(i) When the first six days of a month are public holidays 
the Local Government or Administration may, if 
thought fit, direct the payment of establishment 
bills (but not of salaries of g.^zetted ofiicers) on the 
last working day before the said holidays. 

(iil Officers or subordinates proceeding on leave (other than 
. privilege leave) out of India (para. 397), and officers 
or subordinates proceeding on combined leave out 
of India with last-pay certificates entitling them 
to draw their privilege leave allowances from the 
Home Treasury. 

(iii) Officers or subordinates transferred from one division 
to another. 

(it) Officers or subordinates finally quitting the service of 
Government. 

1201. The procedure to be followed in the payment 
of leave allowances to members of the Public Works 
Department who are absent on leave in India and who 
are entitled to draw allowances during such absence 
is as follows : — 

(1) — Tbe allowances of an officer or subordinate of the 
Public W orks Department who is absent on leave in 
India, and who is entitled to draw allowances 
dining such absence, should be included monthly, 
as they become due, in tbe salary bill of the division 
- or office to which he is attached, and be submitted 

for audit to tbe Examiner. The allowances, if 
admissible, should be audited by the latter officer 
provisionally, subject to receiving an assurance 
that tbe officer is alive. 


XII, ISM 
<fc i3«r 

(Not«> 


XILISM. 
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(2) — If- the absentee is attiiched to a division, the Executivt 
Engineer of that division, on receipt of the audited 
bill, should request the Executive Engineer at the 
station at or neai-est which the absentie resides 
during his leave, to pay the allowances to the 
absentee on his appearing in person to r' Oeive pay- 
ment, or on his furnishing a life certificate by a 
Covenanted Civil Servant, a Magistral e, a Notary, 
a Banker, a Military officer, a I'haplain, or an officer 
of the Engineer establishment of the Public Works 
Department, or any other offn er of the Pepartment 
holding an analogous position. In cases in which 
life certificates cannot be furnished for the payment 
of the allowance of members of the Pablic Works 
Department while on leave, a boud (in Eorm 
No. 116 If) executed by a recognized bank or agency 
firm, in the form prescribed, may be accepted. If 
the amount exceeds bs. 500, and has to be paid in 
another Province or Branch of the Department, 
the requisition for payment should be sanctioned 
by the Superintending Engineer of the circle. 
The bond must bear the stamp fixed bj’’ tlie Indian 
Stamp Act. Agents of standing and respectability 
have been allo-wed to enter into a general agreement 
in Form No. 116C, for the purpo-e of drawing the 
leave aUowanees of officers of the Department. 

(3) — The Executive Engineer who complies with the 

requisition should send a transfer advice of the 
payment to the Examiner of his own Province for 
transmission to the Examiner of the Province to 
which the absentee belongs, stating in the advice 
that the absentee appeared in person for payment, 
or attaching a life certificate. If the absentee 
and the disbursing officer belong to the same ' 
Province, the latter should send a'l vice of payment 
to the Executive Engineer of the ab>entee'’8 division, 
and forward the life certificate, or a statement that 
the absentee appeared in person for payment, to 
the Examiner. 

(4) — If the absentee is attached to an office, the head of 

that office should request the Executive Engineer, 
by whom the bills of the office are to be paid, to 
arrange for the payment of ihe absentee's leave 
allowances, and the procedure indicated in the 
preceding rules will then be gone through. 
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(5) — In cases where the procedure prescribed above is likely 
to involve considerable delay in the payment of 
allowancesj the followinof ai'rangements may be 
made : — 

(a) — If tlie ahsentee spends his leave within tiie limits of tlie Province 
to which he belongs, the Examiner may authorize by letter in 
a suitable lorm, addressed to the ofBcer on leave, and copy of 
which lias been furnished direct to the paying officer, the Exe- 
cutive Engineer of the division in which the absentee de.sires 
to icoeive payment, to pay the absentee a specified moothiy 
rate of absentee allowance for a specified peiiod. The pay- 
ments should be made to the absentee on his presentin;: him- 
self in person or on his furnishing a life ceitificate with the 
original letter of the Examiner. The payments should he noted 
hy the Executive Engineer on the back of the Examiner’s letter 
which should be returned to the officer on leave until the whole 
of tlie authorized payments are made, when it should be retained 
by the paying officer. 

!(6)— If the absentee spends his leave beyonl the limits of his own 
Province but still in India, the Examiner may give liim a letter 
similar to that referred to above, showing the nature and period 
of leave, the rate of allowances admissible, the Piovince in 
which they are to be paid, etc. A copy of the letter should bo 
.sent to the Examiner of that Province, and the payee should 
then u ake his own arrangements with that Examiner as to the 
place of payment. All payments or requests to pay should ho 
■ recorded on the original letter by the paying officer, and on the 
duplicate by the Examiner of the disbursing Province. The 
duplicate letter may he made translerable to any Examiner, at 
the request of the payee, the transferring Examiner in such cases 
intimating the transfer to the Examiner of the Province to 
which the payee is attached. 

1202. When salaries are paid, the net amount, after 
-deducting fund t-ubseriptions, ivUl be paid, but tbe 
-gross amount uill be charged in tbe Cash Book, tbe 
fund subscrijitious being credited per contra. Ad- 

-vances vull be recoyered and accounted for in like 
manner. When Military pay is drawn, from the 
•Military Department, fund subscriptions will be realized 
by that Department. 

Travelling Alloicances. 

1203. On recei})t of the journals from the control- 
ling officer, a travelling allowance bill (Dorm Xo. 22B) 
will be prepared. In it will be entered the total amount 
of travelling allowance claimed by each person whose 
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XII, 1872. 


XII, 1873. 


Ill, 1874. 


Ill, 1876. 


Salaries, Travelling Allowances and Contingencies. 


detailed journal (Form No. 22A or No. 220) is sub- 
mitted with the bill. Against the names of other 
perpous whose journals are not submitted to the Audit 
Office under the provision of para. 474, the particulars- 
of their claims and the rate of monthly salary drawn 
by each must be entered in the bill, which should be- 
despatched to the Examiner for audit without delay. 

1204. Travelling allowances may be paid prior to 
audit on the journal as soon as it is passed by the con- 
trolling officer appointed by the Local Government 
under Article 1159 of the Civil Service Kegulations. 

Retrenchments. 

1205. Amounts retrenched by the Examiner on- 
salary or travelling allowance bills must be recovered 
in full and without question from the next payment to- 
the officer concerned, such recovery being without pre- 
judice to the final decision on the points in dispute. 

1206. If considered desirable, the recovery of a sum^ 
disallowed from a salary bill need only be made from 
the next issue of salary, and of a sum disallowed from 
a travelling allowance bill, from the next payment of 
travelling allowances ; but retrenchments of travelling 
allowances must be recovered in cash or from salary- 
when the officer concerned does not, within a month,, 
present a travelling allowance claim from which they- 
can be recovered. 

1207. The following extracts from the Civil 
Account Code are applicable to the Public "Works- 
Department : — 

Article 279A, Civil Account Code, Tolume I. 

Local Governments and Administrations and Departmentsu 
o£ the Government of India have power of remitting, in the case- 
of officers serving under them, and without reference to the- 

376 



ACCOUNTS or BXSCNTITB EN&INEERS. [CHAP. XII. 


Salaries, Travelling Allowances and Contingencies. 


G-overnment of India in the Financial Department, all disallow- 
ances by Audit Officers so far as they affect payments made more 
than six months before the date when they were challenged 
provided they consider the amount to have been drawn by the 
officer under a reasonable belief on his part that he was entitled 
to it. The sanction of the Government of India in the Financial 
Department must, however, be obtained to any remission to any 
disallowances made within six months from the date of payment. 

■ Cases in which erroneous payments have not been challenged 
within six months should be reported for the ordeis of the Local 
Government or Administration or Department concerned, with 
the Account Officer’s recommendation. 

Note 1 to Article 972, Civil Account Code, Volume II. 

Ordinarily, all personal claims should be audited finally 
within six months of the date of payment, and an xiccount Officer 
should not, without first obtainmg the sanction of the Local 
Government, issue an order for the recovery from any officer of 
pay or allowances erroneously drawn more than six months before 
the issue of the retrenchment order, unless the payment has been 
challenged within that period. The Local Government has the 
power of remitting disallowances of this nature by Audit Officers 
(vide Article 2.7 9 A of the Civil Account Code). 

Note.— Tbe term " Local QoTsrnment ” used in this paragraph docs not 
include (he Director General, Military "Works Services. 


Extract, Article 341 (6), Civil Account Code, Volume II. 

If it is apparent that leave has been improperly granted and 
cannot be retrospectively commuted under the provisions of Article 
Z32 of the Civil t>'ervice Regulations, without affecting the amount 
of leave allowance properly admissible, it is left to the Account 
Officer to decide at his discretion whether any demand should be 
made for recovery of overpayments or whether the matter should 
be referred to the Local Government for orders. The decision of 
the Local Government in such cases is to be accepted as final. 

Acquittance Nolls. 

1208. An aolcnowledgment for tlie receipt of salary xii.isra. 
and traveliiog allowance must be taken from every 
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person to whom payment is made either on the salary 
bill or on an acquittance roll (Porm JN'o, 23). The 
original passed bills, witb the acquittance rolls and 
other receipts, will be sent to the Examiner with the 
Schedule of Establishment Charges (Eorm No. 880). 

Contingencies. 

1209. The office contingent charges of the division 
actually disbursed during the month, will be extraetec 
from the cash book u[)on a Contingent Bill (Eorm 
No. 24), which will be submitted to audit with support- 
ing vouchers with the monthly accounts. 

1210. Service labels for postage should be obtained 
by indenting on Treasuries in Eorm Bo. 160A, theii 
value being paid by cheques drawn in favour of the 
Executive Engineer or other disburser and endorsed 
by that officer with the words “ Beceived payment by 
value of service labels.” 

1211. Law charges should not be incurred withoul 
the previous sanction of the Local Governmeut oi 
Administration. If recovered afterwards from the 
opposing suitor, they will be credited as refunds oi 
expenditme. 

1212. The cost of advertisements calling for tenders 
for tlie execution of public works will be debited to 
“Establishment — Contingencies” and not to the works 
concerned. 


Stores — General. 

1213, The stores of this Depaidiment are divided into 
two classes, viz., ’I'ools and JBlant and Stock and officers 
will be guided in the distribution of their storp, for 
the purposes of their returns, by the Sub-heads given in 
para. 1036 (a) and (d). 
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1214. In exceptional cases, special items of tools 
and plant, whicli are wanted for only one or two 
works, and not for general purposes, may be obarged 
•oiS to those works direct, and included in their cost, 
instead of under Tools and Plant. 

1215. Executive Engineers are to have stock taken 
throughout their Divisions at least once a year, and it 
'will be the duty of Superintending Pngineers and 
Examiners to see that this rule is strictly carried out 
•and report to the Local Government any want of 
attention to it. 

1216. It is not necessary that all tlie stores of a 
'division or even of a sub-division, should be chocked 
and counted at the same time ; and the stock-taking 
may be arranged so as to go on gradually in the 
manner most convenient to the olficcrs concerned. It 
is, however, essential that the greatest possible precision 
and accuracy should he maintained in the store returns, 
•and the Executive Engineer should make sucli arrange- 
ments as are calculated to secure this result ; and 
•Superintending Engineers are responsible that this is 
done. 'I'he dates on which articles are taken stock of 
are to be entered in the store returns. 

1217. All important stores should he counted by a 
member of the Engineer Establishment ; and the Super- 
intending Engineer, when he thinks proper, may depute 
an officer from one division to aid in the stock-taking 
■of anotlier. 

1218. "When stores and tools and plant of any kind 
become unserviceable, a report thereof must be made 
to the Superintending Engineer in P. TT. D. Eorm 
JSTo. 42 D ; this should be done at once on discovery of 
■the fact, as it is desirable to avoid keeping worthless 
materials on stock. In the report all proper explana- 
tions must be given, and the period stated during which 
the articles have been in store or in use, and the cau'e 
of deterioration. 


XII, 1881. 


Xli, 1386. 


XII, 1387. 


XII, 1388. 


XII, 1389. 
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1219 . The Superintending Engineer will give orders 
for all unserviceable or surplus stores to be sold o] 
otherwise disposed of, and will bring to notice, if neces' 
sary, any instances of loss arising from want of propel 
care on the part of the Executive Engineer oi' his sub 
ordinates. 

1220 . No public, stores may be sold otherwise thar 
by public auction, except by permission of the Superin 
tending Engineer. Commission not exceeding 5 pei 
cent, may be allowed to the auctioneer, not being £ 
departmental subordinate, but no commission can be 
allowed on private sales. An account sale (P. W. E, 
Eorm No. 35) bearing the auctioneer’s receipt for his 
commission and the cashier’s receipt for the net proceeds 
must he submit, ted with the Store-keeper’s account in 
which the articles are struck off the books— see also 
paragraph 329 (/) and {t — ii). 

1221 . Materials may be issued from Executive 
Engineer’s store-yards on payment to private persons^ 
with the sanction of the Superintending Engineer, 
when it can be done without inconvenience to the 
public service. 

1222. When stores are sold to the public or other 
Departments (including Guaranteed Railways and State 
Railways leased to, or worked by, Companies) or are 
issued on account of any work executed for them in 
workshops at their full value, au addition of 10 ^er cent. 
mu.st be made to cover charges on account of supervi- 
sion, storage, and contingencies. This percentage will 
he credited to Revenue, Imperial, Provincial, or Local, 
as the case may require, in the Public Works accounts. 
Local Governments and Administrations may relax 
this rule in the case of Local Funds, Municipalities and 
Contribution Works, but where such relaxation will 
affect Imperial Funds, the previous sanction of the 
Government of India should be obtained. 

1223 . Ordnance stores not required by Public 
Works officers must be returued by them into the 
nearest magazine. 
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1224. Witli a view of preventing differences be- 
tween officers of the Ordnance and of the Public Works 
Departments as to the nature and proper classification of 
Ordnance stores returned into magazine, every invoice 
of stores so returned shall specify the condition of the 
different articles. If the officer in charge of the maga- 
zine differs in opinion from the transmitting officer as 
to their state, he will have them surveyed by a Station 
Committee. Articles returned to magazines will be 
classified as serviceable, repairable, or unserviceable. 

1225. An Executive Engineer is responsible that 
proper arrangements are made throughout his division 
for the custody of public property. He must be careful 
to keep all tools and implements in efficient order, and 
to protect surplus stock from deterioration, 

1226. Executive Engineers are required to take 
proper precautions to prevent the loss of public stores 
by fire. They must be careful that their forges are 
placed in buildings properly constructed for the T>urpose 
cr in temporary sheds at a safe distance from other 
buildings, that no unnecessaiy stock of grass is kept up in 
the immediate vicinity, and that wood-work and all 
combustible articles are so placed as to he easily re- 
moveable in case of danger. Charcoal should be separ- 
ately stored ; and precautions must be taken to prevent 
spontaneous combustion from the contact of hemp and 
oil or otherwise. 

1227. In case of any robbery, loss or destruction by 
fire or otherwise, of public stores, a report must be 
ut once made (in the case of a subordinate through 
tlie Executive Engineer) to the Superintending Engi- 
neer, who will deal with the case according to circum- 
stances. 

1228. Selected officers in charge of executive divi- 
sions, may, at the discretion of Local ' 'overnments and 
Administrations, be empowered to write off losses of 
stock up a to limit of Es. 500. 


XII, I39S. 


XII, 1395. 


XII, 1397. 


XII, 1393, 


XII, 1399. 
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XII, 1400. 1229. An immediate report of the loss of storej 

must also lie made to the police, and all proper steps 
taken for the recovery of the property. 

XII, 1401. 1230. When any enquiry is held either by the 

police authorities or others, the Executive Engineer 
must obtain and forward, as soon as possible, to the 
Superintending Engineer, a copy of the proceedings. 

Indents. 

XII, 1402. 1231. Stores other than indigenous products procur* 

able in' the local market, and' articles enumerated in Ap* 
pendix M of Public Works Department Circular No. 
XI P. W. of 21st June 1883, must be obtained oiu 
indent either on the Secretary of State for India for 
supplies to he procured from England, or on Ordnance- 
or Public Works stores in India. 

XII, 1403 . 1232. Articles of European manufacture required 

for the public service in India must be obtained by in-- 
dent on the Secretary of State for India, and must not 
be bought in India except under the circumstances; 
stated in para. 1 of Appendix 30. 

Note 1. — This rule does not apply to the Port Fund ComraissionerB or 
Municipalities whose finances are distinct from those of the Supreme and Local 
Governments ; but it applies to all corporations whose revenues (as for instance- 
Local Funds) are raised under the control of Government ; and it applies to 
all works carried out by officers of the Public "Works Department, irrespective of 
the source from which the funds are obtained, 

2.— This rule also does not apply to purchases, when ui-oent cironm-- 
stauces require, direct from the manufacturers in England, of articles of" 
European manufacture required for Viceregal residences, nor to payment being 
made direct for the purchases thus effected, 

XII, 1404 1233. When stores are required from England for 

the joint purposes of Imperial and Provincial Services, 
they should he indented for as Provincial, and the 
indent should specify in the column set apait for the 
purpose that their cost should he treated in the Home 
acco"unts as a Provincial charge. The necessary adjust- 
ment between Imperial and Provincial Services will he- 
made in India. 
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1234. The general rules for the supply of European 
stores, and instructions for the preparation and submis- 
sion of indents and of annual estimates and returns of 
expenditure on stores, have been brought together in a 
consolidated form in j^ppendix 30. 

1235. Indents on the Ordnance Department should 
be submittedin Indian Ordnance Eorm No. 278. In- 
dents on other Departments in India, when not required 
to be prepared on forms supplied by the Department in- 
dented upon, should be prepared in duplicate agreeably 
to P. W. D. Form No. 40A, and must be addressed to 
the officer who is to supply the articles. They must 
explain fully and in detail the nature of the articles 
required. 

1236. Such indents must be submitted through the 
Superintending Engineer, and, if approved, will be 
countersigned and passed on by him to the head of the 
Department concerned, who, on sanctioning the indent, 
will send it to the local officer of his own Department 
for compliance, giving notice to the indenting officer. 

1237. Receipts in the forms supplied by Ordnance 
or other officers must be granted for all stores procured 
on indents from them; and generally, when the aid of 
another Department is sought in supplying stores or 
otherwise, the transaction will be conducted to as to 
conform with the rules' of that Department. 

1238. In the absence of special instructions to the 
contrary, Executive Engineers are prohibited from 

-j'.esorting to the Ordnance magazines or to the Supply 
and Transport Corps for the supply of any articles which 
can be procured in the local markets or made up in their 
own workshops. 

1239. Emergent indents on other Departments in 
India m ly be submitted only in cases of actual necessity 
(which mmt be reported to the Superintending Engi- 
neer), when sensible inconvenience would be likely to 

'arise from the submission of indents in the ordinary 
way. Emeigent indents will nevertheless be complied 
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•with, at once on the responsibility of the indenting offi- 
cer, and will then be submitted hy the complying offi- 
cer for the necessary - countersignature, so that the 
Superintending Engineer may exercise a check over 
such demands. 

1240. All articles of iron-work which have not to b e 
obtained from England through the Secretary of State 
in accordance with para. 1232 and which cannot he 
conveniently made up in Executive Engineers^ work- 
shops, may be procured on indent from any Government 
workshop authorized to undertake work for other De- 
partments. The orders in Appendix 30 regarding 
the Indian firms to whom orders may be given for 
articles to he manufactured out of imported materials, 
are to be closely followed. 

1241. Executive Engineers may, without reference 
to, superior authority, order from these establishments 
any work in part of a regularly sanctioned estimate, pro- 
vided that its cost, as estimated by the Superintendent 
of the Eaotovy, is less than Bs. 600 ; hut; if more, appli- 
cation must be made to the Superintending Engineer 
for authority. 

1242. This limit may, at the discretion of Local 
Governments and Administrations in the case of selected 
oflacers, be extended to any extent for which there 
is provision in a sanctioned estimate and an appropria- 
tion for the year. 

Stores — Tools and Plant. 

1243. All expenditure for items classed as Tools and 
Plant, whether for them original supply or n p^iir, will 
be cliargeable to that head of service in the Budget, up 
to the limit of which sanctions may be made, as is the 
case with other works. 

1244. The articles comprised under the head “Tools 
and Plant ” can only be purchased or man 'da tured on 
estimates sanctioned by competent authority, \nth the 
exception of purchases or manufactures no' i xceeding 
Rs. 60, for which estimates are not required. 
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1245. Executive Engineers have power to sanction 
sstimates for supply or repair of tools and plant, not 
including live-stock or office furniture or of barrack 
furniture not exceeding Es. 200 in each ease. The 
above limit may, at the discretion of Local Govern- 
ments and Administrations, be raised to Es. 500 in the 
case of selected officers. 

1246. The powers of sanction are not to be exercised, 
so as to lead to the purchase, by portions at several 
times, of articles which ought to have been dealt with 
in the same estimate, and Examiners are required to 
bring to notice any apparent irregularities in this 
respect. 

1247. All new instruments required for this Depart- 
ment, which have been provided for in a sanctioned 
estimate, should be obtaiued by indent either from the 
Mathematical Instrument Department, Calcutta, or 
•from the Eoorkee Workshops. 

1248. The number of instruments of the several 
-descriptions to be kept in each division should be 
restricted to what is considered absolutely necessary. 

1249. The following list shows the various descrip- 
tions of instruments for. which Executive Engineers 
•may ordinarily be permitted to indent, and this nomen- 
clature should be adopted in all indents : — 


"Chains, measuring 30 feet, -with pins complete.! 

ff n * 

i* 7i n ft 

ft ft ft t» if 

t} ft 100 ,, „ ,, 

-Compasses, prismatic, card. 

,, „ alumininm ring. 

Instruments, drawing, matbematical, elec 
tram. 

levelling. instruments, dumpy, of sizes. 

Y pattern. 

Engineering. 

,, wooden, 

reflecting. 

„ road. 

Terarntnlators, English pattern. 

„ Everest's ,, 

,, Madras „ 

„ Waugh’s „ 

Note. — Instruments net included in the above list, or those of a superior 
-description, will be.allowed only If specially sanctioned by the Chief Engineer. 
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Rods, measuring, wooden. 

Rules, parallel bar „ 

,, on rollers, wooden. 

Staves, levelling, Sopwith’s pattern. 

„ „ G. T. Survey „ 

Scales, Gunter, wooden. 

„ Mai quois „ 

„ plottinsr, sets, wooden. 

„ architect’s box-wood. 

„ Hotzapffel’s card-beard. 
Squares, optical. 

It set, ebonite. 

Tapes, tbesterman’s metallic, 50 feet. 
It It ■ ,, G6 „ 

•> It . ,, 100 „ 

Theodolites, Everest’s. 
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1250. Tlie prices at wliich each description of instru 
ment Trill be supplied should be obtained from the 
Mathematical Instrument Department and the Roorkee 
"Workshops, and indenting ofhcers should invariably 
enter the value of all instruments in the column allottee 
in the indent. 

1251. All instruments requiring repair should bi 
sent to the Department from whence originally obtained 
unless there is any Government workshop more con 
veniently situated, where the needful repairs can be 
properly executed. The probable cost of the repairs 
should be ascertained and included in an estimate foi 
sanction. 

1252. Subject to the regulations of paras. 1256 ei 
seq.) mathematical instruments will be obtained from, 
and repaired by, the Mathematical Instrument Depart- 
ment, Calcutta, according to rules and regulations 
which are published in Part II of the Gazette of IndiUt 
dated the 24th August 1907, pages 1294 to 1302. Instru- 
ments will he similarly obtained from the Instrument 
Store, Roorkee Workshops, subject to any regulations 
for the guidauce of the Superintendent which the Gov- 
ernment of the United Provinces of Agra and Oudh 
may see fit to impose. 

1253. When instruments are purchased by the 
Mathematical Instrument Department in the local 
market at the request of any Department, they should 
be paid for by the Department concerned by Remit- 
tance Transfer Receipts on presentation of the bills. 

1254. Surveying and drawing instruments will 
remain with the Executive Engineer or his assistants, 
or with the persons for whose use they are required, and 
will not be entrusted to the charge of Store-keepers. 

1255. An Annual Balance Return will be submitted 
by Executive Engineers of tools and plant in their 
Divisions, in P. W. D. Eorm No. 13 ; this should be 
supported, for surveying and mathematical instru- 
ments, by a detailed list in Eorm No. 42E, giving the- 
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particulars of eacli instrument, its distinguishing number 
or other mark, the date of receipt in the division, 
and its condition. In regard to cases of mathematical 
instruments, the component instruments should he 
specified, and it should be stated -whether tiiey are all 
complete; and if not complete, the report should men- 
tion the steps taken to recover the missing parts from 
the responsible persons. The audited return for the 
previous year will accompany the retnrn sent to the 
Examiner for audit, and both copies -will be returned 
to the Executive Engineer, 

1256. After examination, and before returning the xir, i428. 
annual return of tools and plant, the Examiner will 
prepare an annual statement in Eorm No. 42E or other 
similar form that may he adopted by Local Governments 
showing, by divisions, the whole of the surveying and 
mathematical instruments on the stock of the Pro- 
vince. This statement will he submitted to the Super- 
intending' Engineer for transmission to the Chief 
Engineer, who will decide whether any redistribution of 

the*^ instruments should he made, and which of the 
instruments that may not be in use should he returned 
to one of the instrument clepdts. 

1257. Superintending Engineers will,_ on their xii,i420 
inspections, take an opportunity of examining survey 

and mathematical instruments at head-quarters of 
divisions, and will note the condition of such instru- 
ments in their Inspection Eeports. 

'1258. Executive Engineers must also inspect those xn,i43o 
instruments which are m use away from head-quarters ^ inl- 
and must report on their condition at the end of each 
working season. Any injury to the instruments due 
to neglect or carelessness, which may be brought to 
light at these inspections, should he made good at the 
expense of the officer or subordinate responsible for the 
damage. 

1259. Where there are separate branches of the xii,i432. 
Department, the several Chief Engineers should confer 
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as to the possibility of meeting each, other’s wants, so as 
to obviate unnecessary demands on the supplying 
dep6t. 

1260. All charges for work done for or for stores 
issued to private parties, Local and Municipal funds, will 
be paid in cash. But in the case of Local and Municipal 
Lunds, if the supplies are required by officers of this 
Department rendering accounts to an Examiner, the 
charge will be adjusted by book transfer. 

Stores— Stock. 

1261. Stock, other than articles of European manu- 
facture, which must be indented for on England, re- 
quired in ordinary course for the execution of sanctioned 
works, may be procured on the responsibility of the 
Executive Engineer without special authority, though 
the Superintending Engineer’s approval should be 
obtained to the measures proposed for the purchase of 
stock in large quantities. If the stock is to be manu- 
factured, a separate estimate for its preparation may be 
required, as laid down in paras. 1019 et seq. One gene- 
ral principle of the Department is that expenditure 
should, as far as possible, be at once charged off to a final 
head — to, for instance, the work concerned ; and, in 
accordance with this principle, whenever materials are 
procured under such circumstances that they can at 
once be used upon a work, or there can be no doubt on 
what work they will eventually be used up, and when 
they are of a kind that enables them to be located at the 
work and kept separate and distinct without practical 
difficulty or inconvenience, then the payments for them 
should be at once debited to that work. 

1262. But the prevalent practice in very many 
parts of India in consequence of the delay that would 
otherwise occur in manufacturing and procuring vari- 
ous materials, is to collect and keep up a reserve supply 
of stores. And as these cannot be debited at once to 
any specific work, since it is not known on which work 
they may he used, such stores are accounted for in a 
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suspense account of stock. When these stores are pur- 
chased or manufactured, their cost is debited to that sus- 
pense account. Then a list is made up of the rates 
which each sort of store will probably cost, giving a safe 
margin for carriage, wastage, etc., beyond original price, 
and then when they come to be used, the suspense 
account is credited, and the work concerned is debited, 
with the value of the stores used at the rates thus fixed, 
from time to time. The balance of this suspense ac- 
count should represent the proper value of all the stoves 
not charged off to works which are still in hand. 

1263. Ordinarily, materials should be purchased xii, 1436. 
only for works in progress and petty stores obtained, if 
possible, from a supplier who shoiild enter into a con- 
tract for them at schedule rates, and no reserve of stock 
should be kept. But in the case of any division in 
which, owing to its remoteness from markets or for any 
other reason, it may be considered absolutely necessary 
that a reserve should be maintained, the Local Govern- 
ment should sanction a maximum value of reserve stock; 
and if this has been done, the Executive Engineer is 
authorized to purchase or manufacture, to an extent 
sufficient to keep his stock up to that limit, the sanction 
of superior authority being required only when it is de- 
sired to exceed it ; the fixed maximum should be kept 
at the lowest point compatible with efficiency, and the 
Stock Eeturns of Divisions should be carefully scimti- 
nized by Superintending Engineers, from time to time, 
with reference to this point. It will be open to each 
Local Government to frame rules for the purchase or 
manufacture of reserve stock, or to regulate stock pur- 
chases in particular cases and localities. 

1264. In issuing stock materials to works, to contrac- xii,i4sr. 
tors, or for private sale, such a rate must be charged as 
will provide for losses from depreciation, losses on manu- 
facture, or wastage. In the case of private sales, a per- 
centage is to he added to cover charges on account 
'of supervision, storage, and contingencies — see para. 

1222. 
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XII, 1438. 1265. The issue rates should he carefully fixed on a 

consideratioQ of the general circumstances, the object 
being to charge the works with as near as may be the 
actual cost of stock, and not to throw up a debit or 
credit balance in the stock account; the Executive Engi- 
neer may, at his option, alter them at any, time, when 
a necessity arises — see para. 1279. 

XII, 1439. .1266. The scrutiny and readjustment of rates of 

stock should be made half-yearly, under the approval of 
the Superintending Engineer, and the result reported 
to the Examiner— see para. 1279. 

II, 144 0 . 1267. Materials received from buildings dismantled 

or undergoing repair, will either — 

(1) be brought on the 'stock returns, with or 

without value, or 

(2) sold at once, or 

(3) transferred to some work in progress without 

being passed through stock. 

XII 1441 . 1268. The price put upon or realized from the 

‘ materials will either be credited to Kevenue or treated 
as a reduction of charge against the expenditure incur- 
red oti the building from which the materials were 
removed. 


XII, 1442. 


XII, 1443. 


1269. All materials at site of works which have 
been stopped, or on which outlay has been prohibited 
for want of funds for -any considerable length of time, 
should, if likely to be of use on other works, be at once 
returned to store, their value being credited to the 
works and debited to stock. If unlikely to be of any 
use in future, the amount should be allowed to remain 
as a chariie to the work ; but proper lists of the same 
should be maintained, unless the Superintending Engi- 
neer considers this unnecessary. 

1270. All articles of stock (not including tools and 
plant) which are not likely to be required during the 
following twelve.months, should be reported to the Super- 
intending Engineer for his orders as to their disposal. 
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1271. Stores issued to irorks in excess of retunromcnts xn, i 
may be re-transferred to stock irithout limit of value, 
provided that such stores consist of cCdcicut at tides 

only, certain to be required, and priced TVithin market 

rates. 

1272. The cost of carriage of stock to works will xu, ms. 
be charged in the Day Books or other accounts of the 

works ; the cost of carriage of stock from place to place 
to remain in deposit will he charged to the sub-bead of 
stock concerned. 

1273. Stock supplied to works unck-r execution by xn,iu<. 
contract will be accounted for as follows : — 

I. TVhea the coatract is for laboir only, hj a direct ci:r.r;:rc 
as stock to the -work for Tprhich it is issaed, 

II. \^hen the eontxaet is for hothlatonr sr.d mr.tcr:.-'!-, rj a 
sale to the contractor ; the value being either ree-ovcrre i in c-'-s :i or 
debited to the contractor's account, for snhsenncTtt rc-corerr hr de- 
duction from the amounts due to him for work done. In tl;':— e 
cases an unstamped acknowledgment of the rereipt of the inat.> 
lials should he taken from the contractor. 

1274!. When possible, it will be permissible snd ex- xii.iu:. 
pedient, nndsr Puule II, to modify the contract so as to 
include only the labour, in order that the stock may bo . 
dealt with under B,ule I. 

1275. The books and accounts to be kept for stock xii, i4t3. 
in a'divisional office are — 

The Stock: Abstract Book, 'Potm'iSo. 28. 

Tbc Stock Account CuTrent, Form "No. 29. 

The HaU-yearly Stock Register, Form No* d2A. 

The Supplement to ditto, Form No. ■i2B. 

The Stock Sub-ledger, Form No. 4:20. 

^ 1276. The primary accounts of stock in tbe divi- xii.i449. 
•sioml office are the monthly abstracts of receipts and 
issues received from Sub-divisional Officers (Forms Nos. 

J_0 aTia 11) . Taese are received with the quantities or 
.BUihbeTs oxuy hl\ed in, and the first after checlc- 

ing the quantities and uumbets xvith the vouchers and 
Day Books to see that the quantities accord, will he to 
price the articles in the abstracts, and the values 
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XII, 1450. 


XII, 1451. 


XII, 1452. 
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will then be posted into the Stock Abstract Book, jporn 
No, 28. 

1277. The Stook Register is posted montblj fromth( 
statement of receipts and issues (Form No. 12). Th( 
balance at the end of the half-year should be checked b^ 
the balance return (Form No. 13) to be submitted 
the Sub-diyisional Officer, and any discrepancies at onc( 
inquired into. A copy of the Stock Register for eacl 
half-year will be submitted to the Examiner as soon ai 
the adjustment of rates has been completed. Th( 
audited return for the preyious half-year will accompany 
the return sent to the Examiner for audit, and botl 
copies will be returned to the Executive Engineer af tei 
examination. 

1278. The half-yearly adjustment of rates referred 
to in the previous paragraph is effected by means of the 
supplement to the Stock Register in which the values of 
stock as per the Stock Register and as per the Stock 
Abstract .Book are compared. The method of adjusting 
the rates half-yearly is fully described in the notes on 
Form No. 42B. 

1279. All articles of stock are to he priced half- 
yearly within market rates, and the rates being thus 
fixed the aggregate of the values assigned a'ccordingly 
to the different articles in store throughout the division 
shall make up the sum held at debit of stock in the 
hooks. The difference between the value thus obtained 
and the existing hook value representing the loss that, 
has occurred during the half-year by depreciation or by 
erroneous accounting, will be adjusted under the sanc- 
tion of the Superintending Engineer by charge either — 

(1) to the works for which the stock was specially col- 
lected, or 

(2j to works in progress, in case the stock was obtained, 
for general purposes. 

The Stock on the Register at the end of each half- 
year after this adjustment has been made will consist 
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oE efacient articles only, priced uithin the rates at 
■which they could then be purchased. 

1280. These arrangements will apply in most cases, 
hut when the transactions in any articles are important, 
and the values large, they require to be dealt with in 
greater detail. Por this purpose the Stock Sub-ledeer 
(Perm Xo. 420). is prescribed, for exhibiting a' separate 
account of each important item of stock. The number 
of such items to be selected for separate exhibition will 
be determined in each case by the Executive Engineer, 
hut, ordinarily, its use may he conveniently restricted 
to the items, bricks, lime, timber, etc,, composing the 
sub -head “ Building Materials.” 

1281. Another use of the Stock Sub-ledger is that by 
means of it actual, instead of average, rates may be em- 
ployed and charged in the accounts of works] the rates 
also mav he varied from time to time according to flue- 
tuations in the cost of manufacture or purchase, without 
waiting for the half-yearly adjustment of all the stock 
rates. 

Manufacture Accounts. 

1282. A separate manufacture account will be kept 
in the register of works of each separate operation. 
Thus, if two subordinates have each charge of a set of 
brick or lime-kilns, their accounts should not be dealt 
■with as one, because they happen both to be making the 
same class of articles; but two accounts should he 
opened, as, e.g., “ Brick-making under Overseer A, ” and 
'' Brick-making under Overseer B. ” 

1283. Each manufacturing account will be charged 
with all the current normal expenditure incurred upon 
it, and will he credited with the value of the oui...urn 
month by month. The cost of land taken up, of kilns 
and other charges of a similar nature, which really 
affect or are connected with the operations of several 
seasons of manufacture, are not to be treated as current 
normal expenditure. They should not be debited direct 

• r» 


XII, 1«J, 


XII. 1454. 


XII, 1454. 


XII, 1456. 



XII, 1467. 


Xn, 1458. 


xn, 1469. 
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to tlie manufacturing accounts, but to a sub-iiead of 
stock styled “ Land, kilns, etc, ” These debits -will be 
gradually relieved by credits, raised, from time to time, 
for corresponding charges against the manufacturing 
accounts, Trhich will thus he debited by instalments 
instead of by lump sums on the expenditure being 
incurred. These instalments will be determined accord- 
ing to the period in which each item should he cleared 
(which should be recorded against the charge when it 
first occurs), or according to the merits of each casct 
The debits to the manufacturing accounts, including 
the sums thus credited to “ Land, kilns, etc,, must he 
wholly cleared, from time to time, as the outturn is 
charged off. 

1284 . The details of the account of manufacture 
will be posted into the E-egister of Works (Form No. 
SOB) from the Day Books of manufacture. In addition 
to showing the outlay by sub-heads, the quantity and 
value of the materials outturned must be shown, and 
the aggregate of the difference between the outlay and - 
outturn on all operations in the division will be the 
debit balance under the head of Stock manufacture in 
Part III of the Stock Abstract Book. 

1285 . On the completion of each operation, the ‘ 
account will be closed by debiting or crediting the sub- 
head of Stock concerned with the profit or loss which 
may have arisen, after obtaining the authority of the 
Superintending Engineer regarding losses, except in the 
case of specially selected officers who, at the discretion 
of Local Governments and Administrations, may he em- 
powered to adjust the balances of manufacture accounts 
if the rates of outturn be not increased by more than 10 
per cent, over the estimate or the current stock rates. 

Hoad, Metal. 

1286 . Road metal purchased is charged off finally 
against the estimates on which the collection of it is 
sanctioned ; but as it is often kept in store at the road- 
side before being laid down, a monthly statement of 
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receipts and issues (Form ISTo. 19) will be filed in the 
Executive Engineer’s Office showing the operations in 
each mile. Separate returns may be kept for metal 
collected for annual repairs, for renewals, or for petty 

repairs, if found convenient. 

1 

1287. When land is taken up for digging road metal 
for annual repairs, the cost of it will not be charged 
direct to the work if the supply of metal he sufficient 
for a series of years, but it will first be charged to the 
sub"liead of Stock, “ Land, kilns, etc. ” The credit to 
this sub-head and debit to each year’s estimate will be 
regulated similarly to the cases of land, etc., for brick- 
making, as laid down in para. 1283. 

1288. A rate-book (Form No. 43B) showing the cost 
■of supplying metal to each mile of road will be kept in 
the Executive Engineer’s office. 

1289. The above rules for tlie accounts of road metal 
are based on the supposition that it is paid for and 
brought on to store monthly. But in case of a contract 
to supply metal to a line of road, it may be found more 
'Convenient not to take over the metal until the vrhole 
■contract is complete. In such cases, although returns 
-of the work done will be rendered to the Examiner as 
vouchers of the payments on account made to the con- 
tractor, the sum of those payments will be charged in 
the schedules and Register of Works as an advance to 
the contractor, until the metal is finally measured up 
and taken over on completion of the contract. 

Accounts of Works and Repairs. 

1290. For works estimated to cost under Rs. 2,500 
the record of outlay need not be kept by sub-heads 
unless specially otherwise ordered by the Superintend- 
ing Engineer or sanctioning officer. Local Govern- 
ments and Administrations have power to raise 
this limit to Rs. 5,000. In the case of works the 
lecord of outlay of which is not kept by sub-heads, 


XII, 1460. 


XII, 1401. 

Xll, 1462. 


kll, 1463. 



XII, 1467. 


xrr, 1458. 


xn, 1459. 
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to tlie juanufacturirig accounts, but to a sub'liead of 
stock styled “Land, kilns, etc. ” These debits will be 
gradually relieved by credits, raised, from time to time, 
for corresponding charges against the manufacturing 
accounts, which will thus be debited by instalments 
instead of by lump sums on the expenditure being 
incurred. These instalments will be determined accord- 
ing to the period in which each item should he cleared 
(which should be recorded against the charge when it 
first occurs), or according to the merits of each case. 
The debits to the manufacturing accounts, including 
the sums thus credited to “ Land, kilns, etc., ” must be 
wholly cleared, from time to time, as the outturn is 
charged off. 

1284. The details of the account of manufacture 
will he posted info the Begister of Works (Form No. 
SOB) from the Lay Books of manufacture. In addition 
to showing the outlay hy sub-heads, the quantity and 
value of the materials outturned must be shown, and 
the aggregate of the difference between the outlay and 
outturn on all operations in the division will be the 
debit balance under the head of Stools manufacture in 
Part III of the Stock Abstract Book. 

1285. On the completion of each operation, the 
account will be closed by debiting or crediting the sub- 
head of Stock concerned with the profit or loss which 
may have arisen, after obtaining the authority of the 
Superintending Engineer regarding losses, except in the 
case of specially selected officers who, at the discretion 
of Local Governments and Administrations, may be em- 
powered to adjust the balances of manufacture accounts 
if the rates of outturn ha not increased by more than 10 
per cent, over the estimate or the current stock rates. 

Hoad Metal. 

1286. Hoad metal purchased is charged off finally 
against the estimates on. which the collection, of it is 
sanctioned ; but as it is often kept in store at the road- 
side before being laid down, a monthly statement of 
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receipts and issues (Foriu No. 19) ivill bo filed in the 
Executive Eugiueer’s Office sliowing the operations in 
each mile. Separate returns may be kept for metal 
collected for annual repairs, for renewals, or for petty 
repairs, if found couvenicut. 

12B7. When laud is taken up for digging road metal i 46 a 
for annual repairs, the cost of it will not be charged 
direct to the work if the supply of metal bo sufficient 
for a series of years, but it will first be charged to the 
sub-bead of Stock, “ Land, kilos, etc. ” The credit to 
this sub-head and debit to each year’s estimate will be 
regulated similarly to the eases of land, ete., for brick- 
making, as laid down in para. 12S3. 

1288. A rate-book (EoriuNo. 4-3B) showing the cost xn, i 46 i. 
of supplying metal to each mile of road will be kept in 

the Executive Engineer’s office. 

1289. The aboye rules for the accounts of road metal xn, 1482 . 
are based on the supposition that it is paid for and 
brought on to store monthly. But in ease of a contract 

to supply metal to a line of road, it may be found more 
convenient not to take oyer the metal until the whole 
•contract is complete. In such cases, although returns 
•of the work done will be rendered to the Examiner as 
vouchers of the payments on account made to the con- 
tractor, the sum of those payments will bo charged in 
the schedules and Register of Works ns an advance to 
the contractor, until the metal is finally measured up 
and taken over on completion of the contract. 

Accounts of W orks and Repairs. 

1290. Eor works estimated to cost under Rs. 2,500 kii, ues. 
■•the record of outlay need not be kept by sub-heads 

unless specially otherwise ordered by the Superinteud- 
ing Engineer or sanctioning olfioer. Local Govern- 
ments^ and Administrations have power to raise 
this limit to Rs. 5,000. In the case of works the 
xecord of outlay of which is not kept by sub-heads, 
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the Register of Works- (Form No. 30 A,' Part II) wil 
show merely the total charges ; but in other cases, the 
expenditure will be classified against the different sub- 
heads of the estimate, and rates struck monthly ou eacl 
description of work done up. to date. Each sub-head oi 
an estimate -should be numbered and the numbers 
should be entered in the Register of Works, thus : No. ] 
Excavation ; No. 2 Masonry ; No. 3 Sandplaster, etc., 
etc. No sub-head of Es. 500 or under need he sepa- 
rately detailed in the register. 

sii 1464 . 1291. Liabilities will not be included in the accounts 

of works, unless the Superintending Engineer may, for 
special reasons, think it necessary to rule otherwise in 
any iiarticular case ; but stock purchased on credit will 
be brought to debit through the medium of the Stock 
Purchase account : and accounts of works will exhibit 
the value of materials (not from stock) delivered at the 
work but not paid for, the total charges from muster 
rolls partially paid as well as the totals of contract 
certificates on which part payments have been made, 
the necessary deduction .entries to bring out the net 
payments being made under arrears due. This rule 
must not be held to imply that attention need not be 
paid to liabilities. Executive Engineers are responsible 
for keeping a strict watch over them and for reducing 
them as far as possible by means of prompt measure- 
ments and payments. All important liabilities not 
brought to account should be noted on the Works Slip 
which is furnished to the Superintending Engineer. 

XII, 1465 . 1292. The books, accounts, and returns relating fa 

works are— 

Day Books, Forms Nos. 7C to 7Eand Nos. 8Aand 8B. 

Contract Certificate, Form No. 14. 

Petty Contract Bills and Hand- Receipts, Forms Nos. ] 5,. 

16A and 16. 

Register of Works, Form No. 30A. 

Schedule of Expenditure against Budget Grant, Form 
No. 32 O. 
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"Works Slip, Form No. 33. 

List o£ Petty "Works execut-ed on Requisitions, Form 
No. 34. 

Register of Estimates, Form No. 41C. 

Register of Aiipropriations, Form No. 41 J, 

Compaction Reports, Forms Nos. 45A to 45E. 

1293. The Day Books on receipt from Sub-divisional sii, i466. 
(Officers ^TiU be completed by entering — 

(fl) tlie values of stock issues ; 

(5) the direct charges made by the Executive Engineer ; 

(c) any adjustments that may be recorded in the Adjust- 
ment Book. 

1294. Where a work is being executed entirely by xn, i 46 f, 
one contracior, a Day Book will not be required, as the 
contract certificate admits of the charges being posted 

-direct into the Degister of Works. 

1295. The entries in Day Books should be checked as xii, ugs; 
regards cash outlay, from the Divisional and Sub-divi- 

■sional Cash Books ; ' as regards stock issues, from the . 
■Suh-divisional or Store-keeper’a monthly Abstract of 
Stock Issues (Form No. 11) ; and. as regards transfers 
■and adjustments, from the Adjustment Book (Form 
-No. 26). 

1298. When finally completed in aU respects, the xn, i 469 
"Day Books will be examined by the Executive Engineer & 1470 ,- 
;and any explanations necessary will be called for from 
the Sub- divisional Officer. The examination of the Day 
Books is specially the duty of the Executive Engineer 
.and must not be neglected. He must sign them in 
token of the performance of this duty. The Kegister 
of Works (Eorm No. 30 A) is posted from the Day Books 
and other accounts of works. 

1297. The Hegister of Works contains a record of xii, 1471 . 
•every original work or repair estimated to cost more 
than Bs. 200, showing the expenditure month by month 
•compared with the estimate. The register should be 
meatly indexed for ready reference.. 


.597 



Chap. XII.] accounts of executive enoineees. 


Accounts of Works and Repairs. 


XII, 1472. 


XII, 1473. 


XII, 147J. 


XII, 1475. 


XII, 1476. 


1298. In posting the Register of Works in the case 
of works, the accounts of which are kept by sub-heads, 
the last column relating to each work will always show 
the “ Total'charges.” The last column but one will 
show the “Balance due to Contractors,” which amount 
has to be deducted ; the last column hut two will show 
the value of “Materials at site,” the last column but 
three, the “Balance due by Contractors,” and the last 
column but four, the “ Value of work done up to date.” 
In the case of works, the accounts of which are not kept 
by sub-heads, the value of materials at site need not be 
sej)arately shown ; but the amounts due to or by Con- 
tractor, if any, must be shown in all cases. 

1299. In the case of original works, the amount of 
appropriation for the year should be noted in the register 
at the top of the page, any additions and reductions 
made during the year should also be noted in the same: 
place. 

1300. When the work is completed a double red ink 

line should be ruled below the last entry, and a note 
made thus : — “Work completed, Completion Report sub- 
mitted 19 

1301. Takavi works will be shown in the same way 
as ordinary original works; like them, they will also be 
entered in the Register of Works. 

1302. The accounts relating to contracts are to be 
kept as personal accounts, and a separate folio sliould be, 
opened in the Contractors’ Ledger (Eorm No. 36) with 
each Contractor, which account should embrace all 
transactions with him, whether relating to one or to- 
several works or to materials purchased from him. 
Security deposits should not be included in this account; 
they are recorded under Deposits, and regularly review- 
ed in the schedule of that account. The Contractors’’ 
Ledger should show the number and amount of each 
passed bill and certificate, briefly naming the work, and 
the number and amount of each cheque ; but it is 
unnecessary to enter further details. The value of 
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materials made over to a contractor slio'uld be debited to 
bis accountj and a receipt for tlic value thereof taken 
from him in support of the debit — see also para. 1273. 
The Coutractors’ ledger should be posted as bills are paid ; 
and it should be closed aud balanced monthly and a copy 
furnished to the Contractor %Yhenever he desires it, and 
he should be encouraged to look at his account in the 
ledger and sign it in token of his acceptance of its 
correctness. 

1303. Contractors’ accounts should be closed without 
delay on the completion of the contract. If a Con- 
tractor delays to receive final payment for more than 
one month after the final certificate has been passed 
the accounts of the work and of the Contractor should 
be closed and the balance due credited to the account 
" Deposits ” — see para. 1339. 

1304. If any wages of labourers remain unpaid after 
the completion of a work, the accounts may > be kept 
open for three months ; after that period they should be 
closed and the amounts still unpaid should be included 
in the Completion Report as a liability against the work 
being deducted at foot from the total expenditure as 
recorded against sub-heads. If subsequently claimed 
and paid, the payments should be charged as a petty 
work against the same bead of service as applied to the 
original work. 

1305. A register of sanctioned estimates in Dorm 
No. 41C, and of appropriations in Dorm No. 41J will be 
kept in the Executive Engineer’s Office. Eorm No. 41J 
should be totalled and an abstract made for the pur- 
pose of entering the amounts in line 1 of Form No. 41D. 
Both these registers should he confined to a chronological 
record of the estimates and appropriations sanctioned 
by the various authorities. 

1306. The Executive Engineer is held primarily re- 
sponsible for affording information in cases of probabi- 
lity of excess of actual over estimated cost of work, and 
is expected not to allow any delay to occur in reporting 
to the Superintending Engineer any such probability. 
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Immediately on its becoming apparent that, 'whether 
from excess of certain rates or from departure from a 
design or any other cause, the estimated cost of a work 
is likely to be exceeded, the Executive Engineer is 
bound to report the fact forthwith to the Superintend- 
ing Engineer describing the nature and cause of the 
probable excess and asking for orders. This report 
should be made on the Works Slip (Eorm No. 33). 

Transfer Accounts. 

1307. When cash is paid on account of, or stock 
supplied to, another division, the name of the division 
supplied will be debited under the head “ Transfers of 
the Public Works Department ” in the accounts of the 
supplying division, and the transaction, so far as the 
first division is involved, will be final. But an im- 
mediate intimation on the date of payment or supply 
should be given in Eorm No. 41A, “ Advice of transfer,” 
to the Executive Engineer of the Division on- whose 
account the payment is made, who will at once ac- 
knowledge the transfer in Eorm No. 41B, “ Acceptance 
of transfer,” and post the transaction at the same time 
in his Adjustment Book to credit of the transfer 
account to which the creditor division belongs, and 
debit of the work or head of service concerned. 

1308. The procedure in the case of works or repairs 
executed by one Branch or Department for another 
Branch or Department, as, e.g.. Provincial Civil Works 
executed by the Military Works Services or works 
dehitable to the Irrigation Branch, executed by the 
Buildings and B-oads Branch, may be somewhat 
different. In all such cases the outlay will he debited 
by the Executive Engineer incurring it under the head 
“ Transfers of the Public Works Department,” but no 
advice of payment need be sent by_ the Executiye 
Engineer. The Examiner of the Province or Branch, 
in which the expendit'ure takes place will advise the 
Examiner concerned of the amount spent, who 'will be 
bound to afford credit for the outlay incurred. But, 
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if it IS move couvenient to do so, there is no objection 
to arrangements being made, wherebj expenditure 
incurred on irorks or repairs for another Branch is 
communicated in the usual way by the Executive 
Engineer incurring the expenditure to the Executive 
Engineer for whose division the expenditure is incurred. 

1309. Eecoreries of subscriptions to, and payments 
of withdrawals from, the Civil Engineers’ Provident 
Eund made by one Division on account of another 
Division or Province null be adjusted in transfer with 
such Division or Province in the ordinary course ; but 
recoveries from, and payments to, the staff of the Divi- 
sion itself on account of the fund, will be credited and 
lebited direct to the head “Transfers — State Railways 
Capital, State Railway Stores Branch,” and no advices 
)r acceptances of transfer will be exchanged. 

1310. In cases of payments on behalf of another 
Province or Branch when it is not known to what 
larticular division the charge should be debited, as, 

m advance made to an officer transferred to another 
Province without the division to which he is to be 
attached being specified or known, the advice of pay- 
ment will be sent by the Executive Engineer making 
the payment to the Examiner of the Province or 
Branch to which the payment relates. The Examiner 
will, on receipt of the advice, take steps to transfer the 
advice and to have the amount brought on to the 
accounts of tl)e Executive Engineer of the Province 
or Branch concerned, and instruct the latter to send 
an acceptance of transfer to the Executive Engineer 
who made the payment. 

1311. All advices of transfer should be accompanied 
by receipts or vouchers in support of the charges made. 
In. the accounts of the paying officer the acceptance of 
the transfer should accompany the accounts, and this 
will be sufficient authority for the Examiner to admit 
the charge.' No payments on transfer should be made 
without a specific authority, or requisition, to suptiort 
the chart^e. In the case of payments for other than 


Xir, 1483. 


XII, 1484. 


XII, 1483. 
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xn, I486. 


xn, 1487. 


xn, 1488. 


XII, 1430. 


Transfer Accounts. 


works executed, the advice of payment should be' sent 
on the day of payment. Por works, the advice of 
payment should be sent as soon as possible after the 
close of the month. The Executive Engineer on whose 
account the payment is made is bound to accept the 
transfer in the accounts of the month in which the pay- 
ment has been made, or, if those accounts have been 
rendered to the Examiner, in the accounts of the suc- 
ceeding month. 

1312. If an advice cannot be accepted in the 
accounts of the month to which the transaction relates 
owing to its being received after the close of the 
monthly accounts, a note to that effect should be made 
on the schedule of transfers if not already despatched. 
Every advice of transfer, as it is received, should be 
immediately posted into the Adjustment Book under 
the month in the accounts of which it will appear. 

1313. Transfer payments of sums over Es. 500 in 
one division on account of another division not under 
the same Administration, or in the same Branch of the 
Department, ^ould only be made on requisitions 
countersigned by the Superintending Engineer of the 
circle in which the division making the requisition is 
situated ; iu all other cases payments may be made 
on the responsibility of the officer who makes the 
requisition. 

1314. Except as provided in the preceding para- 
graphs and in paragraph 1201, cash payments should not 
be made by one division on account of another. When 
payments have to be made on the public service, but 
not for private purposes, or the convenience of Con- 
tractors, outside the division concerned, in cases not 
provided for in these rules, the amount involved should 
be remitted direct to the payee by means of Remittance 
Transfer Receipts obtained from the Civil Treasury. 

1315. In all oases where payments are made by 
Remittance Transfer Receipts, the letter containing such 
receipt should be registered, and the extra fee should be 
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paid for the purpose of the receipt of the addressee 
heiug returned by the Postal authorities to the des- 
2 iatching officer. 

1316. No transfer should he accepted in part only, i49o. 
or refused altogether, unless the advice has manifestly 

heen misseut to the tyrong division. If the debtor 
division objects to any charge included in a transfer 
advice sent for acceptance, it should nevertheless accept 
the debit, and claim a drawback, giving reasons. Should 
the creditor division refuse to grant the drawback, the 
matter should be repiorted to higher authority for 
decision. _ 

1317. In the adjustment of transactions with xii, i49i. 
Native States no direct payments should be made by 
disbursing officers, but the Examiner concerned should 

be asked to arrange with the Civil Accountant General 
of the Province, with which the State is in political 
relation, for the payment and the necessary adjust- 
ment by transfer. 

Suspense Accounts. 

1318. The Suspense Accounts of the Public Works xii, 1499. 
^Department are — 

Affectinf/ Bridget Grant. 


Purchases. 

Sales. 

Stock. 


Miscellaueous Advances , 
Loudon Invoices. 

London Stores. 


Not affecting B2idget Grant, 

Deposits. - 1 Takavi Advances. 

1319. Of the Suspense Accounts which affect the xii, 1493 . 
Budget grant, the amounts credited to those accounts 
nre treated as a reduction of charge against grant and 
jper contra the amounts debited are treated as an ad- 
dition to charge against grant. 

' u 1) 2 
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1320. In the following Suspense Accounts, any bal- 
ance outstanding will always be on tlie debit side : — 

Sales. Miscellaneous Advances. 

Stock. London Stores. 

Takavi Advances. 

and in the following, any balance outstanding will 
always be on the credit side : — 

Puvcliasee. 1 Deposits. 

London Invoices. 

1321. The suspense transactions of a division mayj 
at tbe option of the Local Government, be recorded, 
eiiber in a register in Iform No, SOC, or in office copies 
of the schedules which accompany the monthly Ac- 
counts Current. When tbe register is kept, the sche- 
dules Avill be prepared from it and office copies need 
not then be kept. 

Purchases . 

1322. This account will be used only when materi- 
als are received and brought on stock, without being 
paid for during the month, the object being that the 
balance of the stock account may always represent,, 
reasonably, the value of stock actually on hand. 

1323. The actual or estimated value of materials- 
received but not paid for during a month, is debited to 
“Stock” by credit to “Purchases.” The payment 
subsequently made, whether in cash or by transfer 
adjustment, is debited to “ Purchases,” If the pay- 
ment made exceeds the estimated value, the difference 
will he debited to “ Stock ” by credit tp “ Purchases.” 
If, on the contrary, the payment made is less than the 
estimated value, the difference will be debited to 
“ Purchases ” by credit to “ Stock.” 

1324. If the rates at which the stock so brought on 
the hooks have led to any serious inaccuracy of cliarge, 
the difference can be adjusted by debiting or crediting 
“ Stock ” under an order for a write-hack. 
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1325. The credit balance on this account represents 
the value of njaterials received, which have still to be 
paid for. 

1326. When materials are received and paid for 
during tlie same month, “ Stock ” should be debited 
direct, and the transactions should not pass through tUe 
“ Purchases ” account. 


Sales. 

1327. This account is the converse of the “ Pur- 
chases ” account, and should only be used when the 
value of materials sold is not recovered the same month. 
This account will first be debited with the value of 
materials sold by credit to “ Stock,” at the time of their 
issue from the godowns. _ 

1328. The amount subsequently receivied will be 
credited to “ Salefe,” and any difference adjusted by debit 
or credit to “ Stock ” as the case may require. 

1329. When the value of materials sold is received 
during the same month, Stock ” will be credited 
direct. 

Stock. 

1330. This- accoupt'is debited with — 

Cash outlay on stock received and piiid for during- the 
— month. 

“Value of slock purchased through the Pul-chases 
Account. 

Vi'Iue of materials received in transfer. 

Value of matferials returned to Stock by credit to works. 

C.ish outlay on manufacture. 

Cash outlay on carriage of Stock. 

1331. stock is credited with the value of niaterials 
issued to works or transferred elsewhere. 


XII. 1499. 


XII, 1500. 


XII, 3 601. 


XII, 1502. 


XII, 1505. 


XII, 1504. 


XII, 1505. 
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1332. The classification of Stock materials and other 
sub-beads of the Stock Account are given in para. 1036 
and full particulars of the record of stock transactions 
will be found in paras. 1213 to 1230. 

Miscellaneous Advances. 

1333. This account is debited with — 

Advances to work people, or for collecting labour ■wben suck 
items cannot be ebarged off to specific works. 

Advances to members of the Department, 

Sometimes retrenchments and errors in accounting awaiting 
adjustment.. 

Payments held in suspense for want of information regarding 
allocation. 

Losses of ensb pending adjustment. 

1334. No charges may be debited to this account^ 
on the ground of absence or insiifficieucy of sanction or 
appropriation, nor should items -which can be carried to. 
a final head at once or he adjusted by transfer or 
through an exchange account be allowed to appear 
under this head. The record of expenditure should 
always be made at once under the final or transfer head 
to -n'hich it appertains, if that be known. The objec- 
tionable items records are the place for -watching irre- 
gularities, not this account. There should never be- 
any credit balances under this head. 

London Invoices- 

1335. On receipt of the invoices, which will be fur= 
nished by the Examiner, the account “ London Invoices ” 
-will be credited and " Loudon Stores ” debited. 

1336. This account will be debited on advices from 
the Examiner -with the amounts of payments made in 
England for stores. 

1337. The balance at credit of " London Invoices ” 
represents the amount for -which invoices have been 
received but for which payments made in England 
have not been advised. 
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London Stores. 

1338. On receipt of invoices of stores pnrcbasccl in 
England tlirough the Secretary of Stale, the amounts 
involved as advised by tlio Examiner -will bo credit- 
ed to “ London Invoices ’’ by debit to “ London 
Stoves.” The balance at debit of “London Stores” 
represents the value of stores invoiced, but not received. 
This account will fnrtljcr bo debited willi all payments 
on account of London Stores prior to their arrival in 
the division. 

1339. On receipt of the stores in the division the 
value, pins freight and carriage, will be credited to 
“ London Stores ” by debit to “ Stock, ” or direct to 
the departmental and service heads concerned. 

0 Leposits. 

1340. The credits afforded to this account consist 
of — 

Deposits of Contractors as security. 

•Deposits of subordinates as security. 

Contributions for work to be done. 

Sums due to Contractors on closed a'’couuts. 

Miscehaneous items of receipt, tbe allocation of which is 
not known. 

Sometimes errors in accounting awaitinsr adjustment. 

Excess found in cash chest — see para. 9S7. 

1341. The balances are all on the credit side. No 
item should ever be debited. to this account unless it is 
covered by a credit previously existent therein. 

1342. Balances of accounts, placed in the Deposit 
Account, if unclaimed for more titan three complete 
years from the date when the work was finished, will 
he credited to Revenue. 

1343. Deposits paid into Government savings hanks 
or converted into Government seourities, pass out of 
the Executive Engineer’s rttgular accounts, hut ho is ex- 
pect^ to keep a register of them, and of the pass books, 
ihe Executive Engineer is required to enumerate such 
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items iu bis Deposit Account Schedules for Marcli^ and 
September of each year, 

1344. In dealing witli deposits a clear distinction is 
to be made between cash and Gorernment securities, 
including Provincial and Municipal Debentures 
and Port Trust Bonds. The latter must, on the 
date of receipt, be entered in the register of securi- 
ties, Form Xo. 157A, but will not be brought 
into the cash or deposit accounts. When Govern- 
ment securities are deposited for a period of twelve 
months or less, they will be forwarded direct by 
the Executive Engineer to the nearest Government 
Treasury, for safe custody, except in the Presidency 
Towns of Calcutta, Madras and Bombay. In Calcutta 
the notes will be deposited with the Comptroller General, 
or the Accountant General, Bengal, as the case may be, 
and in Madras and Bombay with the Accountants 
General, Madras and Bombay, respectively (see Civil 
Account Code, Volume I, Article 468A). Such notes 
shall remain in the name of the depositor and shall 
not be endorsed by him to the ojGdcer concerned. 

1345. When the Promissory Notes are to lie in de- 
posit for more than one year, they should, except in oases 
where the depositor does not desire to draw interest, be re- 
endorsed in favour of thelCivil Account Officer in whose 
custody they are to remain, and should be forwarded 
through the Examiner for safe custody, to the Comptroller 
General or the Accountant General, Madras or Bombay, 
as the case may he. (See Civil Account Code, Volume 
I, Articles 163 to 167.) 

1346. Municipal Debentures and Port Trust Bonds 
will be forwarded lo’the Examiner for custody, who will 
himself draw the interest and forward it (less commis- 
sion) to the Executive Engineer. (See Civil Account 
Code, Volume I, Article l72.) 

1347. Interest on Government paper, deposited as 
security, should be drawn from the treasury or Civil 
Account Officer concerned, by the Examiner, and placed 
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to credit of deposits in liis own auxiliary accounts by 
debit to Civil Department. The Examiner should then 
advise the Executive Engineers concerned to pay the 
interest and adjust the payments tbroughthe transfer 
account. 

The interest on Government Promissory Notes depo- 
sited for one year and less may bedravn by the deposi* 
tor himself by tendering receipts in a form obtainable 
at treasuries, countersigned by the officer with whom 
he deposited the notes. 

1348. Examiners of Accounts will, in connection 
with deposits of Government securities, perform the 
duties laid down for a Local Account Officer in Chapter 
73, Volume II of the Civil Account Code, and he will 
maintain a register of all securities passing through Ins 
office in Public Worhs Department Form No. 157B. 
He will also see that departmental officers observe the 
rules laid down in Chapter II, Volume I of the Civil 
Account Code. 

1349 "Wben a depositor applies to have his cash 
deposit converted into Government securities, the Exe- 
cutive Enffioeer will charge the aniouut^ actually paid 
for purcha^se of such securities to the debit 
aocc^unt which will henceforth he^ reduced by that 
.amount! and will forward the securities to the Exami- 
ner for custody as above, 

13'50 Similarly, when a depositor applies to have 
his ^posits placed in the postal Savings :^nk, the 

amou A will be remitted thereto. b 

being debited: the amount will be - i.enoelorwarn 

recorded in the Savings Eank 
pear from those of the Executive Engineer 

para. 387 


boohs, and will disap- 
see also 


1351. Earnest money ’'f SS 

a proffered in Sdei 1“ 

should not be treated as , jj.| g.. ggfn or currency 
boolt ; but if cash be reoeived, e.tbe. 


XII, 1520. 


Xir, 1621 . 


XII, 1622. 


XII, 1633, 



XII, 1K24. 


Xir, 1635 . 


xn, 1626. 


xn, 1637 . 
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notes, the amount must be entered in the Cash Book 
as deposits received, and paid into the treasury as 
miscellaneous receipts. 

1352 . When on the occasion of making payments to 
Contractors it is agreed that a certain portion of the 
value of ivork done shall be retained as secuinty for the 
completion of the work, such amounts may be treated 
as “ Balance due to Contractor ” if the amount be small ; 
but if the amount be large, it must be treated as 
“ Deposits ’’ and entered as receiv^ed in the Cash Book 
and register of deposits. When a portion of the amount 
is retained because the work is not completed, as for 
instance, in the case of a man agreeing to do earthwork 
and turfing for lis. 2-8 per 1,000 cubic feet, but to 
leave 10 ‘per cent, in hand till completion of turfing, 
then the amount should he deducted on the face of the 
certificate, and only the net amount paid entered in the 
accounts. 

TaJeavi Advances. 

1353 . All expenditure incurred under proper author- 
ity on Takavi Works will be debited in the first 
instance to the Suspense Account " Takavi Advances,” 
and on the completion of each work a certificate will 
he submitted to the Collector or Deputy Commissioner 
of the district concerned, whose acceptance thereof will 
constitute the Executive Engioeer’s authority for 
relieving the suspense head by a debit to the Civil 
Department under the head “ Items adjustable by Civil 
Department — sub-head Miscellaneous.” 

1354 . Each year’s balance should be kept distinct- 
and when certificate.^ are accepted and the account 
relieved, authenticated copies should be submitted to 
the Examiner with the schedule of Takavi Advances, 
Eorm No. _32 V. 

1355 . When any cash recoveries are made, the Exe- 
cutive Engineer will credit the work concerned, and 
will deduct the amount realized when making up the 
certiSoate, so that an acceptance will only be req^uired 
for the net amount expended. 
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Monthly Acconnts. 

1356. In .addition to the cash hnlnncc return (pnra. 
1154) the following montlily accounts will ho suh- 
mitted hy flic Executive Engineer to the Examiner : — 

(1) — Account-cnrrcnt (Form No. 27). 

This return .‘=lioulcl he Fuhiniltod in ndv.-incc of other accounts 
nnd vouchere fo a? t o reach the ExRminor’s Oflicc not later than 
the ISth of the followiuc: month, and if there is any delay in 
closine: the cash ahslr.m.t hook, a preliminary account-current 
should ho prepared and submitted by the duo date. 

The following returns should be submitted so as 
to reach the Examiner by the 20th of the following 
month or as soon after as possihlo allowing for the 
necessary time for transit through tho post : — 

(i) — Stock accoimt-current (Form No. 29). 

(3) — Schedule of receipts and expenditure (Forms Nos. 

32A — 32Y) for every head of account affected by 

the transactions of the month. 

(4) — List of petty -works and repairs under Ks. '200 (Form 

-No. 3^). 

(5) — Extract from Contractors’ ledger (Form No. 36). 

(6) — Schedule of establishment charges (Form No. 33C). 

(7) — Schedule docket or list of -vouchors for each item in 

schedule of expenditure, 

(8) —List of officers in Civil employ who occupied public 

buildings (Form No. 44 B). 

1357. Unless the circumstances are very excep- 
tional, the Executire Engineer in charge of the dirision 
should always sign his accounts himself after thorough 
examination of the books and documents from -which 
they have been compiled ; hut should tlie requirements 
of his -work render the presence of the Executive 
Engineer at his head-quarters when the accounts are 
due.for despatch, a matter of inconvenience, the accounts 
may be forwarded by the Accountant, signed by him 
“ by order.” Documents of the nature of a Completion 
Report would, of course, require the Executive Engi- 
neer's signature. 


JII, 1623. 


xn, i 62 d. 
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XII, 1630. 1358. The accounts will he accompanied by s 

covering docket in ^or^ No. 31 A, on which the 
Accountant will certify to tlie~~disc]iarge of his duties 
in regard to the check and compilation of the accounts 
and which will explain the non-submission of any 
accounts and vouchers and other points on which ex- 
planation is necessary. 

XII, 1531. 1359. In cases where the Executive Engineer is 

unable to sign his accounts himself, an admission of 
responsibility for the accounts will be required of him 
in Eorm No. 31 lb as soon as he can examine his books 
and papers. Until this certificate is received the 
Examiner will not finally pass the accounts. 

XII, 1532. 1360. An Executive Engineer’s signature to aconi- 

pilation made by the divisional Accountant implies 
that a proper supervising check has been applied and 
that the results are satisfactory; but it does not imply 
that the Executive Engineer is responsible for every 
process of compilation in detail. 

xn, 1633. 1361. Executive Engineers are not required to 

countersign vouchers rendered by gazetted officers or 
upper subordinates in charge of sub-divisions, unless 
they are themselves the disbursers, or unless they record 
notes or comments on the Touchers. 

XII, 1534. 1362. A schedule docket, or list of Touchers, should 

be submitted in support of each item in the schedule of 
expenditure. It slionld exhibit the name of the work 
and the outlay of the month. The vouchers should be 
tacked to the list in their order of entry. The amount- 
expended on daily labour will be shown separately in 
one Sum. The form of the list will he di’awn up with 
the approval of the Local Government or Administra- 
tion by the Examiner. 

XII, 1635. 1363. The list of petty works (Form No. 34) 

collects all expenditure on works estimated to cost 
Es. 200 and under on requisitions or petty estimates, 
for posting in the schedule of expenditure. This list 
has to he submitted to the Examiner with the monthly 
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accounts, but no vouobcrs need be scut in support of 
tbe entries in this list, except on il\c completion of any 
work included in it, when tlio original requisition or 
petty estimate, together witi) the necessary vouchers, 
will be submitted. 

1364. Receipts for all payments of Rs. 10 or more 
(stamped, if exceeding Rs. 20) should be submitted 
with the accounts. Receipts for payments to members 
of tbe establishment, for service postage stamps, State 
telegrams, fees for money orders, and for payments to 
Contractors who have running accounts, will always he 
required, irrespective of the amount involved — see 
paragraphs 10S8 to 1090. 

1365. In cases when the Executive Engineer can 
satisfy the Examiner that there is a difficulty in obtain- 
ing a formal voucher of Rs. 10 or more, the Examiner 
may accept a certificate of payment in lieu thereof, but 
receipts should he obtained when possible, and undue 
advantage should not be taken of tlie permission to 
submit to audit a certificate of payment instead of a 
receipt. The form in which certificates of payment 
should he submitted is left to tbe option of Local 
Governments and Administrations. Certificates of pay- 
ment should bear tbe same signatures as ordinary 
vouchers. 


Transfers of Charge. 

1366. On the occasion of the transfer, permanent or 
temporary,- of the executive charge of a division from 
one officer to another, the records, cash, stores and 
works in hand, shall he made over under the rules 
given in the following paragraphs. 

1367. The Divisional Gash Book will be closed on 
the date of transfer, and a note, as per Eorm (A) below, 
recorded in it, under the signature of both the relieved 
and relieving officers, showing the cash and treasury 
balances made over and received in transfer by them 
respectively. 


XII, 1G3G, 


XII, 1637. 


Xn,11638. 


XII, 1539, 
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XII, 1640 . 1368. After the cash at head-quarters has beer 

counted and a receipt given for the unused cheques 
(in accordance with para. and also for all recordSj 

instruments, drawing materials, stationery and office 
furniture under the immediate charge of the Executive 
Engineer, the following receipts prepared by the reliev- 
ed officer will be signed ; — 

Form A. 

Received in transfer from A. B., late Executive Engineer, 
Division, the following sums : — 


Ernioing Account — 


Rs. 

A. 

p. 

Balances at credit of — 





A — Treasury 

• 

2,560 

8 

6 

B — Ditto 

• 

3,188 

9 

0 

Total 

• 

5,749 

1 

6 

Cash in hand — 


' 



In head-quarters chest . 

• 

190 

10 

10 

Rs. 




Imprests Sub-Engineer , 

500 




„ Supervisor 

200 






700 

0 

0 

Total 

• 

890 

10 

10 


Certified that the Cash Book has this day been closed, and 
that the balances shown in it correspond with the amounts enter- 
ed above. 

\_Station and date."] (Sd.) C. D., 

Exe. Engr., Eivision. 

Form B. 

Received in transfer from A. B., latej Executive Engineer, 

Division, the stores in his personal charge as detailed- 

in the annexed list. 

The balance returns of stock and tools and plant in charge 
of all Sub-divisional Officers for the half-year and year ending 

respectively are on record, and the divisional stock 

returns have been prepared to end of. . 

and date.'[ ^ (Sd.) C. D., 

Exe. Engr., Diris'On, 
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1369. All . cash, records, instruments and other xii.isii. 
articles under the immediate charge of the Executive 
Engineer will be examined and counted, and made 

over personally to the relieving olficer, who will note 
on the ' receipts any inaccuracies. In the case of 
mathematical and surveying instruments a detailed 
report on their state in the prescribed form shall be pre- 
jjared, and submitted with the other receipts. 

1370. As soon as the cash in the head- quarter’s xii, 1542 . 
chest and other stores have been counted and the above 
receipts signed, the relieving officer will report that 

he has taken charge of the division, and this report, 
with the receipts, will he forwarded by him on the 
same day to the Superintending Engineer, who will pass 
such orders thereon, in respect to any deficient articles, 
as may be necessary; a copy of the receipts will he given 
to the relieved officer. 

1371. Every executive officer will have his accounts xii,i548. 
brought up, and ready to make over at the shortest 

notice : and all contracts and other engagements will be 
so arranged as not to he disturbed by a transfer. 

1372. The relieving officer will take up the expend!- 
ture of cash and stores from, and for the first day of, - 
the month during which the relief took place, and sub- 
mit the next monthly accounts in the same manner as 

if he had .been in charge of the division during the 
whole month. But the relieved officer remains respon- 
sible that proper explanation is forthcoming for the 
expenditure and stores during his incumbency. 

1373. The relieving officer will then proceed with xii, 1545 . 
the relieved officer, unless the Superintending Engineer 

has specially directed the latter to leave the station as 
soon a_s relieved, to inspect the records, cash, stores, nnd 
works and materials at site of works, under charge of 
the subordinates at the head-quarter station. He will 
examine the accounts, count the cash, inspect the stores, 
and count, weigh and measure certain selected articles, 
in order to test the accuracy of the returns, and will . 
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niiniit-“ly examine tlie work in progress as to its quality 
and as to its correctness according to the sanctioned plam 
and estimates ; lie will also record his opinion as to the 
correctness of the account of materials at site. 

1374. Whenever the Superintending Engineer shal 
so direct, the relieved officer will accompany the relieving 
officer in the inspection of the out-stations in the man- 
ner prescribed in paragraph. 

1375. An officer must not delay making over charge 
of a division after the arrival of the relieving officer ; 
nor must he, without a medical certificate or the per- 
mission of the Superintending Engineer, leave the 
station before the arrival of his successor. 

1376. The relieved officer will give the relieving 
officer a list and memorandum showing all the work 
in hand and the orders remaining to be complied with 
and of such matters as most require his attention, witli 
full explanation of any peculiarity of circumstances, or 
apprehended difficulties. 

1377. He will also furnish the relieving officer with 
a complete statement of all unadjusted claims, with the 
reasons for their not having been adjusted in due course, 
and a report as to any complication likely to arise owing 
to their non-adjustment. 

1378,. "When the above have been .complied with, the 
relieving officer will report to the Superintending Engi- 
neer that the tramfer has been completed, and will, 
describe the state of the records, cash, stores and works,, 
mentioning what out-stations lie has yet to inspect, and 
when he proposes to visit each. He should take this 
opportunity of bringing to notice anything irregular or- 
objectionable in the conduct of business in the division 
that may have come officially under his notice. And 
specially he will report whether the accounts may he 
fairly considered to represent the progress of the work. 
Unless under special circumstances this report of com-- 
pletion of transfer should be submitted within a fort- 
night of taking charge. 
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Transfers of Charge. 


1388. In the case of transfers of charges, other than 
Divisions and Sub-Divisions, the Executive Engineer 
should issue instructions as to the vrorks to be jointly 
inspected by the relieved and relieving officers. 

1389. The Superintending Engineer should in every 
■case inform the Examiner of Accounts of the dates 
betvreen which the transfer was being completed, and 
full pay for the period may be allowed to (be relieving 
officer. If, however, the Superintending Engineer con- 
siders the time taken in making over and receiving 
charge to be excessive, the relieving officer must be 
treated as if he were on leave or on joining time, etc., as 
the case may be, for as much of the time as may be 
regarded as excessive. 

1390. The joining time, or- subsidiary leave, or pri- 
vilege leave, of tbe relieved - officer commences imme- 
■diately after the completion of the transfer as reported 
to the Executive or Superintending Engineer. 

1391. A register of incumbents of charges should 
be kept in every divisional office showing the period of 
incumbency of each officer who has held charge of the 
•division and of the several sub-divisions. 

1392. Every officer or subordinate transferred from 
one division to another will, on leaving the old division, 
he furnished with a Last-pay CertiSoate in P. W. D. 
Eorm No. 114D, showing the date up to which be has 
received salary and travelling allowance. If he is 
transferred to another Province, a dnplicate Last-pay 
•Certificate will be sent to the Examiner for countersigna- 
ture and transmission to tbe Examiner of the new Pro- 
vince, who will await its receipt before passing finally any 
-charges for pay or allowances on account of the officer 
concerned. In. the case of an officer transferred to 
another Department the same procedure -will be followed, 
the Last-pay Certificate being transmitted to the Ao- 
■count Officer of the Department concerned. 
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1386. Tbe general rule regulating salai'ies anc 
allowance wlien a transfer of charge takes place, is 
based on Article 185, Civil Service Regulations, and h 
that emoluments- of the nature of charge or acting 
allowance attached to a post cannot he drawn by twc 
officers at the same time. A relieving officer will not 
therefore be entitled to any such allowance, nor will he 
be considered as “ on duty” until a transfer is complete. 
Similarly, an officer returning from long leave is not, 
under the general rule, entitled to draw full pay until 
the transfer is complete and the former incumbent 
relieved. 

Ditto. 1387. No acting allowance can he drawn in any case 

by a relieving officer until the transfer is complete, 
but, as far as pay and allowances, other th m acting 
allowances, are concerned, an exception may be made 
to the general rule iu all cases where the charge to 
be transferred (whether a Division, a Sub-Division 
or other charge) consists of several scattered works, - 
which the relieving and relieved officers are required, by 
the orders of a superior officer, to inspect together 
before the transfer can he completed. The relieving 
officer will be considered as oa duty ” if tlie period 
taken in carrying out these inspections is not consi- 
dered by the Superintending Engineer to be excessive. 
An officer returning from leave will therefore, in such 
cas'GS, draw full pay, and an officer transferred while 
on duty or on privilege leave should, for the same 
period, be considered “on duty" and not on joining time. 

418 



INDEX 


Absence- 

Production of medical certifi- 
cates by office establishments 
in cases of — . 


Absentee allowances— 

— to officers transferred to 
Iiocal Funds or lent to 
Native States, etc. 

Abstract estimate- 

preparation of — . 


Ac cidents— 

Investigation of — causing 
death. 

Report of — to buildings, etc. 


Accommodation— 

— of Government officials in 
Private Buildings. 


Paea. 


579 


129 


658 

and 

669 


818 

816 

920 


Account-current— 

Posting of — in Workshop 1085 
Accounts. 


Account(s)— 

— of Executive Engineers 

Capital and Revenue — of 
Buildings to include huild- 
ings occupied free of rent. 


1123 

to 

1392 

919 

(X) 


Accounts Brancb— 

Classification and rates of pay 
of officers and subordinates 
of — , 

Bivision of — . , , 

Duties of — . , , 

Numerical scale of — 


Paba. 


20 

and 

21 

19 

8 

66 


Accounts establishment— 

Permanent transfer of mem- 
bers of — to Local Pund 
Works. 

Availability of members of — 
for aid to Local Fund Works, 


119 


127 


Accountants— 

Appointments of — , 

Appointments of — how made. 

Appointment of persons as — 
without passing theJEntrance 
Examination. 

Authorities competent to trans* 
fer — . 

Conditions of promotion of — 
from one grade to ano- 
ther. Examination to be 
passed for promotion to the 
rnd grade. 

Confidential reports on — . 

Confirmation of Government of 
India necessary in all cases 
of first appointment as — 
to a grade higher than 
Accountant, 4th grade. 


226 

164 

232 


104 

[229 

tol 

231 ^ 


109 

54 


The following paragraphs in the 8th Edition have 
been omitted in this Edition of Volume I 

12, 14, 48, 51. 85, 86, 184, 172, 182, 185—190 (transferred 
to Appendix 1), 192, 216, 218, 237—240, 265, ‘271, 273, 274, 
365, 415, 420, 479,607, 524,628—530, 532,584, 535. 587, 539— 
551, 556, 559 -566, 568,569, 574—576, 585, 586, 588, 593—601, 
603-610,616,618,621,628, 632—635, 639—642, 646, 652— 
656, 660—666, 068 670, 672, 678, 680-686, 688, 690, 691, 

695, 772, 775, 804, 861, 927 (transfenvd to Appendix 18), 928, 
936, 973, 1071, 1078, 1098, 1154, 1186, 1237, 1346, 1347, 1382, 
1383 and 1885. 


The following new paragraphs have been introduced 
in the present Edition : — 

48, 108, 183, 395, 396, 576, 813, 890, 930, 931, 1018, 1131— 
flatter portion), 1144 (part) and 1346. 



INDEX 


A 


ft-bsenoe— 

Production of ineiical certifi- 
cates by oflSce cstablisbmeiits 
in cases of — , 


i-bsentee allowances— 

— to officers transferred tn 
Local Funds or lent to 
Nalire States, etc. 

^.bstract eatimate— 

Preparation of — , 


Ao oidents— 


I’ABA. 

579 


Accounts Branch — 

Classification and rates of pay 
of officers and subordinate 
of — . 

Division of — . . , 

Duties of — . . , 

Numerical scale of — , 


Faba. 


20 

and 

21 

19 

8 

65 


129 


Accounts establishment— 


658 
and 

659 


Peroisncnt franifer of menj. 
bera of — to Local Fond 
Works. 

ATsilability of members of — 
forsid to Local Fond WorJea, 


119 

127 


Inveatigation of — causing 818 
death. 

Bex>ort of — to buildings, etc. 816 

Accommodation— 

— of Government officials in 020 
Private Buildings. 

Account- Current- 

Posting of — in Workshop 1085 
Accounts. 


Aocountfs)— 

— of Executive Engineers , 1123 

to 

1392 

Capital and Eevenue — of 819 

Buildings to include build- (X) 

ings occupied free of rent. 


Accountants — 

Appointments of — . . 226 

Appointments of — bow made. “64 

Appointment of persons as — 28B 

■without passing tho|Sntrance 
Examination. 

Authorities competent to trans* 104 

for — . 

Conditions of promotion of— [229 

from one grade to ano- tol 

tber. Examination to be 231] 

passed for promotion to the 
Jfnd grade. 

Confidential reports on — . 109 

Confirmation of Government of 54 

India necessary in all cases 
of first appointment as — 
to a grade higher than 
Accountant, 4th grade. 



( : 

) 


Aco ] 

INDEX. 



Pasa. 


Paea 

Aooountsnts — contd. 


Acting allowances— 


Examination of — in Native' 

234 

— - of officers of the P. W. D., 

46d 

languages and remunera- 
tion for passing the same. 


how regulated. 


Filling up of temporary 
vacancies of — . 

55 

Additions— 


Grunt of the rank of Honorary 
Assistant Examiner confined 

97 

— to residential buildings , 

917 

(IV) 

to — , Ist grade. 




Incrementa of — bolding tom- 
porftry rank. 

Increments of pay not to be 
drawn by — till confirmed 
in appointment. 

Nature of service of — . 

Nun I .'leal scale of — , , . 


Power of transferring — from 
one province to another vested 
in the Accountant General, 

P. W. D. 

Probationary period of service 
of confirmation depend- 
ent on passing the divisional 
accounts examination, 
Promotions of — 


Beport of transfers, appoint- 
ments and promotions of — 
for correction of Classified 
List. 


Aocountants, let grade — 

Periodic increments to — 


Aocountants, 4tli grade— ^ 

Divisional allowance to — ‘ 

One year’s probationary service 
of — on confirmation, to 
count towards increment. 

Pay of — on retransfer from 
m divisional office to an Ex- 
aminer’s office. 

Pay of — while on probation 

Acquittance Rolls— 

Preparntion of — , , 1 


Address - 

Accounts officers when proceed- 432 
ing on furlough out of India 
to leave their — with the 
Accountant General, Public 
Works Department. 

Administrative approval' 648 
Advance- 

Procedure to be followed in the 1310 
case of — made to an officer 
transferred to another pro* 
vince without the division 
to which he is to be attached 
being specified or known. 

Advances— 

— for house*buildmg . . App. 16 

I — of pay made in England 401 

not recoverable in the event 
of the death of the reci- 
pient. 

— of pay and travelling allow- 483 
ance and method of recovery 

of same. 

— of pay under exceptional 485 
circumstances and for the 
purchase by Overseers of 
teats. Method of recovery. 

— to Government servants 488 

bitten by rabid animals who 

nro proceeding to Kasanli or — 

Coonoor for treatment. 

— to Alilitary units when em- 812 

ployed under a contract and 

system. 813 

— to officers and subordinates 484 
proceeding on tnur. 

— to officers returning from 483 
leave. 

Prohih'tion of — to contractors 779 


( iii ) 

INDEX. 


C App 


PAHi. 

Advances — eontd. 


Eecovery of and accounting 
for — . 

1202 

Eodnetion of amount to be 

487 

recovered monthly on ac- 
count of — 


Write off of irrecoverable per- 
sonal — 

490 

Advertisements — 

Acconnting for charges for — 

1212 

Advices of transfer— 

Method of dealing with — , 

1311 


and 

1312 

Non-aooeptanoe of — in part 

1316 

Age limit— 

AppHeation of the 55 years’ 
rule to all persons appointed 
to the Provincial Engineer. 

167 

service. * 


Allowance— 

Presidency house rent — for- 
feited by Military and Me- 
dical Officers and Warrant 
officers in Civil employ.] 

823 

Allowances— 

— admissible to Upper and 
Lower Subordinates- while 
under suspension. 

470 

— of Civil officers and subordi- 
nates dismissed or suspended 
from office as a penalty for 
misconduct. 

469 

— to lie drawn by an officer 

182 

while on language leave. 


Alterations— 


— to Government huildiogs 

911 

without authority prohibit- 
ed. 


Paha. 

Ambulance wagons— 

Hepaii'd to — how to he 304 
carried out, and treatment 
of the cost. ' 


Annual report— 

Mtiintcnaiice of — in Provin- 432 
ces where it is preferred to 
the Personal Begisters. 


Anonymous communica- 
tions — 

Bisposal of — , , j 497 


Appointment— 

— of officers by the Secretary |147 
of Sfcite to commence as 
Assistant Engineers, 3rd 
grade. 


Appointments - 

— of Accountants . . 54 

— of an Assistant Examiner 67 (ii) 
Jnliea of ^a Senior Account- 
ant. 

— of Chief Engineers . . 46 

— of Lower Subordinates . 5 O 

— of office and petty establisb- 51 
ments. 

— of officers of the Superior 53 
Accounts Establishments. 

— of Upper Subordinates .47 — 49 

— of soldiers . ' . . 49 

— of Store-keepers and cashiers 52 

— of Superintending Engi- 46 

neers. 

Creation and abolition of — 37 
raising or reduction of 
salaries. 

Apprentice Engineers— 

— not to be allowed to present 180 

themselves for lunguage 
examinations until after 
permanent appointment. 


App ] 


( iv ) 

INDEX. 


PABA. 

Apprentice Overseers— 

See Overseer Apprentices. 

Apprentices — 

Appointments, pay and promo- “ 161 
tion of — in tlio Engineer- 
ing Department. 

Apprentices (Military)— 

Appointment, training, pay, 190 
allowances, etc., of — . ' to 

198 

Arohseological buildings— 

Preservation of — , . 300 

Architectural buildings— 

Care of — . . . 887 

Army Eegulations, India— 

Consultation by Examiners of 576 
— in all matters concerning 
Military Officers, Departmen- 
tal Officers, Warrant Officers 
European Non-Commission-’ 
ed Officers and Soldiers. 

Army Transport — 

Rates for the use of — and 821 
payments for the same. 

Artificers— 

Wages and travelling expenses 815 

Artificer’s work— 

Maintenance of standard spe- 655 
cifications of each hind of — . 

Asiatic Society- 

Publication by Executive En- 619 
gineers in the Journal of — 
of any papers connected 
with their official duties. 

Assistant Engineers— 

— to be placed under the orders 330 
of Executive Engineers . 

Duties to be performed by — , 331 

and 

332 


Paea 

Assistant Engineers— confd. 

Promotion of — . . 7E 

I Retention of — at head-quar- 33S 
ters on first posting to ac- 
quire a knowledge of their 
work. 


Assistant Engineers, 2nd 
grade — 

Examination of — for promo- 17£ 

tion to 1st grade. to 

17 ^ 


Assistant Engineers, 3rd 

grade — 

Examination of — for promo- 16‘i 
tion to the 2nd grade. to 

17] 

AssistantlExaminei— 

Appointment of — in lieu of a 07 (ii 
senior Accountant. 

Assistant Examiners of 

Accounts— 

Departmental examinations to 22S 
he passed by — . to 

22 ^ 

Attendant- 

Rules for the grant of travel- 488 
ling allowance to an — ac- 
companying a sick officer 
proceeding on leave on medi- 
cal certificate. 

Rules for the grant of travel-"^ 488 
ling allowance to an — ac- (iv) 
companying a patient to 
Kasauli or Coonoor. 

B 

Banking Account — 

1 Opening of — by an officer in 1147 

1 his public capacity. to 

1 1160 



( ▼ ) 

INDEX. 


[ Bui 


Batta— 


Bridges — contd. 


— o£ Military Subordinates 607 Removal of 

not liable to income-tax. 


Bi-lingual cheques— 

Use of — by Executive Eugi- 1141 
neera. 


Blankets— 

Supply of — to Menial Estab- 
Usbment'.at bill stations and 
cost of same. 


Bond — 

Forms to be used wbeu a — is .771 
for more than Es. 5,000 or 
otherwise. 

IBonuB— 

— to officers appointed from 175 
the Thomason College for 
passing the Higher Standard 
in Eindnstani. 

Books— 

Rules for purchase of news- App. 7 
papers and — . 


Books of reference— 

— not to be supplied to officers 587 
at the expense of the State. 


Borrowing money— 

— on account of Government 1151 

Bounties— 

Eegnlation as to — • • 567 

Bridges— 

Preparation of estimatesfor — 698 

702 


Building(s)— 

— for occupation of Police 919 
Officers. (V) 

— hired by Government, hmv 926 
shown in monthly return. 

— occupied rent-free or at re- 919 
dneed rents, authority for, (X) 
to be communicated to Ex- 
aminer of Public Works 
Accounts. 

— to be marked and numbered 898 

— temporarily erected during 908 
the construction of any work. 

— lijred by Government for 926 
officers to he entered in the 
Monthly Return. 

— occupied partly as an office 919 
and pertly as a residence. (I) (/) 

Alterations of — by tenants 811 
without authority, prohibit- 
ed. 

Applications for new — , and 681 
fo r additions or alterations 
<0 existing — by whom to 
he made. 

Basis of assessment of rent for 919 
— in Class I. (I) 

Care and preservation of — 897 

of Historical or Architec- 
tural interest. 

Cases in which — may he 914 
built or purchased as resi- 
dences for public servants. 

Classification of Government — 892 

Cleanliness and general con- 894 
dition of — entrusted to 
officer io charge. 

Conditions to be entered in 911 
agreement or lease of — let 
to private individuals. 

Construction and repair of 828 
Imperial — • bow to be- 
esrried out. 

Construction and repairs -of 830 
public — how to he carried 
out. 

Cost of — how fixed . . 917 


Bui ] 


( vi ) 

IND E X. 


Paha. 

Building(s)— coH/rf. 

Design and csLimate reliiting 682 
to — for nnotlier Depart- 
ment to whom to bo sub- 
mitted. 

Dismantlement of temporary — 908 

Disposal of materials received 1267 
from — dismantled or under- and 
going repair. Accounting of 1268 
realizations. 

Estimate for repairs to — 720 

how to be dealt with. 

Fixtures, including shelves, 893 
racks, etc., attached to Glov- 
, ernment — . 

General orders of Government 919 
of India exempting from (XII) 
rent any particular class of 
officers, cover specific cases 
in such class in same pro- 
vince. 

Grant of free quarters or le- 819 
duced rents when no longer (XI) 
necessary, the rents of — 
concerned should be re- 
assessed. 

Hire of — .... 908 

Imperial — to be shown dis- 827 
tinot from Provincial iu 
returns. 

Incumbent of an appointment 818 
for whom a — has been 
built, purchased or leased, 
is responsible for the rent. 

Inspection of — by Execu- 899 
tive Engineers. 

Insurance of Government — 801 

Intimation to local head of 807 

department in the event of 
any new — being about to • 
he commenced, or any alter- " 
ation, additions, or repairs 
e-veonted to a — 

Lease not to he entered into 9l6 
without sanction. 

Maintenance of a register of — 718 

Municipal taxes levied on Gov- 906 
ernment — . 

Occasional repairs to — oecu- 722 
pied by officers of the Civil 
Department. 


Paba. 

BuildiDg(B) — contd. 

Officers empowered to sanction 831 
expenditure for new .works, 
addition or repairs to — . 

Petty repairs to — . . 894 

Plans of Government — , 896 

Points to he considered before 916 
sanctioning or recommend- 
ing proposals for construc- 
tion or purchase of residen- 
tial — . 

Procedure to be followed in 685 
the case of — iviich are 
intended to be erected in the 
neighbourhood of any Fort 
or Cantonment. 

Prohibition against use of — 900- 

for theatrical purposes. 

Proposals to construct or pur- ~ BIS’ 
chase — for residences not 
authorised under the rules, 
to be submitted to the Gov- 
ernment of India for orders. 

Purchase of — , , , 80& 

Pecords of rents due from 1175' 
public — in divisional offi- 
ces. 

Kemission or reduction of 019‘ 
rents for — in Class I.- (II)' 

Bent charged for private — 820' 

should never exceed the full 
rent calculated under para. 

919 (I). 

Bent of — occupied by Gov- 9l8' 
emmeut officials. Buies for to 
assessment of — . 922 

Bent of — recoverable from 819, — 


private persons. 

(X1V> 

Bent to he charged' to Mili- 
tary and Marine officers. 

821 

Bent to he charged for pri- 
vate — hired for officials. 

82a 

Benting of — not required 
for Government use. 

Ola 

Bents for — in Class II. 

818 

(IIX) 

Bents to be recovered from 
Upper Subordinates occupy- 
ing 

922 

Sale of — • 

808 




CJqb 3 


( viii ) 

I N D E X! 


Paea. 

Chsb book — contd, 

Mamtennnco and ubq of — , 967 

to 

987 

CaBh. deposits— 

Conversion of contractors’ — 1349 
into Government securities. 

Cask payments— 

— not to be made by one divi- 1314 
sion on account of anolber. 


Casbiers— 

Appointment of — vested in 52 
feecntive Engineers. 

Duties of. — . . . 1002 

to 

1004 

Security deposits to bo fur- 382 
nisbed by — . 


Casualties— 

Beport of — caused by the 496 
killing or wounding by fa- 
natics or others of European 
OfiBcers and Subordinates. 

Reports of — among depart- 628 
mental oflRcers with honor- 
ary rank and warrant offi- 
cers. 


Cattle grazing— 

Execntion of contracts for — 758 

on canal banks. 


Cemeteries— 

Care and use of — and levy 867 
of fees. 

Care of Government — . . 902 

and 

App. 10 


Cemeteries and ehurckeB— 

Rules regarding— . App. 10 


Paba, 

Certificates— 

Granting of — to subordi- 433 
nates in respect of charac- 
ter, etc. 

Charge- 

Procedure in connection with 13,66 
transfers of — . tO 

1382 

Cheques — 

Disposal of — . . , 974 

Payments to Contractors by — 778 

Payment of salaries by — . 1193 

Payments by — ; tbeir currency, 1008 
etc. to 

1020 


Chief Engineers- 

Aid to be rendered by tbeassis- 268 
taut to — . 

Application of all rules relat- 235 
ing to the general duties and 
powers of — to all officers at 
the head of independent 
branches of the Department. 

Appointment of — vested in 40 
the Oovernment of India, 

DiUies of — • . , , 236 

and 

237 

Duty of — in regard to promo- 9 47 
tions and fiJling up of va- 
cancies. 

Duty of — in respect to remov- 246 
als, transfers and postings 
of the Executive and subor- 
dinate Establishments under 
bis control. 

Duty of — in respect to work- 248 
ing up to allotments of the 
year and the surrendering - 
of unutilized grants. 

Information to be furnbhed 243 
by other departmental offi- 
cers. 

Limit of sanction of — of any 248 

work or repair urgently re- 
quired when detached from 
head-quarters. 

Numerical scale of — . . 60 

Payment of salary of — , of hb 252 
assistant and establishment. 



( ix ) 

INDEX. 


[OU 


r.kRA. 

Chief Engineers— cJHfi/. 

Powers to be cxcrcbeA by — S-ll' 
wbo U nlsfi Secretory in tlio 
Department to tbe Ijocat 


Government. 

Powers of control of — over tbe 23S 

proceedings of Superintend- and 

ing Encincers. 239 

Preparation and maintenance 261 


of drawings, plans and de- 
signs by — . 

Preparation of budget csti- 250 
mates by —and progress of 
work under bis cliarge. 

Pi-occdurc to be followed by — 242 

in connection with ililit.ary 
works under tbe administra- 
tion of the P. tv. D. Corre- 
spondenco w-itb tlio Ecads of 
other Departments. 

Eegnlation of promotion of — 74 

Relative position of — to the 240 
Examiner. 

Besponsibility of— in rog.ard 244 
to projects for new works. 

Summary of powers of — . 264 

Tours of inspection of — with 246 

the head of the Local Gov- 
ernment. 


Churches— 

—may not be occupied as 913 
dwelling bouses. 

Maintenance of a register of — 718 

Bepaii-s, etc., to — . .887 


Circuit houses— 

Pumiture, how charged for — 896 


Civil Engineers’ Provi- 
dent Pund— 

Adjustment of recoveries of 1309 
subscriptions to and pay- and 
ments of withdrawals from App. 3 


PXKi. 

Civil offleors— 

i Call by — on Executive Engi- 844 
ncors to report on any pro- 
posal for additions and al’.cr- 
atioiis to buildings in their 
occupation. 

Execution of I’rovincl.al Public 847 
lYorks by — . 

Limitation of powers confer- 833 
red on — in regard to con- 
struction and repairs to civil 
buildings. 

Procedure to bo adopted in tbo 835 
case of new works or addi- - 
tions required by civil autho- 
rities, the cost of which 
docs not exceed Ra. 200. 

Procedure to bo adopted in the 836 
case of now work or addi- 
tions required by civil 
autiiorities, tbo cost of 
which exceeds Rs. 200. 

Procedure to bo adopted in 837 

tbo case of repairs required 
by civil authorities. 

Prohibition of tho transfer of 834 
funds from ono sorvico to 
another without approval. 

Signing of authorized forms 846 

of requisition, completion and 

report or voucher required 840 

by tbo Executive Engineer 
by—. 


Civil Service Begulations— 

Interpretation of rules in— . 4 
Rules contained in — applicable 3 

to tbe P. W, D. 


Civil workB— 

Classification of — . . 829 

Claims— 

Prompt settlomont of — of 661 - 
Military Subordinates. 
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Paba. 

Olassiflcation— 

— of trnnsactions o£ Executive App.21 
Knpincors. 

— of Government buildings 892 

— of Government buildings 919 

for purposes of rent. 

— of buildings intended for 019 

occupation ns residences. 

— of Kovenue and Expend!- App.22 
tore. 


Classified List- 

Names of members of the 120 

Department pennanentlj 
■ transferred to Local Fund 
Works, bow to be entered 
in — . 

Preparation and submission 68 
of — . to 

70 


CodeCP.W.D.)— 

Application of rules in — ' . ' • 1 

Engineer officers and Upper 498 
Subordinates to provide 
themselves at their own 
expense with Volumes I, II 
and III of — . 

Supply of — for the use of 500 
officers. 

Supply of — to Local Fund 601 
Boards and Municipalities 
on payment. 


Commission— 

See Warrant Offleers. 

Commissions— 

Prohibition against receipt 375 
of — by Government ser- 
vants. Exception. 

Comparative statement— 

Eevised estimate to be accom- 676 
panied by — . 


Paea. 

Compensation — 

— paj-able when any immove- 138 ^ 
able public property made 
over to a local authority for 
public purposes is resumed 
by Government. 

Inadmissibility of — to an 492; 
officer for loss of property 
caused by an accident. 

Completion eertifloate— 

Preparation of — for work 825- 
done for the Civil or Mili- 
tary Department. 


Completion report — 

— of every new work to be 826- 
accompanied by drawings. 
Preparation of — . . 823- 

' and 
824 

Conduct- 

Rules regarding — of public App.4- 
servants. 


Confidential Reports— ' 

Preparation and submission of 611 

annual — on Royal En- 
gineer officers. 

Preparation of — before the 107 

transfer of an officer or 
Upper Subordinate from one 
province or from one branch 
to another. 

— on Accountants . . 108- 


Contingencies— 

Nature of charges treated as 1208 

— . to 

1212 

Petty repairs to Government 894 
buildings. 

Provision for — not fo be 662 
diverted to any neiv work 
or repairs n 9 t provided for 
in the estimate. 
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Contingent charges — 

Pae.u 

Nature of — connected with 
office e.'tablisbmonts. 

Contract- 

686 

Definition of term — . • 

Contraot(B)— 

749 

Authority competent to make - 

- 757 

Classification of — 

751 
and 

752 

Combination of the above two — 

- 756 

Execution of — connected 
with le.ises for grazing cattle 
on canal books. 

758 

Form to be used when the 
work partakes of tbo nature 
of both a lump sum and 
schedule — . 

764 

Porma in wbicU tender should 
be prepared for lump sum 
or schedule — or piece 
■work. 

703 

Framing of — with reference 
to the supply of Engliih 
stores. 

750 

Lump sum — . . . 

753 

Power of officers to give out 
to different contractors a 
number of — relating to 

759 

one work. 


Preparation of “ Contract do- 
cuments, ” and their nature. 

760 

Preparation of monthly pro- 
gress reports of work carried 

774 

out under — . 


Beaponsibility for the enforce- 
ment of the trems of — . 

775 


Bales regarding — . .App- 18 

Scliedule — . . . 764 

Security deposits to be taken 770 
for the due falBlineut of — . 


Cpntiaot deeds— 

Preparation of — in the case 769 
of works of great magni* 
tude. 


Para. 

Contractors — 

Closing of accnnnts of — . 1303 

Maiiual for the guidance of 750 
officers of tbo Public IVorks 
Department in their rcln- 
tioiis n ith . — . 

Payment by chcqncs to — . 778 

Prohibition of ndvanecs to — 789 

Itccord of Bcciiriiy deposits 1302 
of — . 

Responsibility of officers in 773 
respect to — . 

Treatment of moneys retained 1349 
as seenrity for completion 
of work undert.akon by — . 

j Contraotors’ Ledger- 

Posting of tbo accounts of 1302- 
contractors in — . 

Contract Work- 

Definition of term — . . 1035- 

Contributions— 

Accounting for — for Public 1178- 
Works realized in the Civil 
Department in the books 
of the Executive Engineer’s 
Office. 

Contribution Works- 

Execution of — and supply 801. 
of funds. to 

865- 

Convalescent depot— 

See Military Subordi- 
nates. 

Convicts— 

Managementbf — employed 814-; 
on Public Works. 

Coopers Hill College — 

See Eo.val Indian Engi- 
neering College. 


Cor] 
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Paha, 

Correspondence- 

Classification of telcgrapbic 638 

messag-es and uso of tlio and 

telegraph. 639 

Direct — with superior author- 1^835 
ity to that under whom an 
officer is serving prohibited 
except in cases of extreme 
emergency. 

Instmcticms in connection with 627 
the carrying on of — . to 

641 

Questions in connection with 630 
the strength of establish- 
ments not to be mixed up 
with other matters. 

Registration of letters con- 637 
taining remittances or valu- 
able papers. 

Telegrams of a personal nature (640 
not to be sent at the expense 
of'the State. 

Use of vernacular terms to be 632 
avoided in English. 1 

Use of service stamps and offi- %641§ 
cial stationery for corre- 
spondence of a personal nature ’ 
prohibited. 

-Cost— 

— of buildings purchased or, 917 
constructed for residences.” 

— of building when purchased 919 

by Governmeut. (I) (<f) 

— of maintenance and repairs 919 
to Government buildings. (I) (e) 

Write-off of capital, of a 919 
residential building. (I) iff} 

^OUrt Martial- 

Trial by — of Military Snh- 566 
ordinates for offences pun- 
ishable under the Army Act. 

•Covenanted Engineers- 

Appointment and distribution 
of — . 

•Credit Notes— 

. 638 


D 

Day book(s)— 

— not required where a work 1204 
is being executed entirely 
by one Contractor. 

Checking of entries in — 1295 

E.xamination of — by Execu- 1296 
tive Engineer. 

Maintenance of — , . 1025 

to 

1032 

Posting of — ' , , . 1293 

Death(s)— 

Report of — of a British 521 
Commissioned officer. 

Report of — of a Civil officer 494 
or subordinate. 

Report of — of European 495 
Officers. 

Report of — of European offi- 400 
cers and snbordinates killed 
by fanatics or others. 

Reports of of Departmental 628 
officeia witli honorary rank 
and warrant officers. 

Declaration — 

~ to be signed by Non-Commls- 526 
sioned Officers on promotion 
to warrant ranks. 

Decorations— 

Rules regarding the wearing 602 
of — , 

Deductions— 

Income-tax — . . . 976 

Deeds — 

Eorms of — to he settled by 776 
the Law Officers of Govem- 
, ment. 

Deposit account — 

Prohibition asainst opening 1146 
of — with Civil Treasuries 
or State Banks. 


Issue of — 
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Deposits— 


Paba. 


DlscbargeCs)— 


Paha 


Conversion of contrnctors’ — 1340 
into Go\crument securities. 

Credits afforded to account — . 1340 

to 

1343 

Debit to — of cash paid by a 1350 
contractor ns security and 
placed in tbo Postal Sav- 
ings Bank. 

Distinction to be inndo be- 1344 
tween cash and Government 
securities, Municipal Deben- 
tures and Port Trust Bonds 
in dealing with — 

Maintenance of a register of — 1343 
paid into Government Sav- 
ings Banks or converted in- 
to Government securities. 

Treatment of — of contractors 1162 
forfeited. 

Designs— 

Approval of — of regimental 787 
buildings before commence- 
ment of work. 

Material alterations in — not 783 
to be made by an Executive 
Eugineer without the appro- 
val of the Superintending 
Engineer. 

Direction and Account 
offices— 

Imprest advances to — for 686 
meeting contingent expen- 
diture. 

Director General, Mili- 
tary "Works Services— 

Powers of — to sanction 108 
temporary appointments. 

DiBallowanoes- 
See Betrenchments. 

Disbursements— 

— by whom, and how to be 932 
made. 


Method of dealing with appli- 648 
cations for — of a soldier 
who uishes to remain in the 
Department. 

Bcgnlation in regard to — of 667 
Military subordinates. 

Discipline— 

— of soldiers placed on the 552 
Unattached List. 


Dismantlement— 

— of public buildings . . 90S 

— of temporary buildings for 908 
works. 

Di8missal(s)— 

— on grounds of inefficiency 427 
not permissible. Exception. 

Authority competent to order 426 
— of an employd. 

Principles to be observed with 434 
regard to giving Government 
officers necessary informa- 
tion as to public servants’ — . 

Specific grounds of — tohefnr- 426 

nished in ^vriting to person 
dismissed. 


Distribution Eetum— 

Form of — 3 . • 68 

Divisional Accounts Ex- 
amination — 

Confirmation of a probation- 227 
ary Accountant, 4th grade, 
contingent on his passing—. 

Divisional Acoount- 
ant(s)— 

Certification of check and com- 1358 
I pilation of accounts by — . 
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Divisional Account- 

ant(s) — conid. 

Qualifications, duties, respon- 
sibilities and relative posi- 
tion to the Executive En- 
gineer of — . 

Signing of accounts by — on 
behalf of the Executive 
Engineer. 


Embankments — 

Attention to provisions in 
any Act of Legislature in 
respect to — . 

Instructions I in respect to 
roads to be applied to pro- 
jects in connection with 
rivers. 

Repairs to and maintenance 
of — . 


Divisional allowance— 

— of an Accountant, 4th grade. 24 

Grant of — to Instructors of 203 

Apprentice Overseers. 

Domestic occurrences— 

Regulations in regard to — . S67 

Upkeep of Registers of — . 548 

Drawings — 

— not he folded . , .671 

— submitted with estimates to 667 
have clear titles and signa- 
ture thereto. 

Completion Report of every 826 
new work to be accompanied 
by — . ^ 

Disposal of originals of — . 624 

Estimates for building to be 690 
accompanied by — . 

Nature of — to be kept on 623 
record in an Executive En- 
gineer’s office. 

Preparation of — when.neces- 648 
sary. 

Preparation of — for photo-App.8 
zincography. 

Preservation of — . . 625 


^Earnest money — 

— to accompany tenders , 

Amount of — to be suffi- 
ciently large as a security 
against loss. 

Treatment of — received with 
tenders for works, if prof- 
fered in Government Pro- 
missory or Stock Notes or 
in coin or currency notes. 1 


Engineer Establishment — 

Appointment to — 

Commencement of service of 
Engineers appointed by the 
Secretary of State to — . 

Officers appointed to — by the 
Secretary of State to com- 
menco as Assistant Engi- 
neers, 3rd grade ; test to be 
passed before promotion to 
the 2nd grade. 

Permanent transfer of mem- j 
hers of — to Local Fund 
Works. 

Posting of officers — . , 1 

Report of movements of offi- 1 

cers of — on transfer. 

Rules for the Provincial Ser- 1 
vice of — . 

1 

Scale of — how laid down . 

Scale of pay and organization 
of classes and grades of — . 

Sources from which — re- 1 

eruited. 


Establishment- 

Classification of— 
Classification of 
for — . 


charges 


6 to 8 
1158 

to 

1160 


Estates- 

Disposal of — of deceased de- 
partmental officers with 
honorary rank and warrant 
officers. 

Rules for claims against — 
of Government servants. 
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EBtimate(e) — 

— for RU irrigation' project to 738 
include indirect charges ns 

well as the cash onllny. 

— o£ buildings to ho nccom- 890 
panied by drawings. 

— for repairs to show the date 719 
when such item of work was 

last executed. 

— for repairs to buildings how 720 
to he dealt with. 

— for collection, cost or mann- 729 

facture of metal for roads and 
what to contain. .780 

Actual or anticipated savings .673 
on a sanctioned — for a 
dednite project not to he 
applied to carry out addi- 
tional work not contem- 
plated in the original pro- 
ject without special author- 
ity. 

. Advices of detailed — sane- 672 
tioned by authority higher 
than a Superintending Engi- 
neer to he .communicated, to 
Examiners. 

Comparison of revised — with 677 
the latest existing sanction 
of competent uuthority, , 

Disposal of — after heing sane- 672 
tioned hy proper authority. 
Information to he contained 704 
in — for a new road. 

Maintenance of a standard 721 
measurement hook to facili- 
tate the preparation of — 
for periodical repairs. 

Preparation of — for bridges , 698 

Preparation of detailed — for 648 
every work proposed to he 
. carried out. 

Preparation of abstract of — 658 


Preparation of a supplementary 
and absti’act — for any deve- 
lopment of a- project while 
a work is in progress. _ 
Preparation of one annual — 
for each road in the case of 
unmetalled roads. 


EBtimato(B)— 

Prcpjiralion of — for repairs 
and inaintenande of embank- 
ments. 

Preparation of — for repairs , 


Provision in — for prison 
labour. 

Provision in annual repair — 
for municipal or other taxes, 
Bepair — what to include 
Revised — to he accompanied 
by a comparative statement. 
Submission of a revised — 
when the sanctioned estimate 
is likely to he exceeded hy 
more than 5 per cent, 
Sahmission of annual — for 
repairs to metalled roads. 
Value of stock ond tools and 
plant transferred free of 
charge from another depart- 
ment, how to ho shown in — 
and animal accounts. 


I Europsan storeB — 

Ztules for supply of — in App.SO 
India. 


ExaminBtion(B)— 

■ — in the Accounts Branch . App>2 

— of Accountants in native 234 

languages and remuneration 

for passing the same, ■ 

— of Assistant Engineers, 3rd 187 

grade, for promotion' to the to 

2nd grade. 171 

— of officers of the Engineer- 172 

ing Department in the ver- to 

naciilars. 182 

— of officers of the Superior 225 

Accounts Branch in native 
larienagfS. 

— to he passed hy Accountants 230 

for promotion to the 2nd 
grade. 

Departmental — of Assistant 222 
Examiners of Accounts. to 
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Exainination(s) — conid. 

Grant of spooinl leave to Eoynl 610 
Engineer Offirers to study 
for — for military promo- 
tion. 

LeavCj pay and travelling al- 616 

lowances of Lieutenautfl of and 

Royal Engineers wLile study- 517 

ing for the teclinical — for 
promotion to the rank of Cap- 
tain. 

Upper Subordinates promoted 150 

to the Provincial Engineer 
Service not required to pass 
— in professional subieefs I 

and in the native languages. 1 


Examination leave — 

— to Royal Engineer OfBcors 616 
for studying for the examina- to 
tions for military promotion. 518 
House-rentand local allowances 520 
to be drawn by Royal En- 
gineer Officers while on — . 


Examiners of Accounts— 

— to exercise their functions 340 

under the orders of the 
Local Government. 

— placed under the direct 341 
orders of the Accountant 
General, P. W. D. 

Action to be taken by — in the 366 
event of the accounts of any 
Executive Engineer falling 
into arrears or confusion. 

Additional returns to he sub- 364 
mitted by — j when called 
for by proper authority. 

Advice to be rendered by — as 342 
to the application of finan - and 
cial rules or orders and ac- 34 
tion to be taken when there 
is a difference of opinion. 

Audit by — of charges incur- 340 
red for establishments, etc. 


PabA. 

Examiners of Accounts 

— conid. 

Classes of e.xpenditure requir- 361 
ing the sanction of the Secre- 
tary- of State not to be ad- 
mitted by — without such 
sanction being first obtained. 
Consultation by — with the 347 

executive officers of the 
Department in matters relat- 
ing to economy or improve- 
ment in organization. 

Details to he entered in the 355 
memorandum of the state of to 
work in the offices of — 357 

when they are relieved of 
the charge of their offices. 

Disposal of other charges . 351 

Duties of — in connection 1348 
with deposits of Government 
securities. 

Functions of — and procedm-e 344 
to be followed in carrying *to 
them out. 346 

Limitation of power of — to 302 
Call for information from a 
disbursing or executive offi- 
cer for the elucidation of his 
accounts. 

Nature of charges which — have 360- 
power to pass without refer- 
ence to any other authority. 

Pay and travelling allowances 368- 
of — , how to be drawn. 

Position and duties of — , 330t 

Progress of expenditure on 365 
works to be advised by — to 
the Chief Engineer. 

References by — in cases of 354 
doubt as to the construction 
of rules relating to the audit 
of charges for establishments 
and travelling allowances, etc. 

Relative position of — to Chief 240- 
Engineers. 

Report by — of cases of irre* 350- 
gular expenditure. 

Responsibility of — in matters 34& 
relating to forms and proce- 
dure of accounts. 

Submission of accounts by — 303 

to the Accountant General. 

Submission to Accountant 368 
General by — of copies of 
circulars mid general letters 
issued by him. 
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Examiners of Accounts 

— concld. 


Submissioa to Accountant 40 
General, Public Works De- 
partment, of proposals for 
revision ot establishments. 

Supply to — of Government 367 

of India Circulars and Eeso- 
Intions. 

Watch to be e.Toroised by — 360 

over expenditure ivblcb they 
audit. 

Write-off of irrecoverable sums 352 
hy — . Alaintenance of a re- and 
gister of such sums. 353 


Exeess(e8) — 

— in one class or grade to be 64 
compensated for by vacan- 
cies in a higher class or 
grade. 

Method of dealing with — 678 

when they occur at such an 
advanced period of the con- 
struction of a work as to ren- 
der the salimission of a re- 
vised estimate purposeless. ' 

Beport of probable — of actual 1308 
over estimated cost of work. 


Exchange-^ 

Bate of — on family remit- 460 
tances of mechanics engaged 
in England. 

Bate of — on family remit- 556 
tances of Military subor- and 
dinates. 557 

Bate of — on privilege leave 398 
allowances of an officer pro- 
ceeding to Europe on com- 
bined leave. 


Faba. 

Exchange compensation 
allowance— 

Persons in receipt of — not 480 
allowed the privilege of mak- 
ing family remittances at 
the rate of exchange pre- 
vailing. 

Boyal Engineer Officers on 10 
promotion to the adminis- 
trative grades to cease to 
draw — . 


Executive branch— < 

Classidcation of — • , & 

‘Constitution of — , , 7 


Executive Engin 0 er(s)— 

Accounts to he^ rendered to — 1103 
by Sub-Divisional Officers. to 

11111 

Assistance to be rendered by 317 

— to Assistant Engineers in 
acquiring professional know- 
ledge. 

Assistance to be rendered by 303 

— when the services of .^an 
officer of the Military Works 
Services are not available. 

Authority to he exercised by — ^318 
over their subordinates. 

Booking hy — of contribu- _1176 
tions for Public Works rea- 
lized in the Civil Depart- 
ment. 

Cash realized hy — not to be 1142 
made available for expend!- and 
ture. Exception. 1143 

Control to be exercised by Sup- 238 
erintending Engineers over 
the proceedings of — . 

Correspondence , by — with 307 
Military authorities. 

Countersignature of vouchers 1361 
by—. 

Disbursement of salaries and 324 
allowance of ^ and of their 
assistants and subordiuates. 
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Executive Engiaeei'(s)“ 

conid. 

Drawing of cheques by Sub- 1139 
Diviaiounl Offirers ngaiust 
Letters of Credit of — . 

Drawing of cheques on sub- 1141 
treasuries. Use of Bi-lin- 


Pj 

Executive Engineer(s)— 

contd. 

Payment of salaries . . 1192 

to 

1194 

Placing of funds at the dispo- 1140 


pual cheques. - O' subordinate by — . 

Duty of — in their relations 306 Placing of funds in the hands 1129 

with other Departments. of — by means of Letters of 

Examination of Day Books by 1296 Credit. 


—empowered to transfer Upper 
or Lower subordinates from 
one station to nnoiher within 
their respective divisions. 

— to be considered ns avail- 
able for duty’ as Assistant 
Engineers under certain cir- 
cumstances. 

— to be ex officio professional 
aidvisers of nil Departments 
of the administration. 

-- to be furnished by Super- 
intending Engineers with a 
copy of the portion of their 
report referring to their divi- 
sions. 

— to undertake tlie execution 
of Local Fund Works. 

Inspection by — of buildings 
used ns strong rooms for the 
storage of coin. 

Inspection of outstatioiis by — . 
Maintenance of a journal of 
distances travelled when on 


Introductory remarks in connec- 1123 
tion with the keeping of the to 
accounts of — . 1128 

Maintenance by — of a regis- 1172 
ter of certificates of takavi 
advances. 

Maintenance by — of records 1175 
of rents of public buildings 
and other sources of Public 
Works revenue. 

Maintenance of Registers' of , 1305 
sanctioned estimates and ap- 
propriations in the ottie’e of 


Monthly accounts to be ren- 1356 
dered by — . to 

1385 

Obtaining of cash for works by 315 
— and accounting for the 


Placing of — under the orders 308 
of the Superintending Engi- 
neer of their Circle. 

Position and responsibilities of 295 
— . to 

298 

and 

805 

Power of — to sanction esti- 1245 
. mates for supply or repair of and 


tools and plant. 1246 

Powers of sanction of — to im- 321 
provementB and repairs of 
and the purchase or manufac- 
ture of tools and plant./ 

Powers of sanction of — to re- 322 

pairs for other Departments. 

Precautions to be taken by — 1226 
to prevent the loss of pub- 
lic stores by fire. 

Preparation by — of designs 300 

for works of public im- and 

provements, and the looking 301 

after of public monuments 
or buildings of architectural 
or historical interest. 

Preparation of completion 314: 


report by — . 

Preparation of designs and esti- 309 
mates by — . 

Preparation of monthly sajary 1191 
bills by — . 

Prohibition against the expen- 312 
ditnre of public funds or com- 
mencing the construction of 
any work without the sanc- 
tion of competent authority. 

Promotion of — . . . 75 

and 

81 

Record of cash transactions 1156 
of — . and 

1157 
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Executive Engitieer(s)— 

contJ. 

Eocovcry of rents by — from 1177 
Jlilitiry officers nnd Mill- to 
lary pensioners. 118.3 

Recovery of rents by — from 1184 
otricafs and subordinates in to 
Civil employ nnd private 1190 
individuals. 

Report by — to Superintend- 325 
loir Engineers of important 
accidents or unusual occur- 
rences. 

Ri-port liy — to Superintend- 323 
iiig Engineers of sanctions 
for new works or repairs 
- costing more than Rs. 200. 

Responsibility for accounts 1359 
when unable to sig.a tbetn. 

Responsibility of —-as regards 313 
quality of 'urork. 

Responsibility of — as to cor- 316 
rcatness of tbe original re- 
cords of cash and stores, 
receipts and e.vycnditure a'ld 
tbe obtaining, of complete 
vouchers. 

Responsibility of — as to tbe 310 
accuracy oE all drawings 
they submit. 

Responsibility of — for afford- 1308 
inr information in cases of 
probability of excess of ac- 
tual over estimated cost of 
work. 

Responsibility of — for tbe 1225 
custody of public property. 

Responsibility of — in respect 844 
to proposals for additions 
and alterations to buildings 
in tbe use of Civil officers. 

Responsibil.ty of in respect 895 

to repairs of furniture in nnd 

Government buildings and -393 
correction of plans. 

Responsiirilify of — in respect 841 
to tbe application of fundi 
at his disposrrl. 

Rules to be followed by — on 328 

. tbe occasion of law suits. 

Signing of accounts by — . 1357 

jSubmissioif by — to Superin- 276 
•tending Engineers of a 
work slip. 


Executive EngineerCs)— 

CO icld. 

Summary of tbe powers of — 329 

in charge of a division. 

Taking stock by . . 1215 

and 

rl218 

Utilization by — of articles 311 

piocurablo in the local mar- 
kets and tbe natural products 
of bis district. 


Executive Engineers, 

1st grade— 

Periodic increments to — . . 12 


Extra allowances— 

— to Civil officers nnd subor- 503 
diiiates when serving with 
an Army in the field. 


F 

Family allowance — 

— to n married non-cornmls- 468 
sioned officer or soldier while 
under suspension. 
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Family money — 


Noting in Last Pay Certifi- 
cates of recoveries made on 
account of — piiynble in 
England. 

411 

Family remittances- 


— of Military Subordinates . 

556 

557 

Maintcuanco of a register of — 

462 

Frccedure to he followed in 
connection with the com- 
mencement, alteration ordis- 
continnanceof payment of — . 

461 

Pate of exchange on — of 
mechanics engaged in Eng- 
land. 

< 

Famine relief works — 

460 

Eules for accounting of ex- 

887 

penditure on — . 

Fees— 

to 

891 

Acceptance of — by officers 
for attendance at meetings 
of Port Commissioners, etc. 

136 

Court — paid to Government 
servants for attendance in 
suits to be credited to the 
State. 

Female lakourers— • 

606 

Employment of — « • 

Ferries- 

819 

Eemoval of — « • ? 

Field service — 

809 

Extra allowances to Civil 
ofiicers and subordinates 
while on — . 

503 

Officiating promotion in place 
of a military officer ordered 
on — . 

88 


Field service— cowfc?. 

Paha 

Pay and allowances of officers 

8£ 

of Eoyal Engineers while 


employed on — . 


Eules relating to officers and 

502 

subordinates on — . 

and 

App.( 


>1 Fines— 

Classi6cation of — and tLeir 1162 
treatment. 

Imposition of — on certain 421 
classes of servants for 
minor offences. 


Fixttires— 

Provision of — , , . 896 


Foreign service— 

Time spent in — not to count 28 
towards increments of ac- 
countants. 


Foreign State Telegrams— 

List of ofBcers authorized to .flpp.28 

send — . 


Forest Department Build- 
ings— 

Eecord of expenditure on works 864 

and repairs to — and 

855, 

Forms— 

Preparation and submission 610 

of indents for — . to 

615 

Fort William- 

Accommodation in — of Mili- 668 
tary Upper Pubordinates 
and their femilies when 
passing througli Calcutta on 
duty. 
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FortifloationB— 

Rules regulating the design 680 
and constructiou of — . 

Foundations — 

Erpensel attendant upon the 1688 
necessary* erahiination of 
the soil for — of works, 

^ how to he dealt with." ; 

Free quarters— 

Grant of — to Overseer Appren- 200 
tices. 

Fund subscriptions— 

Realization of — . ‘J 1202 

Funds- 

Means for the supply of — 933 

to a Sub-Divisional Officer. 

Funeral charges - 

— of deceased non-commis- 671 
sioned officers and soldiers 
who may die while on the 
establishment. 

Furlough- 

Accounts officers when proceed- 412 
iug on — to leave their ad- 
dress with the Accountant 
General, Public AVorks De- - 
partment 

Form of application for — 537 

_ ^ of departmental officers with 
' honorary rank and warrant 
officers. 

Grant of — to departmental 535 
officers with honorary rank 
and warrant officers. 

Joining of appointments on 415 
return from — . ' to 

417 

Procedure to he followed by 613 
Royal Engineer officers when 
granted — to Europe. 

Procedure to be followed when 514 
granting — to a military 
officer. 


Paea. 

Furlough — contd. 

Quotation of Regulations or 515 
Rules in Notification under 
which Royal Engineer offi- 
cers are granted — , 

Report by officers and Upper 41-3 
j Subordinates of their inten- 
I tion to return from — at 
least a month before sail- 
t 

Report of return from — at 414 
the port of debarkation. 

Furlough pay— 

Revised rates of — ^to'jMili- 5 62 

tary Subordinates. 

Furniture— 

Adjustment of charges for •, 593 
the carriage of office — 
from one office to another. 

— allowances for the official 903 

residences of Lieutenant- and 

Governor, Chief Commis- App.ll 
sioner, etc. 

— for Government Houses App.ll 

— for new offices , . 895 

— for travellers’ rest-houses 895 
and circuit-houses. 

Incidence of cost of office — 589 


G 

Gazetted officer— 

Conditions under which — may 330 
take-up service other than and 
under Government. 381 

General charges — 

Use of head — in workshop 1078 
accounts. 

Government officials— 

Residences for — . . 914 

Government servants — 

— drawing less than Ks. 100 919 

per mensem, to pay reduced (iv) 
rent. 


Gov ] 
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Government servants— co«^d. 

See Servants. 

Gratification- 

Prohibition against receipt of 377 
illegal — by Government 
Bcrvants. 

Gratuitous advice— 

— to be given by officers of the 134 

Public 'V\’’orks Department to 

to Municipalities and Funds 136 
administered under a Local 
Government. 

Guards— 

Civil Department to bearj all 598 
charges for nolice — . and 

599 

Special — to be entertained 596 
when tbe Police Department and 

is unable to supply one. 597 

Supply of — without charge 595, 
by tbe Police Departmeut. 997 

and 

998 

Treatment of travelling ex- 600 
penses of police — as contin- 
gent expenses. 

H 

Hindustani- 

Lower Standard examination 224 

in — to be passed by Assist- 
ant Examiners of Accounts. 

Passing of departmental stand- 146 

ard of proficiency in — by 
all ofiicers on first joining the 
department, relaxation of 
rule. 

Passing of examination for tbe 172 

Lower Standard in — by an 
Assistant Engineer before 
promotion to the 1st grade. ! 

Rewards to Upper Snbordi- 213 

nates for passing in — by 
tbe Lower or Higher Stand- 
ard, 

Hire- 

— of buildings • « 909 


Paha- 

Hired buildings— 

Entry of quarters in Monthly 928 
Return. 

Historical buildings — 

Care of — . , i “ , 897 

Holidays— 

Grant of — to public servants 584r 

Honorary Assistant En- 
gineer — 

Rules for tbe’grant of rank of 92 
— on Civil_Upper Subordi- 
nates, 


Honorary Assistant , Ex- 
aminer- 

Grant of the rank of — con- 97 
fined,! to Accountants, 1st 
grade. 


Honorary Commissioned 

officers— 

Application of rules regarding 539 
employment of non-com- 
missioned officers and soldiers 
in tbe Department after 
discharge to — . 

Compulsory retirement of — 531 

at the age of 55 years. 

Disposal of cases of depart- 1530 
mental and military offen- 
ces committed by — . 

Disposal of estates of deceased 529 

Form of application for fnr- 537 
lough or leave out of India 
of — . 

Grant of furlough or leave 535 
to — . 

Grant of passages and travel- 508 
ling allowances to — pro- 
ceeding to Europe on leave 
on medical certificate and 
their families. 

Maintenance of original docn- 627 
ments of — . 
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Honorary Commissioned 
officers — contd, - ' 

I^atnre of leave admissible 534 

to — . 

Papers to accompany — when 530 
proceeding on furlough. 

Pension of — , , , 632 

Reports oE deaths and casual- 528 

ties of — . 

IVarrant rank of — transfer- 640 
red fiom one province -to 
another. 

Hospital Assi3tant(s)— 

Appointment of — . . 442 

Pay and local allowances ad- 446 
missible to — in Burma. 

Pay of 'military — lent to a 444 
Civil Department. 

Procedure to be followed when 451 
remanding military — ■ to 
military duty. 

Scale of pay admissible to 445 
Civil — . 

Special allowances to and grant 447 
of free quarters or house- 
rent ill lieu. 

House rent — 

— to be drawn by Boyal Engi- 620 
neer officers while on ex- 
amination leave. 

iSee— Presidency house-rent. 

Houses— 

Purchase of — as residences 914 
for public servants prohibit- 
ed. Exceptions. 

Huts— - 

Provision of — for Non- 811 
Commissioned Officers of 
Sappers and Miners employ- 
ed on works. 

I 

Immovable public property— 

Condition in respect to com- 138 
pensation when any — is 
made over to a local antbority 
if resumed by Government. 


Paba. 

Imperial- 

Classification of — buildings. 892 

Imprest accounts— 

Maintenance of — \ , 988 

to 

995 

•Imprest advances— 

— to officers of Direction and 58& 
Account to meet contingent 
expenditure. 

Income Tax — 

Batta or ration money of Mill- 607 
fary Subordinates not liable 

Deductions on account of — 507 

Increases- 

Report to Finance Depart- 3& 
ment of — to Bower Subor- 
dinate, office and petty estab- 
lishments. 


Increments- 

— of Accountants holding 27 

temporary rank. 

— of pay not to be drawn by 228 ' 
an Accountant until con- 
firmed in his appointment. 

One year’s probationnry service 28 

of an Accountant, on con- 
firmation to count towards — . 

Periodic — to Accountants, 1 st 28 
grade. 

■ Periodic — to Executive 18 

Engineers, 1st grade. 

Periodic — to Sub-Engineers, 15 

Ist grade. 

Periods which count or other- 28 

wise towards — of an Ac- and 

countnnt postponed as a 29 

penalty. 

Indents— 

Preparation of — for stores . 1231 

to 

1242 
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Indent(8) —conid. 

Submission of einorgcnt — for 1238 
BtoruB. 

Submission of — for forms 010 
of accounts and returns. 

Indian Subordinate Me- 
dical Department- 

Applications for fuiioupb, to 450 
retire or to resign the — , 
how disposed of. 

Pay and allowances of a com- 441 
missioned or warrant oflicer 
of — . 

Records of service, conficlen- 448 
tial re])orts, etc,, of members 
of — , how disposed of. 

Transfers of members of — , 448 

Indirect charges— 

Estimates for irrigation pro- 738 
jects to include — as well ns 
cash outlay. 

— for irrigation projects. See 
Irrigation projects. 

Use of head — in workshop ac- 1081 
counts. 

Inferior Pensionable 
establishment- 

preparation of annual state- 71 
ment of — . 

Inspection— 

— of Government buildings by 888 
Executive Engineers. 


Paea. 


Instruments— 

Custody of surveying and draw- 1254 
ing 

Descriptions of — for which 1248 
Executive Engineers may or-_ 
dinarily indent. 

Inspection by Superintending 1257 
and Executive Engineers of and 
Survey and mathematical — 1258 
— bow to be obtained . . 1247 

Mathematical — to be ob- 1252 
tained from, .and repaired 
by, the Mathematical In- 
• strument Department and 
Hoorkee Workshops. 

Payment for — . . . 1253 

Preparation of annual returns 1256 
of—. 

Prices of — , from where to he 1260 
obtained. 

Eepaii’ of — • . . 1251 

Restriction as to the number 1248 
of — to he kept in each Di- 
vision, 

Insurance— 

— of Government buildings, 801 
not to be effected. 

Interest- 

Drawing of — on Government 1347 
paper deposited ns security, 
and payment of same. 

Rules for dealing with 772 
deposits aud — accruing 
thereon. 


Inspection Houses— 

Construction of — , 

Instruction — 


Invaliding— 

7 04 Regulation in regard to — of 
Military Subordinates. 


Regulations for — of Royal App. 5 
Engineer officers at Cha- 
tham. 

Instructors of. Appren- 
tice Overseers— 


Iron roofs — 

Provision of — for 
classes of buildings. 

Iron work- 


certain 


Diurnal allowance to — . 203 Manufacture of- articles of — 


567 


687 


2240 
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Irrecoverable peraonal , 

advances— 

See Advances. 

Irrigation project(B) — 

Estimates for — to include 738 
indirect charges as well as 
cash outlay. 

Information to he contained 736 
in the report on a new — . to 

738 

Special rules for the prejiara- 736 

tion of — , to 

748 

J 

Jails— 

Selection of sites for, the con* 486 

strnction of — . 

Joining time— 

Civil officer who has no sub- 455 
stantive appointment is not 
entitled to any allowance 
during — . 

K 

Ebalasies— 

Pay of — to he charged to 604 
office contingencies. 

L 

Labour- 

Arrangements for supply of — 810 

Conditions for employment of 812 
military — . 

Labour reports— 

Preparation of — . . 1021 

and 

1022 

/ 

Labourers- 

Accounting for unpaid wages 1304 
of — and when subsequent- 
ly paid. 


Paea. 

Land- 

Compensation for or cost of 662 
— to be separately provided 
for in the estimate. 

Details regarding — required 6 53 
for a project for which com- 

■ pensation must be paid to 
be given. 

Incidence of cost of — taken 1287 
up for digging road metal 
for annual repairs. 

Procedure to be followed in 800 
acquiring — under the to 
Land Acquisition Act or by 806 
private purchase. 

Rules regulating the transfer 679 
of — which may be situated 
within the authorised zones 
of works of defence. 

Sale of Government — . . 799 

Statement of detailed measure- 657 
meats to include the mea- 


surements of — . 

Value of — included in the 919 

costofabuilding. (1)(0) 

Language leave— 

Grant of — and allowances 181 

to he drawn while on such and 

leave. 18^ 

Inadmissibility of — to co- 183 

Tenanted temporary Engi- 
neers appointed by the Sec- 
retary of State. 


Languages— • 

Buies for examination in App. 1 
Oriental — . 

Last Pay Certificate - 

Disposal of — grnnted to offi- 
cers proceeding to a colony. 

Documents to accompany — of 
Draftsmen, etc., under cove- 
nant. 

Entry in — of advances of 
pay and travelling allow- 
ance. 

Entry of outstandings against 
an officer in — hut not for 
recovery. 


405 

408 

83 

409 
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Last pay certificate— con W. 

Finiil — of Military Subor- 563 

dinates piocceding on iur- and 
longb. 564 

Form of — of an officer faking 406 
privilege leave. 

Forms of — to bo used wlion 398 
an officer doe.a nut intend to 
draw or desires to draw liis 
leave allowances nt the Home 
Treasury or at some colonial 
treasury. 

— of departmental officers 536 
rvith honorary rank and 
wairaut officers. 

— of lunatics . . . 401 

— of Military commissioned 400 
officers in Civil employ pro- 
ceeding on furlouy;!). 

— of officers proceeding to 399 
Europe to be forwarded lo 

the India Office. 

Leave allowance and arrears 410 
of Indian pay and allow- 
ances not to be entered in — . 

Noting in — of recoveries 411 
made on account of family 
money payable in England. 

Preparation of duplicate — . 403 

Production of — to enable an 453 
officer to draw his pay and 
allowances. 

Eesponsibility of Examiners 402 
issuing final — . 

Rules for the issue of — to 397 
officers when proceeding on 
leave out of India other than 
on privilege leave. 

Rules regiirding issue of final 407 
— applicable to subordi- 
nates who take leave out of 
India. 

Rules r egulating the granting 404 
of temporary — . 


Law charges— 

Adjustment of— , , . 1211 

Law suits— 

Procedure in regard to — • . 388 


Paba. 

Lease— 

■ — for Government Buildings 
not required for immediate 
use. 

— not to be entered into with- 
out sanctiou. 

Leave — 

Applications for — , how to 392 
be made. 

Authority competent to sane- 389 

tion and nature of — . 

Gazetting of all — except 390 
privilege leave. 

Grant of — to Lieutenants of 513 
Royal Engineers, when pre- 
paring for the technical 
e.vamination. 

Grant of special — on full pay 518 
to Royal Engineer officeis, 
to study for the examina- 
tions for military promo- 
tion. 

Method of dealing with appli- 393, 
cations for — from officers and 
for %vhom records of service 394 
are maintained. 

Nature of — admissible to 534 
departmental officers with 
honorary rank and warrant 
officers. 

Nature.'of — admissible to tern- 395 
porary engineers appointed 
by the Secretary of State. 

Nature of — admissible t s tern- 398/ 

porary engineers appointed 
in India. 

Procedure to be followed in 391 
connection with the dates of 
making over and assumption 
of charge of an office and 
of relnrii to duty of an officer 
proceeding on or returning 
from — . 

Report from Military sfficers 509 
when on — or in progress 
to join their appointments. 

Bepoit of date of departure 412 
and return from — out of 
India. 

Resumption of rank by an offi- 87 
cer on return from — . 


910 
and 

911 
916 
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.Leave allowance(s) — 

Forms of last-pay certificates 
to be used wlioii an clficcr 
intends to draw or does not 
desire to draw his — at the 
Home treasury. - 

Inadinissibility of — to a 
gazetted officer taking ser- 
vice of a private or casual 
nature. 

— not to be entered in last-ray 
certificates in certain cases. 

Procedure to bo followed in 
the payment of — to mem- 
bers of the P. W. n., who are 
absent on leave in India. 


Liabilities— 

Non-inclnsion of — in the 1291 
accounts of works. 

Register of — . , . 1132 


Lightning conductors— . 

t, - ; r- . wo r 

Periodical|inspection and test- 689 
ing of — . 

Provision of — for certain 688 
classes of buildings. 

Limit— 

■ — of purchase or construction [^814 
of residential. bniblings| i (iv) 
chargeable to Imperial funds. 


Leave of absence in India— Lists 


Grant of — to Slilitary Subor- 561 
dinates. 


— of building under class I 


'Lithographic tvork- 
Exeentioniof — . . 


Leave on medical certificate — 

Passes to Military Subordinates 562 Live stock 
when proceeding on or re- Authority comr 

turning from-. tion the nurc 


Authority competent to sanc- 
tion the purchase .of — . 


Leave rules- Liveries- 

Supply of — to messengers at 

— applicable to the Provincial 149 cost of Provincial revenues, 
service of the Engineer estab- Supply of — to messengers at 

lishment. cost of Imperial revenues. 


Letters of Credit- 

Drawing of cheques by Sub- 1139 
Divisional Officers against 
— of Executive Engineers. 

Nature of — ; their duration . 1129 

Placing of funds in tite hands 1129 
of Executive Engineers by 
means of — . 

Preparation of — . . . 1131 

Telegraphic applications for — 1134 


Local allowances-- 

— not to be drawn by a 
Superintendent of Works. 

— to be drawn by a Secretary 
or Joint-Secretary to Local 
Governments and Adminis- 
trations. 

— to be ilrawn by Royal Engi- 
neer officers while on exami- 
nation leave. 

Rates of — . . t • 


. 505 

and 

App.19 
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Local Funds— 

Perceatage clmrgca to bo mode 
to — tor work done by Im- 
perial and Provincial ostab- 
lisbmcuts. 

Local Fund Works— 

Absonteo nllowmicos and pen- 
sion to officers transferred 
to — , 

Additional emoluments on ac- 
count of the performance 
Ilf any dntica in connection 
with — not to be received. 
E.vception. 

Audit and pa^-ment of charges 
forestablisbnient employed. 

Availability of the Accounts 
Branch for aid to — . 

Charge to — of travelling al- 
lowances of the above. 

Classification of members of 
the Department employed 
in an executive capacity 
upon — . 

Employment of members of 
the Department on — in addi- 
tion to their regular duties. 

Permaneut transfer of mem- 
bere of the Engineer or 
Upper Subordinate or Ac- 
counts establishments to — . 

Eules for the employment of 
members of the Department 
on — .. 

Temporary deputation of offi- 
cers and Upper Subordi- 
nates to — . 

Local Governments— 

Powers of — to saiiction cer- 
tain classes of expenditure. 

Local Loan Works— 


Paea, 

London Stores— 

Nature of debits and credits 1338 
to accouut — . and 

1339 

Long leave- 

Date on which the transfer of 457 
an officer on — to a new 
division or appointment 
takes eCect. 


Lower Subordinate Estab- 

j2g lishment— 

Revision of sanctioned scale of 38 

127 — maybe sanctioned by a 
Local Government. Proviso. 

125 Salaries of — when proficient 16 

in English. ^ 

118 Scale of pay of — , , -14 

Lower Subordinates— 

124 Authorities competent to ap- 50 

point — . 

Military — taking his dis- 572 

119 charge from the Army is 

entitled to count towards 
Civil pension one year of 
bis departmental service 

116 before his discharge, 

to Permanent and temporary pro- 91 

128 motion of — . 

122 Registry of names of — for 199 

appointment as Upper Sub- 
ordinates. 

Security deposits to be fur- 382 
nished by — . 

132 

Lunatics— 

Last pay certificates of — grant- 401 
ed leave. 


Paha. 

137 

129 

128 


Execution and accounting for 866 
outlay on — . 




London Invoices— 

Debits and credits to account — 1335 
o ' to 

1337 


Maintenance- 

Definition of term — . . 647 

Documents to accompany esti- 650 
mates for — . 
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Manufaoturo ao counts— 

Miihitoimiico nnd pvoimvatioii 1282 
of — . lo 

1286 

PropaTfttion of — . . 1040 

to 

1066 

Maps— 

Index — of roads liow to bo Q93 
procured. 

Supply of printed — . . 626 

Marriage— , 

Sanction to — of a soldier 647 j 
servinp: in tlio T)epartniont. 

TJp-kcep of Rogiutcr of — . 548 

Materials— 

Arrangemonts for snpply of — 810 

Disposal of — received from 1267 
buildings dismantled or nnd 
undergoing repair ; account- 1268 
ing of realizations. 

Sale of — to private persons 1 21 
Treatment ef — at site of 1269 
works wliicli liavo been stop- 
ped or on wliicli outlay liaa 
been prohibited for want of 
funds. 

Materials at site— 

Use of Load — . t « 1027 

to 

1029 


Measures- 

— • prescribed for general use in 686 
tbo Department. 

Measurement book(s) — 

Maintonanco of standard — 721 

to facilitate tlia preparation 
oT estimates for periodical 
repairs. 

Preparation and use of — j 068 

966 


MoohanioB — 

Rato of exebango on family 460 
remittances of — ong-agt'd 
in England. 


Medical attendance— 

Action to bo taken in cases 439 
of severe sickness wlien tbo' 
party is living at a distaiieo 
from tiio station. 

Class of persons entitled to 440 
tbo services of tlio Civil 
Surgeon and llioso to tlio sov- 
viccs of tlio Assistant Sur- 
geon or lUcdiciil Subordinnto. 

Extra romnnoration not claim- 438 
able by tbo Civil Surgeon 
of a District. 

— in cantonments or in its 436 
immediate vicinity. to 

'437 


Medical oertifloate — 


Production of — by a Clvi- 108 
lian bofoeo appointment in and 
tbo Dopartinont. 49 

Production of — by oflico 679 


cstablislimont in oases of ab- 
sence from oflico. 


MomorialB— 

Rules rnlating to tbo snbmis- 498 

•ion of — . and 

App. 17 1 

MoBsengors- 

Nnmorical Bcalo of — . '» 03 

Metal — 

Maintonanco of stock of — on 732 

every important lino of road. 

Propariition of estimnto for 729 

collection, cost and nitinurao- nnd 

turo of — . 730 


Kotl 
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Metalled roads— 

See Roads. 

Military— 

— officers and subordinates ; 
rules for p.'vyment of rent, 
not under special scnlca in 
Army Hegulations, India, 
Vol. XII. 


Military buildings— 

Construction of — according to 
standard d< signs. 

Construction of — to certain 
classes of work. 

Militar.v commissioned 
ofiacers— 

Disposal of cases of misconduct 
on the' part of — involving 
departmentHl offences. 

Last pay certificate of — in 
Civil employ proceeding on 
tfurlougb. 

Military oflicer(s)— 

Employment of — on famine 
duty. 

Officiating promotions in place 
of — oidcredon field service. 

Pay and allowances of — 

Personal matters aflecting — . 


Procedure for tlie recovery of 
rents due by — . 

frocednre to be followed on 
the transfer of — from tbe 
Public Works to the Civil 
Department. 

rrocedui'e to be followed when 
granting furlough or leave 
to — . 

Removal or resignation of — . 

Reports required from — when 
on leave or in progress to 
join their appointments. 

Suspension and removal from 
the Depaitment of — for 
serioiia misconduct. 


Paha, 

Military officerCs)— 

Paha. 

921 

Vacation of appointments by 
— on retirement fiom effec- 
tive military service and 

510 

their re-appointment. 

Military students— 



Appointment of — as appren- 
tice Overseers and posting 
to tbe Military Works Ser- 

20] 

786 

vices. 


785 

Military Subordinatefs)— ■ 



Discipline of — placed on tbe 
unattached list. 

552 


Employment of . — on famine 

888 

, 418 

i 

duty. 

Family remittances of — ■ , 

558 

and 

557 

400 

' Final last pay certificate of — 
on proceeding on furlough. 

563 


Funeral charges of deceased — 

671 


Grant of leave of absence in 
India or leave on private 

561 

888 

affairs in India to — . 


Grant of passages to — on fur- 

566 

88 

1 longb and to their families. 


Grant of privilege leave to — . 

559 

App. 

Passage to England of a — 

609 

15 

obtaining, bis discharge 


508 

from tbe Army in order to 


to 

take employment in any 


624 

Department of the State. 


1177 

Pay and pension of — retained 

550 

to 

in the Department on dis- 


1181 

charge from the Army. 


523 

Payment in full of all demands 

663 

of — when proceeding on fur- 

to 


Icngh. , , , 

565 


Preparation of annual rolls of 

570 

514 

— serving in the Depart- 
ment. 



Procedure to he followed in 

654 

522 

the case of — when it is 


609 

desired to remove or punish 
him for misconduct. 



Prompt settlement of claims 

651 

508 

of — . 

653 

Punishment of — for mis- 
behaviour. 
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Military Subordlnato(B)— co>iW. 

Eccovcry from — of gtoppsges 6B8 
for the benefit of bis family. 

licvised rates of furlough pay 662 
to — . 

Staff pay of — reinstated in 472 
their appointments, during 
the period of suspension. 

Treatment of — when reqnir- .500 
in" a change of air. 

Trial bv Cl urt-nmrt'al of — . 555 

for offences punishable under 
the Army Act. 


Military Upper Subordi- 
nate(s)— 

Appointment of — to the 
Alilitary Works Services. 
Promotions by whom to be 
made. 

Grant of presidency house rent 
to a European — drawing 
consolidated pay. 

Kon-appointment of — to the 
Provincial establishment un- 
less they consent to forego 
their Military raiik. 

Position of — promoted to the 
Provincial Engineer seivico 
in respect to Army service, 
pension, etc. 

Promotion of — to the rank of 
Sergeant. - 


Military Works Services — 

Appointment of soldiers to the 
Upper Suhordinoto estab- 
lishment of — and their 
promotion. 


MiBcellaneous advances — 

Nature of debits to account — ] 


Miscellaneous receipts 

Method of dealintr with — bv llda. 
Executive Engineers. 

Misconduct — 

Allowances of Civil officers and 469 
Siibordinaics under snspen- 
si in for alleged — . 

Authority compefent to deal 478 
with cases of — . ° 

Dale of reckoning of service 471 
in the lower grade of an 
officer reduced in rank for 

Dismissal of Lower Suhordi- 420 
nates not in the Army for 

Disposal of all cases of — in- 530 
volving purely departmental 
offences committed by de- 
partmental officers ■ with 
honorary rank and warrant 
officers. 

Forms i.f punishment of per- 432 
inaneut memliers of the 
clerical and ministerial estab- 
lishments for offences in 
general. 

Procedure to he followed in 554 

the Case of a Military snb- 
ordiniite whom it is desired 
to remove or punish for . 

Ee-eiiiployment of Govern- 378 

inent servants dismissed 
for — . 

Stoppage of promotion or reduc- 431 

- tion to a lower nrade of a 
person as a punishment for 

Suspension and removal from 508 
the Depart ment of Military 
efficers for — . 

Monthly accounts — 

— to he rendered by Executive 1356 


Monthly lists of sanc- 
tions — 


Preparation of • 



Mos] 
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Mosques — 

— not to bo used ns residences 913 

Municipal debentures — 

Custody of — . , . 1344 

Municipal taxes — 

— on Public Works bnildinrfs 905 

— when paynblc by the occupant 019 

of n Government building. (I) (ii) 

Treatment of — on value of 591 I 
buildings occupied as offices (5) 

US separate from tbe rent. 

Municipalities — 

Gratuitous advice and assist- 134 
ance to be given by ofBcers and 
to — administered under a 135 | 
Local Government. E.vcep- 
tion. 

Percentage ebarces to be made 137 
to — for work done by Im- 
perial and Provincial estab- 
lisbmeuts. 

Muster rolls— 

Preparation and use of — . , 949 

to 

957 
and 
1067 
to 

1069 


Native Doctors — 

Appointment of — . • 442 

Native Engineers— 

Grant of privilege leave to — 482 

for tbe purpose. 

Rules under which — are per- 481 
mitted to be sent to Eng- 
land for practical training. 


Par A. 

Native languages- 

E.vamination of Accountants in 234 
— and ^ remuneration for 
passing the same. 

Examination of Engineers in — 172 

to 

182 

Examinntion of officers of the 225 
Superior Accounts Branch 
in — . 

Requisitions in' — to be avoid- 843 
ed in dealing with tbe Eu- 
ropean officers of the De- 
partment. ^ 

Native Military pen- 
sioners — 

Employment of — as office 573 
messengers, etc, and 

' 574 

— how to be procured , , 575 

Native of India— • 

Definition of term — . , 219 

Native States— 

Absentee allowances and pen- 129 
sion of officers lent to — 

Adjustment of transactions with 1317 

Employment under — ,129 

to 

131 

Grading of officers lent to — 131 

on reverting to tbe Public 
Works Department. 

Position and promotion of such 130 
officers. 


Natives of Bengal— 

— not entitled to presidency al- 32 
lowance. 


New Works — 

' Powers of sanction of Superin- 283 
tending Engineers to ' — 
covered by detailed .esti- 
mates. 
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Non-Com missioned Offi- 
cer s— 

Appointment, training, jmy and 
allowances, etc., of — 

Procedure in tlia preparation 
of laat-pay certificates of 
— proceeding on leave. 

Promotion of — to Warrant 
ranks. Declnration to be 
signed. 

Eeversion to tlie rank of Color 
Sergeant of regimental — on 
joining the Department, 

Non-Gazetted officer — 

Conditions under which — may- 
take up private employment 
while pa leave. 

Non-pensionable Account- 
ants— 

laadmiBsibility of Presidency 
allowance to — . 

Iiiadmissii'ility of Presidency 
house-rent to — . 

North point— 

— to be clearly shown on all 
plans of buildings. 

Note book— 

Maintenance of — by members 
of tlie Engineer and Upper 
Subordinate establishtnents. 
in regard to works in pro- 
gress. 

Notiflcation(s) — 

Publication of drafts of — 
affecting the ontside public. 

Numbering— 

— of public buildings , , 


Office establishment — 
Authority competent to sanc- 
tion appointments in — , 
Definition of — . . , 


Office houra— 

Attendance of oiiice establish- 
ments. 

Official recorda— 

Destruction of — in an Ex- 
aminer’s office. 

Docketing of — , . , 

Nature of books and returns 
to he maintained in Execn- 
tive Engineers’ offices. 

Nature of — which should 
not be destroyed. 

Preservation and destrnction 
of — . 

Prodnction of — in a Court 
of Law. 


Opium Department 
buildings— 

Execution of works or repairs 
to — and provision of f nnds. 


OrderB— 

— issued in previous editions 
of the C^e* not to be 
quoted. Eevival of old — 
if found necessary. 


Order book— 

Opening of — for all import- 
ant works. 

I Ordinary- 

I — ebarees for maintenance of 
residential hnildings. 


Office- 

Buildings occupied partly m 919 
— , capital value of. (Jfl (/) 


Ordnance storeB— 
Stt Stores. 


PJU!J, 

61 

17 

677 

618 

621 

622 

617 

616 

620 


848 

to 

853 

3 


794 

9l9 

{D. (0 
(fi)- 


Ori] 


( iixiv ) 

INDEX. 


paea: 


Paea. 

Original works— 

Olassificalinn and imturo of — 646 

Pi-Ofodurc in rccard to — 648 

nnclortaken for other Do- 
partmonlB. 

Outfit allowance— 

— of Kb. ISO to a pnesrd Mili- 104 
t-iry nppientiee on hia ap- 
pointment to tho Depart- 
ment. 

— of Ra. 150 to a soldier stu- 541 
dent on appointment to tho 
Department. 

Outstandin g— 

Dntry of — asrainst an officer 409 
in his lust-pay certificate, 
hut not for recovery. 

Overseer Apprentices— 

Adjustment of nay of — 202 

during period of appren- 

ticeship. 

Adjustment of tlie pay and 203 
allowances of — wlio are 
posted on works for prac- 
tical triiinins". 

Adjusimeiit of the pay and 203 
allowances and batta of 
Military — , 

Appointment of passed stu- 200 

dents of the Upper Suiior- 
dinate classes ot the Thoma- 
son Civil Engineering Col- 
lege as — and pay to he 
drawn by them. 

Appointment of Military stii- 200 
dents iis — and their post- 
ing. 

Eilling np of vaeancies as — 204 

after provision has been 
made for posse 1 students. 

Overseer(s)— 

Appointment of non-commis- 196 
sioned officers as — . 

Appointment of — not in the 197 
Army ns — . and 

198 


Overs0er(s)^oo«f(f. ' 

Permanent appointment or 208 
otlicrwise of — . 

Proliationnry period of service 207 
and employment of — . 

Qualifications of — , , 186 

and 

187 

P 

Passagefs)— 

Grant of — to departmental 538 
officers with honorary rank 
and warrant officers pro- 
ceeding to Europe on leave 
on medic il certificate and 
their families 

Grant of — to non-commis- 566 
fioned officers and men 
gra ted furlough and their 
families. 

— to Envlnnd of a Military 561 
Subordinate obtaining his 
discharge from tlie Army 
in Older to take employ- 
ment in any department of 
tbe State. 


Passage warrants— 

Issue of — . . , 53! 


Passed candidates— 

Maintenance of list of — for 5E 
accountantship, 4th grade. 

Pass book— 

Maintenance of — by Execu- 113{ 
tive Engineers and its post- and 
ing. 113< 

Pay— 

Adjustment of — of an officer 46! 
temporarily doing duty in 
a province. 
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1 


Pay — contd. 
Advances of — 


— and local allowances admis- 
sible to Hospital Assistants 
in Burma. 

Definition of term — . 

Fixing of — of temporary 
establishments. 

Incidence of charge for — of 
qualified students from the 
Thomason College, Eniki, 
while undergoing practical 
training. 

— of Accountants, 4tb grade, 
while on probation. 

— of an Accountrint, 4th grade, 
on re-transfer from a divi- 
sional to an Examiner’s 
office. 

— of a Military Hospital Assis- 
tant lent to a Civil Depart- 
ment. 

— of officers and. subordinates 
of the Accounts establish- 


Paha. 

483 

to 

488 

446 


153 

S3 

26 

444 

SO 


ments. 


— of a soldier retained in the 550 
Department on discharge 
from the Army. 

Bates of — of Upper and 14 
Lower Subordinate estab- 


lishment. 

Sanction of Secretary of State 41 
necessary to increases of — 
when exceeding Es. 5,000 


fer annum. 

Sanction of Secretary of Slate 42 
necessary to new posts 
created by the Government 
of India carrying — of 
more than Es. 3,000 per 


^ annum. 

Scale of — admissible to Civil 445 
Hospital Assistants. 

Scale of — and classification 11 
of grades for officois of the 
Provincial service. 

Scale of — of officers of the 10 
Engineer cstablisbuient. 

lo be drawn by Lientennnts 516 

of Eoyal Kngineers while 
on leave to study for the 
technical examination for 
piomotion to the 'rank of . 
Captain. 


Paha. 

Pay and allowances — 

Adjustment of -- of an officer 456 
on transfer for the period 
of transit to join his new 
appointment. 

Adjustment of of an officer 467 
transferred from one divi- 
sion, or appointment to 
another while on privilege 
or examination lesve. 

— cannot he drawn by an 469 

officer or subordinate for 

nny time lie may spend be- 
yond the limits of his 
charge without proper autho- 
rity. 

Incidence of charges on account 203 
of — of Overseer appren- 
tices; 

— of a commissioned or war- 441 
rant officer of the Indian 
Subordinate Medical Depart- 
ment, 

— of an officer while on depii- 469 
lation. 

— of Eoy.al Engineer officers 89 
while employed on Field 
service. 

Productimi of last-pay certi- 453 
I ficate by an officer before ' 
being allowed to draw — 


Pay clerks— 

Security deposits to be, fur- 382 
nisbed by — . 


Payments— 

— for work done on a running 777 
account to be made monthly 

and their treatment. 

— to contractors to be made 778 
by cheques. 

PenBion(s)— 

Civil — of a Military Lower 672 
Subordinate who takes his 
discharge from tbcArmy. 

— of departmental officers 532 
with honorary rank and 

I warrant officers. , 
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Paba. 

PonBion(s)— coflW. 

— of ofTico oslabliahinontB ro- 578 
gulatod by tho Ciril Service 
Bcguintions. 

— to Military subordinates 667 
and to their widow's. 

— to officers transferred to 129 
Local Puiidg or lent to 
Native States, etc. 


Pension Eulos— 

— applicable to the Provincial 149 
service of the Engineer es* 
tablishment. 


Pensioners— 

Recovery of rents from - JJili- H82 
tary — . 


Percentage oharges— 

— on account of establishment 919, I,! 
of tools and plant not (e), (ii) 
added in estimating the 
average annual charges for 
maintenance of Government 
buildings. 

— to be made to municipali- 137 
ties and Local Funds for 

work done by Imperial and 
Provincial establishments. 


Permanent establish- 
ment(s)— 

Form to accompany proposals 40 
for changes in the scales 
of — , 

Prohibition for the appoint' 44 
ment of persons to — under 
titles and on scales of salary 
not recognized I in the De- 
partment. 

Restrictions upon entertain* 39 
ment of — 

Scales of — how laid down . 37 


Paba. 

Personal Allowance— , 

— to an Accountant, 1st grade, 21 
permanently promoted to 
Deputy Examiner, 2nd 

class. 

Personal Registers— 

Maintenance of — and nature 432 
of entries to be made there- 
in. 

Petitions — 

Rules relating to the snbmis- 498 
sion of — . and 

App. 17 

Petty establishment— 

Authority competent to sane- 51 

tion appointments in ■ — . 

Definition of — . , , 18 

Revision of sanctioued scale 38 

of — may be sanctioned by 
B Local Government. 

Petty repairs— 

— to public buildings to be 893 
charged in the contingent 

bill of the officer occupy ng 
the buildings. Exception. 

I Petty works— 

List of — . ... . 1383 

Preparation of monthly list 838 
of — to 

840 

Photographic work— 

Execution of — , , . 026 

Piece work — 

Definition of term — , 1035 

Pies— 

Fractions of — to h» omitted 086 
in all accounts. 
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Plans— 

— of Government bnildlngs, 
to be corrected. 

— to accompany projects for 
the conitrnction of new 
roads. 

Police Guards— 

Ste Guards. 

Port Trust Bonds— 

Custody of — . 


Postal 

buildings- 


Department 


Execution of repairs, etc., t 
— and provision of funds. 


Powdsr Magazines— 

Provision of lightning-con- 
ductors for — . 

Powers— ' , 

— of Local Goveroments in 
regard to outlay on addi- 
tions and alterations to 
residential buildings. 

— of Local GriVernmoDts to 
sanction certain classes of 
expenditure. 

Presidency Allowance— 

Classes of persons entitled to 
draw — • and exceptions. 

Grant of — to officers tempo- 

— rarily transferred to up- 
country station's; returning 
to duty at the Presidency 
Town. 

Presidency House-rent— 

Grant of — to all Civil and 
Military members of the 
Engineer, Upper Subordi- 
nate and Accounts establish- 
ments. Exceptions. 

Grant of — to a European 
Military member of the 
Upper Subordinate estab- 
lishment drawing consoli- 
dated pay. 


Paea. Paha. 

Presidency House-rent 
890 Allowance— 

092 — forfeited by Military and '923 

Medical officers and I 

warrant officers in Civil 
employ, 

— forfeited by Supervisors 823 ■ 

and Overseers, bnt they pay III 

rent under paragraph 1072. 

— to be drawn by Civil 923 

iQ/io officers, officers and snbor- II 
lo46 dinates of tbs Public Works 

Department, bnt to pay rent 
as fixed by Superintending 
Engineer. 


Presidency Towns— 

Eesident Surgeons and others 
obliged to Jive in special 
quarters in — exempt from 
rent. 

Enlcs for quarters in — not 
applicable to Military offi- 
cers in Military employ. 

Buies for the recovery of rents 
fiom officers occupying pub- 
lic quarters at — , 


Printing- 

Avoidance of nnnecessory ex- 
penditure on account of — . 


Prison Labour- 
Provision in estimates for — 663 


Private buildings— 

>50 — hired for the accommoda- 

tion of Government offi- 
cials. 


31 Private Work- 

Conditions under which — 1087 
may be undertaken 5n 
workshops. 


Pri ] 
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Privilege leave— 

Grant of — to Natire Engi- 482 
nccrs proceeding to England 
for a course of practical 
traiaiug. 

Grant of — to non-commia- 659 
aioned officers and aoldiera. 

Privilege leave allow- 
ances— 

— may be drawn either in 398 
India or at the Home trea- 

sary by an officer proceed- 
ing on privilege leave, com- 
bined with leave of another 
kind. 

— not payable out of India. 406 
Exeeption. 

Progress reports— 

Prep.iratiou of monthly — 774 

of work earned out under 
contract. 

t 

Project(s)— 

Plans and documents to accom- 691 
pany — for the construe- and 
tion of roads. 692 

Preparation (pf a suppleraen- 674 
tary and abslract estimate 
for any development of — 
while a work is in progress. 

Preparation and submission 652 
of — , 

Promissory Kotes— 

Method of dealing with — 1345 
which are to be in deposit 
for more than one year. 


Promotion{s) - 


Cancelment of temporary — " 

87 

on return of incumbent from 


leave. 

Definition of term 

tempo- 

73 

rary — . 

Definition of term 

perma* 

72 

iient — , 




Paba. 

Promotion(8)— 

Grading and — of officers of 69 
the Froviiicinl esiablish- 
mcnt. 

— in the Executive Branch 68 

Maintenance of a register 80 

of recommendations for — . 

Officers of the Imperial and 162 
Provincial services to be 
borne on one list for pur- 
poses of — . 


Officiating — in place of a 88 
Military officer ordered on 
Pirld service. 

— of Accountants. 94 

to 

96 

— of Executive and Assistant 75 

Engineers. 

— of non-commissioned offi- 525 

cers to warrant ranks. 

— of officers lent to a Native 130 
State. 

— of officers of the Superior 93 

Accounts Branch. 

— of soldiers of the Unat- 644 

tached List to the rank of and 
Sergeant. 646 

— of Supervisors to the Pro- 155 

viucial Establishment. 

— of Upper Sulwidinates in 49 


the Military Works Services, 
of Upper Subordinates of 164 
the Military Works Services 


to the Provincial Establish- 
ment. ,s 

— of Upper Subordinates to 154 

the Provincial Establish- 
ment. 

Permanent and temporary — 90 

of Upper and Lower Sub- and 

ordinates. Aothority com- 91 

petent to sanction them. 

Permanent — of officers borne 86 
on the rolls of a province. 

Eecord of opinion on qnali- 78 


fications of officers for — . 

Begulation of — of Assbtant 161 
Engineers in the Provincial 
service from the 3rd to the 
2nd grade. 

Eeguliition of — of Ciiief and 74 
Supeiintending Engineers. 


t 
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Promotion(B) — conc/rf . 

Selection ot officers for per- 77 
manonl — . 

Selection of officers for tern- 84 

p.>rary — . 

Tempiiniry — from class to 80 

cliigs to officers of the ICn- 
glncor estnbUshment.- 

Teiiinnrnry - on account of 60 

officers absent on lurlongb, 
etc. 

Unfavourable remarlts alTcct- 82 

ing — of an otliccr to bo 
communicated to such 
officer. 


Promotion lecommenda- 
tioa rolls— 

Preparation of — for tbe 78 
Executive Brancli. 

Use'of Public Works Depart- 79 
ment Form Ko. 109. 


Provincial establiBh- 
mentB— 

Age limit of persons appoint- 157 

od to — . 

Griitiing and promotion of 59 

officers of — . 

Officers appointed to — will 166 
belong to tbe genoial grad- 
ed esiabllBbmeut of Engi- 
neers ; iboir promotion. 

Position of l^Iilitary Upper 163 

Snbor.iiniitcs appointed to 
— in respect to Army ser- 
vice, pension, etc. 

Promotion of Assistant Engi- l6l 
neers in — ftom tbe 3rd to 
the 2nd grade, how to bo 
regulated. 

Promotinn of Supervisors to — 155 

Promotion of Upper Subordi- 154 

nates to — . 

Upper Subordin des appointed 168 
to — not required to pass 
exaniiiiations in profes- 

. sional subjects and in the 
native languages. 


Property- 

Cost of private" — jurebased 919 
for a residential building. 

Proposals— 

for construction or put- 915 

chase of residential build- 
ings to be suiimitted to tbe 
Government of India. 

Provident Fund— 

Civil Engineers’ — . • App. 

3 

Provincial— 

Claisificntion of — building* 892 


Provincial Public 
Works- 

Execution of — by Civil 847 
officers. 


Provincial service- 

Leave and petuion rules appli- 149 
cable to — of the Engineer 
estnblisbment. 

Number of appointments an- 149 
nnally and their distribu- 
tion, 

Eecruitment of — . . 149 

Bales for — of tbe Engineer 140 
eslablisbment. to 

184 

Scale of pay and classification 11 

of grades for officers of — . 
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Provieion— 

— for Bficclal rrpftirs to 910 

Govcriiraoiit buildings. I^) 

— for ordinary ropaira , 810 

I(ii) 

Public buildings— 

See Buildings. 


Public Works Depart- 
ment— 

Control of opprations of — in 6 
whom vested. 


Paea. 

Qualification report— 

Unfavourable remarl.s entered 82 
in — of an offici-r to be 
communicated to him. 


Quarters— 

— for Military enbordinates 568 
passing through Calcutta. 

— free of rent to Educational 919 

ofBcera. (VI) 

— free of rent to Police officers 819 

(V) 

Officers obliged to live in 823 
special — are exempt from (V) 
rent. 


Punkhas— 

Provision of — , , , 893 


Purchase (s) — 

— o£ buUdmgs for public 906 

purposes. » 

— of buildings as residences 914 

for public sorraatj. and 

917 

Use of stock — account . 1322 

to 

1326 


Purdahs — 

Provision of — , • , 886 


Q 

QuaIiflcation(s)— 

— necessary for admission 211 

in, or promotion to, the 
srade'.of a Sub- Engineer. 

— of candidates to be attested 188 

by certificates from the 
Principals of the Govern- 
ment Civil Engineering 
Colleges. 

— of Overseers • . 186 

and 

187 


B 

Bank— 

Eesumptlon of — by an officer 87 
on return from leave. 

Bates— 

Mninfenance of a schedule 651 
of — 

— to agree with the sche- 651 
dule — . 

— n hat to include , . 661 


Beoeipt books— 

Issue of — by Examiners . 978 


Beceipts— 

Submission with monthly 1364 
accounts of — for pay- and 
ments made. 1365 


Eeoommendations— 

Maintenance of a regisior of 80 
— for promotion of Exe- 
cutive officers. 
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Eecorda— 

See Official — . 

Record raoki— 

I'rOT'nion of — 


Paha. 1’aea. 

Rocietors— 

— of liirllis, nnd App. 

(Icatlis of British officers, 13 
etc. 

— of hnildings • . • 898 

893 


EeduotionB— 

— of rent olhcrwijQ thnn in 919 
accordance mtb Knlcs I — (VII) 
VI, require sanction of Gov- 
ernment of India. 

EefundB— 

Method of dealing with ap- 979 
plications for — . . to 

981 


EogulationB— 

Publication of drafts of — 140 

affecting tho ontaldo public. 

Roliof— 

Salary for day of — by 458 
whom to be drawn. 

Religious edifice— 

— not to bo destroyed . 808 


Regimental buildings— 

Approval of design of — bo- 787 
ore commencement of work. 

Register of appropriationB— 

Maintenance of — . .1306 

Register of liabilities- 

submission of extract from 1132 
— with applications for , 
credits for tlie months of 
December to March. 

Register of sanctioned esti- 
mates- 

Maintenance of — . .1305 

Register of works— 

.^fietails of the account of 1284 
manufacture to be posted 
into — . 

Entries in — in the case of 1299 
original works and works and 
completed. 1300 

Entry of Takavi works in — 1301 

Indexing of' — . . . 1297 

Maintenance of — for works 1086 
done in workshops costing 
over Es. 2C0; 

Posting of— . . .1298 


Remission — 

— of rent when building is 919 

rendered uninliabitiiblc. (II) 

(D 

— or reduction of rents for 919 

bnildinuB in class I. (II) 

■ — or rednclion of rents for 919 
officials entitled to rent-free (ID 
quarters. (a) 

Remittance transfer receipts — 

Registration of — . . 1316 

Remittances— 

Eegistration of letters con- 637 

taiuing — . 

Remuneration- 

Inadmissibility of — to an 133 

officer employed in any 
maimer required b}' proper 
onthorify within bis own 
branch of duty. 

— to officers for attendance 136 

at meetings of Port Com- 
missioners, etc. 

Renewals— 

— of n building necessitated 9l9 

by tbo occurrenoe of fire, flood, (I)(A) 

or otlier calamity. 


lion] 
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Benowals of 
ment — 

Ecgulations for — 


enlist- 


Rent(s) — 

— npscsscd with roforouco to 
prevailing lates. 

Basis of assessment of — 


919 

(II)(c) 

919 

(I) (6) 

592 


Charge for — for office aecom* 592 
modation in » private resi- 
dence or liired huildiiig to 
be Bupnorted by a ceiti- 
ficate that no suitable 
public building was avail- 
able. 

Exemption of — on condition 919 
of keeping bouses in repair(XIII) 
prohibited. 

Exemption of — uudergeneial 919 
orders of Government of (XII) 
India covers specific cases. 

— for office accommodation in 691 
residences of Superintend- 
ing Engineers, Executive 
Engineers and Sub-Divi- 
sional Officers. 

Incumbent of an appointment 918 
responsible for recovery 

of — . 

Maintenance in divisional 1175 
offices of records of — due 
from public buildings. 

Miiximum — to b« levied when 920 
private buildings are hired. 

— of buildings . . . 910 

— otherwise than under pre- 919 
scribed rules for Govern- (IV ) 
meet sorvaniB draoing less 

than Rs. lOJ per mensem. 

— payable by members of,the 922 
Upper Subordinate staff and 
others. 

Procedure for the recovery of 1177 

— from Military officers to 

and pensioners. 1183 

Procedure tor the recovery of 1184 

— from officers and sub- to 
ordinates in Civil employ. 1189 

— recoverable from private 919 

persons. (XIV) 

Recovery of — for leased 916 
bnildiugs. 


1177 

to 

1183 

U84 

to 

1189 

919 

(XIV) 

910 


Eent(B) —contd. 

Recovery of — from private 
individuals. 

Remission of — to officers of 
tlio Police and Educational 
Departments. 

Rules for the recovery of — 
from officers occupying pub- 
lic quarters at Presidency 
towns. 

Special cases in which — may 
be assessed. 

— wlien fixed by Local Govern- 
ments. 


When bouses are occupied free 
of — , intimation to be given 
to Examiners. 


Ilepair(s) — 

Currency of estimates for spe- 
cial — . 

Definition of term — . , 

Documents to accompany esti- 
mates for— . 

Estimates for — to buildings, 
how to be dealt with. 

Estimates for — to show the 
date wlien such item bf 
work was last executed. 

Keeping in — of Government 
buil.iings and occupation 
rent-free forbidden. 

Lapsing of sanction to an 
estimate for — . 

Maintenance of a standard 
measurement book to faci- 
litate the preparation of 
estimates for periodical — . 

Occasional — to buildings 
occupied by officers of the 
Civil Department. 

Ordinary — ... 


919 

(XIII) 


— operations of metalled roads, 
what to include. 

Petty — inc.nrred in Govern- 
ment buildings. 

Preparation of monthly list of 
petty works and — . 
Procedure for carrying out 
urgent periodical — . 


919 

(Du'O 

726 
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Vxm. 

Hovised GBtiraates— 

See Estimato. 

Bovision— 

— of Bonctioncd bcaIcb of Lower 38 
Subordinato offlccrB nnd 
petty cstnblisbincnts may bo 
B.anctioned bj’ a Local Gov- 
crnmcot. JProvito. 


Howards— 


— fo upper Subordinates for 
passinir in Burmese. 

216 

— to Upper Subordinates for 
passing in Himlustani by 
the Lower and Higher 
Standards. 

213 

— to Upper Subordinates for 
passing by tiie Lower Staud- 
flrd in certain danguages. 
Proviso. 

214 

— to Upper Subordinates for 
passing in the Shan langu- 
age. 

Beads— 

216 

Deta'iled survey of — • . 

695 

to 

697 

Documents to accompany pro- 
jects for — . 

692 

Index maps of — how to be 
procured. 

093 

Information to be given in 
estimates for new — , 

704 

Periodical renewals of metal 
to be spread over a series of 
years in tbe maintenance 
of metalled — . 

-727 

Plans to accompany projeetB 
for tbe coustruction of 
new — . 

691 

Preparation of an annual esti- 
mate for each unmetalled — . 

731 

Eepair operations to met- 
alled — wbat to include. 

725 


Bead metal— 

Maintenance of register of — 104? 

and 

1048 


Paba. 

Bead metal — conid. 

Kulcs for tbo accounts of — , 1286 

to 

1289 


Bolls — 

Preparation of annual — of 670 
all non-comniiBsioned offi- 
cers and soldiers Bcrving in 
tbe Department. 


Boyal Engineer offleer(s)— 

.Appointment and grading 142 
of — . 

Conditions of appointment of 144 
— in a grade higher than and 
that of Assistant Engineer, 145 
1st grade. 

Date of comiuencement of 143 
depaitmentul service of — . 

Grant of special leave on full 618 
pay to — to study for the 
examinations for Military 
promotion. 

Leave, pay, nnd travelling 510 

allowance of — preparing and 

for the technical examina- 617 

tion for promotion to the 
rank of Captain. 

Pay and allowances of — while g Q 

employed on Field service. 
Pre/ianinon and submission 611 
of annual confidential re- 
ports on — . 

Procedure to be followed by 613 
— when granted furlough 
to Europe - and in regard to 
extensions of leave and re- 
turn to duty. 

Quotation of Eegulations or 616 
Eules in Notifleatious un- 
der which — are granted 
furlough. 

Scale of pay to he drawn 10 
by — . and 

App. 

15 

— to he entrusted with the 680 
work of construction of 
fortifications. 


{ slv ) 
INDEX- 
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Paba. 

Royal Engineer aoldiors— 

A.<ini'Ssion of — into tho Do- 195 
partment. 

Royal Humane Society’s 
medal — 

— how to bo proonred . , 604 

Royal Indian Engineer- 
ing College — 

Date of oommoncement of 148 
service in the Dep irtmont 
of Engineer! from — . 

Rules— 

Exceptions to — in regard to 918 
recovery of rent. 

— for construction or pur- 917 
cliase of residences for Gov- 
ernment officials. 

Publication of drafts of — 140 

affecting the outside pub- 
lic. 

referred to in paragraphs 021 

919 and 920 not applicable 
to officers and subordinates 
in Military employ, 

RurM College- 

See Thomason Civil 
Engineering College, 
Rurki. 


Salaries— con/(f. 

Paea. 

— of officers and subordinates 
ti-ansfcrrcd from ono obargo 
or station to nnotbor, bow 
rcgnlated. 

417 

Payment of — by Eiociitivo 

1192 

Enginceri. 

to 

1194 

Payment of — of officers and 
subordinalos stationed nt 
places where tboro is no 
treasury partly by cash and 
partly by cheque. 

1194 

Pajment of — of officers 

1195 

while on tonrs of inspec- 

and 

tion. 

1196 


Salary- 

Date of commencement of 452 
staff or departmental — of 
any person on first joining, 
or on nppointment to a new 
situation. 

— for day of relief by whom 458 
to be drawn. 


Salary bills- 

Preparation of monthly — by 1191 
Executive Engineers. 

Sale(B)— 

— of buildings . , .908 


S 

Salaries— 

Conditions for the disburse- 1198 
nient of — when they fall 

Disbursement of — before the 1200 
expiration of tho month. 

Dispensing with certain re- 1199 
gtrictions in the payment 

Obtaining of stamped receipts 1197 
for payments of — exceed- 
ing Rs. 20. 


Dse of account — 


Salt Department build- 
ings— 


1327 

to 

1329 


Record of expenditure on con- 
struction or repair of—. 


- ox uovernment of Tnd! 

po, 


Sub] 
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Sunday— 

SuBponslon of work on •— 


Paba. 


798 


Sub-Engine0r(B)— 

■Dlscontinuanco of BulJ'iivi- 100 
Bioual nllownnco to — on 
promotion to tbe Provincial 
Enpineer Service. 

Periodic increments to — j 1st 16 

grade. 

Qualifications necessary for 211 

admission in, or profnotiou 
to, the grade of — . 


Sub-Oversesrg— 

Grant of suh-divisioual allow- 36 
ance to — . 


Sub-Store-keepers — 

Security deposits to fie fur- 382 
nbhed hy — . 


Subordinate Accounts es- 
tablishment - 

Classification and rates of pay 20 
of — . 


Subordinate Medical Ser- 
vice— 

Eecruitment of — . , 443 


Subordinates— 

Issue of final last-pay certifl- 407 
cates to — who take leave 
out of India. 


Subsistence allo-wance— 

Allowance admissible to Upper 469 
and Lower Subordinates in 
addition to — . 

— to Military members of the 465 
Department. to 

468 


Superintending Engi- 
neer(s)— 


Appointment of — vested in 46 

the. Government of India. 
Authorities with whom — 266 

may correspond direct. 

Control to he erercised by 238 

Chief Engineers over the and 

proceedings of — • 239 

Control to be eieroised by — 257 

Detailed reports of inspections 272 


by — to be submitted to 
Chief Engineers. 

Disposal of communications 265 

received from Executive 
Engineers hy — . 

— empowered to pass the de- 286 
tailed estimates of all re- 
pairs for their circles. 

Examination by — of the 271 

books of Executive Engi- 
neers and their subordinates. 

Free communication between 260 
— and the Executive Engi- 
neers under his orders. 

Irjd'M’ms/J/yz. ha tirnwhedL 267 

by district and divisional \ 

officers to — . 

Investigation of excesses over 27 6 

Bub-heads and submission of 
revised estimates by — . 

Limitation of powers of con- 268 
trol of — . 

Nature of remarks by — on 263 
original drawings and esti- 
mates. 

Notification by — of transfers 280 
aTid postings of members 
of the Engineer establish- 
ment. Report of transfers, 
etc., of the Upper Subordi- 
nate establishment. 

Numerical scale of — . , 57 

Opinion and recommendations 262 

to be stated by — on any 
report, design, estimate or 
other document submitted 
to the Chief Engineer. 

Payment of salary and allow-' 292 
ances of — and those of 
his office. 
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Paba. 

Superintending -'Engi- 
neer(s) — contd. 

PemaBent residence of — 277 

to be fixed by the Local 
Gorerninent. 

Power vested in — to snapend - 842 
the commencement or pro- 
gress of any work. 

Powers of sanction of — for 286 
tbe purchase of tools and 
plant and office furniture. 

Powers of sanction of — to 283 

• new works covered by de- 
tailed estimates. 

Powers of sanction of — with 284 
regard to work for otlier 
Departments in cases' of 
nrgency. 

Power of — to pass indents 289 
in connection with sanc- 
tioned works, du other 
Departments. ' 

Regulation of promotion of — 74 

Belative position of — to 255 
the Chief Engineer. 

Eemovals, transfers and post- 279 
ings of Executive and 
Assistant Engineers and 
subordinates by — from 
their own circles. 

Eeport by — of cases of in- 282 
competency or disqualifica- 
tion or the reverse of Exe- 
cutive Engineers. 

Keportby — on the efficiency 270 
of the subordinate office, 
or petty establishments of 
dlvisioas when on inspec- 
tion duty. 

.Responsibility of — as to the 261 
engineering character of 
every project, and prepara- 
tion of designs for any 
work in his circle. 

Responsibility of — in the 259 
matter of efficiency of the 
executivoj system of his 
circle. 

Responsibility of — for the 275 
maintenance of the author- 
ized system of accounts ' 
throughout their circle. 


Paba. 

Superintending Engi- - 

neer(B)— conefd. 

Submission by — to the Chief 281 
Engineer of the names of 
the members of the Engi- 
neer and Subordinate estab- 
lishments recommended by 
them for promotion. 

Snbmission to Chief Engineer 291 
by — of an annual admin- 
istrative report of his cir- 
cle. 

Sabmission to the Chief Engi- Z64 
neer of a record of every 
official communication re- 
ceived by — and bis pro- 
ceedings tbereon. 

Summary of tbe powers of — 293 

— to 6x the head-quarters of 278 
Executive Engineers and 

of Assistant Engineers. 

— to furnish a copy of the 272 
portion of their inspection 
reports referring to their 


divisions to Executive En- 
gineers. 

— vested with the immediate 238 
control over the proceedings 

of Executive Engineers. 

Supervision by — over Local 117 
Pund expenditure. 

Tours of inspection by — 208 

and nature of such inspeo- and 
tions. 27 6 

Superintendents of 
Works— 

Appointment of — and pay 2 56 
and allowance to bo drawn. 

— not to draw any local nl- 13 
lownnce. 


Superior Accounts 

Brancli— 

Appointment and recruitment 63 
of — . .and 

217 

Authorities competent to 102 
transfer officers of — . 

Departmental examinations 222 
to he passed by Assistant to 
Examiners. 224 

and 

App. 2 
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Superior Accounts 

branch — oontd. 

EiftminuUon of nominated con- 221 
didotes for — 

Examination of ofTicers of — 226 

in native languages. 

Inadmissibility of presidency 30 

house-rent to oflioera of — 
who joined ilie Department 
after the 31st Dccomher 
1892. 

Inadmissibility to ■ — of presi- 85 
dency allowance. 

Uotification of vacancies in 220 

— in the Gazette of India. 

PromoiioiiB of oflicers of — . 83 

Reservation of power to make 218 

special and exceptional ap- 
pointments to — . 

Superior Accounts estab- 
lishment- 

classification and rates of pay 20 
of — . 

Gazetting of leave granted to 380 
ofiicers of — . 


Supervisors— 

Promotion of ■ — to the Pro- 156 
vincial establishment. 


Surplus store— 

See Stores. 

Survey Department- 

Procedure to be followed in 827 
supplying information to — 
in regard to new lines of 
canals, darge irrigation chan- 
nels and main lines of road. 

Suspense Accounts— 

Debits and credits of balance 1320 
outstanding in ■ — . 

Eature of — • . . 1318 

Treatment of — affecting the 1318 
Budget grant. 


Paba. 

Suspense transactions— 

Recording of — of a division 1321 

Suspension- 

Allowances admissible to Upper 470 
and Lower Subordinates while 
under — . 

Date of reckoning of service 471 
of an officer reduced to a 
lower grade for misconduct. 

Increments for periods of — . 28 

Staff pay of Military subordi- 472 
nates reinstated in their ap- 
pointmeuts during the period 
of — . 

— of Military officers for 608 
serious misconduct. 

— of persons whose conduct is 423 
undergoing investigation on 

a serious charge. 

I Suspension allowance— 465 

to 

472 

T 

Takavi advances— 1172 

and 

Nature of Suspense Account — 1173 

1353 

to 

1366 

Takavi Works— 

Entry of — in the Register 1801 
of works. 

Tatties— 

Provision of — , ' , , 896 

Taxes— 

Municipal — on Governmeut 806 
buildings. 

Provision in annual repair 724 
estimate for municipal or 
other — . 

Telegraph — 

Rules for indents by — to App* 
Director; General of Stores, 27 
India Office. 


( Hii ) 
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Paba. 

TeleCTuph Department 

buildingB— 

Elocution of repairs, etc., to 857 
— and provision of funds. to 

800 

Telegraphio' messages— 

Classification of — . • 638 


Temple— 

— not to 1)0 used as a dp'olling- 013 
lionse or for any otlior pur> 

pose. 

Temporary— - 

— buildings erected daring 008 
constrnction. 

— incumbent responsible for 018 
reut of residential building. 


-Temporary appointments— 

— not to be filled by members 110 
of permanent ofiico estab- 
lisbments.' 

Renewal of sanction to — , 114 


Temporary employes— 

— not ordtnart'fy entitled to 455 
transit pay and travelling 
allowance. 


Temporary Engineer(B)— 

Nature of leave admissible to 305 

— appointed by the Secre- 
tary of State. 

Nature of leave admissible to 395 

— appointed in India. 

Rewards to covenanted — for 183 
passing in the Vernaculars. 
Inaduiissibility of language 
leave. 

Rules for the employment of 111 

— and pay to be drawn. 


Tab A. 

Temporary establishments- 

Engagement and firing of pay 109 
of—. 


Temporary ofacers— 

Rnlca for tlio cinployment of 111 
— on rates of pay bigber 
than Rs. 260 $cr memem. 

Temporary promotions— 

See Promotions. 


Temporary vacancies- 

Pilling np of — in the Siibor- 55 
dinato Accounts Rranch. 


Temporary Works estab- 
lishment— 

Entertainment of — , Condi- 786 
tioDS of service of — , to 


Tenant(B)— 

Private — to be allowed to 010 
occupy vacant Government 
buildings. 

Public buildings are riot 1 0 be 911 
oltercd or oulargcd to suit 
the — . 

— as private residents in 012 
Government buildings. 

Tender(s)— 

Authority competent to accept 757 
a — . 

Perms iu which — should bo 763 
prepared for lump-sum or 
schedule contracts. 

Lowest — to be usually nc- 768 
cepted. 

Opening of — . . • 766 

Procedure to be followed when 761 

a — is beyond the powers of 
certain o.fficials to accept. 


Ten ] 
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Paba. 

Tondor(8)— COB W. 

AdTcrtisinp of — • . 702 

— not to bo received nnleBo 700 
nccompanied bj dcpoBit of 
cash as earnest monej’. 


Tent(B)— 

Adjustment of cliargos for tbo 593 
carriage of — from one and 
oflico to another or on tour, 694 
Advance of pay to an Over- 486 
seer for purchoso of — and 
method of recovery of same. 


Thatched, roofs— 

Prohibition of the construction 087 
of — . Exception. 

Theatres— 

Government buildings not to 800 
be used as — . 


Thomason Civil Engi- 
neering College, 
Rurki— 

Appointment of passed stn- 200 
dents of — as Apprentice 
Overseers and pay to be 
drawn by them. 

Date of commencement of l06 

service of Engineers from — , 
Incidence of pay and travel- 163 

ling allowance of qualified 
students from — while 
undergoing practical train- 
ing. 

Eegulation of position for 152 

seniority and promotion of 
qualified students of the 
s.sme year. 

Eeservation of appointments 49 

in the Upper Subordinate 
establishment guaranteed to 
— for soldiers. 

Enles for the appointment of 151 

' recruits from — and pay to 
be drawn by thein. 


Tomb— 

— not to bo used as a dwelling 913 
house. 


Tools and Plant- 

Accounting for special items 1214 
of — which are wanted for 
only one or two works. 

Annual count of — . . 1040 

Classification of charges for — 1158 

to 

1160 

Disposal of unserviceable — . 1039 

Expenditure for items classed 1243 
as — , how to be charged. 

Power of Executive Engineers 1245 
to Sanction estimates for and 
supply or repair of — . 1246 

Preparation of Annual Balance 1255 
Betnrn of — . and 

1266 

Preparation of a report on un- 1218 
serviceable — and disposal to 
of same. 1220 

Purchase or manufacture of 1244 
articles comprised under the 
head — . 

Eegisters of — , . .1038 

Treatment of receipts from 1163 
sales of — or transfers of — 
of the Irrigation Branch. 

Value of — transferred ' free 064 
of charge from another 
Department, how to he 
shown in the estimate and 
annual accounts. 

Write-off of — lost, stolen, 1041 
destroyed or become unser- 
viceable. 


TranBfer(s)— 

Authorities competentto sane- 98 
tion — . 

Authorities competent to 104 

sanction — of Accountants. and 

106 

Authorities competent to sane- 102 
tion — of superior officers of 
the Accounts Branch, 


TransforCfl) — conii. 
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Documents to be forwarded 646 
on — of a soldier to tbo 
Public Works Department. 

Gazetting of — of members 101 
of the Engineering esttiblish- 
meut, within a province or 
branch of the Department. 
Notificxtion of — . - . 100 

— of members of the Engineer 99 
anti Upper Subordinate es* 
tablishments from one Local 
Government to another how 
, to be made. 

Report of moTcinents of Engl- 100 
neera and Upper Subordi- 
nates on — from one station 
to another. 

Report of — of Upper Subor- 103 
dinates and Accountants. 


Transfer(s) of charge— 

Closing of sub-divisional cash 1113 
book or imprest account on 
date of transfer. 

Inspection by relieving officer- 1110 
of records, cash, stores, etc. 

Preparation of detailed report 1115 
on state of surveying and 
mathematical instruments. 

Receipts to be signed by re- 1114 
lieving officer. 

Register of incumbency of each 1120 
officer in charge. 

Rules for the conduct of — 1112 

to 

1122 

Rules in regard to — of an 1306 
executive division from one to 
officer to another, 1302 


Transfer payments— 

— of sums over Rs. 600 in one 1313 
division on account of an- 
other division, how to be 
made. 


Transport— 

Batea for Army — . . 821 


Paea. 

Travellers’ rest-houses— 

— charges for furniture, how 895 
dealt with. 


Travelling allowance(s)— 

Advances of pay and — . 483 

to 

488 

Disallowances of items of — 477 

due to infringement of rules. 

Exceptional claims for — to 478 
he supported by certificates. 

Incidence of charges on ao- 163 
count of — for qualified 
students of the Thomason 
Civil Engineering College, 

Rnrki, while undergoing 
practical training. 

Pay and — of warrant officers 21S 

promoted as Assistant Engi- 
neers on receiving commis- 
sions. 

Preparation of bills for — 1203 


and their payment. and 

1204 

Preparation of bills for — 474 

in journal form : detailed 
instructions. 

Reference to Government of 479 
disputed items of — . and 

48C 


Refund of items of — disallow- 478 
ed. 

Regulation _ of — by the rules 47S 
in the Civil Service Regu- 
lations. 

Rules for the grant of — to 488 
an attendant accompany- 
ing a sick officer proceeding 
on leave on medical cer- 
tificate. 

Scrutiny of — drawn by 476 
officers. 

— can be drawn by an officer 458 
when on duty beyond the 
limits of the circle of his 
duty. 

— of members of the Depart- 12B 
meat employed on Local 
Fund Works in addition to 

their regular duties. 
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Paha. 

Travolllng allowanoeCs)— 

conld. 

— to departmental officcra 638 

with honnrnry rank and 
warrant ofTiccra proccollnr 

to Ituropo on leave ouniod- 
icat certificate and Iheir 
families. 

— to Ijicutcnants of Poyal 517 

Engineers when proceeding 

for the purpose of study 
for the technical examina- 
tion. 

Travelling expenses — 

— incurred in attending Law 500 
courts how to bo charged 

for. I 


Paea. 

Upper Subordinate(s)— 

Appointment of passed ata- 200 
dents of — classes of tlie 
Thomason Civil Engineering 
College ns Overseer Appren-’ 
tiers, and pay to be drawn. 

Appointments of — to lists 48 

not under the Government of 
India to bo made by Local 
Governments. 

Authority competent to dis- 419 

pose of cases of misconduct 
on the part of — . 

Dismissal of — not in the 420 
Army. 

Duties of — , , . 334 

to 


Treasure guards— 

See Guards. 

Typewriters— 

Rules regulating the supply) 
issue and repair of — , 


U 

Unattaclied List- 

Discipline of a soldier placed 
on — . 

Promotion of soldiers of — 
to the rank of Sergeant. 

Transfer to — of a soldier 
joining the Department to 
fill a full vacancy. 

Units of work— 

— prescribed . ■ • 

Upper Subordinate ©S' 
tablisbment— 
Appointment of soldiers to 
of the Military Works Ser- 
vices. 

Promotions in — how made . 


lates of pay of — • 

Scale of — how laid down 


609 


552 

644 
and 

645 
542 


666 


49 


209 
and 

210 
14 
37 


336 

Employment of — on Local 124 
Fund Works in addition to 
their regular duties. 

Examination of — in the 213 
Lower or Hiirher Standard 
in Hindustani and rewards 
for passing the same. •- 

Grading and pay of — on 159 
promotion to the Provincial 
Engineer service. 

Method of dealing with eases, 42& 
of incompetency, etc., of — and 

of the permanent establish- 429 

ment. Opportunity to be 
afforded for explanation. 

Military — not to be promoted 154 
to tbe Provincial establish- 
ment unless they forego 
their Mditnry rank. 

Numerical scale and distribu- 61 

tion between the several and 

grades of — . 62 

Permanent and temporary pro- 90 

motions of — by whom to be and 

made. 91 

Permanent transfer of — to 119 

Local Fund Works. 

Position of Military — pro- 183 

moted to tbe Provincial 
Engineer service in respect 
to Army service, pension, 
etc. ^ 

Promotion of — of the Mill- 164 

tary Works Services to~tho 
Provincial establishment. 
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V oiiolier(s) — contd. 

PccciplR for amounts admittoil 1006 
and paid on all bills to bo 
expressed in words and 
llgurc.s. 

Eeccipts of pnj-ces signed in a 1096 
vernacular to be also noted 
in English. 

llctention of a certified copy oE 1002 
• — when necessary for pur- 
poses of record. 

Stamping of receipts for pay- 1094 
merits of sums over Es. 20. 
Exceptions. 

Support of payments by — . 1088 

W 

Warm clotMng— 

Supply of — to menial estab- 5 81 
lisbment at Hill stations 
and cost of same. 

Supply of — to watchmen, 583 
guards, etc. 

Warrant officer(s)— 

Application of rules regard- 639 
ing employment of non- 
commissioned officers and 
soldiers in the Department 
after discharge to — . 

Compulsory retirement of— 631 
at the age of 65 years. 

Disposal of cases of depart- 530 
mental and Military offences 
committed by — . 

Disposal of estates of deceas- 529 
ed — . 

Disposal of warrant of — re- 533 

moved from their appoint- 
ments for irregularity or 
incapacity. 

Form of application for fnr- 637 
lough or leave out of India 
of — . 

Grant of furlough or leave 535 
to — . 

Grant of passages to — pro- 638 
ceeding to Europe on leave 
on medical certificate and 
their families. Travelling 
aUowances. 

b 


Eaba. 

Warrant oflaoer(8)— conW. 

Jlaintcnance of official docu- 527 
ments of — ^ 

Nature of leave admissible 634 
to — . 

Papers to be taken by — when 536 
proceeding on furlough. ' 

Pay and allowances of — of 441 
the Indian Subordinate 
Medical Department. 

Promotion of — in.the Upper 212 
Subordinate establishment 
who receive commissions to 
the rank of Assistant Engi- 
neer, and travelling allow- 
ances to be drawn by them. 

Eeports of deaths and casual- 628 
ties of — . 

Eeversion of a regimental — 543 

to the rank of Color Sergeant 
on joining the Depnrtment. 
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